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Частина I. завдання для роботи в аудиторії

UNIT I
WHAT IS THE MOST SUCCESSFUL WAY OF LEARNING ENGLISH?
words and word combinations:

to be keen on  –захоплюватися
bilingual dictionary – двомовний словник
to look up – шукати
explanation – пояснення

classmates – однокласники

to try to say – намагатися сказати

to  correct herself – виправляти себе

exact translation – точний переклад

fairly – непогано, задовільно

make sure – бути впевненим

to be a  bit late – трохи запізнюватися
I. Read about four different students of English below and number them 1-3 according to how successful you think they will be in learning English (1 = most successful, 3 = least successful).
TEXT I. Bernard
     Bernard takes learning English very seriously. He is particularly keen on English grammar - he spends many hours at home studying grammar books and doing exercises. In class, he always has lots of questions for his teacher - in fact he knows so much about grammar that sometimes his teacher finds it hard to answer! Bernard is also keen to learn vocabulary - he always has his bilingual dictionary next to him in class, and looks up any new words he meets. He prefers this to listening to the teacher's explanations, because he likes to have an exact translation of things. At home, he does his homework and studies his grammar books, he spends twenty minutes every day tp study lists of new vocabulary that he has learnt. He quite enjoys his English lessons, but he feels that his teacher wastes too much time on groupwork. He does not like speaking to other students - they do not speak English well enough, and he doesn't like making mistakes that the teacher cannot correct. So usually during these parts of the lesson, he reads one of his grammar books or looks through the dictionary - he feels he is learning more this way.
TEXT II. Gabriela

     Gabriela really enjoys her English lessons, though she is very busy at her work and does not always have enough time to study. She likes her teacher and her classmates, and enjoys speaking English, both with the teacher and with other students. She always tries to say as much as she can, even if the topic is not something that really interests her – it is still good practice. If there is something she wants to express or doesn't understand, she asks her teacher for the right word. She tries to correct herself – and to use new words that she has learnt, but she does not worry too much if she makes mistakes. She knows she often gets things wrong, but she believes that you have to make mistakes in order to learn. Gabriela's fairly good at grammar - when she meets new grammar, she tries to work out the rules for herself, but of course she's not always right! Outside her lessons she does not always manage to do all her homework, but she does try to do it as carefully as possible, reading it through, and trying to correct the mistakes before she hands it in. Apart from that, she sometimes gets the chance to practice her English at work, when she meets English-speaking colleagues from the international offices of her company. She really enjoys this and makes a special effort to chat to them, even if she sometimes feels a bit shy about the level of her English!
TEXT III. Gloria

     Gloria does not really know why she is learning English, but perhaps it will be useful some day. Anyway, her parents are paying a lot of money for her lessons so, as she sees it, it's her teacher's job to make sure that she learns. She tries to come to most of the lessons, but she is generally a bit late because she has been out dancing the night before, and when she does arrive, she often is not feeling too good. If her teacher always explains new vocabulary and grammar in English; but Gloria does not usually listen very hard to these parts of the lesson - her friend Monica speaks much better English than she does, so she normally asks her to translate what the teacher's said. Sometimes the teacher asks her questions and expects her to answer in English, but the questions often don't interest her much, and anyway she is a bit shy about speaking English, so she usually just answers in one word, or looks at the floor until the teacher asks someone else. They have to do quite a lot of groupwork in her class too, but for Gloria this is a good chance to find out what her friends have been doing, so they usually have good chat - not in English, obviously! 
II. Answer the questions:

1. What does Bernard (Gabriela, Gloria) do to be successful in learning English?

2. What else has he (she) to do to improve has (her) level?

3. Who is the most successful in studying English? 

III. Work in pairs. Ask your partner why does he/she study English? And how does he/she improve his/her knowledge? Use the next phrases:

I study English:
· to pass my exams;

· to improve my knowledge of the world;
· for social reasons because I want to meet people for interest;
· for my job;
· I need it for my studies;
· I want to travel;
· my parents want me to learn it;
· it’s an international language.

How do you study?

· doing grammar exercises;

· using grammar books;

· listening to tapes, radio and CD-s;

· listening to English speakers;

· learning dialogues, lists of words;

·  looking up words in a dictionary;

· writing down new words and phrases;

· reading articles, books, magazines.

IV. Use these words and complete sentences:

culture, traditions, different topics, countries, foreign newspapers, knowledge.

1. . . . of foreign languages helps us to develop friendship and understanding among people.

2. Speaking foreign languages we can read . . . , magazines and journals.

3. In many . . . English is the language of business, commerce and technology.

4. We read a lot of texts, learn many new words, speak on . . . , and grammar exercises.

5. I want to communicate with people from different countries to understand their . . . and . . . .
V. Make a report on the topic “What is your own way to be successful in studying English?”
UNIT II
LAND ECONOMICS
                                        words and word combinations:

soil conservation – збереження ґрунту
irrigation – зрошення

to some extent – деяким чином

to remove – усувати

to expose – залишати незахищеним

tillage – обробка землі

measure – засіб

rotation – чергування, зміна

application – застосування

fertilizers – добрива

drainage – осушення

seedbed preparation –підготовка парника 

moist, mellow soil – вологий, м’який грунт 
plowing - орання
TEXT: LAND ECONOMICS
     Land economics deals with the efficiency of the use of land, soil conservation and irrigation practices. Crop production greatly depends on land and its productivity.

     The cropland varies both from one region to another and within each region. Soils are the most important natural resources. Farming destroys them to some extern, removing the essential plant-food elements and exposing soils to the effects of erosion. Erosion lowers productive value through the loss of the soil itself and removal of nutrients and organic material. The net effects are: higher cost of tillage and lower income.

     Better land use means first of all soil conservation. It includes measures for controlling erosion, proper rotations, and the application of fertilizers, proper tillage methods as well as drainage and irrigation practices.

     The better the soil, the higher the yield. But yields are known to be affected by many factors as well. They are: high-quality seeds of the crops adapted to the climatic and soil conditions of the region, application of fertilizers, good preparation of the land, proper rotations, drainage and irrigation where needed, timely planting, cultivating and harvesting.

     Crops should be produced where physical conditions are the most favorable for their growth. Thus, it is necessary to study the main physical needs of the crops to be grown. 
     Among all agricultural practices affecting yields seedbed preparation has been found to be the most important. Plowing is the first step in seedbed preparation. The right way of preparation a seedbed is to get a fine, moist and mellow soil.

     Good crop rotations are known to keep up the productivity of the soil. Well-planned rotations increase yield because of their conserving and improving the soil.

I. Answer the questions:

1. What does land economics deal with?

2. Why does farming destroy soils?

3. What are the main means of soil conservation?

4. Is it necessary to study the main physical needs of the crops to be grown?

5. How do the farmers call the process of turning over the soil?

6. What process should farmers follow in order to get an excellent yield?

II. Math each word or expression on the left with the correct definition on the right:

	1. yield                                                
	a) something that is partly true

	2. crops  
	b) plants that are grown on the farms for food  

	3. conservation
	 c) as a result of this

	4. to some extent
	d) to produce crops

	5. thus
	e) protection; not allowing something to be damaged or destroyed  


III. Put the right verb in the correct form in the blanks:

to cultivate, to harvest, to irrigate, to rotate, to plow, to plant, to affect, to keep up.
1. Farmers usually ______________ land crops by means of pipes and channels.

2. The Earth ____________________ around the Sun.

3. It takes a lot of hard work to plant and __________________ a new garden.

4. Olives _________________for centuries in Mediterranean countries.

5. In order ___________________ the productivity of the soil one should use proper crop rotation.

6. Last year farmers __________________ a good yield of legumes.

7. It requires 5 days, working 8 hours a day, _______________ an 80-acre field.

8. Heavy rainfalls can ________________ badly on plants.
IV. Translate the following sentences into English:

1. Чим родючіший грунт, тим багатіші врожаї.
2. Земельна економіка пов’язана з ефективним використанням землі та її збереженням.
3. Сільське господарство, деяким чином, руйнує родючий прошарок ґрунту.

4. Високі врожаї залежать від багатьох факторів, таких як: якісне насіння, кліматичні умови, гарні ґрунти, використання добрив, зрошення тощо.

5. Важливо знати властивості тієї чи іншої культури, що вирощується.

6. Підготовка парників є однією з найголовніших речей у вирощуванні сільськогосподарських культур.

7. Як правило, озиму пшеницю сіють у землю, яку виорано влітку або на початку осені.  
8. Насіння висівають у свіжу, щойно зорану землю.

9. Правильна сівозміна підвищує врожаї через зберігання та поліпшення землі.

10. Рослини є найголовнішим джерелом харчування людей.
V. Give some information about:

 - tasks of land economics;

 - soil conservation;

 - seed preparation;

 - crop rotation.          

UNIT III
THE LAND REFORM AND PRODUCTIVITY
words and word combinations:
exaggeration - перебільшення
significant event – знакова подія
conformity - узгодженість  
merit – заслуга, заслужити
domain – власність, сфера інтересів
inviolability – нерушимість, недоторканість
social justice – соціальна справедливість
reapportionment – непропорційний розподіл
   unacceptable - недопустимий
impact – удар, вплив, укріплювати, зачіпати чиїсь інтереси
peasant – сільський житель

absentee landlords – відсутній орендодавець, володар
elimination – виключення, ліквідація
tenant – власник, мешканець, жити, займати простір
essentially – по суті, суттєво
inherent – невід’ємний, приналежний 
estate – маєток, майно
hence – звідси, з тих пір 
a crucial source – ключовий документ

lack – відсутність (чого-небудь), бути у нужді
TEXT: THE LAND REFORM AND PRODUCTIVITY
     Nevertheless, a major achievement of the land reform and, it may be said without exaggeration, -  a significant political event of 2001 was the Land Code of Ukraine passed by Verkhovna Rada on October 25 signed be the President of Ukraine.

     The new version of the Land Code of Ukraine is in conformity with the Constitution of Ukraine, harmonizing the Land Code provisions with the norms of land legislation Decrees of the President of Ukraine. It incorporates norms securing an immediate, direct effect, but not general declaration. The main merit of the new version of the Land Code of Ukraine is its having enacted farm land privatization practices into law, in particular, - the provision for certificates of land share ownership. 
     The Land Code creates a foundation for further improvement and development of land relations not only in the agrarian sector, but also in the domain of non-farm lands basing on the following principles:
1. Inviolability of private ownership of land marketability of land;

2. Social justice in reapportionment of state-owned and municipal lands;
3. Combination of high economic efficiency and environmental safety of land use.

     The new Land Code introduces a number constrains that may be unacceptable for countries with developed market economies. But these are transitional provisions conditioned politically first of all. The expectation is that these constrains will be lifted soon.

     The impact of land reform on agricultural productivity depends on what kind of system is being reformed as well as content of the reform measures. Land reform has the greatest positive impact on productivity where the previous system was one of small peasant farms, with high rates of insecure tenancy and absentee landlords. Under such conditions reform has little impact on cultivation practices since farms are small both before and after reform. Elimination of landlords also has little effect on productivity because they have nothing to do with farming. On the other hand, turning tenants into owners provides them with a greater incentive to invest in improvements. The Chinese, Japanese and South Korean land reforms of the 1940s and 1950s were all essentially of this kind.
     At the other extreme are reforms that break up large, highly efficient modern estates or farms and substitute small, inefficient producers. In many parts of the developing world, such as Mexico, Kenya, Malaysia large, highly mechanized estates using the most advanced techniques have grown up over time. The incentive inherent in the use of skilled professional estate managers. Often these estates are major suppliers of agricultural produce for export, and hence a crucial source of the developing country’s foreign exchange. If land reform breaks up these estates and turns them over to small peasant proprietors, who know little about modern techniques and lack the capital to pay for them, the impact on agricultural productivity can be catastrophic. But there are also examples, as in the Kenyan highlands, where the breakup of large estates into small peasant holding actually increased productivity, mainly because the small holdings were farmed much more intensively than the large estates.       
I. Answer the questions:
1. What effort was taken in 2001 in the area of agricultural?

2. What was the major essence of the new Land Code of Ukraine?

3. Did the Land Code create the foundation for improvement of land relations in   the agrarian sector or in the other spheres? 

4. What did the new Land Code introduce?
5. Did achievements in land reforming yield a radical revival of agricultural production?

6. Is land lease market developing in Ukraine?

7. What does the Land Code create?

8. The new Land Code introduces a number of constraints for Ukraine. Are these constraints acceptable for countries with developed market economies?

9. What does an agricultural productivity depend on from?
10. Is the land reform always efficient?

 II. Mach the words on the left with the correct definitions in the right:
	1. law
	a) an official written agreement in which land is let to somebody else for a certain period of time in return for rent;

	2. code
	b) an official piece of paper that says that something is true or correct;

	3. constrain
	c) changing the ownership of an organization from the government to a private company;

	4. privatization
	d) to limit on something or on your freedom to do something;

	5. lease
	e) a set of rules for behavior, a set of standards agreed and accepted by government;  

	6. certificate
	f) to write one’s name to show that one accepts or agrees with the contents;

	7. peasant
	g) system of rules and principles that has been excepted by society or a group of people;

	8. to sign
	e) man working on the land or on a very small farm which he rents or owns


III. Find as many synonyms as possible to the following words and make your own sentences with them:

To purchase - _______________________________________________________
To create - _________________________________________________________
To develop - ________________________________________________________

To calculate - _______________________________________________________ 
Share - ____________________________________________________________

IV. Translate the following sentences into Ukrainian:

1. There are always some financial constrains on a project like this. He signed the document under constraints.

2. We calculated that the advantages would be greater than the disadvantages. It is difficult to calculate how long the project will take.

3. I want to transfer $ 1000 from my deposit to my current account in a bank.

4. There is only one room available so we’ll have to share. Shares in the company can bought and sold.

5. Many employees have the opportunity to purchase shares in the company they work for. The purchaser of the house agrees to pay a deposit of 10%.

6. You have achieved the success you desire. She felt that book was her greatest achievement.

V. Translate into English:

     Земельна реформа є складовою частиною економічної реформи, яка проводиться в Україні у зв’язку із переходом економіки держави до ринкових відносин. Завданням цієї реформи є перерозподіл земель з одночасною передачею їх у приватну власність, а також у користування підприємствам, установам та організаціям з метою створення умов для рівноправного розвитку різних форм господарювання на землі, формування багатоукладної економіки, раціонального використання та охорони земель.

     Для того, щоб стати високорозвиненою країною, Україна зобов’язана освоїти постіндустріальну стадію цивілізаційного розвитку. Для цього, насамперед, потрібно визначитися з місцем та роллю землі в економічному кугооберті ресурсів держави. Через те, що земля в Україні досі не має реальної ціни, не стала товаром і капіталом, економіка держави може повернутися у до індустріальну стадію розвитку цивілізації.

     Невирішеність земельного питання не дає змоги і права віднести Україну до країн, які перебувають на індустріальній стадії цивілізованого розвитку, в якій капітал землі є складовою національного багатства. 

UNIT IV
WORLD AGRICULTURE

words and word combinations:
barley – ячмінь 
rye – рож
sugarcane – цукровий тросник
cattle – велика рогата худоба
swine – порося
poultry – домашня птиця
feed grains – корм для тварин
sorghum – сорго, хлібний злак    

to derive – отримувати, виводити
fiber – волокно
pelt – шкіра
waterworks – водопровід
terrain – місцевість, територія
latifundium - величезне сільськогосподарське господарство (поняття виникло у Древньому Римі)
estate – маєток, участок землі

tenant – володар
rubber – гума, каучук
livestock – домашня тварина
to Grazе – пасти худобу 
partially – частково  

to reverse –змінювати, зміна, протилежне 

decline – падіння, зниження цін
nomadic – мігруючий  
herder – пастух  

range – ряд, лінія, пасовисько, асортимент
commodity – товар для продажу
sophistication – підробка, покращення
surplus – залишок 
case - ситуація
TEXT: WORLD AGRICULTURE
     Over 10000years since agriculture began to be developed, people everywhere have discovered the food value of wild plants and animals and domesticated and bred them. The most important crops are cereals as wheat, rice, barley, corn and rye; sugarcane and sugar beets; meat animals such as sheep, cattle, goats, and pigs or swine; poultry such as chickens, ducks, turkeys; animal products such as milk, cheese, eggs; and nuts and oils. Fruits, vegetables and olives are also major foods for people. Feed grains for animals include soybeans, field corn and sorghum. 

     Agricultural income is also derived from nonfood crops such as rubber, fiber plants, tobacco, oil seeds used in synthetic chemical compounds, as well as animals raised for pelts. Conditions that determine what is raised in an area include climate, water supply and waterworks, terrain and ecology. 

     In the mid-1990s, 48 percent of the world’s labor force was employed in agriculture. The distribution ranged from 61 percent of the economically active population in Asia to less than 3 percent in the United States and Canada. In Africa the figure was 60 percent; in South America 20 percent and in Europe 9 percent.
     Farm size varies from region to region. In the 1990s the average for Canadian farms was about 264 hectares per farm; for farms in the United States 190 hectares. By contrast, the average size of a small land holding in the Philippines was 2.6 hectares.
     Size also depends on the purpose of the farm. Commercial farming or production for cash, usually takes place on large holding. The latifundia of Latin America are large, privately owned estates worked by tenant labor.

     Single-crop plantations produce tea, rubber and cocoa. Wheat farms are most efficient when they comprise thousands of hectares and can be worked by teams of people and machines. Australian sheep stations and other livestock farms must be large to provide grazing for thousands of animals. The agricultural plots of Chinese communes and the cooperative farms held by Peruvian communities are other necessarily large agricultural units, as were the collective farms that were owned and operated by state employees in the former Union of Soviet Socialist Republics (USSR).

     Individual substance farms or small-family mixed-farm operations are decreasing in number in developed countries but are still numerous in the developing countries of Africa and Asia. A back-to-the-land movement in the United States partially reversed the decline of small farms in the 1970s.

     Nomadic herders range over large areas in sub-Saharan Africa, Afghanistan and Lapland; the herding is a major part of agriculture in such areas as Mongolia.

     Much of the foreign exchange earned by a country may be derived from a single agricultural commodity; for example, Sri Lanka depends on tea, Denmark specializes in dairy products, Australia in wool, and New Zealand in meat products. In the United States wheat, corn and soybeans have become major foreign exchange commodities in recent decades. 
     The importance of an individual country as an exporter of agricultural products depends on many variables. Among them is the possibility that the country is too little developed industrially to produce manufactured goods in sufficient quantity or technical sophistication. Such agricultural exporters include China with cocoa and Myanmar (formerly Burma) with rice. However, a developed country may produce surpluses that are not needed by its own population; this is the case with the United States, Canada and some western European countries.
     Because nations depend on agriculture not only for food but for national income and row materials for industry as well, trade in agriculture is a constant international concern. It is regulated by international agreements such as the General Agreement of Tariffs and Trade (GATT), The North American Free Trade Agreement (NAFTA) and by trading regions such as the European Community.
     The Food and Agricultural Organization (FAO) of the United Nations directs much attention to agricultural trade and policies.

I. Answer the questions:
   1. How did agriculture begin to be developed?

   2. Does farm size vary from region to region?
   3. How does the size of the farm depend?

   4. Do nations depend on agriculture only for food?

   5. Which trade international agreements do you know?

   6. Which conditions that determine what is raised in an area do you know?
II. Compete the sentences using the correct word order:
   1. population; a; may; developed; own; surpluses; country; its; that; needed; not;
produce; are; by.

   2. recent; in; commodities; the; decades; United States; in; and; wheat; exchange; become; foreign; corn; have; soybeans; major.

   3. foreign; much; commodity; of; agricultural; the; single; exchange; a; from; may; earned; derived; by; be; a; country.

  4. people; fruits; foods; vegetables; for; and; major; olives; also; are. 

  5. field; feed; sorghum; grains; corn; for; and; animals; soybeans; include.
  6. employed; 48; labor; agriculture; in; world’s; percent; was; of; force; the.
  7. varies; farm; region; size; to; region; from.
  8. also; farm; the; depends; size; of; on; purpose; the.
  9. and; tea, cocoa; single-crop; rubber; produce; plantations.
  10. developed; number; decreasing; individual; in; substance; countries; farms; are; or; mixed-farm; small-family; operations; in. 
III. Think about farms in Ukraine.
UNIT V
PREHISTORIC AGRICULTURE
words and word combinations:
barley – ячмінь 
millet – просо 
squash – щось м’яке, давити, пом’якшувати  
isolated – ізольований, окремий
accomplished – завершений, вдосконалений
to augment – посилювати, збільшувати
wildfowl – перната здобич 
edible – їстівний 
length – довжина 
prolific – плодючий 
stable – конюшня  
strain – порода, походження
herd – стадо, пастух
to assemble – викликати, збирати 
to capture – ловити, добувати
aurochs – тур, первісний бик
ancestor – пращур, попередник
zebu – зебу 
to hump – згорбитися  
dwelling – житло, місце проживання 
reed – очерет  
to shelter – приютити, сховатися  
adjacent – розташований поруч 
annually – щорічно 
TEXT: PREHISTORIC AGRICULTURE
     Early farmers were, archeologists agree, largely of Neolithic culture. Sites occupied by such people are located in southwestern Asia in what are Iran, Iraq, Israel, Jordan, Syria and Turkey; in southeastern Asia, in what is now Thailand; in Africa, along the Nile River in Egypt; and in Europe, along the Danube River and in Macedonia. Early centers of agriculture have also been identified in the Huang He (the Yellow River) in China, the Indus River valley of India and Pakistan; and the Tehuacan Valley of Mexico.

     The dates of domesticated plants and animals vary with the regions, but most predate the 6th millennium BC, and the earliest may date from 10000 BC. Scientists have carried out carbon-14 testing of animals and plants remains and have dated finds of domesticated sheep at 9000 BC in northern Iraq; cattle in the 6th millennium BC in northeastern Iran; goats at 8000 BC in central Iran; pigs at 8000 BC in Thailand; and horses around 4000 BC in central Asia. 

     According to carbon dating wheat and barley were domesticated in the Middle East in the 8th millennium BC; millet and rice in China and Southern Asia by 5500 BC; and squash in Mexico about 8000 BC.
     The tradition from hunting and food gathering to dependence on food production was gradual and in a few isolated parts of the world this transition has not yet been accomplished. Crops and domestic meat supplies were augmented by fish and wildfowl as well as by the meat of wild animals. The farmer began, most probably, by nothing which of the wild plants were edible or otherwise useful and learned to save the seed and to replant it in cleared land. Lengthy cultivation of the most prolific and hardiest plants yielded stable strains. Herds of goats and sheep were assembled from captured young wild animals and those with the most useful traits – such as small horns and high milk production – were bred. The wild aurochs was the ancestor of European cattle, and an Asia wild ox of the zebu, was the ancestor of the humped cattle of Asia. Cats, dogs and chickens were also domesticated very early.  
      Neolithic farmers lived in simple dwellings – caves and small houses of sunbaked mud brick or reed and wood. These homes were grouped into small villages or existed as single farmsteads surrounded by fields, sheltering animals and humans in adjacent or joined buildings.
     Also Neolithic settlements were more permanent than the camps of hunting peoples; villages had to be moved periodically in some areas when the fields lost their fertility from continuous cropping. This was most necessary in northern Europe, where fields were produced by the slash-and-burn method of clearing. Settlements along the Nile River were more permanent, because the river deposited fertile silt annually.  
I. Answer the questions:
  1. Where were the early farmers located?

  2.  Did they domesticate plants and animals?

  3.  How did they domesticate plants?

  4.  How did they domesticate animals?

  5. Where did the Neolithic farmers live?

  6. Were they settlements more permanent than the camps of hunting peoples?
II. Compete the sentences using the correct word order:

1. of; plants; animals; dates; and; vary; the; the; domesticated; with; regions
2. lived; simple; Neolithic; in; dwellings; farmers 
3. to; moved; periodically;  in;  had; areas; the; lost; fertility; continuous; when;  cropping; villages; from; be; some; fields; their;  

4. and; chickens; were; cats; also; domesticated; early; dogs;  very  

5. aurochs; the;  was; ancestor; European; the;  cattle; wild; of
6. of; have; early;  also; been; agriculture;  identified; the; He; in; centers; in; Huang; China;
7. and; meat; were; by; and; as; as; the; of;  crops wild animals; domestic; supplies; augmented; fish; wildfowl; well; by; meat 
UNIT VI
BUSINESS LETTERS 
words and word combinations:
inquiry (enquiry) – запит 

terms of delivery – умови постачання
quotations – оферта, пропозиція
order – замовлення 
acknowledgement – підтвердження 
complain – скарга 
claim – претензія, рекламація
reparation – компенсація
collection – накопичення, збір, інкасо
overdue – прострочений 
deficiency – нестача, дефіцит
TEXT: BUSINESS LETTERS 
     Letter-writing is an essential part of business. In spite of telephone, telex, e-mail and telegraphic communication writing of letters continues to exist. In fact most telephoned and telegraphed communications have to be confirmed in writing. The letter is often an evidence of the arrangement or contract, and must therefore be written with care.

     The principle tapes of business letters
     INQUIRES (ENQUIRES)

     Seek details on price, discounts, price lists, catalogues, samples of terms of sale (quality and quantity of goods, models or trademarks, terms of delivery and terms of payment).

     OFFERS

     Supply all the information requested, e.g. the name of the goods offered, their quantity and quality, price, delivery time or date, terms of payment, marking and packing instructions and other conditions. Refer to enclosures and samples, catalogues and other items sent by separate post.

     QUOTATIONS

     Propose products, fixes and negotiable terms, prices, transport and insurance cost, discounts, methods of payment; quote delivery.

     ORDERS

     Place order for goods or services (give references to an advertisement or catalogue, details of the goods required: quantity, quality, catalogue number, packing, conditions of qualifications, alternatives if the goods ordered are not available). 

     ACKNOWLEDGMENTS

     Give confirmation that the order has been received and take the repetition of the order. With small routine orders from regular customers this may be done by means of ready-printed postcard.

     LETTERS OF COMPLAIN/CLAIM

     Seek reparation for some fault or deficiency, e.g. late delivery or repeating delays, unsatisfactory quality of goods, wrong goods or wrong quantity of items, etc.
     COLLECTIONS

      Aim at obtaining payment of a debt (overdue accounts) at various stages: the 1st reminder, the 2nd reminder, and the final demand (to notify the buyer before taking legal actions to enforce payment).
words and word combinations:
letterhead – шапка (ділового листа)
reference – посилання 
Re – відносно 
legibly – розбірливо
Per pro/p.pro/p.p. – за дорученням
by warrant – за дорученням  
a power of attorney -доручення 
Business letter layout
	Letterhead

Sender’s address:  

№ of building, St.

City, state, post/zip code

Country

Date

Your ref:

Our ref:

Addressee’s name

Job title

Company name and address  

For the attention of 

Salutation: (Dear Mr./Ms Hill)

Re:

Body of the letter:

1. Opening

2. Main part

3. Closing

     Parting

          Signature

          For/p.p. Sender’s name

         JP/rs

         Enclosure

         c.c.




Components of a business letter
     Business letters are usually written on printed company forms (letter-paper). They comprise the following components.
     The Letterhead

     The heading bears the mane of a company, its post address, telephone, fax, telex number, e-mail address as well as some other information: names of directors, the particular official to whom all correspondence to be addressed, spaces for letter indexes (references).

     Sender’s address
     In business correspondence that does not have a printed letterhead; the sender’s address is written on the top right-hand side of the page. The address comprises the number of the building, street, city or town, state (USA) or county (GB), post/zip code and country.
      The date

     The date is printed in the right-hand side below the sender’s address, sometimes separated from it by a spice. The month in the date is not recommended to write in figures which can be confusing, e.g. in G.B. and Europe: day, month, year; in the USA: month, day, year.

     References

     References are noted to indicate what a piece of correspondence refers to ‘Your ref.’ and the correspondence to refer to when replying ‘Our ref.’. References are written below the letterhead at the left margin of the letter. 

    The addressee’s name, job title, company name and address  

    The addressee’s name, job title, company name and address of a company are usually written below the references at the left margin of the letter. After the addressee’s name his position is written, separated by a comma, e.g.: Mr. G. Wright, Vice-President. If the addressee’s name is known, it is written as follows: ‘The Vice-President’. 

            The Salutation
    ‘Dear Sir or Madam’ is more widely used today instead of ‘Dear Sirs’. The comma after salutation is optional. 
    The subject title 
    ‘Re:’ is an abbreviation of the Latin ‘in re’ which means ‘the subject title’ and is used after the salutation. This provides a further reference, saves introducing the subject on the first paragraph, and allows referring to it throughout the letter.
     The body of the letter

     A business letter usually sticks to one problem and is very specific. The point discussed depends on the type of a letter. It usually consists of three main parts: the opening in which the sender gives the reason for writing, tells what sort of firm he represents (if necessary); the main part where he discusses the matter and gives details; and the closing in which he tells what further steps will be taken.  
The parting
The parting formula ‘Yours sincerely’, ‘Yours faithfully’ or ‘Very truly yours’ depends on the form of salutation.

     The signature
     Business letters are signed by hand in ink, clearly and legibly. The sender’s name and title are typed below the signature. If the sender signs the letter on behalf of a company or another person, ‘per pro/p. pro/p.p.’ (from Lain: per procurationem) means ‘for and behalf of’ is used before the name. It means that the letter is ‘by warrant’. The person signing is empowered by a legal document (a power of attorney) to sign letters and other documents. Otherwise ‘For’ is used before the name of the firm or person.    
     JP/rs
     The capitalized initials belong to the writer of the letter, non-capitalized initials – to the typist.

     The enclosure
     If there are enclosures, e.g. leaflets, brochures, etc. with the letter they are mentioned at the bottom.

     c.c.
     This abbreviation originally meant ‘carbon copy’, today it tells who else receives a copy of the letter.
I. Answer the questions:
   1. What is the purpose of a business letters today?
   2. Is there any difference between the layout of an application letter and a business letter?

   3. What does the letterhead of a business letter consist of?

   4. Why is the month in the date not recommended to write in figures?

   5. What salutation is the most frequent in business letters at present?

   6. What is the purpose of using ‘Re’ in business letters?

   7. What information is enclosed in the body of a business letters?

   8. What does ‘by warrant’ mean?

   9. Whose initials are written at the bottom of the letter?

  10. What does the abbreviation ‘c.c.’ mean in business letter writing? 

        a) carbon copy; b) current cost; c) copies to  

II. What types of a business letters do the following abstracts belong to?

1. I am, today, sending you some of our brochures in a separate package. With these, I have included details of our new pocket portable telephone, which you may be interested in.

2. Further to our telephone discussion on Thursday, I am delighted to tell that we are now able to reduce the price of our computers by 10%.
3. Unfortunately, we have not received the filing cabinets which were a part of the order. We would be grateful if you could deliver these as soon as possible or refund our money.
4. We would like to book 25 places on Sun Express holiday №5210, departing 14th July.
5. Payment on the above order is now overdue. We would be grateful if you could send us your check without delay.
6. Our company is considering leasing 12 automobiles rather than buying them outright. Because it is important for us to present a favorable (and prosperous) image to our clients, we are interested in luxury cars only.
III. Read about business letter style.

     Because the main goal of business correspondence is to reach an agreement between partners, its style is strictly official or formal. That means that words are to be used in their primary, not figurative, meaning. It is recommended to keep words to a minimum, to compose clear sentences, to use facts, not vague description, and keep to the point. On the other hand, business correspondence is characterized by more sophisticated language comparing with informal style, like everyday spoken speech, and has its own terminology, phraseology, and standard abbreviations. Here belong some traditional obsolete words and foreign borrowings (primary of Latin and French origin) like: per capita, per pro, a priori, per annum, appendix, index, curriculum vitae, and memorandum. In general the formal style is characterized by:

· more complex sentences;

· abstract nouns;
· frequent use of impersonal sentences;
· bookish vocabulary;
· avoiding contractions, colloquial words and slang.
IV. Compare two columns of synonyms; refer to them in the next task.

	INFORMAL STYLE
	FORMAL STYLE

	big
	substantial

	a buy
	a purchase

	so-so
	satisfactory

	to send
	to forward, to dispatch

	to get
	to obtain

	to give
	to supply

	to show
	to indicate

	to tell
	to inform

	to thank
	to be grateful

	wrong
	incorrect

	to get better and better
	to improve

	to get worse and worse
	to depreciate; to decline

	to keep in touch
	to keep apprised; to keep informed

	to owe
	to be in debt to smb; to be obliged to smb.

	our idea
	the company’s proposal

	we wanted
	the corporation required

	your letter to us
	the correspondence received

	you’ll get your money back
	you will be repaired the loan


V. Complete the table of synonyms with the words in the box.
	a purchase, to give, to send, to owe, to obtain, correspondence, big, to thank, wrong, to inform, to improve, to show, our idea


	Formal style
	Informal style

	
	letters

	to indicate
	

	
	to get better

	to be grateful
	

	incorrect
	

	to supply
	

	
	to tell

	substantial
	

	to be obliged
	

	to forward
	

	
	a buy

	
	to get

	the company’s proposal
	


VI. Rewrite the sentences in formal business style:
1. We want you to give us your answer immediately.
2. We’ve got none of the items in stock.

3. Please don’t change the supplier.

4. We can’t tell you about delivery because we don’t know.

5. Your cheque is wrong.

6. We have been waiting too long for payment.

7. Your order will be fortnight late.

8. You still owe us $ 1000.

VII. Study the business letter; compose your own inquiry letter accordingly. Look for advertisements in local newspapers, TV or radio commercial as a course of information about attractive goods or services. Refer for help to the Functional Language.

Inquiry letter

	SANDERS & LOWE Ltd.

Import and Export (London office)

Planter house, Princes Street, London EC1 7DQ

Telephone: 121 236161  Fax: 121 2368592  Telex: 341641

Reg. №. England 144134  Vat № 0134890

Directors: D.R. Sanders, L.W. Lowe 

Date: 7 June, 2011

Your ref.:

Our ref.: 180/MB

The Sales Manager

Glaston Potteries Ltd.

Clayfield

Burnley BB10 1RQ

     Dear Sir or Madam,

     We are writing to you on behalf of our principals in Canada who are interested in importing chinaware from England. 

     Could you send us your latest catalogue and price-list, quoting your most competitive prices?

     Our principals are a large chain store in North America and will probably place a substantial order if the quality and prices of your products are suitable.

     We look forward to hearing from you soon.

     Yours faithfully,

      L.W. Lowe 

 


FUNCTIONAL LANGUAGE

	Dear Sir or Madam
	Панове

	For the attention of
	До уваги

	Your reference
	Вхідне

	Our reference
	Вихідне

	We acknowledge receipt of your letter
	Підтверджуємо, що отримали Вашого листа.

	We thank you for your letter of the 3rd of June
	Дякуємо Вам за Ваш лист від 3-го липня

	With reference to your letter
	Стосовно Вашого листа

	Following (Further) to our letter (telephone call, conversation)
	Стосовно Вашого листа (телефонного дзвінка, розмови) 

	On referring to earlier correspondence
	Стосовно нашої попередньої кореспонденції

	Following our meeting on
	Стосовно нашої зустрічі з приводу

	Your above-mentioned (afore-mentioned) letter
	Ваш вищезазначений лист

	Your letter mentioned below
	Ваш нижчезазначений лист

	In reply to your letter
	У відповідь на Ваш лист

	We hasten to reply to your letter of
	Поспішаємо відповісти на Ваш лист від

	We are sorry not to have replied sooner.
	Перепрошуємо за затримку із відповіддю

	We have not received a reply to our letter of
	Ми не отримали відповідь на наш лист від

	I am writing to inform you that
	Повідомляю Вам, що

	We see from your letter that
	З Вашого листа ми довідалися, що

	As requested in your letter of
	Відповідно до Вашого письмового запиту від

	We regret to inform you that 
	З жалем повідомляємо Вам, що

	We are pleased to inform you that
	Раді повідомити Вам, що

	According to our records
	Відповідно до нашої документації

	We would welcome your views on this matter
	Ми б хотіли знати Вашу думку з цього питання

	We have now had the opportunity to
	Зараз ми маємо можливість

	You may rest assured that
	Запевняємо Вас, що

	Should the need arise
	З необхідності

	As we are entering into business relations with you
	В зв’язку з тим, що ми розпочинаємо з Вами нову справу

	We shall have to cancel our meeting of
	Ми змушені скасувати нашу нараду з проводу

	We trust you will approve of these measures
	Ми впевнені у тому, що Ви погодите ці заходи

	If we can be of service in any way we shall do our outmost
	Якщо ми зможемо Вам допомогти, ми зробимо все можливе

	Details as follows
	Подробиці такі

	We hope you will find it possible to
	Сподіваємося, що Ви знайдете можливість

	We hereby confirm
	Цим підтверджуємо

	Please inform us
	Будь ласка, повідомте нам

	We would be grateful if you would send
	Ми будемо вдячні, якщо Ви надішлете

	Would you please inform us (Would you be so good as to give us information; Kindly let us know) as soon as possible 
	Прохання –повідомити нам якомога скоріше

	We should be glade to receive this information
	Ми були б раді отримати цю інформацію

	We shall let you know by telephone (telegram)
	Ми повідомимо Вас  телефоном (телеграмою)

	We enclose a stamped and addressed envelope
	Конверт зі зворотною адресою та маркою додається 

	We enclose an international reply coupon
	Купон міжнародного зразка додається

	Please find enclosed our catalogue
	Наш каталог додається

	We are enclosing 
	Додаємо

	under separate cover 
	окремою поштою 

	by the some post (mail)
	цією ж поштою

	by return of post (mail) 
	Зворотною поштою 

	I would be grateful (It would be appreciated) if you could
	Буду вдячний, якщо Ви зможете 

	If you require any further information please do not hesitate to contact us
	Якщо Вам необхідна додаткова інформація, прохання звертатися до нас без сумнівів

	I look forward to hearing from you soon (in the near future)  
	Сподіваємося на Вашу швидку відповідь

	We look forward to visiting you again shortly
	Чекаємо на Ваш візит якнайскоріше

	An early reply would be greatly appreciated. (We would appreciate a prompt  answer) 
	Будемо вдячні за швидку відповідь


UNIT VII
EMPLOYMENT. JOB INTERVIEW 
words and word combinations:
job interview – співбесіда з приводу прийому на роботу
rapport – взаємна довіра, симпатія
background – освіта, кваліфікація
credentials – досягнення, заслуги
recruiter –співробітник кадрової агенції
to judge – оцінювати 
to perceive – сприймати, розуміти
strengths – переваги 
weakness – недоліки 
to envisage -  уявляти собі
TEXT: EMPLOYMENT. JOB INTERVIEW 
     In the country where jobs are not guaranteed and employers interview several people for each job, the job interview has become a science. This science can be learned, but there is an important point to remember: it is a dialogue, and you are an active participant.

     A typical job interview usually consists of four principal parts:

 - introduction – establishing a rapport;

 - main part – discussion of the interviewee’s background and credentials;

 - conclusion – answering the  interviewee’s questions;

 - parting – thanking and saying good-bye. 

     Introduction. Many recruiters begin the interview with a small talk. Topics may range from the weather to sports; nevertheless, you are still being evaluated. The recruiter may be judging how well you communicate on an informal basis. This means you must do more than smile and nod.

     The main part. One may predict a few of the broad topics that will be raised in an interview. They are: candidate’s skills and qualifications, his personality, how he perceives himself, career expectations. Although you cannot predict the interviewer’s precise questions, you can at least draw up a list of the common questions:

· What makes you want to work for this company?

· Why do you think you would be good at this particular job?

· What do you think has been your greatest achievement in your career so far?

· What are your strengths (weaknesses)?

· What do you like best/least about you last job?

· How do you envisage your future? Where do you see yourself professionally in three year’s time?

However, much you prepare your ideas; you bound to find yourself facing some difficult questions – those that take you by surprise. Whatever you do, don’t panic. Pause, think, and take your time in answering. If the question is subtle or complicated, don’t be ashamed to ask the interviewer to repeat it. If you are really struck and cannot answer a question, say so.

Conclusion.  Usually you are invited at the end of the interview to ask questions of your own. It is important to have a few ready. By asking intelligent, well-thought-out questions, you show the employer you are serious about the organization and you have also done your homework. Some recruiters refuse to hire people who don’t ask intelligent questions. But don’t ask questions just for sake of asking questions. You should have a list of questions prepared in advance. Whatever you ask, keep the form of the questions positive and constructive – for example: ‘Does the company plant to expand in the near future?’, ‘Will there be opportunities for training?’, ‘What is the scope for promotion?’ This is the opportunity to show some initiative and imagination. But keep your questions short, genuine, relevant and few in number. Here are some more prompt of interviewee’s questions:

· What are the specific duties and responsibilities of the job?

· Whom will I directly report to?

· How many people will I be working with?

· What is the work schedule?

· What type of training will be provided?

     The interviewer will probably tell you about the salary and working hours. Showing too much interest in lunch time, vacations, sick leave or short working hours may give the impression that you are more interested in time off than the time on. Most experts agree that you should not ask about salary and benefits unless you are reasonably sure the employer is seriously considering of hiring you. 

     Parting and follow up. When you leave an interview, thank the interviewer for taking time and consideration. Ask when you will be notified of the company’s decision. If you have not received any answer after three weeks time, follow up with a letter or telephone call.  
I. Check yourself by marking the statements with letters T (true) or F (false):

    1. When you answer a question during an interview, the word ‘yes’ by itself is quite enough. _______
    2. Try to maintain eye contact with the person whom you are talking to at the moment. _______

    3. When you first enter the interviewer’s room, sit down. __________

    4. ‘Tell me about yourself’ is an invitation for you to explain your strengths and work experience. ________

    5. Don’t hesitate to ask for clarification if you don’t understand a question. ____

    6. Ask a few other questions before you ask about pay. Money is important. But it is important to show that other things mean as much as money. _________

    7. Arrive 5 minutes later. In this way you will show your self-confidence and independence. __________

    8. Answer the question directly and honestly but always in a way that puts you in the best light. ______

    9. If you were fired from your last job try to cover it up with a lie. __________

   10. Do not make excuses for yourself. Employers prefer a positive attitude and display of self-confidence. _______

II. Explain the following advice in your own words. 
1. Arrive at good time.

2. Be neat fairly conservative in your appearance.

3. Take cues from the interviewer on degree of formality. 

4. Don’t talk in abstract.

5. Be prepares to make notes.

6. Be polite and friendly. Do avoid unnecessary personal disclosures.

7. Leave promptly when the interview is over.

III. Comment on the following answers. What’s wrong with them?

1. That last guy I worked for was a real bozo!

2. My boss was awful. You couldn’t do anything to make him happy. I’m glad I don’t have to work for that grouch any more.

3. Mr. Jones never gave me a chance.

4. School was school. I didn’t think it was all the great. The teachers were okay, I guess. I don’t like the homework, and sometimes classes were boring. I’d rather be busy doing something than listening to someone’s talk.

  FUNCTIONAL LANGUAGE

	Tell me about yourself
	Розкажіть про себе

	What makes you want to work for this company?
	Чому Ви захотіли працювати на цю компанію?

	Why did you choose to interview with our organization? 
	Чому Ви обрали для співбесіди нашу організацію? 

	What do you know about our organization (products, services)?
	Що Ви знаєте про нашу організацію (продукцію, послугах)?

	Why did you apply for this job?
	Чому Ви подали заяву на цю роботу?

	Why do you think you would be good at this particular job?
	Чому Ви думаєте, що впораєтеся з цією роботою?

	What other types of positions are you considering?
	Які інші посади Ви розглядали для себе?

	Why should we hire you rather than another candidate?
	Чому ми повинні прийняти на роботу Вас, а не іншого претендента?

	What can you offer us?
	Що Ви можете нам запропонувати?

	Does your college education or work experience relate to this job?
	Чи відповідає ваша освіта та досвід цій посаді?

	What motivates you most on a job?
	Що є для Вас найбільшим стимулом у роботі?

	Describe your ideal job/boss.
	Опишіть свою ідеальну роботу/начальника

	Of which three accomplishments are you most proud? 
	Якими трьома найбільшими досягненнями Ви пишаєтеся найбільше?

	Have you ever had any failures? What did you learn from them?
	Чи були у Вас коли-небудь поразки? Чому вони Вас навчили?

	What do you like best/least about your last job?
	Що Вам найбільше/найменше подобалося у попередній роботі?

	Have you ever quit a job? Why?
	Ви коли-небудь звільнялися з роботи? Чому?

	Give an example of a situation on which you provided a solution to an employer.
	Наведіть приклад, коли Ви запропонували яке-небудь рішення начальнику.

	Give an example when you worked under deadline/pressure
	Наведіть приклад, коли Ви виконували яку-небудь роботу у певні строки/працювали в екстремальних умовах

	Are you able to work on several assignments at once?
	Чи здатні Ви одночасно виконувати декілька доручень?

	Do you prefer to work under supervision or on you own?
	Ви більше любите працювати самостійно чи під керівництвом?

	Would you be successful working in a team?
	Чи можете Ви успішно працювати у колективі?

	How do you think your former supervisor would describe your work?
	Як, на Ваш погляд, Ваш колишній начальник зміг би охарактеризувати Вашу роботу?

	Have you had difficulty getting along with a former supervisor/co-workers and how did you handle it?
	Чи виникали у Вас складності у стосунках з колишнім начальником/співробітниками та як Ви їх розв’язували?

	What was your last boss like?
	Яким був Ваш попередній начальник?

	What kind of boss do you prefer?
	Якому типу керівників Ви надаєте перевагу?

	What do you consider to be your greatest strengths?
	Які, на Ваш погляд, Ваші найсильніші якості?

	Can you name some weaknesses?
	Чи можете Ви назвати Ваші недоліки?

	Who are your models? Why?
	Хто для Вас є прикладом? Чому?

	Did you work while going to college? In what position?
	Чи працювали Ви під час навчання? На якій посаді?

	What did you learn from this work experience?
	Чого Ви навчилися під час роботи?

	How do you envisage your future?
	Яким Ви уявляєте своє майбутнє?

	Where do you see yourself professionally in three/five years’ time?
	Ким Ви себе бачите у професійному плані через 3-5 років?

	How would you describe your personality?
	Опишіть ваші особистісні якості?

	What are the specific duties and responsibilities of the job?
	Які конкретні обов’язки на цій посаді?

	To whom will I be directly responsible?
	Кому безпосередньо я буду звітувати?

	How many people will I be working with?
	Скільки людей буде працювати зі мною?

	What is the work schedule?
	Яка система підвищення кваліфікації?

	What type of training will be provided?
	Яка оплата та пільги?

	What package does your company offer?
	


UNIT VIII
EMPLOYMENT. RESUME
words and word combinations:
resume – резюме, автобіографія
crucial – вирішальний 
accomplishment – досягнення 
reverse- зворотній 
self-inventory – самооцінка 

self-inventory – підведення своїх підсумків 
to pique – викликати  
circular status  - біг по колу
marital status - сімейний стан
reference, testimonial Am. – рекомендація  
job-by-job – посада за посадою

major – спеціальність 

grade point average (GPA) – середній бал 
internship – інтернатура стажування

job objective – очікувана посада
TEXT: EMPLOYMENT. RESUME
     Resume is a summary of education, work experience, and qualification. There are two terms which exist in parallel: C.V. (G.B.) or curriculum vitae, which comes from Latin and means autobiography, and resume (Am.) which is borrowed from French and means a summary. There is no much difference between them except that is a resume is usually shorter (one page long) and written by those applicants who have little work experience. 
     The resume is very important in job searching. It is a calling card which is purposed to attract the interest of the prospective employer.
     The resume should describe an applicant’s personality and demonstrate his energy, ambition, and ability to work in teams. It should give the employer a sense that this candidate would be a good investment for the company.

     An effective resume must make a good first impression. Of course, appearance is important but content is even more crucial. The information in a resume needs to be well-organized, easy to read, and result-oriented. It usually includes personal information, professional and volunteer experience, special skills, education, accomplishments and references.
     An effective resume should address the employer’s needs. Its aim is to show the prospective employers how an applicicant’s skills, accomplishments and abilities match their needs and organization goals. The best way to achieve this is to include only the work experience that is relevant to the job you are applying for.

     Every day employers sort through piles of resumes and typically devote 30 seconds or less to each one. Employers won’t read any more than two pages, anyway. If you can fit your resume into one page, that’s fine! Employers are looking for, among other qualities, strong organizational and communication skills.

     There are two main formats of a resume: chronological and functional. The most popular among the beginners is a chronological resume. In the chronological resume a list if education and work experience is presented in a reverse chronological order. This is followed by a statement explaining job responsibilities.

     In the functional resume experience and skills are given under the join title, without dates or places of an employment. In the functional resume, emphasis is places on what you’ve achieved and not where and when you achieve it. It is practically useful if you have made many changes from one field to another or previous jobs are unrelated to the current position.

     Your resume also serves as a self-assessment tool, an opportunity to complete a self-inventory and see where you’ve been and where you’d like to go. The matter of fact is that even an excellent resume will not get you a job all on its town. But it does show that you take your career seriously and help you to market your skills and experience. A good resume helps you to risqué a prospective employer’s interest and prevents you from achieving circular status.     

I. Answer the question:
   1. What kind of paper is a resume/C.V.?

   2. Is any difference between a resume and a C.V.?

   3. What is the origin of the two words?

   4. What is their Russian analogue?   

   5. What is the main purpose of a resume?

   6. What are the three main features of an efficient resume?

   7. Why should an efficient resume be short?

   8. What are the characteristics of a chronological format?

   9. What are the characteristics of a functional format?

TIPS
     In today’s job market, networking is essential. It means using people you know to learn about opportunities. When you are a part of network, you receive information from some people and pass information along to others. Everyone you know in the working word – you former co-workers, your friends and family – should be a part of your network. Networking is especially helpful when you are looking for different job. The more contacts you have in different companies, the more doors can be opened to you. You can find out about job opening before they are advertised. You can get the names of the right people to call. Circulating your resume among your network increases your chances to gain employment.
Model: Chronological Resume

	Name:

Address:

Tel./fax/e-mail:

Date of birth:

Marital status: (single, married)

Job objective: (optional)


Summary of qualifications/ skills: (optional)

	Work experience:
	(job-by-job history in a reverse chronological order, starting with the most recent position, including dates, companies and their location, positions, responsibilities and duties, accomplishments and promotions, military service and volunteer work) 

	Education:
	(degrees, diplomas and certificates listed in reversed chronological order, names and location of schools/institytes/univesities attended, graduation dates, major)

	Honors, awards, fellowships:
	(year and names of prizes or awards)

	Special skills:
	(computer literacy, names of software programs, hardware or other equipment; driving license)

	Languages:
	(levels of proficiency: proficient, excellent, fluent, good)

	Activities and interests:
	(names of organizations, societies, kinds of sport, other specific activities)

	References (testimonials Am.)
	(names, job titles, addresses, phone/fax/e-mail of 2-3 people who know your work well)


Components of a Chronological Resume
     Name header includes your full name, your post/e-mail address and fax/phone number. If you decide to use an answering machine, record a professional outgoing message and state your full name or phone number, so employers know they’ve reached the right number.

     Job objective.  If you deseed to use an objective, put it right under the name header and use a heading, such as ‘Objective’, ‘Job Objective’ or ‘Career Objective’. State exactly the type of position you want in 12 words or less, e.g.: ‘A computer programmer for an aeronautics firm’.
     Summary of qualifications/skills. The skills summary, although optional, provides an excellent opportunity to summarize your qualifications and convince the employer to read the rest of your resume. The summary should be targeted to your job goal and highlight specific experience, skills and training related to the position you are seeking. You may also call it ‘Skills Summary’, ‘Summary of qualification’, or ‘Experience Summary’. It can be in a paragraph or ‘bullet’ form. If you are deciding to use a paragraph, keep it two or three short sentences, e.g.: ‘Award-winning graphic artist with five years experience with state-of-the-art technologies on Microsoft and Macintosh systems. Also skilled in video production and computer-generated images. Software knowledge includes Adobe Photoshop, Aldus Freehand and Aldus Page Maker’. If you decide on a ‘bullet’ format, list four or five points. Remember to put your most important and most relevant qualifications first, e.g.:

· 10 years legal experience in products liability, medical malpractice, contacts, real estate and personal injury litigation;

· trained and experienced in photography, investigation and interviewing techniques;

· strong computer skills, including detailed knowledge of World 2000.

Professional experience section can be headed as ‘Work Experience’ or ‘Employment Experience’ and is likely to take the biggest part of resume. It is the section most employers are interested in. Starting with your present or most recent job, list the jobs you have held. Give the description of your duets, accomplishments, and a sample of something significant that you did. Use phrases instead of complete sentences (for current job responsibilities in the present tense, for past job responsibilities in the past tense) spell out acronyms and abbreviations, write different action verbs so none appears more than twice. Avoid phrases ‘responsibility for’, ;duties included’, heading ‘position’, ‘job title’ which are obvious and redundant. 
 Education generally follows the experience section. However, your education background can come before your experience if: 

· you’re a recent university graduate with little job experience;

· you’re changing your career and your education is more relevant and impressive than your work experience.

Experience as a foreign exchange student is also worth noting. Although it may not be related to your career goal, the fact that you studied abroad shows you enjoy a challenge and are willing to try new experience, e.g.:

· One year foreign study at Athens University, 2001, Greece.

In Special skills section include the name of the course and the date you completed the training, e.g.:

· CAD-software: 2-month training programme, NASA Computer Training Center, Hampton, September 2011.

If you possess any other special skill such as knowing a sign language, you may also mention it there. But it would be better if it is related to your prospected job.

Membership and activities: your activities do not necessarily have to be career-related, but if most of them are, you may use the heading “Professional Affiliations”. If you have several professional or social memberships, do not try to include all of them. Just focus on the ones that are related to your career. Otherwise, list any community or civic activities you think to be important. Employers are looking for ‘doers’ – productive people. Your activities will show this you are a well-rounded person with interests outside of work. In addition, a list of your activities reflects your ability to manage a busy schedule. One final note: your listing in this section should be current and brief. 

References can be supplied by a candidate’s former employer, supervisor, teacher, university professor or colleagues.
I. State what is wrong with the following job objectives rewrite them in s more professional way:

1. Position with professional growth.

2. Well-paid job in a foreign firm.

3. Job as office manager/secretary.

4. Serious full-time, part-time job.

5. Position with western organization.
6. Serious job, preferably in western company.

7. A job in international marketing.

Action Verbs

	accomplished
	виконував

	administrated
	керував

	applied
	застосовував

	arranged
	організовував

	audited
	перевіряв звітність

	charted
	замовляв

	compiled
	складав

	contracted
	заключав (договори)

	controlled
	керував

	delivered
	доставляв, читав лекції

	distributed
	розповсюджував

	elaborated
	детально розробляв

	estimated
	давав попередню оцінку

	evaluated
	давав оцінку якостей перевіряв

	examined
	перевіряв

	expanded
	розвивав (торгівлю)

	filed
	вів картотеку

	handled
	керував, опрацьовував, продавав

	implemented
	застосовував

	instituted
	застосовував

	instructed
	навчав

	liaised
	підтримував зв'язок

	maintained
	обслуговував (обладнання)

	managed
	керував

	monitored
	контролював, відстежував

	motivated
	стимулював

	negotiated
	вів переговори

	operated
	працював (на машині)

	ordered
	замовляв

	outlined
	описував у загальних рисах

	performed
	виконував

	processed
	обробляв

	provided
	забезпечував

	purchased
	покупав

	recorded
	реєстрував

	recruited
	приймав на роботу

	repaired
	ремонтував

	reviewed
	перевіряв

	scheduled
	складав розклад

	searched
	досліджував

	supervised
	керував

	supported
	забезпечував

	traced
	відслідковував

	trained
	навчав

	verified
	перевіряв


Examples: Supervised five subordinates.
                  Arranged summer schools for teachers.
                  Managed performance of three projects.
Tips
1. Adopt your resume to the position you apply for.

2. Make it short – one or two pages.

3. Emphasize your accomplishments and achievements.

4. Be truthful. Do not exaggerate or minimize yourself.

5. Use phrases instead of complete sentences, strong active verbs.

6. Avoid abbreviation and personal pronoun “I”.

7. Make clear headings, capitalize or underline them.

8. Leave spaces and wide margins to create a clean, professional impression.

9. Proofread to avoid mistakes in spelling, grammar, and punctuation.

10. Print neatly on high quality paper.
11. Don’t sign or date your resume.

12. Keep copies of your resumes on file for future references. Update them regularly.

Functional language

	Seeks entry-level/fill-time/part-time position.
	Шукаю роботу без досвіду роботи/на повний/частковий робочий день.

	Looking for a responsible and challenging management/sales position.
	Шукаю відповідальну та перспективну роботу у сфері керування/збуту.

	Awarded … degree in … .
	Отриманий ступінь …в галузі … .

	Earned high average grade.
	Заробив високий середній бал.

	Completed business courses in … .
	Закінчив курси бізнесу у … .

	Finished secondary school with honors.
	Закінчив середню школу із відзнакою.

	Took part in student contest in economics. 
	Брав участь у конкурсах студентських робіт з економіки.

	Honorably discharged with rank of … .
	Звільнений у запас з почесним званням … .

	Possessing strong computer skills, including detailed knowledge of Word 7.0.
	Добре володію комп’ютером, детально знаю програму Word 7.0. 

	5 years legal experience in real estate sales. 
	5 років досвіду роботи юристом з торгівлі нерухомістю.

	Worked with local firm for 4 years.
	Працював у місцевій фірмі 4 роки.

	Currently enrolled in … programme.
	Зараз працюю по програмі … .

	Developed and implemented new programmes.
	Розробляв та залучав нові програми.

	Performed general banking procedures.
	Виконував звичайні банківські операції.

	Trained and experienced in photography, investigation and interviewing techniques.
	Маю кваліфікацію та досвід роботи фотографа, володію методами розслідування та опитування. 

	Responsibilities included assisting customers, stoking merchandise, taking inventory.
	В обов’язки входило обслуговування клієнтів, зберігання товарів, ведення обліку.

	Directly responsible for supervising two clerical workers.
	Під моїм безпосереднім керівництвом працюють два співробітники.

	Duties included ordering supplies, maintaining records, transcribing orders, greeting and assisting visitors.
	У службові обов’язки входило замовлення поставок, їх реєстрація, облік замовлень, прийом та обслуговування відвідувачів. 

	Did light typing, filings and mailing.
	Трохи друкував, вів картотеку, листування.


UNIT IХ

HIGHER EDUCATION IN UKRAINE
words and word combinations:
value – цінність 
inherit – успадкувати 

trait – риса 

openness – відвертість 

rising – підвищення 

community – суспільство 

facilities – можливості 
to be in charge – завідувати, приглядати
appropriate – підходящий 

legislation – законодавство 

mandatory – мандатний, обов’язковий

vocation school – професійна школа

constitute – складати 

respective – відповідний 

syllabuses – програми 

trend – тенденція 

advance (in)  – прогрес; поступ
to encourage  – заохочувати
roughly  – приблизно
coeducational – сумісний 

range (in size)  – відрізнятися 

to pay expenses – сплачувати витрати
scholarship grant – стипендія
to attend  – відвідувати
advanced studies  – поглиблене вивчення
to offer  – пропонувати

income  – дохід

part-time job  – робота за сумісництвом

tips  – чайові

enormous – величезний

government fund – державний бюджет

career choice  – вибір професійної діяльності

experimental station  – дослідна станція

to solve a problem  –  вирішувати проблему
to provide (new technologies)  – забезпечувати, розробляти(нові технології)

TEXT: HIGHER EDUCATION IN UKRAINE
     In Ukraine, as in other developed countries, higher education is considered to be one of the main human values. Ukraine has inherited from the past a well-developed and multifunctional system of higher education. The dynamics, which is a characteristic trait of the current civilization, increasing social role of an individual, humanization and democratization of society, intellectualization of labor, fast change in technologies and equipment worldwide. All these require the creation of such which will allow Ukraine to become the well-educated nation. The establishment of the national higher education system is based on the new legislative and methodological grounds. It provides for the entirely new qualitative level of expert's training, increase in academic and professional mobility of graduates, greater openness, and democratic principles of teaching and rising the youth, accession of Ukraine's higher education system into the world community.
     The higher education consists of higher educational establishments, scientific and methodological facilities under federal and municipal governments and self-governing bodies are in charge of education. The higher education structure includes also the post-graduate and Ph. D. Programs and self-education. The higher education includes two major educational levels, namely basic higher education and full higher education. The educational level is trait of higher education by the level of gained quality which provides comprehensive development of an individual and which will do to get an appropriate qualification. The legislation sets the following educational and qualification levels - junior specialist, bachelor, specialist, master, as well as scientific degrees of candidate of sciences (assistant professor) and doctor of sciences (Ph. D.). Educational and qualification level is trait of higher education by the level of gained qualities which will enable this individual to perform the appropriate occupational tasks or responsibilities at a certain qualification level. Senior scientific researcher, assistant professor and professor are the applied degrees.

     The Ukraine's State Higher Education System includes 940 higher educational institutions (HEI), out of which 806 are public and 134 are of other forms of property ownership. Non-public HEIs are mandatory and legally acknowledged and controlled by the state through the educational activity's licensing mechanism and accreditation. HEIs in Ukraine are comprised of vocational schools, colleges, institutes, conservatories, academies, universities.

     According to the HEIs status the following 4 levels of accreditation are set: 

Level I - vocational schools and other HEIs equaled to them which teach junior specialists by using educational and professional programs (EPPs); 

Level II - colleges, other HEIs equaled to them which teach bachelors, and if need be junior specialists, by using EPPs; 

Level III - institutes, conservatories, academies, universities which teach bachelors and specialists, as well as junior specialists if need be, by using EPPs; 

Level IV - institutes, conservatories, academies, universities which teach bachelors, masters and specialists if need be, by using EPPs. 

     Currently, Ukraine's higher educational system comprises of 327 technical vocational schools, 216 vocational schools, 117 colleges, 149 institutes: 2 conservatories, 48 academies and 81 universities. 

     The first and the second accreditation levels constitute 660 technical schools, vocational schools, colleges, of which 606 are public, the third and the fourth levels constitute 280 HEIs, of which 202 are public.

     HEIs' graduates are given state standard diploma after they complete education under respective EPPs based on the results of state attestation. The following educational and qualification levels granted to the experts exist in Ukrainian system of higher education: junior specialist, bachelor, specialist and master.

Higher education establishments of our country fall into three main types. The first type includes the universities and institutes where there are only full-time students that receive state grants. Students who do not live at home get accommodation in the hostel.

The second and third types of higher schools provide educational facilities for factor and office workers who combine work with studies. The second type of higher education in establishments includes evening higher schools for those who Study in their spare hours. Students enrolled at evening institutes are exempt from working evening or night shifts. During the examination sessions such students get paid leaves.

The third type covers extra-mural higher schools where students take correspondence courses. Every year extra-mural students receive from 30 to 40 days leave on full pay to prepare for their exams. When the time comes for them to present their graduation theses they four months leave. During this time they receive foil wages / salaries/.

     Normative periods of training under different educational and qualification levels are set listed below: 3 years for junior specialist (on the basis of full comprehensive secondary education); 

4 years for bachelor (on the basis of full comprehensive secondary education); 

1 year for specialist (on the basis of first degree); 

1 year for master (on the basis of first degree). 

A lot of non-governmental higher educational institutions appeared recently which leads to increasing of economic and business profile students. Since 1997 students can study at higher educational institutions on contract basis.

     Every fifth first year student in state higher education institutions of 1998 pays for his education on his own which makes approximately from 400 to 1000 USD for academic year of studies.

     New Ukrainian educational laws and democratic state policy give certain autonomy to the higher educational institutions in their activities and classical academic liberties in self-government.

Ukraine's higher educational system fulfills important social functions creating intellectual potential of Ukraine as a new independent state entering the world community. 

Higher education supplies all spheres of national economy with qualified professionals and looks for the better ways of development and perfection.
Higher education is generally recognized as preparing individuals to realize more fully their human potential, enrich their understanding of life and make them more productive to society.

Future specialists in various fields of science, technology, economics and art-get a fundamental general and specialized training. The syllabuses of all higher schools provide for a certain number of hours of lecture in philosophy and history. They pay particular attention to the new trends in science and industry. All students regardless of their specialty study foreign languages.

Apart from educational work and schooling all higher schools carry out, a great deal of scientific work in all branches of knowledge. They have either a student’s research Society /Club/ or a Technological Design Bureau which provide excellent facilities for young researchers.

Our country needs specialists in all fields of science and all branches of industry and agriculture. Industries exist not only in big cities like Kiev, Kharkov and Lvov, but also in many, towns of Ukraine.

The diploma by: the evening faculties and extra-mural higher schools have he same value as diplomas of all other institutes or universities.

The period of studying at higher schools is from 4 to 6 years. According to the subjects studied there exist three groups of higher schools: universities, polytechnic and specialized institutes.

I. Answer the following questions:

1. What is a characteristic trait of the current civilization?

2. What is the establishment of the national higher education system based on?

3. What does higher education structure include?

4. What does legislation set?

5. How do you understand the word ‘level’?

6. How many education institutions does Ukraine’s State Higher Education System include?

7. What levels of accreditation are set?

8. How many types of higher education establishments are there in Ukraine?

9. What do the second and third types of higher schools provide?

10.What does the second type of higher education establishment include?

11.What does the third type cover?

12.What are normative periods of training set?

13.When can students study at higher education institutions on contract basis?

14.What do new Ukrainian educational institutions give to the higher education institutions?

15.How is higher education recognized?

16.What do the syllabuses of all higher schools provide for?

17.What do all higher schools carry out apart from educational work and schooling?

18.How long does the period of studying at higher schools last? 

II. Put the following sentences in interrogative and negative forms:

1. The higher education consists of higher education establishments, scientific and methodological facilities.

2. The education level is trait of higher education by the level of gained quality.

3. Senior scientific researcher, assistant professor and professor are the applied degrees.

4. Higher education establishments of our country fall into three main types.

5. The second and third types of higher schools provide education facilities.

6. Every year extra-mural students receive from 30 to 40 days leave on full pay to prepare for their exam.

III. What tenses are used in the following sentences?

1. Ukraine has inherited from the past a well-developed and multifunctional system of higher education.
2. The higher education consists of higher education establishments, scientific and methodological facilities.

3. Since 1997 students can study at higher educational institutions on contract basis.

IV. Form Participle I and Participle II from the following verbs and translate them:

    develop, increase, teach, gain, use, give, fall, receive, provide, take, train, enrich, pay, study.

V. Give 3 forms of the following verbs:

    to keep, to feel, to know, to see, to here, to write, to speak, to eat, to give, to take.

VI. Translate into English the following words and word combinations:

     освітній заклад;
     наукові та методичні можливості; 
     аспірант; 
     самоосвіта; 
     рівень досягнутої якості; 
     обов’язковий розвиток; 
     розвиток індивідуума; 
     отримувати стипендію; 
     програми вищої школи; 
     проводити велику наукову роботу у всіх галузях знання; 
     отримувати повну зарплату; 
     чотирьохмісячна відпустка.

VII. Give Ukrainian equivalents to the following English:

     human values;

     appropriate qualification;

     scientific degree;

     to get accommodation;

     in the hostel;

     extra-mural students;

     graduation theses;

     academic liberties;

     to fulfill social functions;

     to enter the world community;

     to pay particular attention.

UNIT Х
HIGHER EDUCATION IN GREAT BRITAIN
words and word combinations:
repayable – той, що підлягає погашенню

backgrounds – походження 

entitle – давати право 

loan – кредит 

admission procedures – вступні процедури

unlike – на відміну від

undergraduate – студент останнього курсу

foundation degree – базова ступінь

eligible – підходящий 

charge – призначати 

bursary – стипендія 

offset – винагороджувати 

arrangements – заходи 

lodging –житло 

full time (part time) courses – денна (заочна) форма навчання

direct grant – субсидія, дотація

generally accepted – загальноприйнятий

autonomous – автономний

responsible (to) – підзвітний; відповідальний

governing body – керівний орган

respectively – відповідно

to respond (to) – реагувати (на)

demand (for)  – попит (на)

expansion – розширення; експансія

to complete – завершувати

research  – дослідження

dean – декан

term  – семестр

to fill the gap – заповнювати прогалину

a range (of)  – низка; ряд

to choose – вибирати; вирішувати

to place value – надавати значення

a long way (from)  – далеко (від)

to pay the tuition fees – платити за навчання

education authority – державний орган освіти

to combine  – поєднувати

federal aid  – фінансування з федерального бюджету
TEXT: HIGHER EDUCATION IN GREAT BRITAIN
      Students normally enter University from 18 and study for an Academic Degree. Apart from a single private university, all undergraduate education is largely state financed (with tuition fees set at a maximum index-linked £3,145 per year, repayable after graduation on attaining a certain level of income, and with the state paying all fees for students from the poorest backgrounds), and UK students are generally entitled to student loans for maintenance. The state does not control syllabuses, but it does influence admission procedures. Unlike most degrees, the state still has control over teacher training courses, and uses inspectors to maintain standards.

     The typical first degree offered at British universities is the Bachelor's degree (typically three years). Many institutions now offer an undergraduate Master's degree as a first degree, typically lasting four years. During a first degree students are known as undergraduates. 

     Some universities offer a vocationally-based Foundation degree, typically two years in length for those students who hope to continue to take a first degree but wish to remain in employment.

     Postgraduate education

     Students who have completed a first degree are eligible to undertake a postgraduate degree, which includes:

     Master's degree (typically taken in one year);

     Doctorate degree (typically taken in three years);

     Postgraduate education is not automatically financed by the state, and so admission is in practice highly competitive.

     Specialist qualifications

     Education: Postgraduate Certificate in Education (PGCE), Certificate in Education (Cert Ed), C&G 7407 or Bachelor of Education (BA or BEd), most of which also incorporate Qualified Teacher Status (QTS).

     Law: Bachelor of Laws LL.B.

     Medicine: Bachelors of Medicine and Surgery studied at Medical school (United Kingdom);

     Business: Master of Business Administration MBA.

     Undergraduates pay up to £3000 per annum (capped) in top-up fees and postgraduates typically pay £3000 per annum however some institutions charge more. There are numerous bursaries (awarded to low income applicants) to offset the undergraduate fees, and for postgraduates, full scholarships are available for most subjects which are awarded competitively. Non UK students at English universities are charged differing amounts, often in the region of £5000 - £20000 per annum for undergraduate and postgraduate degrees. The actual amount differs by institution and subject with the lab based subjects charging a greater amount.

In Great Britain post school education is carried on in the Universities and colleges, which give various courses of studies.

Britain's oldest and most famous universities are Oxford and Cambridge. They date from 12th century. These two universities are the most "aristocratic" universities of Great Britain, and cost of studying and living there is higher that at any of the others. Both universities consist of a number of different independent colleges. Cambridge has 27 colleges including two for women students; Oxford has 32 colleges. The teaching here is based on the tutorial system. Tutor is a teacher who has a small group of students (3-4) under his supervision. He advises students what to read, he helps them individually with their work, with finding accommodation, and he arranges regular meetings called tutorials.

In England there are many types of colleges: Teacher Training Colleges, Technical Colleges, Medical Colleges, Commercial Colleges, Art Colleges, Building Colleges, etc. The difference between the universities and colleges is as
follows: a university gives an academic education and it is mainly non-vocational.
     I. E. doesn't prepare students for a particular profession: college education is less
academic more practical and usually vocational, i.e. trains students for a particular trade or profession.

In Great Britain there is no system of education in the generally accepted meaning of the word. Every university or college is autonomous and responsible only to its governing body. The regulations differ from university to university. All English universities are financed through a special committee and are also scarcely controlled by the state.

Each university consists of several faculties. The dean is the head of the faculty. The academic year is divided into three terms. All three terms are the same length - 10 weeks. The progress of the undergraduates (students) is tested by terminal examinations.

The social life of the universities and colleges is characterized by a great number of students’ societies and clubs.

At present only a small part of those who study at the universities of England belong to the working class; because the undergraduates have to pay all kinds of fees, especially much money is paid for tuition and lodgings.
I. Answer the following questions:

1. What influence has the state?

2. What does the state control over?

3. What is the first degree offered at British universities?

4. What does postgraduate education include?

5. How mach does the undergraduates pay up per annum?

6. What are the oldest and the most famous universities in Great Britain? 

7. Who is the tutor?

II. What is the function of the ending –ing?

   State paying;

   Teacher training;

   First degree lasting;

   Students studying;

   Subjects charging;

   Colleges including;

   Finding accommodation;

   Regular meetings.

III. Give Ukrainian equivalents to the following English ones:

   Tuition fees;

   Education merit;

   Student loans;

   To maintain standards;

   Employment;

   Admission;

   Trade or profession;

   Accepted meaning of the word;

   Academic year;

   Tuition and loggings.

IV. Find Participle I and Participle II in the following sentences:

I. UK students are generally entitled to student loans for maintenance.

II. The typical first degree offered at British universities is the Bachelor’s degree.

III. Students who have completed a first degree are eligible to take a postgraduate degree.

IV. Postgraduate education is not automatically financed by the state.

V. Differing arrangements apply to English students studying in Scotland and Scottish.

VI. In Great Britain there is no system of education in the generally accepted meaning of the word.

VII. All English universities are financed through a special committee and are also scarcely controlled by the state.

V. Give 3 forms of the following verbs:

   to pay;                    to find; 

   to know;                 to meet;

   to mean;                 to be;

   to take;                   to study;

   to give;                   to use;

   to read;                   to teach.

UNIT ХI
HIGHER EDUCATION IN THE USA

words and word combinations:
advanced – успіх, прогрес
need – потреба 

encourage – заохочувати 

range – коливати у відомих межах

support – підтримувати  

fund – фонд 

substantial – суттєвий 

expenses – витрати 

offer – пропонувати 

part-time job – робота у вечірні години

amount of money – сума грошей

scholarship grants – стипендія 

tips – чайові 

campus – студмістечко

to award degree - присуджувати ступінь 

land-grand university – головний державний університет

aid – допомога 

legislation – законодавство 

equip – обладнувати 

income- дохід 

well-education person – добре освічена людина 

TEXT: HIGHER EDUCATION IN THE USA

     The need for higher education in the United States has grown with advances in knowledge and technology. Hugh school students are encouraged to earn as much education as they can. Today about half of the young people who graduate from secondary school go on to colleges or universities.

     There are roundly 2000 colleges and universities in the United States. Most are coeducational. That is, they are open to both men and women students. They range in size from small colleges with only a few hundred students to large institutions with 10000 students or more. More than 40 percent of all higher education institutions are supported by state or local government funds.

     The cost of higher education is substantial in private colleges and universities, but it is much less in those supported by states and cities. A large number of students work to help pay their expenses; many receive scholarship grants, some of which cover almost the entire expenses of attending college.

     A university usually includes one ore more colleges as well as graduate programs in professional fields of learning, such as business, medicine, engineering and law. A university also provides studies in most of the subjects that are offered in colleges. Everybody understands that it pays to earn as much education as you can. In addition to becoming a well-educated person your income will likely increase with your level of education. 

     Many students from poor families take a part-time job while they are at a university. They work in the evenings as waiters and waitresses, for instance, where they can earn a considerable amount of money from tips.

     The choice for places of higher education is enormous and there are over 3500 college students per 100 thousand of population. This is the highest proportion in the western world.

     Among the most popular universities the best known are Harvard (founded in 1636) and Yale (founded in 1701). There are also Princeton, Chicago, Columbia, Cornell, and many others. Yearly fees are high – about $ 8000. The largest state universities with many campuses located across the States are California (9 campuses of which Berkley and University of California are the foremost), Illinois, Minnesota, Michigan, Wisconsin etc. 

     American students receive higher agricultural education in many schools across the USA. Each year colleges and universities award about 21000 bachelor degrees in agriculture. About 6000 other students receive a master or doctor degree.

     State land-grand universities award more than three-quarters of all agricultural degrees. They receive federal aid under legislation that followed the Morrill Act of 1862, which granted public lands to support agricultural and mechanical education. Colleges of agriculture prepare students for careers in all aspects of the food and agricultural systems. Some career choices include food science and veterinary science, farming, marketing, management and social services. Each land-grand university has an agricultural experimental station equipped with laboratories and experimental farms. There agricultural students work to develop better farming methods, solve the special problems of local farmers, and provide new technologies.  

I. Answer the following questions:

   1. Why has the need for higher education in the USA?

   2. How many colleges and universities are there in the USA?

   3. What does the word ‘coeducation’ mean?

   4. Is the cost of studying in private universities substantial?

   5. Name the most popular American universities.

   6. What do the career choices in universities include?

   7. What is the aim of agricultural experimental stations?

   8. Why does it pay to earn as much education as you can?   

II. Fill the blanks with suitable words from the text:

I. State … universities award more than three-quarters of all agricultural degrees. 

II. There are several largest state universities with many … located across the States.
III.  Many students from poor families take a … job while they are at universities.

IV. A large number of students work to help pay their … .

V. The waiters can earn a considerable amount of money from … .

VI.  High school students are encouraged to … as much education as they can.

VII. The choice for places of higher education is … .

VIII. A university provides … in most of the subjects that are offered in colleges.

(campus; part-time; land-grant; tips; expenses; earn; enormous; advanced students). 

III. Read and translate the international words:

   Technology, fund, grant, business, medicine, engineering, proportion, campus, mechanical, aspect, career, veterinary, marketing, management, farm, experimental, station, laboratory.

IV. Insert personal pronouns in the proper case: 

· I was asked by the English teacher and told … about the economy of the USA.

· I need this article badly. I can’t prepare my report without … .

· Wait for us at the bus-stop. … will be back very soon.

· Helen is to be there at 6. We’ll be waiting for … .

· My friends are coming. Meet …, please.

· We are going to spend vocations in the country. Will you join …?

· I like this player very much. How much did you pay for …?

V. Fill in the blanks with some or any:

   1. Have you got … information about the education system of Great Britain?

   2. There are … English textbooks on the shelf.

   3. … tree species are very valuable.

   4. There aren’t … mistakes in the student’s dictations.

   5. I’ve read … English stories this month.

   6. … students of our group take a part-time job.

   7.  There isn’t … scientific library in this college.

   8. … career choices at our university include Forest Management.  
VI. Translate into English in written form:

    1. Багато британських студентів навчаються далеко від своїх домівок.

    2. У Великій Британії немає системи освіти у загальноприйнятому значенні   цього слова.

    3. Університети мусять відреагувати на підвищену потребу в освіті.

   4. Мета політехнічних вузів – заповнити прогалину міх університетом та подальшою освітньою діяльністю.

   5. Студентів вищої школи заохочують здобути якомога більше освіти.

   6. Більшість університетів у США – сумісного типу.

   7. Багато студентів працюють, щоб оплатити витрати на навчання.

   8. Кожен університет на дарованій землі має власну дослідницьку станцію.

UNIT ХII
AGRICULTURE IN UKRAINE  
words and word combinations:
comfortable


зручний

favourable


сприятливий

temperate


помірний
soil



грунт

wealth



багатство

arable



орний

crop

           сільськогосподарська культура
branch



галузь
fertile



родючий
suitable


придатний, відповідний

to grow


рости, вирощувати

successfully


успішно
sugar beet


цукровий буряк
grains



зернові культури
buckwheat


гречка
wheat



пшениця
rye



жито
barley



ячмінь
oats



овес
maize



кукурудза
millet



просо
sunflower


соняшник
flax



льон
carrot



морква
cabbage


капуста
cucumbers


огірки
onion



цибуля

garlic



часник

irrigation


 зрошування

rice



рис

pepper



перець

water-melon


кавун

berry



ягода

to need



потребувати

moisture


волога

apricot



абрикос

peach



персик

small fruits


ягоди

goat



коза, цап

poultry



с.-г. птиця

hen



курка

turkey



індичка, індик

ostrich



страус

to favour

            сприяти

to process


переробляти

due to



завдяки

adequate rainfall
            достатня кількість опадів

crop growing


рослинництво

animal husbandry

тваринництво

industrial plants

технічні рослини

fodder plants


кормові рослини

sugar production

виробництво цукру

vegetable crops

овочеві культури

are grown


вирощуються

dairy cattle


молочна худоба

pedigree cattle

племінна худоба

are raised


розводяться, вирощуються

throughout the country
по всій країні

fish farming


рибництво

bee-keeping


бджільництво

raw materials


сировина

TEXT: AGRICULTURE IN UKRAINE  

     Due to comfortable geographical position, favourable temperate climate, adequate rainfall and good soil Ukraine is traditionally an agricultural country.

     Land is the main wealth of Ukraine. About 57% of the total land area is arable; with another 11% utilized as permanent pasture land. There are two main branches of agriculture. They are crop growing and animal husbandry. Now crop growing is a highly developed branch of agriculture. The soil is the basis of agriculture. The fertile soil and warm climate of Ukraine are suitable for growing different crops. That’s why Ukraine is the most important producer of sugar beets, grains, industrial and fodder plants, buckwheat, vegetables, fruit, grapes. It is the centre of sugar production.

The main grain crops are: wheat, rye, barley, oats, maize, millet. The most important industrial crops are: sugar beet, sunflower, flax.

About 40 types of vegetable crops are grown in Ukraine: potatoes, beet, carrot, cabbage, tomatoes, cucumbers, onion, garlic and others. Irrigation is used in the southern regions. Due to large-scale irrigation systems such crops as rice, pepper, water-melons, fruit, berries and grapes are successfully grown there. Rice needs a lot of moisture. Such fruit as apples, pears, plums, cherries, apricots, peaches, small fruits and berries are grown in the orchards in our country.

Animal husbandry is a large component of agriculture. The most productive pedigree and dairy cattle, sheep, pigs, goats and poultry (hens, geese, ducks, turkeys and even ostriches) are raised throughout the country, especially around all big cities. The abundance of fodder plants favours the development of animal husbandry in Ukraine. Fish farming is growing in importance. Bee-keeping is practised too. Ukraine has a well-developed industry processing agricultural raw materials.

As in other former Soviet republics, total agricultural production has dramatically declined since 1990. Although the rate of decline is slowing, yearly declines still prevail. The average annual decline during 1990–2000 was 5.8%. By 1999, the agricultural sector was only producing 47% as much as it had during 1989–91. Production amounts in 1999 included (in 1,000 tons): sugar beets, 13,890; potatoes, 15,405; wheat, 13,476; dry peas, 510; fruit, 1,594; sunflower seeds, 2,750; cabbage, 1,015; grapes, 270; wine, 73; soybeans, 42; and tobacco, 3.

Ukraine's steppe region in the south is possibly the most fertile region in the world. Ukraine's famous humus-rich black soil accounts for one-third of the world's black soil and holds great potential for agricultural production. However, the soil is rapidly losing its fertility due to improper land and crop management. Ukraine typically produced over half of the sugar beets and one-fifth of all grains grown for the former USSR. In addition, two of the largest vegetable-oil research centers in the world are at Odessa and Zaporizhzhya. Agroindustry accounts for one-third of agricultural employment. To some extent, however, agroindustrial development has been hampered by the deteriorating environment as well as a shortage of investment funds due to the aftermath of the nuclear power plant disaster at Chernobyl. According to estimates, nearly 60,000 hectares (148,250 acres) of arable land in the Chernobyl vicinity are now unavailable for cultivation. Out of 33 million ha (81.5 million acres) of total arable land, more than 17 million ha (42 million acres) are depleted, 10 million ha (24.7 million acres) are eroded, and another 10 million have excessive acidity. Furthermore, 17% of arable land is located in areas where there is risk of drought.

     Partly due to rich soils and a favorable climate, Ukraine’s crop production is highly developed. Its output of grain and potatoes is among the highest in Europe, and it is among the world’s largest producers of sugar beets. Ukraine’s livestock sector lags behind the crop sector, but its total output is still considerably larger than that of most other European countries.

     Considerable amount of the world’s black soils are found in Ukraine’s forest-steppe zone. These soils are exceptionally well suited for the cultivation of sugar beets, an important industrial crop, and wheat. 
I. Answer the following questions:

     1. What are the main branches of industry in Ukraine?
     2. What are the largest cities of Ukraine?
  3. What raw materials is Ukraine rich in?
  4. What are the largest rivers of Ukraine?
  5. What are the flora and the fauna of Ukraine?
  6. What did our scientists do for the world science?
  7. Why is Ukraine an agricultural country?
II. Make up sentences. Use these words and word combinations: 

     1. The fodder, of, favours the, plants, development of animal, abundance, husbandry in Ukraine. 

    2. Famous black soil, for one-third of the world's black soil and, humus-rich, holds great potential, accounts, for agricultural Ukraine's production.

    3. These are, cultivation of, exceptionally suited for the sugar beets, well, an important industrial crop, soils, and wheat.

UNIT ХIII
AGRICULTURE IN GREAT BRITAIN 
words and word combinations:
acreage                 площа в акрах
ash                        ясень

beech                    бук
circuit                   довжина округи
cod                       тріска
coniferous            хвойні дерева
consumption         споживання
efficiency              дієвість, ефективність
elm                       в’яз
expansion             розширення
feature                 характерна особливість, риса
fit                         придатний, відповідати, бути підходящим
flatfishes              пласкі, плескаті риби (камбала, палтус)
flounder               камбала
graze                    випасати (худобу)
heath                    степ, який заріс вересом
hence                    отже, атож

herring                 оселедець

income                  прибуток

lobster                  омар

mackerel              макрель, скумбрія
marsh                   болото
moor                     бот. верес
mutton                   баранина
oak                        дуб

permanent             постійний

pioneer                  піонер, ініціатор, прокладати шлях, вести

pork                      свинина

predominance      переважання, перевага
rainbow trout       райдужна форель
remain                  залишатися 

rural                     сільський
salmon                  лосось, сьомга
tend                      мати тенденцію, намір
therefore              тому, отже
thus                      таким чином
TEXT: AGRICULTURE IN GREAT BRITAIN
     The United Kingdom is situated off the northwest coast of Europe between the Atlantic Ocean on the north and northwest and the North Sea on the east. It is separated from the Continent by the English Channel, 21 miles wide at its narrowest point, and the Straits of Dover.

     The United Kingdom includes Great Britain and Northern Ireland, the Isle of Man and Channel Islands. Great Britain, the largest island in Europe, contains England, Scotland and Wales.

     The United Kingdom has an area of 94,249 square miles. The population of the United Kingdom is more than 57 million people. The capital of the country is London. English is the official language.

     The surface of England and Ireland is flat, but Scotland and Wales are mountainous. Most of the mountains are in the western part. The highest mountain top in the United Kingdom is Ben Nevis in Scotland. Many parts of the country have beautiful green meadows. Soil varies from one part of England to another. In the county of Norfolk, on the drier eastern side of England, some of the soil is so sandy and stony that the most suitable crop is trees, yet within a few miles there is deep rich soil which, together with the dry climate, produces wonderful grain crops.

     The chief rivers are the Thames, the Severn, the Clyde, the Trent, and the Mersey. The longest river is the Severn (in the southwest of England). The United Kingdom has few mineral resources, of which the most important are coal and oil.

     The United Kingdom is one of the world's most industrial countries. Metallurgy, chiefly iron and steel, is vital to other key industries, such as shipbuilding, mechanical engineering, electronics.

     The country is the fourth largest exporter of manufactured goods. The main industrial centers are Sheffield and Birmingham where iron structures are made, also Manchester, the cotton centre of Great Britain. The district round Birmingham is known in England as the Black Country for its smog.

     The largest cities of the country are London, Birmingham, Manchester, Cardiff, and Glasgow.

     The important ports are London, Cardiff, and Glasgow.

     Agriculture remains a major sector of economy in the country. Britain grows wheat, barley, oats, fruit, and vegetables.

     For the period of latest decades Great Britain’s agriculture saw a significant increase in scientific and technical level and profitability of agro-industrial complex. Countries support kites at the cost of local resources (the growth since postwar time rose from 1/3 to 4/5); a full self-sufficiency is reached by such products as milk, a high self-sufficiency have eggs, poultry, wheat, oats, barley, and potato; imported are fruits, butter, sugar, and cheeses. Due to conditions occurred in the EU imported goods cost more as compared to opportunities of foodstuffs import from the former colonies; this creates continuous controversies between Great Britain and other members of the UE.

     The British agriculture is nowadays one of the most efficient and mechanized in the world. The share of employment in the field amounts 2% of the total employment in the country. The total area of farmlands is 58.3 mln ha (76% of the total area of the country). Animal husbandry prevails in the structure of agricultural production. Developed are dairy and beef cattle breeding, pig husbandry, beef sheep and poultry husbandry for meat. 

     Great Britain is one of the largest suppliers of sheep wool. Traditionally, animal husbandry is concentrated in river basins. Nearly 60% of tillage in crop husbandry is occupied by permanent grasses, more than 28% - by cereal crops (including wheat – 15%, barley – 11%), 12% - by industrial crops (rapeseed, sugar beet, flax) and feeding crops (including potato), and also by vegetable gardens and small-fruit crops. The main crop-producing areas are East England and the Southeast. 

There are many fruit gardens in Great Britain. Agriculture uses generous government support and receives donations from the EU budget. 

     Production volumes exceed the volumes of consumption by such products as wheat, barley, oats, and pork; production volumes are lower than the volume of consumption by such products as potato, beef, mutton, wool, sugar and eggs. Therefore, Great Britain has to import many of the necessary products. The country imports 4/5 of butter, 2/3 of sugar, a half of wheat and bacon, ¼ of beef and veal consumed in the country. 

     The country occupies sixth place among EU members in terms of agricultural production volume. The area of farmlands in use as of June 2007 amounted to 17.4 mln ha, which makes nearly 77% of the countries area. 

     Crop production is the main enterprise, but there are still many mixed farms on which farmers both grow crops and raise livestock. The mixed farm produces many different types of food: milk, butter and cheese, beef, pork, bacon, wheat, barley, sugar beet, mutton and, of course, all sorts of poultry, since hens, ducks and turkeys can always be fitted in somewhere. The farmer of a mixed farm therefore has a great variety of produce to sell.

     Fish farming is a small but highly productive sector of Scotland’s rural industry. Marine fishes harvested include Atlantic mackerel, Atlantic herring, cod, and various flatfishes, including flounder, Atlantic salmon and Norway lobster. The principal freshwater fish is rainbow trout. Domestic fish production provides about three-quarters of Great Britain’s needs.

     Of the approximately 2.2 million hectares (about 5.4 million acres) of woodlands in Great Britain, about 40 percent are in England, 49 percent in Scotland, and 11 percent in Wales. However they provide only 15 percent of home consumption of wood products. Private owners hold more than 60 percent of the total forestlands. About 70 percent of productive forest is coniferous. The most common broadleaved trees are oak, beech, ash, and elm. Pine and birch predominate in Scotland.

     Unfavorable weather conditions in June-July affected the British agriculture a lot, particularly floods in Yorkshire, Humberside, East and West Midlands, and also in the Southeast of the country.

     The Great Britain for today represents the country with highly advanced, strong and independent economy.

I.  Answer the following questions:

 1. Why does British agriculture remain one of the most progressive in the world?

 2. What is its area available for agriculture?

 3. Is the climate of Great Britain favorable to the development of agriculture?

 4. What are two outstanding features of agriculture in the United Kingdom?

 5. Why the agricultural scene is extremely varied near large urban centers?

 6. What types of farms are distinguished in Great Britain?

 7. Where is arable production concentrated in the country?

 8. What are the main grain crops in Great Britain?

 9. What are the main livestock products?

 10.What does the mixed farm produce?

 11.What part of Great Britain is highly productive in fish farming?

 12.Do forests of Great Britain completely provide home consumption of wood products?

 13.What are the most common broadleaved and coniferous trees of Great Britain?
II. Make the sentences with given word combinations and expressions below:

1. Is the largest suppliers of, one of, sheep, Great Britain, wool.

2. Metallurgy, such as, is vital to, mechanical engineering, other key industries, shipbuilding, and chiefly iron and steel, electronics.

3. Remains a sector of economy, agriculture, in the, major, country.

III. Change the words on a synonym given below:

1. In a small country, with a considerable proportion of mountain, moorland, and other land unfit for cultivation, the area available for agriculture is now about 46.45 million acres.

2. A considerable area of land is covered with meadows and heaths.

3. On the arable land wheat and barley are supreme, accounting between them for well over half the acreage.

4. Such other crops as potatoes, sugar beets, oats, maize (corn), rape for oilseed are also significant.

5. All sorts of poultry, since hens, ducks and turkeys can always be fitted in somewhere.

6. Marine fishes harvested include Atlantic mackerel, Atlantic herring, cod, and various flatfishes.

7. Domestic fish production provides about three-quarters of Great Britain’s needs.

8. The most common broadleaved trees are oak, beech, ash, and elm.

(important, deciduous, accessible, different, unsuitable, meets … the requirements, large, available, predominate).

UNIT ХIV
AGRICULTURE IN THE USA
words and word combinations:
almond                  мигдаль

beef                       яловичина

cantaloupe            канталупа (сорт дині)

carry out               виконувати

cash crop              прибуткова культура

cattle-farming       розведення рогатої худоби                

celery                    селера

consume               споживати

corn                      кукурудза; зерно

cotton                   бавовна

grain                    зерно; зернові

hog                       свиня

in terms of            виходячи з, на підставі

including              включно
lamb                     ягня
leading                 провідний  

lettuce                  салат (рослина)

nursery                 розсадник
peanuts                арахіс 

pecan                   пекан (горіх)

pepper                  перець
permanent            постійний
pig production      вирощування свиней 

pineapple              вирощування свиней
production            виробництво 

prune                   чорнослив 
remain                 залишатися
sheep farming      вівчарство
sorghum               сорго 
soybeans               соя 
sugarcane             цукрова тростина
tobacco                тютюн

value                    цінність, вартість, значення
walnut                  грецький горіх
widespread          широкорозповсюджений

TEXT: AGRICULTURE IN THE USA
     Almost 21mln.people or about 17 % of all population works in the agriculture of USA. Nearly 3 million independent farms deliver feed products to the American consumers. The area of an average farm in the USA makes about 400 acres. In 1984 there were more than 2.3 million farms in the country. However, the very large farms -those with 1000 acres and more account for more than 40% of farm acreage. The largest manufacturers of grains making up 2, 3% of total of farms, produce about 50 % of wheat in the country. Similarly, the largest 2 % of the manufacturers of chickens - broilers own 70 % of market sales.

     There are therefore some concentrations of agricultural production in hands of the largest manufacturers in the USA. But even largest agricultural manufacturers accept the established prices for production. For example, 27000 independent firms represent 2 % of the manufacturers of grain, which make up 50 % of grain production in the USA. The new firms can also penetrate into the majority of agricultural branches with relative ease. There are special branches - exceptions. For example, there have been state regulation that have limited for many years the number of tobacco producers. However, even domestic manufacturer, who are protected against entry must compete for sales to the foreign manufacturers in the export markets.

     State tax regulation plays important role in encouraging of farm development in USA. Since 1988 the tax rates on profit in agriculture have been established at a rate of 15 and 28% whereas earlier they ranged from 11 up to 50 % with the intermediate rates. Farms with the income up to 50000 dollars pay tax at the 15 % rate, and every next 25000 dollars at - 28% rate. Since 1989 the size of the tax-free profit has increased up to 2000, and since 1990 - up to 5000 dollars. 

     Calculation of surtax in USA agro industrial complex has a number of peculiarities, each of which can represent a tax privilege. The USA tax laws give the farmers the right to subtract the costs connected with some works in agriculture and cattle breeding from the tax paid. Work on soil preservation, water resources protection, soil preparation for farming are of this kind. The tax discounts works for the incomes and losses suffered by the farmers in connection with the sale of cattle or forages. These losses are subtracted from the farmer's charges and the more favorable taxation mode is used for profit, than for income taxation. The farmers, who are engaged in cattle feeding use a tax privilege as a delay of income getting, that is all expenses are estimated per one year, and all incomes on his (its) realization the next year. Besides the farmers have the right to apply methods of accelerated amortization of agricultural machines and equipment on higher rates. It allows them to considerably reduce the sizes of the taxed income, which is to pay the taxes on the lower rates. As a result, the more machines, equipment, the farmer gets, and the less taxes he pays this year and in the following period of amortization. The farmers are given alternative to use new amortization rules to reduce the taxed income or to make allocation by equal shares for 3-45 years depending on the kind of property. 

     The tax rules for corporations limit the sizes of the allowed allocation from the taxed income connected with expenses for fodder, seeds and fertilizer. The farmer corporation can receive the right for discounts only after actual complete consumption of materials.  

     The special tax privileges are given to farmer cooperative societies. Thus, fruit growing cooperative societies, marketing, and also those purchasing farm machines are released from surtax payment.

     One of major functions of tax privileges in agriculture is to stimulate scientific and technical development, accelerate realization of technical novelties, which, as a rule, require large additional capital investments. To stimulate investments of the farmer capital in technical innovations the special conditions of the taxation are provided these tax laws: 

     Establishment of the tax discounts on the investments gain;

     Budget compensation for tax payments on investment gain;

     Prolongation of tax payments and capital investment gain for the period of end of investment process completion.

     Farmer has the right to take advantage of one of the favorable taxation terms, if he introduces innovations, which are found in the state or regional agrarian programs. The farmers participating in the state agrarian programs have the right to detain tax payment capital investments gain as long as the investment process is completed. The tax volume decreases by inflation, and the sum of the tax is distributed per years in regular intervals.

    Agriculture is one of the largest and most important branches of national economy in the United States.47% of the land area of the USA is farmland, of which 152 million hectares are harvested cropland and 560 million hectares are permanent pasture lang. The USA leads the world in many aspects of agricultural production. The country exports more farm products per year than any other national in the world. Leading agricultural crops are corn, soybeans, whet, vegetables, fruits and nuts, greenhouse and nursery products, cotton and tobacco. The USA has been occupying the leading position in the production of corn and wheat for many years. 

     Corn is a major crops in many parts of the United States, but most is produced in the Midwest, where is the main feed for the cattle and hogs raised there. Iowa, Illinois, Nebraska, Minnesota, and Indiana together produce about two-thirds of the annual U.S. corn crop. Soybeans are grown primarily in the Midwest, especially in Iowa and Illinois, as well as in the Lower Mississippi Valley and other parts of the South.   

          The Midwest is the most impotent agricultural region in the United States and alone produces almost twice as much as the American people can consume. Wheat is another important U.S. crop. Kansas usually leads all states in early wheat production. 

          Tobacco remains an important cash crop. The leading tobacco-producing states are North Carolina, Virginia, Maryland, and Kentucky. 

             Other leading crops include peanuts, sugarcane, rice, sorghum; such vegetables as tomatoes, potatoes, broccoli, cabbage, beans, carrots, celery, cucumbers, lettuce, onions, green peppers, cantaloupes, and watermelon. California grows nearly one-half of the nations fresh vegetables; about two-thirds of the potatoes are grown in Idaho and Washington. 

            Valuable fruit crops grown in the USA are apples, pears, cherries, plums and prunes, grapes, oranges, peaches, pineapples and strawberries. More than three-quarters of the oranges are produced in Florida; about five-sixths of the grapes are raised in California; and about half of the commercial apples come from orchards in Washington. Pineapples are mainly grown in Hawaii. Major nut crops include almonds, pecans, peanuts, and walnuts. Livestock-farming is also carried out on a large scale. Beef cattle are the most valuable product of the nation’s farms. Many of the cattle are raised on large ranches in southwestern states.Texas produces more beef cattle than any other state, and states such as Nebraska, Kansas, Oklahoma, Colorado, and Iowa also raise many cattle. Dairy products are the second most valuable item coming from American farms. California, Pennsylvania, and Minnesota are leading dairy states. Hogs and broiler chickens are other major livestock raised on U.S. farms. It terms of market value, 68 percent of the hogs are produced in Iowa, North Carolina, Illinois, Minnesota, Nebraska, and Indiana. Poultry farming is widespread in the country-side near all big cities.
I. Answer the following questions:

   1. Agriculture is one of the largest and most important branches of national economy, isn’t it?

2. Does the USA lead the world in many aspects of agricultural production?
3. What agricultural products does it export?

4. What are leading crops of the U.S.?

5. Where is corn grown in the USA?

6. What is the most important agricultural region in the USA?

7. Where are soybeans mainly grown?

II. Make the sentences with given word combinations and expressions below:

The diseases causes much loss; wheat producing countries; this disease is caused by fungus; this fungus propagates by spores; the wheat is sown; the wheat starts to germinate; minute fungal threads; bunt balls are broken; preventive measures.
III. Put as many questions to the sentences as possible:

       1. The USA has been occupying the leading position in the agricultural production. 

     2. The Midwest is the most impotent agricultural region in the United States.

     3. Therefore some concentrations of agricultural production in hands of the largest manufacturers in the USA.

IV. What state is “the number one” in terms of the value of its agricultural products?

1. What states are major wheat producers?

2. Where is cotton grown?

3. What vegetables (fruits) are grown in the U.S.?

4. What nut crops are grown in the country?

5. What is the most valuable livestock product of the nation’s farms?

6. Where are hogs raised?

UNIT ХV
AGRARIAN REFORM IN THE WORLD AND UKRAINE:                                                                                         ACHIEVEMENTS AND MISCALCULATIONS
words and word combinations:
encompasses – оточувати 
partitioned – розділений 
proponents – відомий 
pharmaceuticals - лікувальні засоби 
decoupling – розчеплення 
backlash - люфт, «мертвий хід» 
dehydration – дегідратація 
altered - удосконалений автомобіль 
alarming - сигнал тривоги 
TEXT: AGRARIAN REFORM IN THE WORLD AND UKRAINE: ACHIEVEMENTS AND MISCALCULATIONS
     Agriculture refers to the production of goods through the growing of plants, animals and other life forms. The study of agriculture is known as agricultural science.

     Agriculture encompasses many subjects, including aquaculture, agronomy, animal husbandry, and horticulture. Each of these subjects can be further partitioned: for example, agronomy includes both sustainable agriculture and intensive farming, and animal husbandry includes ranching, herding, and intensive pig farming. Agricultural products include food (vegetables, fruits, and cereals), fibers (cotton, wool, hemp, silk and flax), fuels (methane from biomass, ethanol, biodiesel), cut flowers, ornamental and nursery plants, tropical fish and birds for the pet trade, both legal and illegal drugs (biopharmaceuticals, tobacco, marijuana, opium, cocaine), and other useful materials such as resins. Recently, crops have been designed to produce plastic as well as pharmaceuticals.

     Many governments have subsidized agriculture to ensure an adequate food supply. These agricultural subsidies are often linked to the production of certain commodities such as wheat, corn, rice, soybeans, and milk. These subsidies, especially when done by developed countries have been noted as protectionist, inefficient, and environmentally damaging. In the past century agriculture has been characterized by enhanced productivity, the use of synthetic fertilizers and pesticides, selective breeding, mechanization, water contamination, and farm subsidies. Proponents of organic farming such as Sir Albert Howard argued in the early 1900s that the overuse of pesticides and synthetic fertilizers damages the long-term fertility of the soil. While this feeling lay dormant for decades, as environmental awareness has increased recently there has been a movement towards sustainable agriculture by some farmers, consumers, and policymakers. In recent years there has been a backlash against perceived external environmental effects of mainstream agriculture, particularly regarding water pollution, resulting in the organic movement. One of the major forces behind this movement has been the European Union, which first certified organic food in 1991 and began reform of its Common Agricultural Policy (CAP) in 2005 to phase out commodity-linked farm subsidies, also known as decoupling. The growth of organic farming has renewed research in alternative technologies such as integrated pest management and selective breeding. Recent mainstream technological developments include genetically modified food.

     As of late 2007, several factors have pushed up the price of grain used to feed poultry and dairy cows and other cattle, causing higher prices of wheat (up 58%), soybean (up 32%), and maize (up 11%) over the year. Food riots has recently taken place in many countries across the world. An epidemic of stem rust on wheat caused by race UG99 is currently spreading across Africa and into Asia and is causing major concern. Approximately 40% of the world's agricultural land is seriously degraded. In Africa, if current trends of soil degradation continue the continent might be able to feed just 25% of its population by 2025, according to UNU's Ghana-based Institute for Natural Resources in Africa.

     Agricultural practices lie on a spectrum dependent upon the intensity and technology of the methods. At the one end lies the subsistence farmer who farms a small area with limited inputs and produces only enough food to meet the needs of his or her family. At the other end lies intensive agriculture which includes traditional labor intensive farming (e.g. South-East Asia rice paddies), and modern agriculture which includes industrial agriculture, organic farming and sustainable farming. Industrial agriculture involves large fields and/or numbers of animals, high resource inputs (pesticides, fertilizers, etc.), and a high level of mechanization. These operations achieve economies of scale and require large amounts of capital in the form of land and machinery.

     The twentieth century saw changes in agricultural practice, particularly in agricultural chemistry and in mechanization. Agricultural chemistry includes the application of chemical fertilizer, chemical insecticides (see pest control), and chemical fungicides, analysis of soil makeup and nutritional needs of farm animals. 

Mechanization has increased farm efficiency and productivity in most regions of the world, due especially to the tractor and various "gins" (short for "engine") such as the cotton gin, semi-automatic balers and threshers and, above all, the combine (see agricultural machinery). According to the National Academy of Engineering in the United States, agricultural mechanization is one of the 20 greatest engineering achievements of the 20th century. Early in the century, it took one American farmer to produce food for 2.5 people. By 1999, due to advances in agricultural technology, a single farmer could feed over 130 people.

     Other recent changes in agriculture include hydroponics, plant breeding, hybridization, gene manipulation, better management of soil nutrients, and improved weed control. Genetic engineering has yielded crops which have capabilities beyond those of naturally occurring plants, such as higher yields and disease resistance. Modified seeds germinate faster, and thus can be grown on an accelerated schedule. Genetic engineering of plants has proven controversial, particularly in the case of herbicide-resistant plants. 

     It has been suggested that genetic engineers may someday develop transgenic plants which would allow for irrigation, drainage, conservation, sanitary engineering, and maintaining or increasing yields while requiring fewer fossil fuel derived inputs than conventional crops. Such developments would be particularly important in areas which are normally arid and rely upon constant irrigation, and on large scale farms. These possibilities are questioned by ecologists and economists concerned with unsustainable GMO practices such as terminator seeds, and a January 2008 report shows that GMO practices have failed to address sustainability issues. While there has been some research on sustainability using GMO crops, at least one hyped and prominent multi-year attempt by Monsanto has been unsuccessful; though during the same period traditional breeding techniques yielded a more sustainable variety of the same crop. Additionally, a survey by the bio-tech industry of subsistence farmers in Africa to discover what GMO research would most benefit sustainable agriculture only identified non-transgenic issues as areas needing to be addressed.

     The processing, packing and marketing of agricultural products are closely related activities also influenced by science. Methods of quick-freezing and dehydration have increased the markets for many farm products (see food preservation and meat packing industry).

     Animals, including horses, mules, oxen, camels, llamas, alpacas, and dogs, are often used to help cultivate fields, harvest crops, wrangle other animals, and transport farm products to buyers. Animal husbandry not only refers to the breeding and raising of animals for meat or to harvest animal products (like milk, eggs, or wool) on a continual basis, but also to the breeding and care of species for work and companionship. 

     Airplanes, helicopters, trucks, tractors, and combines are used in Western (and, increasingly, Eastern) agriculture for seeding, spraying operations for insect and disease control, harvesting, aerial topdressing and transporting perishable products. Radio and television disseminate vital weather reports and other information such as market reports that concern farmers. Computers have become an essential tool for farm management.

     In recent years, some aspects of intensive industrial agriculture have been the subject of increasing debate. The widening sphere of influence held by large seed and chemical companies, meat packers and food processors has been a source of concern both within the farming community and for the general public. Another issue is the type of feed given to some animals that can cause bovine spongiform encephalopathy in cattle. There has also been concern over the effect of intensive agriculture on the environment.

     The patent protection given to companies that develop new types of seed using genetic engineering has allowed seed to be licensed to farmers in much the same way that computer software is licensed to users. This has changed the balance of power in favor of the seed companies, allowing them to dictate terms and conditions previously unheard of. 

Soil conservation and nutrient management have been important concerns since the 1950s, with the most advanced farmers taking a stewardship role with the land they use. However, increasing contamination of waterways and wetlands by nutrients like nitrogen and phosphorus are concerns that can only be addressed by "enlightenment" of farmers and/or far stricter law enforcement in many countries.

Increasing consumer awareness of agricultural issues has led to the rise of community-supported agriculture, local food movement, "Slow Food", and commercial organic farming.

     Agriculture was developed at least 10,000 years ago, and it has undergone significant developments since the time of the earliest cultivation. Evidence points to the Fertile Crescent of the Middle East as the site of the earliest planned sowing and harvesting of plants that had previously been gathered in the wild. Independent development of agriculture occurred in northern and southern China, Africa's Sahel, New Guinea and several regions of the Americas. Agricultural practices such as irrigation, crop rotation, fertilizers, and pesticides were developed long ago but have made great strides in the past century. The Haber-Bosch method for synthesizing ammonium nitrate represented a major breakthrough and allowed crop yields to overcome previous constraints. In the past century agriculture has been characterized by enhanced productivity, the substitution of labor for synthetic fertilizers and pesticides, selective breeding, mechanization, water pollution, and farm subsidies. In recent years there has been a backlash against the external environmental effects of conventional agriculture, resulting in the organic movement.

     Developed independently by geographically distant populations, systematic agriculture first appeared in Southwest Asia in the Fertile Crescent, particularly in modern-day Iraq and Syria/Israel. Around 9500 BCE, proto-farmers began to select and cultivate food plants with desired characteristics. Though there is evidence of earlier sporadic use of wild cereals, it was not until after 9500 BCE that the eight so-called founder crops of agriculture appear: first emmer and einkorn wheat, then hulled barley, peas, lentils, bitter vetch, chick peas and flax.

The farming practices of livestock vary dramatically world-wide and between different types of animals. Livestock are generally kept in an enclosure, are fed by human-provided food and are intentionally bred, but some livestock are not enclosed, or are fed by access to natural foods, or are allowed to breed freely, or all three. Approximately 68% of all agricultural land is used in the production of livestock as permanent pastures.

     Genetic erosion in crops and livestock biodiversity is propelled by several major factors such as variety replacement, land clearing, overexploitation of species, population pressure, environmental degradation, overgrazing, policy and changing agricultural systems. 

     The main factor, however, is the replacement of local varieties of domestic plants and animals by high yielding or exotic varieties or species. A large number of varieties can also often be dramatically reduced when commercial varieties (including GMOs) are introduced into traditional farming systems. Many researchers believe that the main problem related to agro-ecosystem management is the general tendency towards genetic and ecological uniformity imposed by the development of modern agriculture. 

     In agriculture and animal husbandry, the green revolution popularized the use of conventional hybridization to increase yield many folds by creating "high-yielding varieties". Often the handful of breeds of plants and animals hybridized originated in developed countries and were further hybridized with local varieties in the rest of the developing world to create high yield strains resistant to local climate and diseases. Hybridization of local breeds to improve performance may lead to the loss of the local breed over time and consequently the loss of the genetic material that adapted that breed specifically to the local conditions. When viewed across the world as a whole, the consequent loss in genetic diversity and biodiversity could be placing the food supply in jeopardy, as a highly specialized breed may not contain sufficient genetic material to adapt to new diseases or environments even with an intensive breeding program.

     A Genetically Modified Organism (GMO) is an organism whose genetic material has been altered using the genetic engineering techniques generally known as recombinant DNA technology. Genetic Engineering today has become another serious and alarming cause of genetic pollution because artificially created and genetically engineered plants and animals in laboratories, which could never have evolved in nature even with conventional hybridization, can live and breed on their own and what is even more alarming interbreed with naturally evolved wild varieties. Genetically Modified (GM) crops today have become a common source for genetic pollution, not only of wild varieties but also of other domesticated varieties derived from relatively natural hybridization.

     Mechanized agriculture is the process of using agricultural machinery to massively increase farm output. In modern times, powered machinery has replaced many jobs formerly carried out by men or animals such as oxen and horses.

     The first pervasive mechanization of agriculture came with the introduction of the plough, usually powered by animals. It was invented in ancient Mesopotamia.

     Current mechanized agriculture includes the use of airplanes, helicopters, trucks and tractors, among other vehicles. Modern farms even sometimes use computers in conjunction with satellite imagery and GPS guidance to increase yields. The need for mechanization is as a result of the global population increase which must be fed. It improves the production efficiency by reducing cost per unit of product, encourages large scale production and improves the quality of farm produce. On the other hand, it displaces unskilled farm labor, causes environmental pollution, deforestation and erosion.

     Economic security is one of the main components of the national security of Ukraine. Reliable provision of the nation with agricultural produce and utilization of the entire export potential of the agro-industrial complex are important tasks of national significance. Therein lays the reason for the special, indeed, strategic importance of agrarian reform in the overall process of reforming the national economy.

     Ukraine has a strong agricultural potential. Its land reserves cover 42 million hectares of arable land, most of them — fertile black soil. However, only one third of this potential is actually put to good use. 

     This is a consequence of both the systemic economic crisis in the country and the extremely slow and contradictory process of reform in the agro-industrial complex. Even the positive signs that appeared in 2000 failed to seriously improve this critical state: the basic economic indicators are still lower than in 1990; social problems are aggravated — unemployment is on the rise, the standard of living of villagers is close to a critical line; efficient owners have not been formed — in their status at new enterprises, Ukrainian peasants differ little from former collective farm members. 

     Agrarian reform is an element of a wider process of deep socio-economic and political transformation of Ukrainian society, which has objectively created contradictory trends in its course. The strategic prospects of agrarian reform depend on which trends — positive or negative — will come out on top in the end, with account of the effects of many external factors. 

I. Answer the following questions:

1. What are the main functions of new achievements in the world?
2. What is the result of new achievements?

3. How new achievements are developed in Ukrainian agriculture?

4. What appropriate authority is preventing the spread of new achievements?
II. Put as many questions to the sentences as possible:

1. The processing, packing and marketing of agricultural products are closely related activities also influenced by science. 

2. Economic security is one of the main components of the national security of Ukraine.

3. Soil conservation and nutrient management have been important concerns.        4. In recent years, some aspects of intensive industrial agriculture have been the subject of increasing debate.

III. Complete the sentences:

1. In agriculture and animal husbandry, the green revolution popularized the use of …. .

2. Current mechanized agriculture includes the use of … .
3. Animal husbandry not only refers to the breeding and rising of animals for meat or to harvest animal products (like milk, eggs, or wool) on a continual basis, but ….

 4. Agricultural chemistry includes the application of chemical fertilizer, chemical insecticides (see pest control), and …….

II. ГРАМАТИЧНИЙ МАТЕРІАЛ
UNIT I. Present Continuous or Present Simple?
1. Mark is talking to Alan in the corridor. Complete their conversation. Put in the Present Continuous or Present Simple of the verbs.

Mark:       Are you looking     (you / look) for someone?

Alan:       Yes,  І  need (I/ need) to speak to Neil. He isn't in his office.

Mark:      (1).............................................(he / talk) to the boss at the moment.

(2).............................................(I/think)

(3).............................................(they / discuss) money.

Alan: Oh, right. And what about you? (4).............................................(you / look) for someone too?

Mark:  Yes, Linda. (5).............................................(you / know) where she is?

Alan:  Oh, she isn't here today. She only (6).............................................(work) four days a week.(7).............................................(she / not / work) on Fridays. She'll be here on Monday.

Mark: Thank you. (8).............................................(you / know) a lot about Linda.

Alan:  Well, most days (9).............................................(I / give) her a lift, or

(10).............................................(she/give)me one.(11).......................................

(she / live) quite close to me. (12).............................................(it / save) petrol.

Mark: Yes, of course. Good idea. Yes, (13).............................................(I / agree). Well,(14).............................................(I / waste) my time here then. I'll get back to my computer.

 2. Complete the sentences. Put in the Present Continuous or Present Simple of the verbs.

    a) I’m writing. (I / write) to my parents. ). I write ….( I / write) to them every weekend.

b) .............................................(it / snow) outside..............................................(it / come) down quite hard, look.

c) Normally.............................................(I / start) work at eight o'clock, but

.............................................(I / start) at seven this week. We're very busy at the moment.

d) I haven't got a car at the moment, so.............................................(I / go) to work on the bus this week. Usually..................... .......................(I / drive) to work.

e) The sun.............................................(rise) in the east, remember. It's behind us so............................................(we / travel) west.

f)  I'm afraid I have no time to help just now..............................................(I /write) a report. But.............................................(I / promise) I'll give you some help later.

g) ............................................(I / want) a new car..............................................(I / save) up to buy one.

3. Complete the sentences. Use always and the Present Continuous or Present Simple.

►    Melanie: Tom talks too much, doesn't he?

Rita:  Yes, and he’s always talking about football.

►    Laura: You forget your keys every time.

Trevor: I try to remember them, but I always forget.

1 Claire: Sarah takes the train every day, doesn't she?

Mark: Yes,..............................................................................................the train.

2  Vicky: Rachel misses lectures much too often in my opinion.

Emma:Agree...........................................................................................lectures.

3 Mike:  Every time I drive along here, I go the wrong way.

   Harriet: But it's very simple, isn't it? Why……… the  wrong way?

4 David:  Trevor and Laura argue much too often, I think.

Melanie:I know......................................................................................................
Test A: Tenses - present

1. Read the conversation between two students. Then look at the answers below and write the correct answer in each space.

Lisa: Who (►) is Michelle talking to?

Amy:  I can't see Michelle.

Lisa: You (1).............................................looking in the right place. She's over there.

Amy: Oh, that's Adrian. He's new here.

Lisa:Really?Where(2)...................he live?(3)............................................you know?

Amy:  No, I (4).............................................know anything else about him.

Lisa: What (5).............................................they talking about, I wonder?

Amy: Well, he (6).............................................look very interested. He's got a very bored expression on his face. And he (7).............................................saying anything.

►    a) are                 b) do                      c) does              d) is

1     a) aren't              b) doesn't               c) don't             d) isn't

2     a) are                 b) do                       c) does              d) is

3     a) Are                b) Do                      c) Does             d) Is

4     a) aren't             b) doesn't              c) don't             d) 'm not

5     a) are                 b) do                       c) does              d) is

6     a) aren't             b) doesn't               c) don't            d) isn't

7     a) aren't             b) doesn't               c) don't            d) isn't

2. Read Tessa's postcard to Angela and write the missing words. Use one word only in each space.

We're (►) are having a great time here. It's beautiful, and the sun (1)   ...........................................shining. Yesterday I went water-skiing! What (2).............................................you think of that?

I'm (3).............................................at a table in our hotel room and writing a few postcards. The room is fine, but we (4).............................................like the food very much. But it (5).............................................matter because we (6).............................................out to a restaurant every evening.

We're both (7).............................................very lazy at the moment. I (8).............................................up quite late in the morning, and Nigel (9).............................................up even later. You know of course how much Nigel's work(10)......................to him and how he's(11).............................................talking about it. Well, the holiday is so good that he's forgotten all about work. So it's the perfect holiday. The only problem is that it's (12).............................................us a lot of money. But we'll worry about that later.

3. Each of these sentences has a mistake in it. Write the correct sentence.

a) The children are doing their homework now.

b) Anna wearing her new coat today.

c) What colour you like best?-

d) My suitcase is weighing ten kilos.

e) At the moment I stay at a hotel.

f) Robert catches the same bus every morning.

g) What is this word here mean?

4. Complete the conversations. Put in the correct form of each verb. Use the Present Continuous or the Present Simple.

►   A:   Is Janet in, please?

B:   Yes, but I.think.........(I / think) she's busy at the moment. She’s washing. (she/wash)

her hair.

1   A:   .............................................(I / think) of buying a new computer.

B: But computers.............................................(cost) so much money. What's wrong with the

one we've got? A:   .............................................(it / get) out of date now.

2  A:   Your new trousers.............................................(look) nice.

B: Thank you. The trouble is.............................................(they / not / fit)   properly..............................................(I / not / know) why I bought them, really.

3  A:  What.............................................(you / do)?

B:.........................................(I/weigh) this letter.  .............................................(I / need) to know how many stamps to put on it.

4 A:  .............................................(I / think) this road is really dangerous. Look how fast that lorry.............................................(go).

B:   .............................................(I / agree). People shouldn't go so fast.

5   A:  .............................................(I / like) musicals. And this is a great show, isn't it?.............................................(you/enjoy) it?

B:  Yes, I am..............................................(I / love) every minute of it.

6  A:   .............................................(I / always / fall) asleep. I just can't keep awake.

B: What time.............................................(you / go) to bed?

A: About ten o'clock usually. But.............................................(it / not / make) any difference.

7  A: Could you post the goods to me, please? B:   Yes, certainly.

A:  .............................................(I / live) at a guest house at the moment as

.............................................(I / look) for a flat. So could you send it to my work address?

B: Yes, of course. And you'll have the goods by the end of the week, .............................................(I / promise).

8  A:  Why.............................................(you / want) to change the whole plan?

B:  I'm just not happy with it.

A:And.............................................(I/not/understand)why.............................................(you / be) so difficult about it.

UNIT II. Past Continuous or Past Simple?
1. David is always having accidents. His girlfriend Melanie is talking about some of the accidents. Write her sentences from these notes. Each sentence has one verb in the Past Continuous and one in the Past Simple.

►    when / he / carry / a suitcase / he / drop / it / on his foot

V/hen he was carrying a suitcase, he dropped it on his foot.

►    he / break / his leg / when / he / ski

He broke his leg when he was skiing.

a) he / sit down / on a chair / while / I / paint / it

b) as / he / run / for a bus / he / collide / with a lamppost

c) his hair / catch / fire / when / he / cook / chips

d) when / he / hold / a beautiful vase / he / suddenly / drop / it

e) he / sit / in the garden / when / a wasp / sting / him / on the nose

 2. Put in the correct form of the verb.

Rita:        I hear the lights (►) went (go) out in your flats last night.

Emma:    Yes, (►) I was watching (I / watch) a documentary on TV when suddenly

(1).............................................(we / lose) all the power. But

(2).............................................(it / come) on again after about ten minutes.

Vicky:     Rachel (3).............................................(come) down the stairs when the lights

(4).............................................(go) out. She almost (5)............................       (fall) over.

Daniel:    Matthew and I (6).............................................(play) table tennis at the time.

Andrew: (7).............................................(I / work) on the computer. (8).......................

......................(I / lose) a whole hour's work. But this morning (9)........................

.....................(I / get) up early and (10).............................................(do) it again.

3.  Find the second part of each sentence. Put each verb into the correct form.

►    Vicky (have) a beautiful dream                            when she (touch) the wire.

►    When Andrew (see) the question,                      when I (find) a £10 note in it.

1     The train (wait)                                      when the alarm clock (ring).

2     I (read) a library book                                             the crowd (rush) in.

3   Sarah (have) an electric shock       he (know) the answer immediately.

4     When the doors (open),                    they (see) that the sun (shine).

5     When the campers (wake),               when we (arrive) at the station.

1    .....................................................................................................................................

2      .....................................................................................................................................

3      .....................................................................................................................................

4      .....................................................................................................................................

5 ……………………………………………………………………………………….

Test B: Past Simple and Past Continuous

1. Put in the Past Simple of the verbs in brackets.

►    The car stopped (stop) at the lights.

1     We.............................................(leave) the cinema before the end of the film.

2     The streets.............................................(be) crowded with people.

3     My grandmother.............................................(die) last year.

4     Everyone.............................................(have) a marvellous time.

5     We.............................................(not / like) the food they gave us.

6     Claire.............................................(go) to Egypt last month.

7     The accident.............................................(happen) last weekend.

8     It.............................................(not / be) a very comfortable journey.

9     I.............................................(know) that ages ago.

2. Write a second sentence so that it has a similar meaning to the first. Use the word in brackets.

►    There were lights on the spacecraft, (had)

The spacecraft had lights on it.

1      I had my old coat on. (wearing)

2     I was on holiday, and you were on holiday, too. (we)

3     It isn't true that I made a mistake, (didn't)

4     The boys were in the middle of a game of cards, (playing)

5     No one told me about the change of plan, (know)

6     My friend was the winner of the competition, (won)

7     Is it a fact that the Romans built this wall? (did)

3. Lorna Bright is a long-distance walker. Look at this part of her diary describing a morning's walk along the coast. Write the missing words. Use one word only in each space.

It was a fine day (►) when I started out on the last part of my walk around the coast of Britain. The sun was (1)............................................., and a light wind (2)............................................. blowing from the south-west. I was pleased that it (3).............................................raining. I knew by now that I (4).........................................like rain. In fact I (5).............................................it. I (6).............................................along the cliff top and then down into the lovely little fishing village of Wellburn, past a cafe where people (7).............................................having morning coffee. Three miles past Wellburn I (8).............................................down for five minutes and (9).............................................a drink. Now it (10).............................................getting warmer, so I (11).............................................off one of my sweaters. I (12)............................................. stop for long because I (13).............................................to reach Seabury by lunch-time. (14).............................................I finally got there, it (15).............................................just after half past twelve.

4. Each of these sentences has a mistake in it. Write the correct sentence.

     a) The hotel were very quiet.

     b) It was peaceful, and the birds were sing,

     c) I washed my hair when the phone rang.

     d) You came not to the club last night.

     e) It taked ages to get home.

     f) We tried to keep quiet because the baby sleeping.

     g) As I was watching him, the man was suddenly running away,

     h) Everything was seeming OK.

     i) Where bought you that bag?

5. Complete the sentences. Put in the correct form of each verb. Use the Past Continuous or Past Simple.

►   When Martin arrived (arrive) home, Anna was talking (talk) to someone on the phone.

Martin started (start) to get the tea.

1.I....................................(lie) in the bath when the phone.............................................(ring). It.............................................(stop) after a few rings.

2 It.............................................(be) cold when we.............................................(leave) the house that day, and a light snow.............................................(fall).

3   Your friend who.............................................(come) here the other day.................................                (seem) very nice. I.............................................(enjoy) meeting her.

4 When I.............................................(see) the man, he.............................................(stand) outside the bank. He.............................................(have) a black baseball cap on.

5 When I.............................................(open) the cupboard door, a pile of books.............................................(fall) out.

6    I.............................................(walk) along the street when I suddenly

.............................................(feel) something hit me in the back. I............................................

(not / know) what it was.

7 We.............................................(go) to London yesterday, but on the way we.............................................(hear) about a bomb scare in Oxford Street. So we.............................................(drive) back home straightaway.

8    Something very strange.............................................(happen) to me on my way home from work yesterday afternoon. I.............................................(drive) along the bypass at the time. Suddenly I.............................................(see) my mother in the seat beside me. But she died three years ago.

UNIT III. Present Perfect
1. Write replies using the Present Perfect and just.
1. Use these past participles: checked, eaten, made, remembered, rung, tidied

►We must find out the address. ~ It's all right, I’ve just remembered it.

a) Thechildren's room looks neat. ~ Yes, they’ve .................................................. .
b) Is Daniel making some coffee? ~  It's ready ...................................................... .
c) What happened to that chocolate? ~ Sorry, ........................................................ .
d) Has Rachel got all the answers right? ~ Yes, …………………………………. . 
   e) Have you told your sister? ~ Yes, I’ve ............................................................... .

2. Complete the dialogue. Use the Present Perfect with just, already and yet.
Vicky:     (►) You haven’t done you project yet (you / not do / your project / yet), I suppose. Rachel:   No, I haven't. (1)...................................................................(I / not / start / it / yet). Vicky:     (2)............................................................. (I / just / see / Andrew), and he says

(3)....................................................... .....(he / already / do) about half of it.

Rachel:   Well, he works too hard.

Vicky:    (4)................................................................................(I / not / finish / my plan / yet). Rachel:   (5)............................................................. (you / already / begin) to worry about it, haven't you? Take it easy. There's plenty of time. 

Vicky:  (6)..............................................(we / already / spend) too long thinking about it. (7)....................................................................................................(I/not/do/any real work / yet) and (8)............................................................. (I / just / realize) that there are only four weeks to the end of term.

 Rachel:   OK. (9).............................................................(I / just / decide) to start next week. Well, maybe.

3. Andrew is a very hard-working student. It's midnight and he is still working at his computer. Write sentences with the Present Perfect and for or since.
►    be/ at his computer /six hours. He’s been at his computer for six hours.

1    not / have / any fun / a long time                .....................................................................................

2     have / a cold / a week                                  .....................................................................................

3     not / see /his friends /ages                       

 ........................................................ ............................

4     not / do / any sport / last year                     .....................................................................................

5     be / busy with his studies / months             .....................................................................................
4. Complete the sentences. Use for and since.
►    You ought to wash the car. You haven't washed it for ages.

►    I'd better have a shower. I haven't sinceThursday.

1      I think I'll ring my girlfriend. I haven't.............................................the weekend.

2     We're going to see some old friends. We haven't.............................................five years.

3     Let's watch a video, shall we? We haven't.............................................quite a while.

4     We could have a barbecue. We haven't.............................................last summer.

5     Shall we play tennis? We haven't.............................................our holiday.

5. Put in the correct verb form.

►     I’ve done (I / do) all the housework. The flat is really clean now.

►    A young couple bought (buy) the house next door. But they didn't live there long.

1. Our visitors..........................................(arrive). They're sitting in the garden.

2. There's still a problem with the television. Someone..........................................(repair) it, but then it broke down again.

3.    ..........................................(I / lose) my bank card. I can't find it anywhere.

4. The match..........................................(start). United are playing well.

5. My sister..........................................(run) away from home. But she came back two days  later.

6. Daniel..........................................(earn) some money last week. But I'm afraid he's already spent it all.

7.  ..........................................(we / plant) an apple tree in the garden. Unfortunately it died.

8. Prices..........................................(go) up. Everything is more expensive this year.

9. Someone..........................................(turn) on the hi-fi. What's that song called?

10.  ..........................................(I / phone) the office at eleven to speak to the manager, but he isn't there today.

11.  ..........................................(I / make) a cake. Would you like a piece?
12. The runner Amos Temila..........................................(break) the world record for the 1500 metres in Frankfurt. Then two days later in Helsinki, Lee Williams ran it in an even faster time.

6. Things that have happened today are on the radio and TV news. Give the news using the Present Perfect and Past Simple.

►    the Prime Minister / visit Luton University / speak to students there / earlier today

The Ргіме Mirsirter has visited Lupton University. He spoke to students there earlier today.

1. the train drivers / go on strike / stop work / at twelve o'clock

2. the Queen / arrive in Toronto / fly there / in an RAF aircraft

3. two men / escape from Parkhurst Prison / get away / during the night

4. the actor Howard Bates / die in a car accident / his car / crash into a wall

5. Linda Jones / win the women's marathon / run it / in 2 hours 27 minutes

7.  Complete the conversations. Use for, since and last: 
►    Mike:       This car is filthy. I haven't been to the car wash for about a year.

        Tom:        What! You mean it's twelve months since you last went to the car wash?

1. Laura:      I haven't used my camera recently. June was the last time I took a photo.

    Trevor:     Really? I'm surprised you ...................................................................................... June.

2. Rachel:    I haven't seen Andrew for weeks.

    Daniel:Nor me. It's ........................................................................................... him.

3. Tom: What about a game of cards? We haven't played since your birthday.

    David: Really?You mean my birthday ............................................................   cards?

4. Emma: I feel terrible. It's three days since I ate anything.

   Vicky: What did you say? You......................................................................three days?

 8. Complete this letter to a newspaper. Put in the Present Perfect or Past Simple. A few days ago 

I (►) learnt (learn) that someone plans to knock down the White Horse Inn. This pub (►) has been (be) the centre of village life for centuries. It (1)........................................ (stand) at our crossroads for 500 years. It (2).........................................(be) famous in the old days, and Shakespeare once (3).........................................(stay) there, they say. I (4).........................................(live) in Brickfield all my life. The villagers (5)...................................... (know) about the plans for less than a week and already there's a 'Save Our Pub' campaign. Last week we (6)……………………………                                              (be) happy, but this week we're angry. We will stop them, you'll see. 

9. Put in this, last, today or yesterday.

►    Last month prices went up, but this month they have fallen a little.

1      It's been dry so far..........................week, but...............................week was very wet.

2     I went shopping earlier.............................................and spent all the money I earned

3     We didn't have many visitors.............................................year. We've had a lot more

 .......................................year.

4    I don't feel so tired now. We got up quite late.............................................morning. I felt really tired.............................................when we got up so early.

10.Put in the verbs Use Present Perfect or Past Simple.

Tom:       (►). Нave you heard (you / hear) the news about David?

Harriet:   No. (1).............................................(what / happen)?

Tom:       (2).............................................(he / have) an accident. He was walking down some

steps. (3).............................................(he / fall) and (4).............................................

(break) his leg.

Harriet:   Oh, how awful! When (5).............................................(it / happen)?

Tom:       Yesterday afternoon. Melanie (6)....................................(tell) me about it last night.

Harriet:   Last night! (7).............................................(you / know) about it last night, and

(8).............................................(you / not / tell) me!

Tom:        Well, (9).............................................(I / not / see) you last night. And

(10).............................................(I / not / see) you today, until now.

Harriet:   I hope he's all right. (11).............................................(he / have) lots of accidents, you know. (12).............................................(he / do) the same thing about two years ago.

Test C: Present Perfect and Past Simple

 1. Put in the past participles of the verbs in brackets.

►    We've :found (find) all the answers.

1. Have you.............................................(wash) the car?

2. You haven't.............................................(eat) very much.

3. They've.............................................(open) a new supermarket.

4. You've.............................................(write) it in pencil.

5.  I've.............................................(make) the sandwiches.

6.  We've.............................................(have) our lunch.

7.  United have.............................................(score) a goal.

8.  The balloon has.............................................(land) in a field.

9.  Who's.............................................(break) this glass?

10. It's warm because the heating has.............................................(be) on.

11. Have you.............................................(sell) your flat yet?

12. I've.............................................(finish) that job at last.

2. Complete the second sentence so that it follows on from the first. Use the Present Perfect.

►    My hair is tidy now. I Ve.. brushed..........my hair.

1. The door is open. Someone.............................................the door.

2. This is Oliver's drawing, look. Oliver.............................................a picture.

3. The calculator is broken. Someone.............................................the calculator.

4. United are the winners. United.............................................the game.

5. There's no more wine in the bottle. We.............................................all the wine.

6. The floor is clean now. I.............................................the floor.

7. I know my number now. I.............................................my number by heart.

8. The guests are here now. The guests..............................................

9. I'm still working on the computer. I.............................................with the computer yet.

3. Decide which word is correct.

►    I'd like to borrow this book. Has Anna read it .yet? 

a) done    b) for   c) just    d) yet

1. Ben writes very quickly. He's.............................................finished his essay.

a) already    b) been    c) for    d) yet

2. What are you going to do? ~ I don't know. I haven't decided..............................................

a) just    b) long    c) since    d) yet

3. I've.............................................to London. I went there in June.

a) been    b) gone    c) just    d) yet

4. Have you.............................................done any skiing?

a) ever    b) for   c) just    d) long

5. My boyfriend hasn't rung.............................................week.

a) for    b) last    c) since    d) this

6. I haven't seen that coat before. How.............................................have you had it?

a) already   b) for   c) long    d) since

7. The girls have.............................................to the cinema. They won't be back until ten o'clock.

a) already    b) been    c) gone    d) just

8. I haven't seen my parents.............................................last Christmas.

a) already    b) before    c) for    d) since

9. This is the first.............................................I've ever lived away from home.

a) already    b) since    c) that    d) time

10. This programme must be new. I've.............................................seen it before.

a) ever    b) never    c) since    d) yet

4. Some of these sentences are correct, and some have a word which should not be there. If the sentence is correct, put a tick (V). If it is incorrect, cross the unnecessary have or has out of the sentence and write it in the space.

► Susan has lost her keys. She can't find them anywhere.       ..............v.....................

►    Christopher has hurt his hand, but it's OK now.              ………….has…………                            

1. The directors have arrived half an hour ago, but they didn't stay long                                                           

       ………………………..

2. It's raining, and Peter has left his umbrella behind, look.

      …………………………

3. It's a long time since your friends have last visited us.  

      …………………………                                                              

4.  None of you have called me for weeks. Aren't we friends any more?

      ………………………….

 5. We can play tennis now. The others have finished.


…………………………

 6. The company has bought some land, but then it sold it.

       ………………………                                            

 7. The computer isn't on now. Someone has turned it off. 

       ………………………                      

 8. Tessa has posted the parcel. It's on its way to you.

      ………………………..

 9. Several bombs have gone off in the city centre. It has happened an hour ago. 

      ………………………

10. Simon has left. He and Oliver have left after lunch.                                                 

        ……………………..

5. Put in the Present Perfect or Past Simple of the verbs in brackets.

►    I’ve had (have) these shoes since my eighteenth birthday.

        I tidied (tidy) my desk, but now it's in a mess again.

1. The last time I.....................................................(go) to Brighton was in August.

2.  I'd like to meet a ghost, but I.....................................................(never/ see) one.

З.  I've finished my homework. I.....................................................(do) it before tea. 
4. And the race is over! And Micky Simpson.....................................................(win) in a record time!

5.  I.....................................................(work) for a computer company for a year. That was

after college.

6. What time.....................................................(you / get) to work this morning?

7. Martin.....................................................(be) to Greece five times. He loves the place.

8. The President........................    ..(come) out of the building and is going to make a speech.

9.You won't believe this, but I've got some tickets for the concert. ~ Oh, well done. How.....................................................(you / get) them?

10. Of course I can ride a bike. But I.................................................(not / ride) one for years.

11. Marilyn Monroe.....................................................(be) in about thirty films.

12. ................................................(you / ever / bake) your own bread? ~ No, but I might try it

some time.

13.  Janet.....................................................(be) very ill three years ago.

14.  Rupert has left a message for you. He.....................................................(ring) last night.

15.  ...............................................(you / see) the news today? ~ No, not yet. I'll watch it at ten.

16. We moved here in 1993. We.....................................................(be) here a long time now.

UNIT IV. TPresent Perfect Continious
1.  Put in the verbs. Use the Present Perfect Continious.

Ilona: Sorry I'm late.

Emma: It's OK. (►) I haven’t been waiting (I / not / wait) long. What (1) ……………………  (you/do)?

Ilona:  I've been with Mrs King. (2) ………………......... (she / help) me with my English.

Emma:Your English is very good. You don't need lessons, surely. How long (3) ……………………… (you / study) English?

Ilona: Er, eight years now. But my accent wasn't so good before I came to England. (4) …………………………. (I / try) to improve it. I think (5)…………………..
(it / get) better lately.

Emma: Your accent is fine, Iona. Honestly.

2. Say what these people have been doing. Use these verbs: argue, cook, drive, wait, and work
[image: image1.jpg]



►Andrew is tired because he’s been working all day.

Trevor and Laura are upset because ……………………….

David is hot because 
………………………..
Mark feels very stiff because………….. 
all day.
Henry is annoyed. ……………a long time for Claire.
 3. What could you say in these situations? Write sentences with the Present Perfect Continuous and a phrase with for. Use these verbs: play, read, swim, talk, travel, work:
► A video is on. It began two hours ago, and it hasn't finished yet.

The video has been playing for two hours.


1. Matthew went into the water an hour ago. He doesn't want to come out yet.

2. Your friends started their journey around the world three months ago. They've gone about halfway now.

3. Mark got to the office early this morning. Ten hours later he's still there.
4. Melanie rang Rita forty minutes ago, and they're still on the phone.

5. Trevor has got an interesting book. He started it quite a long time ago. Ask him how long.

4. Look at these conversations and put in the correct form of the verb. Use the Present Perfect Continuous or Simple.

►
Sarah:   I feel really tired.

Mark:
It's because  you’ve been doing (you / do) too much.

Sarah:
Well, at least I’ve finished (I / finish) that report now, and I can relax.

1. David: Someone …………. (leave) the ladder outside, look.

    Harriet:I expect that's Mike ………………. (he / clean) the windows. I don't think ……………….. (he / finish) yet.

2. Laura: You've got mud on your shoes.

    Trevor:  It's all right, I'll take them of . ………………….. (I / work) in the garden.

    Laura:   Yes, it looks a lot tidier. Well one ……………… (you / do) a good job.

3. Tom: …………………………… (I / hear) that you and Harriet are building a garage. How long…………………
(you / do) that?
     Mike: Oh, for about a month now. (we / do)
……………..about half of it.

5. What would you ask in these situations? Use the Present Perfect Continuous or Simple.

► Your friend is wearing glasses. You've never seen him with glasses on before. Ask him how long ...

How long have you been wearing glasses.
► Nick is playing computer games. Ask him how many...

How many computer games have you played?


You meet a group of people walking across country. Ask them how many miles...
Some workmen are digging up the road outside Sarah's house. Ask her how long...
Laura is taking lots of photos of you and your friends. Ask her how many...
You have just woken up from an afternoon sleep and seen that it is raining. Ask your friend how long...
6. Complete the conversation. Put the verbs in the Present Perfect Continuous or Simple.
Laura: What are you doing, Trevor? (►) You’ve been (you / be) in here for ages. You're making an awful mess.

Trevor:  (1) ……………….. (I / clear) out this cupboard most of the afternoon. There's a lot of old stuff in here. (2)……………….
(I / find) these, look.

Laura:  (3) ………………… (you / sit) there staring at those old boots for the last five minutes. (4)…………………(I / watch) you. (5)………………….
(you / be) in a dream.

Trevor:  They're football boots. (6) ………………. (I / have) them since I was about sixteen. (7) ………………….
(they / be) in here for years.

Laura:   Well, throw them away. And what about that tennis racket? Is that yours?

Trevor:   No, it must be yours. (8)………………..
(I / never / have) a tennis racket.

UNIT V. Past Perfect 
1. Add a sentence with the Past Perfect using the notes.
► Claire looked very suntanned when I saw her last week. She’s just been on holiday, (just / be on holiday).
a) We rushed to the station, but we were too late. (the train / just / go)

b) I didn't have an umbrella, but that didn't matter. (the rain / stop)
c) When I got to the concert hall, they wouldn't let me in. (forget / my ticket)
d) Someone got the number of the car the raiders used. (steal / it / a week before)
e) I was really pleased to see Rachel again yesterday. (not see / her / for ages)
f) Luckily the flat didn't look too bad when my parents called in.(just / clean / it)
g) The boss invited me to lunch yesterday, but I had to refuse the invitation. (already / eat / my sandwiches)

2. Put the verbs in the Present Perfect (have done) or Past Perfect (had done).

a) It isn't raining now. It’s stopped (stop) at last.
b) We had no car at that time. We'd sold (sell) our old one.
c) The park looked awful. People …………….
(leave) litter everywhere.
d) You can have that newspaper. I ……………
(finish) with it.
e) There's no more cheese. We………………
(eat) it all, I'm afraid.
f) There was no sign of a taxi, although I ………………(order) one half an hour before.
g) This bill isn't right. They…………..
(make) a mistake.
h) I spoke to Melanie at lunch-time. Someone ……………… (tell) her the news earlier.
i) I was really tired last night. I………………
(have) a hard day.
j) Don't you want to see this programme? It………………….(start).
k) It'll soon get warm in here. I……………….
(turn) the heating on.
l) At last the committee were ready to announce their decision.                      

m) They…………………
(make) up their minds.


Test D: Tenses - past and perfect
1. Write a second sentence so that it has a similar meaning to the first. Use the word in brackets.

► Susan had a green dress on. (wearing)

a) Susan was wearing a green dress.


b) The doctor began work at six o'clock and is still working, (has)
c) Rupert didn't have his credit card, (forgotten)
d) I didn't want to go without taking a photo, (until)
e) Nancy has been writing the report. It is finished now. (written)
f) My wait in the queue has lasted forty minutes so far. (I)
g) When we arrived, everyone was on the dance floor, (dancing)
h) The computer has been mine for four years, (had)
j) In the middle of our lunch there was a knock at the door, (when)
k) Nigel felt sick from eating too many cakes, (because)
2. Write the sentences correctly.

►   I like this CD. I've been having, it for ages,

I’ve had it for ages.     


a) It was my first day back at work. I was on-holiday.
b) I'm quite tired now. l-play badminton.
c) I had to sit down. I'd been having a shock-.
d) You need a rest. How much have you been working?
e) The robbery happened at midday. Lots of people walked along the street outside,
f) My sister speaks good English. She is-practicing her English since last summer.-
g) At last I have my qualification, I’ve-been passing my exam.
h) Michelle looked really sunburnt. She'd lie in the sun for too long.
j) We got to the coach stop at nine yesterday. But the-coach has already gone.
3. Complete the conversations. Put in the correct form of each verb.
►  A: Did you buy 
(you / buy) anything at the antiques sale yesterday?

B: No. I wanted (I / want) to buy some jewelers, but I’d left (I / leave) my credit card at home.

1. A: Are you still copying those addresses?

    B:  No, that's all of them…………..
(I / finish) now.

2. A: The train is never going to get here.

    B:  How long………………
(we / wait) now?

    A:  At least half an hour…………..
(we / be) here since ten to five.

3. A:  Did you have a nice chat with Tessa?

    B:   No, not really. When…….(we / drink) our coffee, …………(she / hurry) off home.
4. A:  It's terrible about that plane crash, isn't it?

  B:  Yes, awful …………….
(I / have) breakfast when …………………. . (I / hear) the news.

5. A:  So you sing in a rock band, do you? How long ………….
(you / do) that?
     B:  Oh, since I was sixteen …………..(we / do) about a dozen concerts.

6. A: Do you know what Polly was so upset about yesterday?

    B: No, I don't. But I'm sure ……………… (she / cry). Her eyes looked red. Perhaps…………….
(she / have) some bad news. The shooting was very frightening, I suppose. It certainly was. When we………….
(hear) the shot, well……………(throw)                     ourselves to the floor.
UNIT VI. Present tenses 

1. Complete the sentences using the notes in brackets. The verbs can be Present Continuous (am doing), Present Simple (do) or Present Perfect (have done):
► We bought this picture a long time ago. We’ve had it (we / have / it) for ages.

a) Sarah finds her mobile phone very useful ……..…. (she / use / it) all the time.
b) Vicky doesn't know where her watch is ……………………… (she / lose / it).
c) We're in the middle of decorating our kitchen, so we can't cook any meals.                                                            …………. (we / get / them) from a take-away restaurant this week.
d) Claire is on a skiing holiday ……………………(she / enjoy / it), she says on her postcard.
e) The colour of this paint is absolutely awful …………………………….……. (I / hate / it).
f) These figures certainly should add up …..………   (I / check / them) several times already.
g) Trevor and Laura like Scrabble …………………...……….(they / play / it) most evenings.
h) These flowers are dying ……………………………….…(you / not water / them) for ages.
2. Read about each situation. What else do you say? Use the verb in brackets.

► You can't go out with a friend because you have a Saturday job. (work) I'm sorry. I work on Saturdays.

1. You have just met a friend you last saw months ago. (not see)

   Hello! How are you? ………………………………………………………………

2. Someone has arranged to phone you at this time, and you're ready for the call, (wait) I have to stay by the phone……………………………………………

3. Your friend is wearing a very nice jacket you haven't seen before, (like)

    Oh, that's nice……………………………………………………………………


4. You are watching the snow fall. It started yesterday and is still falling, (snow) I can't   believe it…………………………………………………………..

UNIT VII.  Present Continuous Passive 
[image: image3.emf] 

1. Look at the pictures and say what is happening. Use these subjects: the car, dinner, a flag, some houses, the seals. Use these verbs: build, feed, raise, repair, serve.
	2. Complete the information about Barford Hall. Put in the correct form of these verbs.
► build
	2 use
	4 not look
	6 use

	(Past Simple)
	(Past Continuous)
	(Past     Perfect)
	(Present Simple)

	1  own
	3 buy
	5 do
	

	(Present Simple)
	(Past Simple)
	(Present Perfect)
	


The building at the end of the High Street is Barford Hall, which (►) was built in 1827. Today the Hall (1)…………
by Bardale Council. It (2)………………………………
as a warehouse when it (3)………………………………….
by the Council in 1952, and it (4)…………………..after very well. Since then a lot of work (5)…………………………………..on it, and these days the Hall (6) …………………………as an arts centre.

UNIT VIII.  The future and modal verbs in the passive 
1. Press conference is being held. Put in the correct form of the verbs.

►
Reporter:
Can this new drug prolong human life?

      Professor: Yes, we believe that human life can be prolonged by the drug.

1.
Reporter: Are you going to do any more tests on the drug?

      Professor: Yes, further tests…………………………………soon.

2.
Reporter: What……………the drug……………………?

      Professor: It will be called Bio-Meg.

3.   Reporter: Can people buy the drug now?

      Professor: No, it ………………………by the public yet.

4.   Reporter: Do you think the company should sell this drug?

      Professor: Yes, I think Bio-Meg ……………. to anyone who wants it.

2. Put in get or got and the past participle of these verbs: break, change, divorce, hurt, lose:
►
If we're going out to the theatre, I'd better get changed.

1. Daniel……………….when he tried to break up a fight.

2. I know the way. We won't……………………………………


3. You'd better wrap up the glasses, so they don't………………..

4. They were only married a year before they……………………

3. Active or passive verb?Choose the correct verb forms in this news report about a storm.
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Millions of pounds' worth of damage (►) has caused/has been caused by a storm which (1)………… swept/was swept across the north of England last night. The River Rabble (2)…………. burst/was burst its banks after heavy rain. Many people (3)……………….. rescued/were rescued from the floods by fire-fighters, who (4)…………… received/were received hundreds of calls for help. Wind speeds (5)…………… reached/were reached ninety miles an hour in some places. Roads (6)………………… blocked/were blocked by fallen trees, and electricity lines (7) brought/were brought down, leaving thousands of homes without electricity. 'Everything possible (8)is doing/is being done to get things back to normal,' a spokesman (9) said/was said.

4. In each of these sentences underline who or what is doing the action (the agent).

►
The traffic was all heading out of town.

1. The photo was taken by my brother.

2. The water was pouring out of the hole.

3. A policeman has been murdered by terrorists.

4. We were woken by the alarm.

5. The guide led a group of tourists around the castle.

6. The dog has bitten several people.

UNIT IX.  Active and passive
1. You are telling a friend some news. Use the notes and complete the second sentence. Sometimes you need to use the active and sometimes the passive.
►(Past Simple: Claire / go / to Florida / last month)

    You remember Claire? She went to Florida last month.


►(Present Perfect: send / our luggage / to Australia)

     Bad news about our luggage. It's been sent to Australia.

1.  (Past Simple: Claude Jennings / win / the quiz competition)

      Did you hear about the quiz competition? It
………………………

2. (Past Simple: Mrs Miles / do / a parachute jump / last week)

     You know Mrs. Miles? She
……………………………………….

3. (Present Perfect: a bull / attack / David)

     Have you heard about David? He's
……………………………….

4. (Present Continuous: build / the house)

    Trevor and Laura have bought a house. It's still…………………….


5. (Present Simple: Andrew / like / Jessica)

    Did I tell you about Andrew? He 
……………………………….

6. (Present Perfect: throw away / your stamp collection)

    Bad news about your stamp collection. It's
………………………

7. (Present Perfect: Martians / kidnap / my neighbours)

     Did I mention my neighbors? They've 
………………………

8. (Past Simple: five people / see / the ghost)

    Did you hear about the ghost? It……………………………………


Test: The passive

1. Rewrite these sentences beginning with the underlined words.

► Thieves robbed a woman.

A woman was robbed.


1. They may ban the film.

…………………………………………………………….

2. They offered Nancy a pay increase.

…………………………………………………………….

3. We need to correct the mistakes.

…………………………………………………………….

4. Someone reported that the situation was under control.

…………………………………………………………….

5. They are testing the new drug.

…………………………………………………………….

6. We haven't used the machine for ages.

…………………………………………………………….

2. Read the story and write the missing words. Use one word only in each space.

During periods of terrorist activity, people in Britain are always (►) being warned to lookout for bombs. Any bag or parcel without an owner (1)………seen as a risk to the public. Son time ago a cardboard box was found at the entrance to Bristol Zoo one day. It was noticed (2)………………a visitor and reported to the director. Clearly, if it was a bomb and it went off, people might (3)…………..killed. So army bomb experts (4)……………..called in, and the box was safely blown up in a controlled explosion. Soon afterwards (5)………………was reported that the box had (6)……………….left there by a boy wanting to find a new home for his pet rat was tired of the rat, he explained, but he was unwilling to (7)………….it put to sleep by a vet, so he left it in a box outside the zoo. The director of the zoo is thought (8)…………….be unenthusiastic about looking after people's unwanted pets. No one knows what the rat thought a (9)………………..blown up.
3. Write a second sentence so that it has a similar meaning to the first. Use the word in brackets.
► We have to test these products, (be) 

These products have to be tested.

1.  Pavarotti sang the song, (by)
………………………………………………..
2.  Nigel's passport was stolen, (had)
………………………………………………..
3.  They pay doctors a lot of money, (are)

………………………………………………..
4.  I hope they'll interview me for the job. (to)

………………………………………………..
5.  Someone was cleaning the floor, (being)

…………………………………………………
6.  A mechanic is repairing Judy's car. (having)

………………………………………………… 

7.  Tessa lost her way. (got)
…………………………………………………
8.  Everyone agreed that the plan should go ahead, (it)
…………………………………………………………
9. When did they decorate your kitchen? (get)

…………………………………………………………

10. They say exercise is good for you. (be)

…………………………………………………………

4. Which of the two sentences follows on best?

►
There's going to be a big art exhibition.

a) [ ] A lot of visitors will be attracted to it.   
b) [v] It will attract a lot of visitors.

1. Our neighbors have got a cat and a dog.

a) [ ] A lot of mice are caught by the cat.   
b) [ ] The cat catches a lot of mice.

2. Last night Martin dreamt he saw his dead grandmother.

a) [ ] A white dress was being worn by the ghost.   
b) [ ] The ghost was wearing a white dress.

3. We've bought a new computer.

a) [ ] It can do the job much more quickly.   
b) [ ] The job can be done much more quickly.

4. My grandfather is very ill.

a) [ ] He's being looked after in the local hospital.   
b) [ ] The local hospital is looking after him.

5
We've completed the experiment.

а)  [ ] The media will publish the results.   
b) [ ]  The results will be published in the media.
5. Each of these sentences is incorrect. Write the correct sentence.

►
Those nice glasses got break.

            Those nice glasses got broken.
1. The story was written Agatha Christie.
……………………………………………
2. Baseball do play at this stadium.
……………………………………………
3. This shirt noods iron.
…………………………………………….
4. I got cut my hair yesterday.
…………………………………………….
5. It believed that there is going to bo a war.
………………………………………………..
6. My parents divorce themselves last year.
………………………………………………..
7. I've got a report to be written.
………………………………………………..
8. To the winner was given a prize.
………………………………………………..
9. This man on TV supposes to be the tallest person in the world

UNIT X.  Present and past tenses 
1. Complete the conversation. Choose the right form.

Melanie: How (►) are you getting/do you get on in your new job, Nick?

Nick: Oh, so (1) you know/you're knowing about my job as a car salesman.

Melanie: (2) David's told/David told me yesterday.

Nick: Well, I (3) haven't been/wasn't in the job long. (4) I started/I've started on Monday. Melanie: And how many cars (5) have you been selling/have you sold so far? 
Nick: Well, none yet. Give me a chance. Up to now (6) I've been learning/I've learned all the time. 
Melanie: David says you (7) had/were having a sports car once.

Nick: I've still got it. (8) I had/I've had it for about five years. (9) I don't often drive/I'm not often driving it because (10) I don't like/I'm not liking getting it dirty. Normally (11) I ride/I'm riding my motorbike. And the car is expensive to run. I (12) bought/had bought it on impulse. I (13) was working/worked on a building site at the time. For several months before I bought it, (14) I'd done/I'd been doing overtime, and when (15) I'd been earning/I'd earned enough to buy a car, it was a really magical moment. Maybe you'd like a ride in it some time?

Melanie: Oh, yes please. That would be lovely.

2. Complete the radio news report. Put in the correct forms of the verbs.

     Hello. This (►)is (be) Kitty Beamish. (1)…………(I / speak) to you from Oxford, where the finals of the World Quiz Championships will be held tomorrow. The favorite is Claude Jennings of Cornwall, the man who (2)……….(know) everything. Twelve months ago no one (3) …….. (hear) of Claude Jennings, although (4)…………..
(he / take) part in quiz competitions for years. Now suddenly he is a big star. So far this year (5)………..
(he / answer) every single question correctly. And he is popular, too. When (6)……….(he / arrive) here two days ago, hundreds of fans (7)…………(wait) at the station to welcome him. Since his arrival Claude (8)………….(read) encyclopedias in his hotel bedroom. He is clearly the man to watch. And now back to the news desk.

Test: Tenses - present and past

1. Complete the conversations. Put in the correct form of each verb. 

► A:   Are you ready?

     В:   I won't be a moment. I’m doing …..…(I / do) my hair.

1.  A:   Could you tell me your address?

     B: Well,…………….(I / live) in a friend's house at the moment. Luckily…………….              

       (I / find) a place of my own now, but I can't move in until next week.
2. A: Is this your CD?

    B: No, it isn't mine ………..
(I / think) ……………..(it / belong) to Peter.

3. A: Can I borrow your calculator, please?

    B: Well,…………..(I / use) it to work out these figures at the moment ………………..(I /     want) to finish doing them, now that ………(I / start). …………………(I / rush) around all the time.
4. A: Why can't you wash your dirty plates sometimes? ............................... (you / leave) them in the sink most of the time.

     B: OK, sorry. The last few weeks…………………(I / have) so little time. Read the story and write the missing words. Use one word only in each space. One day a man was (►) walking past a house in Bournemouth when he (1)……….
a woman's voice shouting for help. The man (2)…………..
someone (3)………………probably trying to

murder her. He ran to a phone box and (4)………….the police. The police   came quite quickly, but by now the shouting had (5)……………However, the man (6)……………quite sure that he (7)………………
heard cries for help. When the police (8)………….on the door, there was no answer. So they broke down the door and went in. Inside the house was a woman who had just (9)…………………out of the shower. She explained to the police that she has (10)…………… singing along to the Beatles song 'Help!

2. Write the second sentence so that it has a similar meaning to the first. Begin with the word in brackets.
►   Our trip to Africa was in October. (We ...) 

We went to Africa in October.....

1) We've had ten hours of rain. (It...)
2) It's the right thing to do in my opinion. (I ...)
3) Our sofa is in a different place now. (We ...)
4) It was breakfast-time when Susan rang. (I ...)
5) Their game of badminton is always on Tuesday. (They…)
3. Write the correct answer in each space.

► This isn't my first visit to London. I've bееn here before.

     a) I'm   b) I've been   с) I was

1 I've got my key. I found it when…………
for something else.

     a) I looked   b) I've looked   с) I was looking

2 Sorry, I can't stop now……………to an important meeting.

     a) I go   b) I'm going   c) I've gone

3 I can't get Tessa on the phone…………….all afternoon.

     a) I'm trying   b) I try   c) I've been trying

4 The bank told me last week there was no money in my account……….it all.
     a) I'd spent   b) I spent   с) I was spending

5 There's a new road to the motorway…………….
it yesterday.

     a) They'd opened   b) They opened   c) They've opened

4. Some of these sentences are correct, and some have a word which should not be there. If the sentence is correct, put a tick (V). If it is incorrect, cross the unnecessary word out of the sentence and write it in the space.
Martin has changed his mind about next weekend.


    ………………….v……………………

A. We were enjoyed the holiday very much.
                                                                           ………………were………………...

1) Nancy is practicing on the piano
……………………………………..
2) It was lucky that we had been decided to buy our tickets in advance…………………
3) We were riding our bikes when suddenly I was felt a pain in my leg…………………
4) We are go camping for three weeks every summer.
………………………………….
5) They have planted some new trees last year………………………………………….
6) I suddenly realized I had been walking in the wrong direction………………………
7) Did you know that Anna has been won a prize?...........................................................
8) No one told me that the goods had arrived the week before……………………….

5. Complete the news report. Put each verb into the correct form.

     The actress Vanessa Kemp (►) has disappeared  (disappear). Yesterday the (1)…………(fail) to arrive at the Prince Charles Theatre in London's West End for her leading role in the comedy 'Don't look now!'. Ms Kemp, who (2)………..
(live) in Hampstead, (3)…………… (leave) home at four o'clock yesterday afternoon for the theatre, a journey she (4)…………(make) several times the week before. Two people who (5)……………(walk) past her home at the time
(6)………………….(see) her leave. But no one (7)………………
(see) her since then. At half past seven she still (8)…………….(not / arrive) at the theatre. At eight o'clock the theatre manager had to break the news to the audience,     who (9)……………(wait) patiently for the play to start. Since yesterday, theatre staff and friends (10)…………….(try) to contact Ms Kemp, but they (11)…………….(have) no success so far. The police(12)………………….(take) the matter seriously, but they (13)……………(believe) that she is unlikely to be in any danger. Her friends all (14)……………….(want) to hear from her soon.
UNIT XI.  Future events
1. Will for the future and for instant decisions. Read the conversations. Which replies are statements about the future and which are instant decisions?
►  What would you like? - I'll have an orange juice, please.     decision


Shall we go out tonight? -   I'll be too tired, I think.
…………………….

We've lost a tennis ball. ~ I'll help you look for it.           …………………….

I'm worried about the exam. ~ Oh, you'll be all right      …………………….


I haven't got any transport. - Oh, we'll give you a lift.     …………………….       

I must fix this shelf some time. - We'll be dead before then …....…………...
2. Say what your decision is in these situations or what you offer to do. Use these verbs: answer, carry, have, post, shut:
►You and your friend have come into the room. The window is open, and it is cold. I II shut the window.


The phone is ringing. You are the nearest person to it.

………………………………………………………………………………….
The choice on the menu is fish or chicken. You hate fish.

………………………………………………………….………………………
You are meeting a friend at the station. He has two suitcases. There's a bag, too.

………………………………………………………………………………
Your friend has written a letter. You are going to walk into town past the post office.
…………………………………………………………………………………

3. Use the notes to write about what will happen next weekend.

► it / be / warm / tomorrow       It will be warm tomorrow.

1. Tom / watch / the match……………………………
2. Harriet's party / be / fun…………………………….
3. Trevor / not put up / the shelves……………………
4. Laura / be / annoyed………………………………..
5. Andrew / study / all weekend………………………
6. Rachel / not do / any work………………………….
4. Complete the conversation. Put in will or shall.
Rachel: What (►) shall we do today?

Vicky: It would be nice to go out somewhere. The forecast says temperatures   (1)………………..rise to thirty degrees.

Jessica: (2)………….
we go for a walk?

Rachel: That sounds a bit boring. What about the seaside? We could get a bus.

Jessica: How much (3)……………..
it cost? I haven't got very much money.

Vicky:    It isn't far. It doesn't cost much.

Jessica: Everywhere (4)……………
be so crowded today because it's a holiday.

Rachel: The journey (5)……………..
take ages. Come on, Vicky. (6) ………………… we   leave Jessica behind if she's going to be so miserable?

5. Put in the verbs with be going to.
Laura:   What are you doing with that camera?

Trevor: (►). I’m going to take (| / take) it to work. (1) ……………………………….

             (I / lend) it to Phil. (2) …………………………………(he / take) a few photos with it.

Laura: Why can't he buy his own camera?

Trevor: He's got one, but it isn't working properly. (3) ……………………….. (it / be) a            while before he can get it repaired.
Laura: Well, how long (4)………………………..
(he / keep) ours? When (5)………………………….
(we / get) it back?

Trevor:   (6)………………………..
(he / have) it over the weekend.   (7)………………………….
(we / get) it back on Monday.

Laura:   Well, I hope (8)…………………………..
(it / not / get) damaged.

 UNIT XII.  Predictions 
1. What would you say in these situations? Use these words: be sick, crash, get wet, lose, not stop, main: 
► The sky is full of dark clouds.                    It’s going to rain.

Now it's starting to rain. There's nowhere to shelter, and you haven't got an umbrella.

………………………………………………………………………………
You feel awful. There's a terrible feeling in your stomach.

………………………………………………………………………………
You are playing Scrabble. The game is nearly over and you are 100 points behind.
………………………………………………………………………………

You can see a plane coming down. It's out of control and falling to the ground.

………………………………………………………………………………
You are waiting for a train. There's one coming, but you don't know if it's the one you want. It's travelling very fast.
………………………………………………………………………………

2. Complete the conversations. Put in will or be going to with the verbs.

►     Vicky: Have you got a ticket for the play?

         Daniel: Yes, I’m going to see
(see) it on Thursday.

►
   Harriet:
The alarm's going. It's making an awful noise.
          Mike: OK, I’ll switch (switch) it off.

1. Daniel: Did you buy this book?

   Matthew: No, Emma did. She………………..
(read) it on holiday.

2. Laura: Would you like tea or coffee?

    Sarah: Oh, I………………..
(have) coffee, please.

    Trevor: I'm going to miss a good film on TV because I'll be out tonight. 

    Laura: I……………………
(video) it for you, if you like.
    Rachel: I'm just going out to get a paper.
    Emma: What newspaper……………………
(you / buy)?

3. What would you say? Use will or be going to.
► You want to express your intention to look round the museum. 

     Your friend: Do you have any plans for this afternoon?

     You: Yes, I’m going to look round the museum.
1. You hate dogs. Dogs always attack you if they get the chance. 

     Your friend: That dog doesn't look very friendly.

     You: It's coming towards us…………………………….


2. You predict the landing of aliens on the earth in the next ten years. 

    Your friend: All this talk about aliens is complete nonsense, isn't it?

    You: Is it? I think …………………………………………………..


3. You know that your friend's sister has decided to get married. 

    Your friend: Have you heard about my sister?

    You: Well, I heard that……………………………………. 


4. You suddenly decide you want to invite Ilona for a meal.

    Your friend:   Did you know llona will be in town next weekend?

     You: No, I didn't…………………………………………..

4. Complete the news report about the village of Brickfield. Use will or be going to. Sometimes either is possible.
     We have learned this week that the local council has plans for Westside Park in Brickfield.

The council (►) is going to sell (sell) the land to a builder, Forbes and Son. The plans are all ready. '(1)…………………………..
(we / build) fifty houses,' said Mr Forbes. 'In two years' time everything (2)………………
(be) finished. I'm sure people (3)………………   (like) the houses. Most of them (4)………………(be) for young families. And we intend to take care of the environment. (5)………………….
(we / not / cut) down all the trees, only a few of them. But people living near the park are angry. This is a terrible idea. We're all against it,' said Mrs Mary Brent. '(6)…………………………..
(we / have) a protest march on Saturday. I expect everyone in Brickfield (7)…………………………
(be) there. We've reached our decision.(8)………………………….  (we / stop) this plan.'

UNIT XIII.  Present Continuous for arrangements 
1. For each situation write a sentence with the Present Continuous. Use the verbs in brackets.

► Mike and Harriet have accepted an invitation to Tom's party next week, (go)

     They are going to Tom’s party next week.


1   Laura has agreed to be in the office on Saturday, (work)

………………………………………………………………………..

2   Claire has just bought a plane ticket to Cairo dated 15 May. (fly)

………………………………………………………………………...

3   Mark has arranged a meeting with his boss at four o'clock this afternoon, (see)

…………………………………………………………………………

4   Matthew and Daniel have booked a tennis court for tomorrow afternoon, (play)

………………………………………………………………………….

2. Put the verbs into the Present Continuous or the Present Simple.

Emma:     (►) Are you doing (you / do) anything tonight?

Matthew: Yes, (1)………………….
(I / go) to the station to meet my friend Richard.   (2)…………………….(he / stay) here for the weekend, remember? His train 

(3)…………………….(get) in at eight fifteen. 

Emma:  Oh, of course. I'd forgotten about that.

Matthew: Maybe we'll see you later. What (4)………………(you / do) tonight?

Emma: Oh, (5)…………………(I / go) to the cinema with Vicky and Rachel and a couple of other people. The film (6)…………………
(finish) quite early, so (7)……………….(we / go) to a pizza place afterwards.
UNIT XIV.  Be to and be about to 
1. Complete these sentences on the news. Some are spoken by the newsreader in the studio and some by reporters on the spot. Use be to or be about to with the verbs in brackets.
The new museum is to open (open) in the autumn.
The Prime Minister is at the microphone now. He is about to start (start) speaking.
1. The leading runner is nearly there now. She………………
(win) the race.
2. Taxes……………….
(go) up from next April.
3. The US President…………………..
(visit) Ireland in the new year.
4. The riot isn't over yet, but the police are here. They
……………..(move) in.
5. The talks on world trade…………………..
(take) place later this year.
2. Comment on the situations. Start each sentence with when and the Present Simple.
► Claire: I have to call at the travel agency. I'm going to get some holiday brochures.

     When Claire calls at the travel agency, she’s going to get some holiday brochures.
1   Mark: I want to see the boss. I'm going to discuss my problem.

……………………………………………………………………………………

2   Rachel: I'm going to use the computer later. I'm going to send an e-mail.

……………………………………………………………………………………

3   Tom: I'm visiting David in hospital. I'm going to tell him about United's win.

……………………………………………………………………………………

4 Matthew: I'll be in town tomorrow. I might buy some new trainers………………………………………………………………………………..

UNIT XV.  Present Perfect and Continuous 
1. Join each pair of sentences using the word in brackets.

► You can apply for a better job soon. But you need to have more experience first, (when)

     You can apply for a better job when you’ve had more experience.

► I'm going to listen to this tape. I'll be travelling on the motorway tomorrow, (as)

     I’m going to listen to this tape as I’m travelling on the motorway tomorrow.

1. You shouldn't decide now. You need to think about it first, (until)

……………………………………………………………………..

2. I'll think of you next week. I'll be lying on the beach, (when)
………………………………………………………………………
3. We can leave in a minute. I need to pay the bill first, (as soon as)
………………………………………………………………………
4. We can discuss it later. We'll be sitting on the plane together, (while)
………………………………………………………………………..
5. You can use the computer in a minute. I'll have finished with it soon, (when)
Test: The future with will, be going to and present tenses
1. Put in the missing words. Use one word only in each space.

     ► I don't want a steak. I think I'll have the chicken.

· There's a fireworks display tomorrow. Janet is……………….to watch it.
· We're at that table in the corner…………………..you join us?
· I'm seeing the boss this afternoon. But I must study this report before I…………
her.
· There will be drinks at the reception, but there will……………….be any food.
· The European heads of state are…………..
meet in Brussels on 3 October.
· It's a lovely day…………….
we go for a walk?
· My birthday……………….
on a Sunday next year.
· My brother is engaged. He's……………….
married in June.
· You won't be allowed to go to your seat after the play………………….
started.
· Martin's got his coat on. I think he's……………….
to go out.

2. Write the sentences correctly.

►   I'm hungry. I think I have something to eat.

       I think I’ll have something to eat.
1) You say you're getting a coach at nine. What time is it getting to London?
……………………………………………………………………

2) I'll give Polly the news. I'll tell her when I'll see her this evening.
…………………………………………………………………….

3) Rupert looks really tired. He's about falling asleep.
…………………………………………………………………….

4) We've arranged to go out. We meet in town later.
………………………………………………………………………

5) I'm going to Spain next week. I send you a postcard.
……………………………………………………………………….

6) I'm going to get to the airport early. I can read a book while I'll be waiting.
……………………………………………………………………….

7) I feel a bit tired. I go to lie down.
……………………………………………………………………….

8) Why not come to the party? All your friends shall be there.
………………………………………………………………………  

9) There's been a bomb warning. No one can go into the building until the police will have searched it.
3. Read the news report and write the missing words. Use one word only in each space.
     The Maxi-Shop company is (►) going to build a huge new shopping centre on the edge of Millingham, it was announced yesterday. There (1)……………… be at least three hundred shops, including some big department stores. When the project (2)………………….complete, there (3)…………………
 be hundreds of new jobs for local people. But not everyone is happy. 'We're (4)…………………to fight this plan,' said a spokesperson for the local Environment Group. 'Just think what is going (5)……………happen to our countryside. When shopping malls (6)
 covered the whole country, there (7)…………… be no green fields left. So we're (8)…………………a protest meeting tomorrow evening at the town hall. It (9)
 …..…at half past seven.' Owners of shops in the town centre are also unhappy. 'The new centre (10)…………….take our customers away,' said one of them.

4. Look at the answers below and write the correct answer in each space.

► A:    Let's go to the carnival, shall we?

     B:   Yes, good idea. I expect it'll be     fun.

     a) it'll be   b) it's   c) it's being

1   A:    Could I have a word with you, please?

     B:  Sorry, I'm in a big hurry. My train…………….
in fifteen minutes.

     a) is going to leave   b) leaves   c) will leave

2  A:    Have you decided about the course?

    B:   Yes, I decided last weekend……………….
for a place.

    a) I apply   b) I am to apply   c) I'm going to apply

3  A:    I'm trying to move this cupboard, but it's very heavy.

    B:   Well,…………………you, then.

    a) I help   b) I'll help   c) I'm going to help

4  A:   Is the shop open yet?

B:No, but there's someone inside. I think……………………


    a) it opens   b) it's about to open   c) it will open

5  A:   Do you mind not leaving your papers all over the table?

B:   Oh, sorry. I'll take them all with me when………………...


     a) I go   b) I'll go   c) I'm going

6  A:   It's a public holiday next Monday.

B: Yes, I know……………
anything special?

    a) Are you doing   b) Do you do   c) Will you do

5. Write the sentences using a future form of the verb. Use the word in brackets.

► Express your instant decision to take a taxi. (I'll) I'll take a taxi.
1   Express your intention to have a rest, (going)

………………………………………………………………………………

2 Express the idea that the timetable shows the start of term on 6 September, (starts)

………………………………………………………………………………

3 Predict a world war in five years' time, (there)

………………………………………………………………………………

4 Express the idea that you and Judy have arranged a game of tennis for tomorrow, (playing)

………………………………………………………………………………

5 Give your prediction of a probable fall in prices, (probably)

………………………………………………………………………………

6. Warn your passenger about the car crashing, (going)

………………………………………………………………………………

6. Complete the conversation. Put in a pronoun and the Future Continuous form of the verb.
Daniel:     I'm going to go into business when I leave college. Five years from now

(►) I'll be running (I / run) a big company. I expect (1)…………………………  (I / earn) lots of money.

Vicky:     I don't know what (2)
…………….(I / do). What about you, Natasha?

               What (3)…………….
(you / do), do you think?

Natasha:  I'm too lazy to do any work. I intend to marry someone very rich.

               (4)………………….(I / give) dinner parties all the time. We'll have a cook (5)………………….(who / do) all the work, of course. And you'll both get invitations.
Vicky:You're joking, aren't you, Natasha? I expect (6)……………….
(you / play) in an orchestra. That's what you really want to do, isn't it?

7. Put in the answers. People are saying what they will be doing as part of their routine.
► David:   When are you going to the club, do you know? (Nick goes to the club every Friday.)

     Nick:        I'll be going there next Friday.


1   Vicky:      Are you likely to see llona in the near future? 

     (Emma sees llona every day.)

     Emma:  ………………………………………………tomorrow.   


2   Claire:      Are you going to France again soon?

     (Henry goes to France every summer.)

     Henry:  ………………………………………………….   


3 Jessica:  When are you going to play badminton again? 

   (Matthew plays badminton every weekend.)

     Matthew: ………………………………………………..


4 Andrew:   When are you next having lunch in the canteen? 

    (Daniel has lunch in the canteen every day.)

    Daniel:  …………………………………………………..   


8. You want to ask a friend to do something for you or to let you do something. 

Find out if it is convenient for your friend. Use the verbs in brackets.
►You want to have a look at your friend's magazine tonight, (read)
     Will you be reading your magazine tonight?.


1) You want your friend to take your library book back today, (go to)

……………………………………………………………………..

2) You want your friend to send your best wishes to Vicky soon, (write to)
……………………………………………………………………..
3) You want to use your friend's calculator this afternoon, (use)
……………………………………………………………………..
4) You want your friend to give a photo to Daniel tomorrow, (see)
……………………………………………………………………..
5) You want your friend to give you a lift to the festival, (drive)
……………………………………………………………………..
6) You want your friend to give a message to her sister soon, (phone)
UNIT XVI.  Will have done 

1. Paul wants to be an artist. He's reading about a famous artist called Winston Plummer.
     Winston Plummer was a great artist, who had a wonderful career. He won lots of prizes before he was twenty. By the age of twenty-five he had had his own exhibition. He was the subject of a TV documentary by the time he was thirty. By the age of thirty-five he had become world-famous. He made millions of pounds from his pictures before he was forty.

Paul is daydreaming about his own future career. What is he thinking?

► I hope I'll have won lots of  prizes before I'm twenty.

6. Perhaps……………..
.my own exhibition by the age of twenty-five.
7. I wonder if………….
 by the time I'm thirty.
8. Maybe……………….by the age of thirty-five.
9. I hope………………. by the age of forty.
2. How good is your maths? Can you work out the answers? 

► It’s quarter to six. Melanie is putting something in the oven.

      It needs to be in the oven for an hour and a half. When will it have cooked?
      It will have cooked at quarter past seven.

1. It's seven o'clock in the evening, and Andrew is starting to write an essay. He writes one page every fifteen minutes. He plans to finish the essay at midnight. How many pages will he have written? 

He will have written………..
pages.

2.  Its Monday morning, and Sarah is travelling to work. It's twenty miles from her home to the office. How far will she have travelled to and from work by the time she gets home on Friday?

      ………………………………………………………………………………

3. Matthew is doing press-ups - one every two seconds. How many will he have done after five minutes?

   …………………………………………………………
UNIT XVII.  Was going to 
1. Complete the sentences. They are all about being just too late. 

Use was/were going to with these verbs: go, get, see, pick

► The train left just as Mike was going to get on it.

1. I'm afraid the shop closed just as we
…………………….in.
2. The phone stopped ringing just as Melanie……………….
it up.
3. We………….a film about the Mafia, but the tickets were sold out.
2. Trevor is always making excuses for not doing things. Complete his sentences.

► put up the shelves / not have any screws

     Sorry, I was going to put up. the. shelves,  but I didn’t have any screws.


1 paint the door / not feel very well

Sorry. ……………………………………………………………………………


2 repair the lamp / forget

Oh, yes…………………………………………………………………………...


3 wallpaper the bedroom / not have time

Well, ……………………………………………………………………………..


Test: Tenses - future

1. Read the telephone conversation. Then look at the answers below and write the correct answer in each space.
Amy:     When (►) will……………………
I see you again?

Simon:   I don't know. I'm (1)……………..
to be busy this week. And I'll

              (2)…………………
going to London on Saturday.

Amy:     Oh. But you (3)…………………..
be here for my party, won't you?

Simon:   No, I (4)…………………..
get back until Sunday evening.

Amy:     I (5)……………………….
going to invite you.

Simon:   Well, I'm sorry I can't come.

Amy:     What (6)………………………….
you doing in London?

Simon:   Oh, I'm just going (7)…………………….
see one or two people. 

Look, I must go. I'm cooking something that I think is (8)………to boil over.
	0.a) am
	b) do
	c)going
	d) will
	5
	a)be
	b) have
	c) was
	d) will

	1.a) being
	b) going
	c) shall
	d) will
	A6
	a) are
	b) going
	c) to
	d) will

	2.a) be
	b) do
	c) for
	d) to
	A7
	a) be
	b) for
	c) is
	d) to

	3.a) are
	b) do
	c) was
	d) will
	A8
	a) about
	b) might
	c)probably
	d) will

	4.a) about
	b) aren't
	c) be
	d) don't
	
	
	
	
	


2. Some of these sentences are correct, and some have a word which should not be there. If the sentence is correct, put a tick (v). If it is incorrect, cross the unnecessary word out of the sentence and write it in the space.
They're probably going to knock the building down.

 …………..v……………
                                                                                                                                                                                                                                                                                                                                   
We are be going to get a dog soon.
                                                             
…………….be…………..
1. The bus is leaves at eight twenty.

          …………………………..
2. The doors of the theatre are about to open.

……………………………
3. The meeting will be start at half past seven.

…………………………...
4. The festival is for to take place in June.

……………………………
5. My friend will be calling here tomorrow morning.
……………………………
6. We were going to eat in the restaurant, but it was full……………………….
7. I have to register for my course before the classes will begin…………………..
8. I will to have finished lunch by two o'clock.

…………………………….
3. Put in a form of the verb. Use the Future Continuous (will be doing), the Future Perfect (will have done) or was/were going to.
►   It's quite a long way, isn't it? We’ll have walked (walk) about five miles by the time we get 

        back, I'd say.
1. It'll be better if you don't ring at one o'clock. We………………..
(have) lunch then.
2. I……………..
(drive) over and see you, but there's something wrong with the car.
3. I've got loads of work. I expect I………………….
(work) all night. And I'm not looking  forward to it.
4. I'll have much more time next week because I…………….
(do) all my exams then.
5. We………………….
(buy) that computer game, but they don't make it for the kind of computer we've got.
6. I know you'll put on a wonderful show. You……………..
(have) so much practice by the time you perform it that it's sure to be brilliant.
UNIT XVIII.  Who and what is subject and object 

1. Read about the situations and answer each question in a single phrase.

► The morning after his party, Tom was cleaning up. David came along and took away some  empty bottles for him. Nick had just woken up after spending the night on Tom's sofa. He watched them for a while.

a) Who helped Tom? David
   b) Who did Nick help? No one.


1 Nick wants to marry Rita. She's been out with him a few times, but really she's in love with Tom. Unfortunately he isn't in love with her.

a) Who is Nick in love with?
………… ..…..  b) Who is in love with Tom?..............................


2 Mark met Sarah at the airport. The plane was two hours late. On the way out they passed Mike standing at a bus stop, but they didn't notice him.

a) Who met Sarah?............................
b) What was Mike waiting for?..........................................


3 There was an accident at the crossroads. A lorry crashed into a van that was waiting at the lights. The van slid forward and crashed into a car. The van driver had to go to hospital.

a)What hit the van?..............................b) What did the van hit?.......................................


2. People aren't giving you enough information. Ask questions with who or what.
Something has happened. ~ Oh? What has happened?

I've invited someone to tea. ~ Well? Who have you invited?

1. Somebody is having a party. - Oh, really? ……………………………..

2. I was reading something. ~ Oh? ………………………………………..

3. I've learnt something. ~ Go on, tell me………………………………….

4. We should do something. - Yes, I know, but…………………………...
5. Someone is looking for you. - Oh? 
…………………………………..
6. I'm looking for someone. - Maybe I can help………………………….
7. Rachel is planning something. ~ Is she? ……………………………….
8. Somebody has moved in next door. - Oh, really? ……………………..
9. Something is worrying me. ~ Well, tell me
……………………………
10. I want to meet someone. ~ What do you mean? ……………………….


3. Harriet is visiting her grandmother, Mrs Evans. It's Mrs Evans's birthday. She can't hear very well, and she sometimes gets confused. Complete her questions. Use which, whose, how many and how such. 

	
	Harriet:
	Mrs Evans:

	►
	So ten people have sent cards.
	Pardon? How many people have sent      cards?

	►
	I met David's friend yesterday.
	What? Whose friend did you meet?


	1
	You can keep those photos.
	Photos? Which


	2
	Those flowers look lovely.
	Do they? Which


	3
	Fifty pounds went missing.
	Missing? How much


	4
	I passed Mark's house earlier.
	Pardon? Whose


	5
	The doctor has four children.
	Really? How many


	6
	Doctors earn lots of money.
	I don't know. How much


	7
	Mike's uncle has died.
	What's that? Whose 


	8
	Trevor's wife is coming later.
	Oh? Whose 



Test: Questions

1. Put the words in the right order and ask the question.

►   everyone / is / ready 

      Is everyone ready?

· been / have / where / you
………………………………………………… 

· do / postcards / sell / you 

…………………………………………………

· belong / calculator / does / this / to / who

…………………………………………………

· are / here / how / long / staying / you

………………………………………………….

· is / like / new / office / what / your

…………………………………………………..

· are / flights / full / of / the / which 

……………………………………………………

· carnival / does / start / the / time / what 

……………………………………………………

· decided / has / holiday / Nancy / on / what

2. Put in the correct question word or phrase.

     ►
What did you buy? ~ A box of chocolates.

· ………………is this building? ~ It's about two hundred years old.

· …………………...does your team play in? - Red.

· …………………….bag are you carrying? ~ Judy's.

· …………………….money do you earn? ~ About £500 a week.

· …………………….hand do you write with? ~ My right hand.

· …………………….of shop do you work in? ~ A toy shop.

· ………….first stepped on the moon? ~ Neil Armstrong, wasn't it?

· …………………..is your mother? ~ She's much better, thank you.

· ……………..is it to the post office? ~ About two hundred meters.
· ……………………..do you take a holiday? ~ Once a year.

· …name will you give the baby? ~ We haven't thought of one yet.

3. Write the sentences correctly.

►  Would like you to go sailing?        Would you like to go out?
Do you be a student here?

        ……………………………….
How many cakes have eaten you?
        ………………………………..                                                    
Enjoyed you your walk?

        ………………………………..
Where your friends have gone?
        ………………………………..

What kind music do you like?
        ………………………………..
Does Peter plays tennis?

         ..………………………………
What has it happened

        …………………………………

4. Read about each situation and write down the question.

► You want to know if it is raining.

     Is it raining?
►You need to ask Polly where she lives.

    Where do you live?


1. You would like to ask Nancy where she bought her coat.
………………………………………………………………..
2. You want to ask Susan if Amy can swim.
………………………………………………………………...
3. You want to ask Simon which band he likes best.
…………………………………………………………………
4. On the phone you want to know who you are speaking to.
………………………………………………………………….
5. You need to know how much video recorders cost.
………………………………………………………………….
6. You are asking permission to come in.
…………………………………………………………………..
7. You need to find out how long the journey takes.
…………………………………………………………………..
8. You want to ask Adrian what he locked the door for.
…………………………………………………………………..
9. You want to ask what happens next.
…………………………………………………………………..
   10 You want to suggest that you all go out together.

     …………………………………………………………………..
5. Write the questions to which the underlined words are the answers.

► Christopher is going to London by train.

      How is Christopher going to .London?


1. The Smiths have got three cars.
……………………………………………………………………
2. Janet works at the supermarket.
……………………………………………………………………
3. Andrea is learning English because she will need it in her job.
……………………………………………………………………
4. The film was really romantic.
……………………………………………………………………
5. The meeting will take place next Tuesday.
……………………………………………………………………
6. Tessa switched off the computer.
........................................................................................
7. Mr Johnson's burglar alarm was ringing.
.......................................................................................
8. Anna went to the dance with Martin.

…………………………………………………………………
UNIT XIX. Reported speech
1. Put in tell or say. All the experts say the earth is getting warmer.
      Did you tell Mark and Sarah how to find our house?
1. The Sales Manager is going to……………..everyone about the meeting.
2. Vicky, why don't you just…………….what the matter is?
3. They………………they're going to build a new Disney World here.
4. What did Natasha…………………………about her holiday plans?
5. Could you………………….me the way to the train station, please?
6. The company should…………………..its employees what's going on.
7. You shouldn't……………………………..
lies, you know, Matthew.
8. Did you…………………..anything to Melanie about the barbecue?
2. When do we change the tense? Put in is or was. Sometimes both are possible.

I heard today that the house is for sale. I wonder who will buy it.
I saw David yesterday. He said he was on his way to visit his sister.
1. This wallet is made of plastic not leather. Why did you tell me it……………….leather?
2. We had to hurry yesterday morning. Just as we arrived at the station, we heard an announcement that the train………………about to leave.
3. I saw Emma just now. She said her tooth……………………still aching.
4. I'm surprised Matthew lost. I thought he………………much better at tennis than Daniel.
5. When he spoke to reporters yesterday, Mr Douglas said that Zedco………… now in a much better financial position.
3. Asking for information. You need information. Ask for it using Could you tell me...? or Do you know ...?
►Where are the toilets? (tell)
 Could you tell me where the toilets are?

Can I park here? (know)

 ………………………………………………
How long does the film last? (tell)
……………………………………………….

How often do the buses run? (know)   ………………………………………………

Are we allowed to smoke? (know)
……………………………………………….

What time is the flight? (tell)

……………………………………………….
How much does a ticket cost? (tell)
……………………………………………….
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4. Reported questions. These people are at the tourist information centre. 

What do they want to know?
She wants to know what the most interesting sights are.

He wants to know if the centre has got a town plan.

1…………………………………………………………..

2 ………………………………………………………….   


3 ………………………………………………………….   


4………………………………………………………….
Test: Reported speech

1. Some of these sentences are correct, and some have a word which should not be there. If the sentence is correct, put a tick (V). If it is incorrect, cross the unnecessary word out of the sentence and write it in the space.
You promised you wouldn't be late………
/……………………..

Susan thought 'T-het-l can't understand what's happening.'          

……………that……………


Do you know me what time the coach leaves?..............................................

1. Robert wanted to know if did the price included breakfast.................................

2. Anna insisted on showing us her photos……………………………………..

3. Someone asked us whether that we had eaten lunch……………………………

4. Nancy told me she had started the job the week before. ………………………. 

5. Nigel said me he wanted to come with us………………………………………

6. My friend said she did liked her new flat……………………………………….

7. Martin asked us for not to wake the baby………………………………………


2. Decide which word is correct.

► What did that man say to you ?

     a) at you   b) for you   c) to you   d) you

1 I rang my friend in Australia yesterday, and she said it………………..
raining there.

     a) is   b) should be   c) to be   d) was

2 The last time I saw Jonathan, he looked very relaxed. He explained that he'd been on holiday the………………
week.

     a) earlier  b) following   c) next  d) previous

3 I wonder………………………..
the tickets are on sale yet.

     a) what   b) when   c) where   d) whether

4 I told you…………………………
switch off the computer, didn't I?

     a) don't   b) not   c) not to   d) to not

5 Someone…………………
me there's been an accident on the motorway.

     a) asked   b) said   c) spoke   d) told

6 When I rang Tessa some time last week, she said she was busy…..
day.

     a) that   b)the   c) then   d) this

7 When he was at Oliver's flat yesterday, Martin asked if he …….use the phone.

     a) can   b) could   c) may   d) must

8 Judy………………
going for a walk, but no one else wanted to.

     a) admitted   b) offered   c) promised   d) suggested

3. Read the news report and write the missing words. Use one word only in each space. Sometimes there is more than one possible answer.
     Police have warned people (►)to watch out for two men who have tricked their way into an old woman's home and stolen money. The men called on Mrs Iris Raine and said (1)……………………………..were from the water company and wanted to check (2)……………………her water was OK. They asked if (3)………………would mind letting them into her house. The woman didn't ask (4)……………………see their identity cards. She said she (5)……………………….know about any problem with the water.

The men explained that they (6)……………just discovered the problem but that it was very simple and (7)……………..
take long to check. The woman asked (8)…………..the service was free, and they said yes. They (9)……………………….to know where the water tank was. While one man ran water in the kitchen, the other went upstairs and took several hundred pounds from a drawer in a bedroom. The men then left saying that they would return the (10)………………day to have another look.
4. Complete each sentence by reporting what was said to you yesterday. Use said and change the tense in the reported speech.
► Polly: I'm really tired.

      When I saw Polly yesterday, she said she was really tired.


1
Tessa: I feel quite excited.

When I saw Tessa yesterday, ………………………….


2
Nigel: I can't remember the code word.

When I saw Nigel yesterday, ………………………….


3
Robert: I won't be at the next meeting.

When I saw Robert yesterday,…………………………


4
The twins: We've got a problem.

When I saw the twins yesterday, ………………………


5
Michelle: I've been swimming.

When I saw Michelle yesterday, ………………………


6
Your friends: We would like to be in the show.

When I saw my friends yesterday,……………………..


7
Adrian: I don't need any help.

When I saw Adrian yesterday, …………………………


8
Susan: My sister is coming to see me.

When I saw Susan yesterday, …………………………..


5. Report the sentences. They were all spoken last week. Use the verbs in brackets.

►Anna to Janet: Don't forget to sign the form, (remind)

Anna reminded Janet to sign the form. 

►Robert: What time will the office close this evening? (ask)

Robert asked what time the office would close that evening.

1. A policeman to Christopher: Stop shouting, (tell)

……………………………………………………………………

2. Tessa: It was me. I ate all the cake yesterday, (admit)

……………………………………………………………………

3. Adrian: I'm sorry I was rude, (apologize)

……………………………………………………………………

4. Simon to Susan: Would you like to join me for lunch? (invite)

…………………………………………………………………….

5. Martin to Nancy: Did someone ring you an hour ago? (ask)

……………………………………………………………………

6. Peter: I really must leave, (insist)

UNIT XX.  So and neither 

1. Andrew has just met Jessica at a party. They are finding out that they have a lot in common. Put in the structures with so and neither.
	
	Andrew
	I haven't been to a party for ages.

	►
	Jesica:
	Neither I have 
	 I hate crowded rooms.

	►
	Andrew
	Yes, so do I.

	I'm not a party-goer, really.

	1
	Jessica
	No,

	I can't make conversation.

	2
	Andrew
	
	You know, I'm a quiet sort of person.

	3
	Jessica
	And

	I lead a pretty quiet life.

	4
	Andrew
	Well,

	I haven't got many friends.

	6
	Andrew
	Oh,
good
	friend


2. Look at the table and complete the sentences.

	
	Mark
	Claire
	Melanie
	Emma

	Music
	v
	x
	x
	v

	Travel
	v
	v
	x
	x

	Skiing
	x
	v
	v
	x

	Cooking
	x
	x
	v
	v


Claire can ski, and so can Melanie.

Mark isn't keen on cooking, and neither is Claire.
Melanie doesn't like travelling much, and……………………………………..


Mark has got lots of CDs, and……………………………………………

Emma can't ski, and …………………………………………………

Claire isn't a music lover, and ………………………………………………….

Melanie cooks quite often, and …………………………………………………

Mark travels quite a lot, and …………………………………………………

3. I think so, etc. Complete these short conversations. Put in structures with so or not and use the words in brackets.
Laura:
Does the library open on Saturdays? (think)

Trevor:
Yes, I think so. But I'm not absolutely certain.

Harriet:
You can't go out for an evening meal wearing shorts, (guess)

Mike:   I guess not. I'd better put some trousers on.

Sarah:  Will there be a lot of people at the concert tonight? (expect)

Mark:    ………………There aren't usually very many.

Daniel:
Are you going to apply for the job? (suppose)

Vicky:
…………………………………It's the only one available.

David:
Do you think it's going to rain? (hope)

Melanie:
Well,…………………….
I'm just about to go out.

Nick:
Will the match take place in this weather? (think)

Tom:
 ………………………………….In fact, I'm sure it won't.

Claire:
Is my coat ready, please? (afraid)

Assistant:    ……………………We’ve having problems with the machine.

Test: Questions, negatives and answers

1. Read the conversation. Then look at the answers below and write the correct answer in each space.
Judy: (►) Shall we go to the party tonight?

Lisa: (1)……………………………….
giving a party?

Judy: Susan. You know her, (2)………………………..you?

Lisa: I'm (3)………………………sure. Has she got long dark hair?

Judy:Yes, she (4)…………………….And she's quite tall.          (5)……………..
you spoken to her?

Lisa: No, I don't think (6)…………………………
But I know who                         you mean. There are two sisters, Susan and Janet. They're twins, aren't             

(7)…………………
?

Judy: Yes, that's right.

Lisa: (8)………………………..one is Susan?

Judy: Oh, I (9)……………………..know. They both look the same. I can't   always tell them apart.

Lisa: No, (10)……………can I. In any case, I haven't been invited to the party.

Judy: That (11)……………………matter.

Lisa: OK. (12)…………………….go to it then, shall we?
	0►
	a) Do
	b) Shall
	c)Would
	
	
	
	

	01
	a)What's
	b) Who's
	c)Whose
	77
	a) it
	b) not
	c) they

	22
	a) don't
	b) know
	c) so
	88
	a) What
	b)Which
	c) Who

	33
	a) isn't
	b) no
	c) not
	99
	a) don't
	b) no
	c) not

	44
	a) got
	b) has
	c) so
	110
	a) Neither
	b) not
	c) so

	55
	a)Haven't
	b)Having
	c) Not
	011
	a) doesn't
	b) isn't
	c) not


2. What would you say? Use the word in brackets, and use a question form in each sentence.

►You want to suggest a game of cards, (have)

     Shall we have a game of cards?
You are asking Tessa where her house is. (live)

………………………………………………………………..
You want Janet to tell you what she is thinking, (about)

…………………………………………………………………
You are inviting a friend to come to your room, (like)

…………………………………………………………………
You are surprised that your friend missed the football match on television, (watch)

…………………………………………………………………
You are asking permission to take a photo, (may)

…………………………………………………………………
You are looking for Polly. You are asking her friend for information, (seen)

…………………………………………………………………
You are asking Nigel about the number of letters he has written, (how)

…………………………………………………………………
You are asking Nancy about the people coming to her party, (who)

………………………………………………………………….
You are asking Martin's wife if he cooks every day or once a week, (often)

…………………………………………………………………..
You are asking about the weather tomorrow, (will)

…………………………………………………………………..

3. Each of these replies is wrong. Write the correct reply.

► Is it going to snow? ~ I'm not thinking it.
I don’t think so.

Has the computer arrived? No, not.
………………………………….

Don't you like curry? •- Yes, I hate it.
………………………………….

Will you be in tonight? ~ Yes, I expect.
…………………………………..

Horrible weather. ~ It isn't very nice, isn't it? ………………………………

Would you like a sweet? ~ Yes, right.
…………………………………..

I'm quite tired now. ~ Too am I.

…………………………………..
You might catch my cold. - I don't hope to. ………………………………….

The first train didn't stop. ~ Neither the Second.
……………………………
4. Rupert is at a job interview. Someone is asking him questions.           

Write the questions
.

	►
	Interviewer:
	Where do yow live?

	
	Rupert:
	Oh, I live in Longtown.

	1
	Interviewer:
	

	
	Rupert:
	I'm twenty-three.

	2
	Interviewer:
	

	
	Rupert:
	Yes, I went to college.

	3
	Interviewer:
	

	
	Rupert:
	My interests? I don't have any, really.

	4
	Interviewer:
	

	
	Rupert:
	Which company? Oh, I work for BX Electric.

	5
	Interviewer:
	

	
	Rupert:
	Nothing. There's nothing I don't like                about my job.


5.Put in the missing word.

      ►How does this phone work? ~ You press this button.

· The new building looks awful. ~ I agree. It……………..look very nice.
· Could you give me a receipt, please? ~ Yes, of………………………….

· This chair isn't very comfortable. ~ And………………… is this bed.
· Didn't you watch 'Frankenstein' last night? -……………. , I hate horror films.
· What's this wood……………….? ~ I'm going to make a table.
· I didn't say the wrong thing,…………..... I? ~ Well, you weren't very polite.
· Will there be any free gifts? ~ No, there………………………………….

· Have they sent you some money? ~ No, I'm afraid……………………….

· Don't drop those plates,……………………..you? ~ OK, I'll be careful.
· How……………………… is it to the station? ~ About half a mile.
· Do those shoes fit you? ~ Yes, I think
 

· Why………………………we have a picnic? ~ Yes, good idea. 

· …………………………………foot is hurting? ~ My right one.

· I feel a bit cold actually. ~ Yes,…………………….do I.
· Who……………………….eaten their ice-cream? ~ Oh, it's mine. I'm just going to eat it.
· ……………………………of these magazines would you like? ~ This one, please.

UNIT XXI. Modal verbs
1. Look at the pictures and say what they can or can't do. Use these words: climb trees, juggle, lift the weights, play the violin, walk on his hands
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2. Can and be able to. Harriet is visiting David, who hurt himself when he fell off a ladder. Complete the conversation using can or a form of  be able to. Sometimes there is more than one possible answer.
Harriet: Hello, David. I'm sorry I haven't (►) been able to соmе (come) and see you before.                                         I've been really busy lately. How are you?
David:  I'm OK, thanks. (1)………………………
(I / walk) around now. The doctor             says (2)………………………..
(I / go) back to work soon. It'll be nice   (3)…………………………….
(get) out again. I hate being stuck here like this. I haven't    (4)…………………………
(do) anything interesting.

3. Could and was/were able to 

►Which is closer to the meaning of the sentence 'Years ago I could run a marathon'?

     a)…I ran a marathon at one particular time in the past.

    b) v I was once fit enough to run a very long way.

1 Which of these sentences is correct? I was ill, so I couldn't go to the party.

I was ill, so I wasn't able to go to the party.

     a) … Only the first one.   b) …Only the second one.   c) … Both of them.
2 Which is closer to the meaning of the sentence 'Sarah was able to leave work early yesterday'? …Sarah left work early yesterday. 

…Sarah had the opportunity to leave work early yesterday, but we don't know if she took it.
4. Put in could or was/were able to. Sometimes either is possible. Use a negative if  necessary.

►Suddenly all the lights went out. We couldn’t see a thing.

a) The computer went wrong, but luckily Emma…………….
put it right again.
b) There was a big party last night. You……………..
hear the music half a mile away.
c) I learnt to read music as a child. I…………………
read it when I was five.
d) People heard warnings about the flood, and they………………..
move out in time.
e) The train was full. I…………………find a seat anywhere.
5. Might be and might be doing. Vicky and Rachel are at college. They're looking for their friend Natasha. Complete the conversation. Use may or might and the verb in brackets. Sometimes you need to use the continuous.
Vicky:    I can't find Natasha. Have you seen her?

Rachel: (►)She. might be (she / be) in the music room. (►)She may be practising (she /   

                     practise).                                

Vicky:    No, she isn't there. I thought (1)…………………
(she / be) with you.

Rachel: It's a nice day. (2)…………………
(she / be) on the lawn. (3)…………………..
      (she / sit) out there reading the paper. Or (4) …………………..(she / have) a coffee.

            (5)…………………..
(you / find) her in the canteen.

Emma:  No, I've looked there.

Rachel: Well, here comes Jessica. (6)……………………..
(she / know).

6. May and might. Add a sentence with may or might (both are correct).

I'm not sure if it's going to rain. It might rain.

I don't know if we'll see an elephant. We may see one.
· I can't say whether Daniel will win
……………………………………….
· I haven't decided if I'm having a holiday……………………………………

· I don't know if we'll get an invitation……………………………………….

· I've no idea whether Sarah will be late………………………………………

· I'm not sure if my friends are visiting me……………………………………

7. Put in mightn't or couldn't.

I've got one or two things to do, so I mightn’t have time to come out tonight.
David couldn’t work as a taxi driver. He can't drive.
a) We're going to need lots of glasses. We…………………..
have enough, you know.
b) Mark……………………….
be in the office tomorrow. He thinks he's getting a cold.
c) We…………………………
possibly have a dog, living in a small flat like this.
d) How can you work with all this noise? I………………….
work in such conditions.
e) Don't come tomorrow because I…………………..
be in. I'm not sure what I'm doing.
8. A reporter is interviewing Mrs Miles for a TV news programme. Complete the conversation. Put in must, can't or might.
Mrs Miles: My name's Nora Miles, and I'm going to do a parachute jump.

Reporter:  Mrs Miles, you're seventy-three, and you're going to jump out of    an aeroplane.

                 You (►) must be mad. You (1)…………………..be serious.

Mrs Miles: It really (2)…………………..
be wonderful to look down from the sky. I’ve    always wanted to try it.

Reporter:  But anything could happen. You (3)…………………be injured or even killed. I     wouldn't take the risk.
Mrs Miles: Well, young man, your life (4)………………be much fun if you never take risks.    You ought to try it. You never know - you (5)…………
enjoy it.

Reporter:    Enjoy it? You (6)………………………be joking!
9. Have to. Complete the conversations. Use the words in brackets and a form of  have to.

David's broken his leg. He’s had to go (he's / go) to hospital.

Oh no! How long will he have to stay (will / he / stay) there?

I don't know. I parked my car outside the hairdresser's, and while I was in there, the police took the car away. I've got it back now. But……….(I / pay) a lot of money.

How much ………………………………………(you / pay)?

Two hundred pounds!

That door doesn't shut properly……………….(you / slam) it every time.

………………..(you / will / fix) it then, won't you?

You're always taking exams. Why………………….(you / take) so many?
We're in a new house now
……………………….(we / move). The old place was too small. 
Nick: Did it take you long to find a house?

No, we found one easily. ………………..
(we / not / look) very hard. But

it was in bad condition…………………(we've / do) a lot of work on it.

My brother……………..
(start) work at five o'clock in the morning.

That's pretty early. What time………………(he / get) up?

Half past three.

10. Must and have to. Write a sentence with must, have to or has to.

► The sign says: 'Passengers must show their tickets.'

So passengers have to show their tickets.


►
The children have to be in bed by nine.

Their parents said:  You must be in bed by nine.


Laura has to get to work on time.

Her boss told her:……………………………….


The police told Nick: 'You must keep your dog under control.' 

So Nick ………………..

The pupils have to listen carefully.
The teacher says: …………………………….


The new sign says: 'Visitors must report to the security officer.'
So now ……………………..


 11. Put in must or have to/has to. Choose which is best for the situation.

► I have to go to the airport. I'm meeting someone.

              You…………lock the door when you go out. There've been a lot of break-ins recently.
1. Danie…………….go to the bank. He hasn't any money.
2. I………………work late tomorrow. We're very busy at the office.
3. You really……………..make less noise. I'm trying to concentrate.
4. I think you…………….pay to park here. I'll just go and read that notice.
5. You really………………….hurry up, Vicky. We don't want to be late.
6. I…………………….put the heating on. I feel really cold.

11. Put in must, mustn't or needn't.

► Laura: You needn’t take an umbrella. It isn't going to rain.

Trevor:     Well, I don't know. It might do.

Laura:       Don't lose it then. You mustn’t leave it on the bus.

1 Vicky:     Come on. We………..hurry. We………………be late.

Rachel:      It's only ten past. We…………….hurry. There's lots of time.

2 Claire:    My sister and I are going a different way.

Guide:       Oh, you…………go off on your own. It isn't safe. We
keep together in a  group.

            3 David:     I'll put these cups in the dishwasher.

Melanie: No, you………….put them in there. It might damage them. In fact,         we………….wash them at all. We didn't use them.

4 Secretary:   I …………forget to type this letter.

Mark:        Yes, it……………..go in the post today because it's quite urgent.  But the report  isn't so important. You……………..type the report today.

12. Don't have to. An old woman is talking to a reporter from her local newspaper. She is comparing life today with life in the past. Complete her sentences using don't have to, doesn't have to or didn't have to.
►  We had to make our own fun in the old days. There wasn't any television then. These  days people don’t have to make their own fun.

1.There's so much traffic now. You have to wait ages to cross the road. In those days you…………………………………………………………………………
2. I had to work long hours when I was young. But children today have it easy.

3. They……………………………………………… My father had to work in a factory  when he was twelve. Just imagine! Today a twelve-year-old child…………………………………………………………………
4. There's so much crime today, isn't there? People have to lock their doors now. It was better in the old days when people………………………………………
5. We had to wash our clothes by hand. There weren't any washing-machines, you know. Nowadays people…………………………………………………………

13. Didn't need to or needn't have? Write the sentences using didn't need to or needn't have. 

► The previous owners had already decorated the flat, so

We didn't need to decorate it ourselves
(we / decorate / it / ourselves).

1
Luckily we were able to sell our old flat before we bought the new one,

So…………………………………………………. (we / borrow / any money).

2
It was very hot yesterday, so I watered all the flowers.

And now it's pouring with rain…………………………………….. (I / bother).

3 We've done the journey much more quickly than I expected. ……………… 

    (we / leave / so early).
4 A friend had already given me a free ticket to the exhibition,
So………………………………………………………….. (I / pay / to go in).

5 Service was included in the bill, so………………………………………

   (you / tip / the waiter). It was a waste of money.

14. Should and ought to. Put in should, shouldn't, ought or oughtn't. (Look for the word to.)

Vicky: I can't come out tonight, Rachel. I (►) ought to do some more work. I'm behind with everything. I've got so much to do.
Rachel: You (1)………….worry so much, Vicky. Don't panic. You (2)…………….to relax sometimes. You (3) ……………….take a break.

Vicky:  I know I (4)…………………….
panic, but I do. I can't help it.

Rachel: Anyway, you're doing OK, aren't you? Your results have been good.

You (5)………………be pleased. You (6)……………………..to invent problems for yourself.

15. Had better. What would you say in these situations? Add a sentence with 

     'd better (not) and the words in brackets.

► Vicky doesn't feel well. She's got a headache. What might you say to her? (an aspirin)

You.'d.. better take an aspirin.


1.You and Daniel are meeting Rachel. You've both arrived, but she isn't there yet. She is usually late,(wait)……………………………………………………………………………

2. llona is leaving her bike outside the swimming-pool. You know it won't be safe if she leaves it unlocked, (lock) ……………………………………………………………………………………..

3. Some friends are going to visit you today. Your room is in a mess. What do you think?(tidy)……………………………………………………………………

4. Nick is giving you a lift in his old sports car. There's a speed limit, and there's a police car behind you. (too fast) ……………………………………………………
5. There's an exam tomorrow. Neither you nor Rachel have done any work for it (some revision) ……………………………………………………………………

16. Be supposed to. Add a sentence using be (not) supposed to and these words: leave it outside, report to the police, stand in a queue, take two before meals, watch it

► You shouldn't bring your bike in here. You are supposed to leave it outside.

1. I've got some pills……………………………………………………………
2. Foreign visitors can't travel freely here………………………………………
3. Be careful waiting for a bus in England………………………………………
4. This film isn't for under-sixteens……………………………………………..
17. Should, ought to, had better and be supposed to. Complete the conversation. Use should, ought to, had better or be supposed to and the verbs in brackets. Usually there is more than one correct answer.

Vicky:   What time (►) Are  we  supposed  to be
(we / be) at the coffee morning?

Rachel: The invitation says ten o'clock.

Vicky:Well, it's ten now. (1)……………..(we / hurry).   (2)…………………………………….(we / not / be) late.

Rachel: Oh, it won't matter if we're a bit late.

Vicky:  I think it would be rude, wouldn't it? I don't think people (3)………………….. (arrive) late when they've been invited to something.

Rachel: You worry too much. (4)…………………………..(you / not / take) everything so seriously, Vicky. It's a coffee morning, not a job interview. (5)………………………………………(we / not / get) there exactly on time.

18. Will and would. Complete the conversation. Put in will, won't, would or  wouldn't.

Emma:  We (►).won't be here next September. It's hard to believe, isn't it? In a few months our student days (1)………………………
be over.

Matthew: It (2)…………………. be long now. I wish I had a job. Then I  (3)…………………… know where I was going.

Emma:     Who knows what the future (4)…………………… bring?

Matthew:Why don't we get married, Emma? Then at least we                   (5)…………………………..
be together.

Emma:     I don't think so, Matthew. It (6)…………………… be a good idea.

Matthew:  I couldn't live without you, Emma. 
Emma:     I really (7)
…………………………like to believe you, Matthew

19. Some other uses of will and would. Complete the conversations. Put in will,     won't, would or wouldn't with these verbs:

Give, go,
help, let, like, open, stand

► Vicky:        Have you noticed how thin Jessica has got?

     Rachel:
She's on a diet. She won’t it anything accept carrots.

1   Harriet:
Mike and I…………………………you get everything ready.

     Mike:
Yes, we're quite willing to lend a hand.

2   Laura:
You're late. I thought you were going to leave work early  
today.

    Trevor:
Sorry. The boss……………….me go.

3 Mark:
           Sarah and I………………..you a lift, Mike.

   Sarah:
Yes, we're going your way.

4 Harriet:
I heard Rita has quarrelled with her boyfriend.

   Melanie:
That's right. If he's invited to the party, she…………………
5   Vicky:
I've had enough of table tennis for one day.

   Rachel:
OK. Maybe Daniel
……………………a game with me.

6 Trevor:
What's wrong with the washing-machine?

   Laura:
When I tried to use it earlier, the door ……………………..

7 Mike:
          This lamp is always falling over.

   Harriet:
It………………………………………………….up properly.

Test: Modal verbs

1. Decide which word is correct.

► Could………….
I have some more tea, please?

     a) Could   b) Shall   c) Will   d) Would

1.Everyone's asleep. We……………make a noise.

     a) couldn't   b) mustn't   c) needn't   d) wouldn't

2   …………….you like to go for a ride with us?

     a) Do   b) Should   c) Will   d) Would

3.I wonder if this is the right way. It………………
not be.

     a) can   b) could   c) might   d) must

4.I don't think I want to see this film. ~ Oh, I think you………………….
enjoy it.

     a) can   b) shall   c) will   d) would

5.I'm quite happy to walk. You……………………………
drive me home.

     a) don't   b) haven't   c) mustn't   d) needn't

6 ………………………………I show you the way? ~ Oh, thank you.

     a) Do   b) Shall   c) Will   d) Would

7.It's late. I think we………………………………………
better go.

     a) had   b) have   c) should   d) would

8.We all tried to push the van, but it………………………………
move.

     a) can't   b) couldn't   c) won't   d) wouldn't

2. Some of these sentences are correct, and some have a word which should not be there. If the sentence is correct, put a tick (V). If it is incorrect, cross the unnecessary word out of the sentence and write it in the space.

I won't be able to come to the meeting.
..V....


We didn't needn't have watered the garden because it's raining.     ……..Didn’t…………..

1. Would you like to be in the team?

            ……………………….

2. Did people have to bring their own sleeping-bags?
……………………….

3. I could to ski when I was quite young.

            ……………………….

4. Would you mind for checking these figures?

……………………….

5. We may be go swimming tomorrow.

           ……………………….

6. I knew that I would be sorry later.

           ……………………….

7. If you had fallen, you could have been hurt yourself.
……………………….

8. We're not supposed to use this entrance.

           ……………………….

9. You don't have to do all the work yourself.

……………………….

10. 1Anna wasn't be allowed to take photos.

            ………………………

3. Write a second sentence so that it has a similar meaning to the first. Use the word in brackets.

►
Perhaps Susan knows the address, (may)

Susan may know the address.


1  We should be careful, (ought)

…………………………………………………………….

2  I managed to finish all my work, (able)

…………………………………………………………….

3.I realize that it was a terrible experience for you. (must)

……………………………………………………………

4.The best thing for you to do is sit down, (better)

……………………………………………………………

5.The report must be on my desk tomorrow morning, (has)

…………………………………………………………….

6.It is possible that Joanne did not receive my message, (might)

……………………………………………………………………

7.It's impossible for Martin to be jogging in this weather, (can't)

…………………………………………………………………..

8.Tessa wants a cup of coffee, (like)

…………………………………………………………………..

9.It was not necessary for Nancy to clean the flat, (didn't)

………………………………………………………………….
4. Say what the speaker is doing. After each sentence write one of the phrases from the box.

	asking for advice
	giving an order
	making a suggestion
	refusing permission

	asking permission
	inviting
	offering food
	

	expressig a wish
	making a request
	offering to help
	


►Will you have a piece of cake?


offering food…………………………………….

May I sit down?


…………………………………………………………..

You must report to me every day.
……………………………………………………


What jobs should I apply for? ..........................................................................................


Would you like to spend the day with us? ........................................................................


Shall I do the washing-up? ...............................................................................................


Shall we sit outside?
……………………………………………………………………


I'm sorry. You can't park here ……………………………………………………………


Could you fill in this form, please? ...................................................................................


We really must have a nice big party ……………………………………………………


5. Here is some information for visitors to New York City. Write the missing words. Use one word only in each space.

     Before you travel to the US, you (►)must find out what documents you need. You'll probably (1)……………………….to get a visa, but there are different rules for different nationalities. For example, you (2)…………………….need to show that you have enough money with you. But there's one rule you can be sure about: everyone (3)………………………….to show their passport. The roads in New York are very busy, but don't worry - you (4)…………get around cheaply and easily by subway. Remember that you are not (5)…………………..
to smoke on public transport or in shops. And don't forget either that you are (6)………………….to tip taxi drivers and waiters. New York is not the most dangerous city in the US, but you really (7)……………
walk along empty streets at night. And it is safer if you are(8)………………..to travel around in a group.

Додаток 1

Таблиця основних нестандартних (неправильних) дієслів

	Infinitive
	Past Indefinite
	Past Participle
	Translation

	to arise
	arose
	arisen
	виникати

	to be
	was, were
	been
	бути

	to bear
	bore
	born
	носити, виношувати

	to become                      
	became
	become
	ставати

	to begin
	began
	begun
	починати (ся)

	to break
	broke
	broken
	ламати, розбивати

	to bring
	brought
	brought
	приносити

	to build
	built
	built
	будувати

	to choose
	chose
	chosen
	вибирати

	to come
	came
	come
	приходити

	to cost
	cost
	cost
	коштувати

	to cut
	cut
	cut
	різати, рубати

	to deal
	dealt
	dealt
	мати справу

	to do 
	did
	done
	робити

	to draw
	drew
	drawn
	малювати; тягти

	to drive
	drove
	driven
	везти; керувати

	to eat
	ate
	eaten
	їсти

	to fall
	fell
	fallen
	падати

	to feed
	fed
	fed
	годувати

	to feel
	felt
	felt
	відчувати

	to fight
	fought
	fought
	битися; боротися

	to find
	found
	found
	знаходити

	to freeze
	froze
	frozen
	замерзати

	to get
	got
	got
	діставати (ся)

	to give
	gave
	given
	давати

	to go
	went
	gone
	іти

	to grow
	grew
	grown
	рости; вирощувати

	to have
	had
	had
	мати

	to hear
	heard
	heard
	чути

	to hold
	Held
	held
	тримати

	to keep
	kept
	kept
	зберігати; тримати

	to know
	knew
	known
	знати

	to lay
	laid
	laid
	класти

	to lead
	led
	led
	вести; очолювати

	to learn
	learnt (learned)                           
	learnt (learned)
	вивчати

	to leave
	left
	left
	залишати

	to let
	let
	let
	дозволяти

	to lie
	lay
	lain
	лежати

	to lose
	lost
	lost
	втрачати; програвати

	to make
	made
	made
	робити

	to mean
	meant
	meant
	означати

	to pay
	paid
	paid
	платити

	to put
	put
	put
	класти; ставити

	to read
	read
	read
	читати

	to ring
	rang
	rung
	дзвонити

	to rise
	rose
	risen
	підійматися

	to run
	ran
	run
	бігти

	to saw
	sawed
	sawn
	пиляти

	to say
	said
	said
	казати

	to see
	saw
	seen
	бачити

	to send
	sent
	sent
	надсилати

	to set
	set
	set
	встановлювати

	to show
	showed
	shown
	показувати

	to sink
	sank
	sunk
	тонути

	to sit
	sat
	sat
	сидіти

	to sow
	sowed
	sown
	сіяти

	to speak
	spoke
	spoke
	говорити

	to split
	split
	split
	розщеплювати

	to spread
	spread
	spread
	поширювати

	to stand
	stood
	stood
	стояти

	to take
	took
	taken
	брати

	to teach
	taught
	taught
	вчити

	to tell
	told
	told
	розповідати

	to think
	thought
	thought
	думати

	   to understand
	understood
	understood
	розуміти

	to wear
	wore
	worn
	носити (одяг)

	to withstand
	withstood
	withstood
	протистояти

	to write 
	wrote
	written
	писати
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