«Kak npuBeCTH 11€71a B IOPSIOK.
JI3Bua AnjieH

Crenanceka Banepis

4 xypc 4 rpyna



¢¢ 11106 npauroBaTu eeKTHBHO MU [TOBUHHI
3BUIBHUTH HAIll PO3YM Bl BCHOTO, IIO HE
TOB'S13aHO 3 IIOTOYHMM 3aBIAHHIM 1 POOUTH
OJIHE 3aBHAaHHS 32 OQUHHUIIIO YaCy 99

J1. Annen




IIpaBuiio 1. Opranizyire poOO4Hid IpOCTIP

SIK110 BU IIpaIroeTe i BAOMA, 1 B o(ici, ToAl BaM IIOTPIOHO CTBOPUTH JBa MICIS 1JIs1 poOOTH, OJHE 3
SKMX Oyae ronoBHuM. BaoMa BaM Takoxx noTpidHe ¢izuyHe podode MicCIie.
[Ticns CTBOPCHHS TAKOTO — MOYKHA MEPEXOAUTH 10 METOA0JOTII getting things done nis
HIPUBEJAEHHS CBOIX CIIPAB JI0 JIaay.




IIpaBuiio 2. 30¢piTh BCIO
1H(popMaI y «BXiaH1»

Hagkono nac noctiviHo 0araro cnpas,
npo SAK1 MOTPIOHO MaM'aTaTu 1 K1
MTOCTIMHO HAc BIBOMIKAOTE. 1100
3BUIBHUTH ¢€0€ Bij HENOTPIiOHOI B

JaHUM MOMEHT 1H(popMaIlii

BUKOPUCTOBYHTE CIHCKH 3 MOMITKOIO

«BX11HI»: CIIHCOK CIIpaB Ha

KOMIT'HOTEP1, TEKM JIJ1s Nanepis, € B

cMapTdou.




®

©

IIpaBuio 3. OnparoiiTe Ta 3BUILHITH «BXigH»

1. 3aBK/IM MOYMHANTE 3 TOTO, IO JICKUTH (HATTHCAHC)
IePIITNM, He3aJIe:KHO B1JI BayKJIHBOCTI CIIPaBH;

2. KoHIteHTpyeMOCH Ha O/IHI# CIIpaBi, IOKH HE BUPIMIIMO, 10
3 HEI0 POOUTH;

3. Hi B sxoMy pa3i HE TIOBEPTATH CIPABY JO TEKU «BXiaH1»;

4. Sknno j11ii 10 cripaBy HE TIepe0aueH0, MOXHA MOMICTUTH Ti
B «CMITTS»;

5. Sxumo cnpapa 3aliMac MeHIIIEC 2 XB — BUKOHAUTE 1i oApasy;

6. Jleneryiite 3aB/ianHsl.
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. 3po0iTh 10BiAKOBY 1HGOPMALIIIO TOCTYIHINIONW 3a AOMOMOIOI0 CYYaCHHUX AIIKHUTAA TEXHOJIOTIH.

IIpaBuio 4. OpraHi3yire Ta CTBOPITH MICIIS 30epiraHHs.
7 0a30BUX KaTEropii, SKUMU MOTPIOHO KEpyBaTH

—_

CTBOpITH MOBHUM CITUCOK MPOEKTIB (CIIpaB, sKi OoTpeOyrOTh OibIe OTHIET i1 11 BHKOHAHHS);

. CtBOPITH cucTemy 30epirannas marepianiB mpoekty (CRM);

. Benith cniicok «Hactymnux aiii: konu Oyay Ha MalllMH1 — 3aiXaTH B Marasui;

BeniTe cOMCOK ACICIOBAHUX CIIPAB;

. CtBOpITH ciucok «Komnceh»: MaitOyTHI ITOHOPOXKI, X001, MOKYIIKH;

Benith CliMCOK 3aX0/1B, 4K IUIAHYETE B1AB1AATH;




IIpaBuio 5. [ligTpumynTte
aKTyaJIbHICTH 1
(DYHKIIIOHAJTBbHICTh
CUCTCMH

3apnanns cucTeMu getting things
done — natu BaM HCOOX1AHUI PIBCHD
cBOOO/IH, 11100 BU MOITIM BIJIMyBaTH
cebe «TyT 1 3apa3», KOIIM 3aiiMa€cTeCh
cripaBaMi. PoOITh mepeBipKy IOTHS
JJIsl AATOBAHUX CTIPAB 1 IIOTHXKHS JJI5
OUTBIIINX TIPOCKTIB.

EXXEJHEBHAA NNPOBEPKA:

V 3A0AUM B KAJTEHIAPE

\ CMNCOK JENCTBNN
(MTO JIYUlle CAEJIATD)

EXKEHEIEJIbHAA NPOBEPKA:

«JIEJIETMPOBAHHOE»

<KOT JA-HHBY b
(MODKET BbiTh)»

& pogepi,
& CnPOCHTy
¥ yany
O Hanomunr,




BUCHOBOK

CTBOpITH CHCTEMY 30epiraHHs JJAHUX 3a MCKaMU BaIllol TOJOBH, 1 BU 3/IUBYETCCH, SIK TOKPAITUTHCS
Ballla PO TYKTHBHICTB!




