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Onuc HaBYAJIbHOI JUCHUILUIIHA «IHO3eMHA MoBa (aHrJiiicbka)». HaBuanbHa quCHMILIIHA
€ 000B’s3K0BOI0. HaB4yanbHa AMCHUILIIHA CIIpsIMOBaHa Ha (opMyBaHHS MpodeciiiHO OpiEHTOBAHOT
IHIIOMOBHOT KOMYHIKQTHBHOI KOMIIETEHTHOCTI Yy cdepi IUIOBOTO CIUIKYBAaHHS aHTJIHCHKOIO
MOBOI. BuBYeHHs Kypcy 3a0e3neuye PO3BHTOK NMPAKTHYHUX HABUYOK YCHOTO Ta HMHUCHMOBOTO
MOBJICHHS] B KOHTEKCTI peabHUX TUIOBUX CHTYalid.Y mpoleci HaBuaHHs 3100yBadi BUIIOI OCBITH
OTIaHOBYIOTh 0a30By Ta CIIELiaNi30BaHy JIEKCHKY IiIOBOTO MOBIICHHS, I'paMaTH4Hi CTPYKTYpH,
MOBHI MOJeNl Ta KOMYHIKaTHBHI CTpaTerii, IO 3aCTOCOBYIOTHCS B MDKHApOJHOMY Oi3Hec-
cepenopuii. Jucuuriina nependadae GopMyBaHHS HABHYOK CKJIQJaHHS IUIOBUX JIMCTIB, 3BITIB,
pe3oMe, CYNPOBIMHUX JIHCTIB, MiATOTOBKM NPE3EHTAIH, y4acTi B IMEPEroBOpax Ta TUCKYCIsX.
3HauHa yBara MNPUAUISETHCS PO3BUTKY MUKKYJIBTYPHOI KOMYHIKallli, KPUTHMYHOTO MHCJIEHHS,
HAaBUYOK poOOTH 3 AaBTEHTUYHMMM MaTepialiaMu (T€KCTaMHM, Bi€o, ayJio) Ta CaMOCTIHHOTO
OTpallOBaHHA 1HO3eMHHUX mkepel. Kypc chnpuse mNiABHILEHHIO pIBHA MOBHOI MIATOTOBKHU
3100yBaviB BUIIOI OCBITH JUISl MOAAJIBIIOI aKaJeMI4HOT MOOUIBHOCTI, MPOo(deciiiHOro 3poCTaHHs Ta
YCHIIIHOT IHTeTpallii y MbKHapoHe O13HeC-cepeIoBHIIIE.

Onuc HaBYaJIBHOI AUCHUILIIHA «[HO3eMHa MoBa (aHIJIIHCbKA)»

I'anys3b 3HaHb, HANPSIM NIATOTOBKH, CHeliaJIbHICTh, 0CBITHbO-KBaJIi(iKkaliliHuii piBeHb

OcCBITHIlf CTYITIHB bakamasp
CriemianbHICTh 281«IlyGmiune ympaBiiHHS Ta aAMIHICTPYBaHHS»
OcBiTHs iporpama [TyGniune yrnpaBiiHHS Ta aAMIHICTpYBaHHS

XapakTepuCcTHKA HABYAJIbHOI JUCHUILTIHU

Bun O0o0B’s13K0Ba

3arajpHa KUIBKICTH TOJIUH 480

Kinbkicts kpenutis ECTS 16

KinpkicTh 3MICTOBHX MOJTYJiB 8

dopma KOHTPOJIIO 1-3 ceMecTpu 3alliK, 4 ceMecTp - eK3aMeH

IToka3HUKH HABYAJIbHOI M CHUIIIHM ISl J€HHOI Ta 3204HOI ()OPM HABYAHHS

JIeHHa (popMa HaBYaHHS 3a04Ha (popMa HaBYAHHS
Pik miaroroBku 1-2
Cemectp 1-4
JlexiiiiHi 3aHATTS -
[IpakTuyHi, ceMiHapChKi 3aHATTS 270 ron.
JIaGopaTopHi 3aHATTA -




Camocriitaa po6ora 210 ron.

InuBinyansHi 3aBIaHHS -

KinbkicTh TUXKHEBUX T'OAUH 4 ron.
I IeHHOT (POpMH HABYaHHS:

ayIUTOPHUX

1. Mera, 3aBJaHHs, KOMIIETEHTHOCTI Ta POrPaMHi pe3yJbTaTH
HABYAJIbHOI AMCUHUILTIHA

Mera - cpopmyBaTh HAaBUYKM BUKOPHCTAHHS 3HAHb 3 aHIIIMCHKOT MOBHU SK Y
Opoleci TMOBCSAKIEHHOTO CIUIKYBaHHS 3 MpeACTaBHUKAMHU I1HIIMX KpaiH 3
PI3HOMAaHITHUX MHUTaHb, TaK 1 Ha eTaml MNIATOTOBKM 1O y4YacTi y MDKHApOIHHUX
KOH(pEpEeHIIX, MPOEKTaX Ta JUCKYCIAX, a TaKOX HABUUTH CIyXayliB MPOBOJIUTU
MUCBMOBHUI 0OMIH A1IOBOIO 1H(OpMAITI€TO.

3aBiaHHs HaBYAJIbHOI JUCHUIUIIHKM — (QOpPMYBaHHS y CTYJEHTIB cHeliaJbHHUX

KOMIIETEHTHOCTEH:

[aTerpanpHa 3MaTHICTh PO3B’S3YBAaTH CKJIQJIHI CIIEIliaTi30BaHi 3aBIaHHS

KOMITETEHTHICTb Ta TPAKTUYHI TPolsieMH y cdepi MyOJIYHOrO YIpaBIiHHS
Ta aAMIHICTpyBaHHS a00 Yy TIpoIleci HaBYaHHS, IO
nependadae 3acTOCYBaHHS TEOpid Ta HAyKOBHX METOIB
BIJIMOBITHOT rajy3i 1 XapaKTepU3y€eThCsl KOMIUICKCHICTIO Ta
HEBHU3HAYEHICTIO YMOB.

3araipHi 3K2. 3paTHIicTh peanizyBaTh CBOi MpaBa 1 OOOB’SI3KH SIK

KOMIIETEHTHOCTI YyJIeHa CYCHUIbCTBA, YCBITOMJIIOBATH IHHOCTI

IPOMAJISTHCHKOTO (BUIBHOTO JAEMOKPATUYHOI'0) CYCITUIHCTBA
Ta HEOOXITHICTh HMOr0 CTAJOTO PO3BUTKY, BEPXOBEHCTBA
npaBa, MpaB 1 CBOOOI TIOUHU 1 TPOMAIsTHUHA B YKpaiHi.
3K8. BMiHHS BUSBIATH, CTaBUTH Ta BUPINIYBaTH
poOJIeMH.

3K9. 3patnicth 10 mOmIyKy, OOpOOJEHHS Ta aHali3y
iHpOpMAaIlii 3 piI3HUX JKEpeE.

3K10. 3matHiCTh CHITKYBaTHUCA JIEP)KaBHOIO MOBOIO SIK
YCHO, TaK 1 MHCHMOBO.

3K11. 3paTHICTh CHUIKYBATHCS 1HO3EMHOIO MOBOJO.

3K12. HaBuuku M1K0COOUCTICHOT B3aEMO/III.

3K13. 3paTHICTh COIIKYBATHCS 3 MPEICTaBHUKAMU IHIIHUX
npodeciiHUX TPy PI3HOTO PIBHSA (3 €KCIepTaMH 3 IHIIUX
rajxy3eil 3HaHb/BUIIB AISJILHOCT1).




CrneuianbHi (paxosi,
MpeaMETH1)
KOMIETEHTHOCTI

®K1.3paTHICTD hi(o) COLIIAJIBHOT B3a€EMOII, hio)
CHiBpOOITHULITBA i pO3B’A3aHHS KOH(JIIIKTIB.
®K3.3natHiCcTh 3a0e3ne4yBaTu JOTPUMaHHS
HOPMAaTHMBHOIIPAaBOBUX Ta  MOpPAJIbHO-€TUYHUX  HOPM
MOBEI1HKHU.

®KI11.3aatnicTh y ckiaai poboyoi Tpynu MPOBOJIUTU
NPUKIAIHI JOCIIKEHHS B cepl MyOJiuHOrO YInpaBiIiHHA
Ta aJAMIHICTPYBaHHS.

O®OK12. 3matHICTh BUABIATH, aHATI3yBaTH Ta 3HAXOIUTHU
IUIAXHM BUPIMIEHHS Mpo0JieM pO3BUTKY TEPUTOPIA 3
ypaxyBaHHSIM crienu ik MOBOEHHOTO BITHOBJICHHS.

2. Ilpozpammni pezyromamu nasuannsn (INPH).__

I1P3 YMITH YCHO 1 MUCbMOBO CHUIKYBATUCS 1HO3EMHOIO MOBOIO.
I1P12 YMITH HaMaroAUTH KOMYHIKAI[I}0 MK TPOMaJITHAMH Ta OpraHaMu
JIEp>KaBHOI BJIAJM 1 MICIIEBOTO CAMOBPSITyBaHHSI.




1. Iporpama Ta CTPYKTypa HABYAJIBHOI AUCHUILIIHYU JJIS:

1 cemecTp
KinpkicTb Toaua
neHHa gpopma 3aouHa gopma
HazBu 3micToBHX
MOJIYJIB i Tem yCBOT y TOMY YHC1 YCBOT y TOMY YHCII1
0 0
A| 1 | Ja | iH |C.p J|0|Ja|id|cp
6 | n 6 | 1
1 2 |3/4]5 |67 8 911111213
0

3microBmii Mmoxyan 1. Culture of Administrating.

Tema 1 Career of a 30 15 15
Public Official.
Culture of

Administrating.

Grammar: Present
Simple, Present
Continuous.Asking
questions: Yes/no ques
tions, Information
questions, Using how
far, how long, how
often

Tema 2 Profeccional | 30 15 15
Qualities and Ethics.

Grammar: State
Verbs, Linking Words
/ Phrases, Questions;
Who vs Whose, Which
vs What, What kind
of.., Who vs Whose,
Tag questions, Alterna
tive questions

Pa3zom 3a 3mictoBum | 60 30 30
moayJiem 1

3microBHuU# Moay.ab 2. Management.




Tema 1 Conflict | 30 15 15
management. Human
Resources.

Grammar: Plural
nouns, Subjects, verbs,
and objects, Objects of
Prepositions,  Preposi
tions of time, Relative
Pronouns, Relative
Adverbs, Position of
prepositions in Rela
tive Clauses, Adverbs
of Frequency

Tema 2 Public | 30 15 15
relations. Marketing.

Mass Media.

Grammar: Present

Perfect, Review: irregu
lar verbs, Since vs For,
Since-clauses,

Already, Still, yet,
anymore, Present
Perfect and Past
Simple  with  time
words, Present Perfect
Continuous, Verb
tense review

Pa3om 3a 3mictoBum | 60 30 30
MoayJieM 2

120 60 60
Ycboro roiuH

1. Mporpama Ta CTPYKTYpPa HABYAJBHOI TUCHUIIIHH J1JI5:

—IMOBHOT'0 TEPMIHY JIEHHO1 (3a04HO1) (hopMu 3100yTTs BUILIOI OCBITH;




— CKOPOUYEHOI'0 TePMiHY JEHHOT (3a04HO1) opMH 3100yTTS BUIIIOI OCBITH.

2 cemecTp

Ha3Bu 3MmicToBUX
MOAYJIIB 1 TEM

KinpkicTh roana

neHHa gopma

3aouHa gopma

yChOT

y TOMY YHCI1

a| o | na | 1"

0 | I

c.p

yCBhOT
0

y TOMY YHCII1

| 1 1a0

3|45 |6

911 11
0

3micToBuii Mmoxyas 1. Politics an

d Administration.

Tema 1 Evolution of
Public Administra
tion. State Structure :
Ukraine.

Grammar: Past Simple,
Regular and Irregular
verbs, Simple Past :
Questions, Past Simple
vs Present Perfect, Past
habit with “used to”

30

15

15

Tema 2. State
structure: the USA

Grammar. Past
Continuous, Past
Simple S Past
Continuous, Past
verbs, Past time using
time clauses.

30

15

15

Pa3om 3a 3micTOBUM
moayJiem 1

60

30

30

3micToBHUM Moay.b 2. State Structure.

Tema 1 State
structure: the

30

15

15




European Union

Grammar: Past Perfect,
Past Simple vs Past
Perfect, Already, still,
yet, anymore, the
Present Perfect vs the
Past Perfect, The Past
Continuous vs the Past
Perfect

Tema 2 State
Structure: the UK

Grammar: Past Perfect
Continuous, Since-
clauses, Past Perfect
Continuous with since
and for

30

15

15

Pa3oMm 3a 3micToOBUM
MoayJieM 2

60

30

30

Ycboro roiuH

120

60

60

1. Ilporpama Ta CTPYKTypa HABYAJIbHOI IUCHMILTIHM JIJIs:

—IIOBHOT'O TEPMiHY JICHHOT (3a04HO1) (hopMu 3100yTTS BUIIOT OCBITH;
— CKOpOYEHOT0 TepMiHy JAeHHOI (3a049HO1) (popmu 3100y TTS BUIIIOT OCBITH.

3 cemecTp

HasBu 3MmicToBUX

KinekicTs roauu

neHHa popma

3aounHa dopma

MOJIYJIB 1 TeM yCBHOT y TOMY YHCI1 yCBOT y TOMY YHUCIIi
0 0
q| 0| na | H |Cp A |0 |na|iH |cp
0| a 0 | o
1 2 |3/4]5 |67 8 911111213




3micToBuii Mmonyab 1. Basics of Economics

Tema 1 Basics of 31 23 8
Economics

Grammar: Future
Simple,Linking words
/ Phrases, Will and be
going to, Questions
with will and be going
to, : Sureness about the
future, Relative
Pronouns

Tema 2 Four key |29 22 7
economic concepts

Grammar: Future
Continuous, If-clauses,
Future time clauses,
Using be going to and
the Present Continuous
to express  Future
time,Possessive

Pronouns
Pa3omMm 3a 3mictoBum | 60 45 15
MoayJiem 1
3micToBHM# MoayJib 2. Money and Banks
Tema 1 Money 31 23 8
Grammar: Future

Perfect, Using the
Present Continuous to
express future time,
Using the Simple
Present to express
future time, Possessive
Pronouns S
Possessive Adjectives




Tema 2 Banks

Grammar: Future
Perfect  Continuous,
Using the  Simple
Present to express
future time, Using be
about to, Parallel
verbs, Reflexive
Pronouns,Subject,
Verbs, Obijects,
Prepositions, Adjec
tives and Nouns

29

22

Pa3oMm 3a 3micToOBUM
MoayJieM 2

60

45

15

Ycboro roiuH

120

90

30

1. IIporpama Ta CTPYKTypa HABYAJIbHOI IUCHMILTIHM IS

—IIOBHOT'O TEPMiHY JICHHOT (3a04HO1) (hopMHU 3100yTTS BUIIIOI OCBITH;
— CKOPOYEHOT'0 TePMiHY JCHHOT (3a09HOT) (hopMH 3100YTTS BUIIOT OCBITH.

4 cemecTp

Ha3sBu 3micToBUX

KiutekicTs roauu

neHHa popma

3aounHa dopma

MOJIYJIIB i TeM yCBOT y TOMY YHUCII1 yCBOT y TOMY YHCIIi
0 0
J| 0| Ja|iH |cp I | o 1H
0O | 1 §
1 2 3|45 |6 |7 8 91|11 12
0
3micToBmii moayas 1. E-government.
Tema 1. E- 30 15 15

government.




Grammar: Passive
Voice. Present Simple
Passive

Tema 2 Non-internet | 30 15
e-government

Grammar: Present
Continuous Passive

15

Pa3om 3a 3mictoBum | 60 30
MojayJem 1

30

3micToBHu# MoayJib 2. Public and Municipal Finances

Tema 1 Public and | 30 15
Municipal Finances
Grammar: Present
Perfect Passive

15

Tema 2 Government | 30 15
expenditures

Grammar: Present
Perfect Continuous
Passive, Passive
Modals

15

Pa3om 3a 3mictoBum | 60 30
MoayJieM 2

30

120 60

Ycboro roauH

60

3.Temu 1a06opaTopHUX (IPAKTUYHHUX, CEMIHAPCHKUX) 3aHATH

1 cemecTp
n HazBa Temu KutekicTh
T'OJHNH
1 | Career of a Public Official. 2
2 | Grammar: Present Simple, 2
3 | Culture of Administrating. 2
4 | Grammar: Present Continuous. 2
5 | Public Administration 2




6 | Grammar: Asking questions: Yes/no questions, 2
7 | People in Public Administration jobs 2
8 | Grammar: Information questions 2
9 | Administrative services 2
10 | Grammar: Using how far, how long, how often 2
11 | Professional Qualities and Ethics. 2
12 | Grammar: State Verbs 2
13 | City managers 2
14 | Grammar: Linking Words / Phrases 2
15 | The Mayor of the city 2
16 | Grammar: Questions; Who vs Whose, Which vs What 2
17 | Style and Strategy 2
18 | Grammar: What kind of.., Who vs Whose 2
19 | Conflict management 2
20 | Grammar: Tag questions 2
21 | Human Resources 2
22 | Grammar: Alternative questions, Error analysis 2
23 | Conflict management techniques 2
24 | Grammar: Plural nouns ,Subjects, verbs, and objects, Objects 2
of Prepositions, Prepositions of time
25 | Argument Clinic
26 | Grammar: Relative Pronouns, Relative Adverbs, Position of
prepositions in Rela tive Clauses, Adverbs of Frequency
27 | Public relationship 2
28 | Grammar: Present Perfect, Review: irregu lar verbs, Since vs 2
For, Since-clauses, Already, Still, yet, anymore, Present
Perfect and Past Simple with time words, Present Perfect
Continuous, Verb tense review
29 | Marketing. Mass Media 2
30 | Test 2
4. Temu camocTiiiHOI po0oTH
ul HazBa Temu KinpkicTh
TOIVH
1 | Introductions. Introduce yourself 2
2 | Interview with a consultant 2
3 | Present Tenses, Stative Verbs, Too/enough 2




4 | From small town to global leader 2
5 | China's economic boom 2
6 | Past Tenses, Relative Clauses 2
7 | Nationaities.Time for change 2
8 | Ajob fair in Singapore 2
9 | Future Tenses, Clauses of purpose 2
10 | Decide on the successful candidate for a job 2
11 | Writing: e-mail 2
12 | Countable/Uncountable Nouns 2
13 | Work and Leisure 2
14 | Discuss what people want from work 2
15 | Business diary 2
3. Temu abopaTopHuX (MIPAKTHYHUX, CEMIHAPCHKUX) 3aHATH
2 cemecTp
I Hazpa Temu KinpkicTb
rOJOUH
1 | Evolution of Public Administration 2
2 | Grammar: Past Simple 2
3 | State Structure:Ukraine 2
4 | Grammar: Regular and Irregular verbs 2
5 | Politics and Administration 2
6 | Grammar:Simple Past : Questions 2
7 | Principles of Public Administration 2
8 | Grammar: Past Simple vs Present Perfect 2
9 | Principles of Organization 2
10 | Grammar:Past habit with “used to” 2
11 | Creative Experience 2
12 | Grammar:Past Continuous 2
13 | Principles of Scientific Management 2
14 | Grammar: Past Simple vs Past Continuous, 2




15 | State Structure: the European Union 2
16 | Grammar:Past verbs 2
17 | The functions of the executive 2
18 | Grammar: Past time using time clauses 2
19 | Elements of Public Administration 2
20 | Grammar: Past Perfect 2
21 | European Parliament 2
22 | Grammar: Past Simple vs Past Perfect 2
23 | European Council 2
24 | Grammar:Already, still, yet, anymore 2
25 | State Structure: the UK 2
26 | Grammar: the Present Perfect vs the Past Perfect, 2
27 | Ministers of the Crown 2
28 | Grammar: The Past Continuous vs the Past Perfect 2
29 | The House of Commons vs the House of Lords 2
30 | Test 2
4. Temu camoCTiHHOI po0OTH
I HasBa temu KinpkicThb
TOIVH
1 | Leisure activities 2
2 | Days, months, dates 2
3 | Some/Any/No 2
4 | Talking about work and leisure 2
5 | Resolve issues with unhappy staff 2
6 | Expressing preferences, Clauses of Result 2
7 | Question Tags, Articles 2
8 Problems 2
9 | Talk about problems at work 2
10 | An interview with a specialist in change leadership 2
11 | The Passive 2
12 | Call-centre interviews 2




13 | Telephoning 2
14 | Personal / Impersonal Construction 2
15 | Solving problems 2
3. Temu nabopaTopHuX (MIPAKTHYHHUX, CEMIHAPCHBKHX) 3aHATH
3 cemecTp
1| HazBa Temu KinpkicTh
TOJAUH
1 | Basics of Economics. 2
2 | Grammar: Future Simple 2
3 | Four Key Economic Concepts 2
4 | Grammar: Will and be going to 2
5 | Scarcity 2
6 | Grammar: Questions with will and be going to 2
7 | Supply and Demand 2
8 | Grammar: Sureness about the future 2
9 | Costs and Benefits 2
10 | Grammar: Past and Future time clauses 2
11 | Incentives 2
12 | Grammar: If-clauses 2
13 | Money 2
14 | Grammar: Time clauses and if-clauses 2
15 | The Financial System 2
16 | Grammar: Future time clauses 2
17 | Interest Rates 2
18 | Grammar: Using be going to and the Present Continuous to 2
express Future time
19 | The Economics of Interest-Rate Fluctuations
20 | Grammar: Using the Present Continuous to express future
time
21 | Rational Expectations, Efficient Markets, and the Valuation 2
of Corporate Equities
22 | Grammar: Using the Simple Present to express future time 2
23 | Financial Structure, Transaction Costs, and Asymmetric 2
Information
24 | Grammar: Using be about to 2
25 | Banks 2




26 | Grammar: Parallel verbs 2
27 | Bank Management 2
28 | Grammar: Relative Pronouns 2
29 | Innovation and Structure in Banking and Finance 2
30 | Grammar: Personal Pronouns 2
31 | The Economics of Financial Regulation 2
32 | Grammar: Possessive Pronouns 2
33 | Financial Derivatives 2
34 | Grammar: Possessive Pronouns vs Possessive adjectives 2
35 | Financial Crises: Causes and Consequences 2
36 | Grammar: Reflexive Pronouns 2
37 | Central Bank Form and Function 2
38 | Grammar: Subject-verb agreement 2
39 | The Money Supply Process 2
40 | Grammar: Adjectives 2
41 | The Money Multipliers 2
42 | Grammar: Adjectives and Nouns 2
43 | Foreign Exchange 2
44 | Grammar: Word order: object, place, and time 2
45 | Test 2
3. Temu abopaTopHuX (MIPAKTHYHUX, CEMIHAPCHLKUX) 3aHATH
4 cemecTp
I Hazpa Temu KinpkicTb
rOJOUH
1 | E-government 2
2 | Grammar: The Passive 2
3 | Transformational e-government 2
4 | Grammar: Active vs Passive 2
5 | Non-internet e-government 2
6 | Grammar:Review of past participles 2
7 | History of non-internet e-government 2
8 | Grammar: Passive vs Active meaning 2
9 | Government-to-consumer (G2C) approaches 2
10 | Grammar: Tense forms of the Passive 2
11 | The strategy of customer relationship management (CRM) 2
12 | Grammar: Transitive vs intransitive 2
13 | Government-to-business (G2B) 2
14 | Grammar: The by-phrase 2



https://en.wikipedia.org/wiki/Customer_relationship_management

15 | Government-to-government (G2G) 2
16 | Grammar: Present Simple Passive 2
17 | Government-to-employees (G2E) 2
18 | Grammar: Presrent Continuous Passive 2
19 | Public and Municipal Finances 2
20 | Grammar: Present Perfect Passive 2
21 | Public Finance Management 2
22 | Grammar: Present Perfect Continuous Passive 2
23 | Public expenditure 2
24 | Grammar: Passive Modals 2
25 | Public revenue 2
26 | Grammar: Using Past Participles as adjectives 2
27 | Government expenditures 2
28 | Grammar: be used / accustomed to/ used to 2
29 | Government finance statistics and methology 2
30 | Test 2
4. Temu camocTiiiHOI po6OTH
1| Ha3Ba tremu KinpkicThb
TOIVH
1 | Hogh-Style Business Rentals 2
2 | Causative form : have something done 2
3 | Respond to negative customer feedback 2
4 | Working across cultures 2
5 | Reported Speech 2
6 | Eating out 2
7 | Talk about business travel 2
8 | Reported Statements and Questions, Introductory Verbs 2
9 | An interview with a business traveller 2
10 | Hilton Tokyo —hotel description 2
11 | Reported Commands / Requests / Suggestions 2
12 | Travel details 2
13 | Making bookings and checking arrangements 2




14 | The Gustav Conference Centre

15 | Reported Commands

6.MeTtoau Ta 3aco0H 1iarHOCTHKHU Pe3y/IbTATiB HABYAHHS:
— ycHe a00 MMCbMOBE ONUTYBAHHS;

— criBOeciza;
— T€CTYBAHHS,

— CaMOOIIIHIOBAaHHS.

7..MeToau HABYAHHSA (uOpamu HeoOXione uu 00noeHUmMU):

— METO/I MPOOJIEMHOTO HABYAHHS;

- METO HpaKTI/IKO-OpiCHTOBaHOFO HaB4YaHHI,

— KEHMC-METOI;

— METO/ HaBYAIbHUX JUCKYCIH Ta febar;

— METO0/1 KOMaH/AHOi poOOTH, MO3KOBOTO HITYPMY;

— MeTOo/1 reiiMipikoBaHOTO HaBUAHHS.

8. OniHOBaHHS pe3yJbTAaTiB HABYAHHSI.

OniHoBaHHA 3HaHb 3700yBada BHUIOI OCBITH BiZOYBAa€THCS 3a

100-0ayibHOIO  IIKAJIOXO

i

MEPEBOUTHCSA B HAIIOHABHY OINIHKY 3TiHO YHMHHOTO «Il0JOXKEeHHS Mpo eK3aMeHU Ta 3aKH y

HYBIill Ykpainn»

8.1. Po3noaij1 0aJiiB 32 BUAAMHM HABYAJILHOI JiILHOCTI

1 cemectp
Bua HaBYaIbHOI AiILHOCTI Pe3yiabTaTn HaBYaHHS OuinoBaHHs
Moayns 1. OcHoBH Ai10BOI KOMYHiKauii.
IIpakTuuna podora 1Pe3rome ta IIPH 3.I11PH12 5 0anis
cymposinuuit muct (CV & Cover
Letter). 3100yBavi BUIIIOI OCBITH MAKOTh:
. Bwmitu cTB BaTU KTHBHI M

[Ipocmi uacu ¢ _OpI‘O edpe PE3tOME

Ta CYNpPOBIIAHI JJUCTH, a TAKOXK 3HATH, SIK

YCIIIIHO MIATOTYBATUCS Ta MPOUTH

criBOeciny.
IIpakTrnuna podora 2 [HTepB’1o: 3HaTH Ta BMITH 3aCTOCOBYBAaTH IPOCT] S dauiB

HiL[FOTOBKa Ta TPOXOPKCHHS.

[ Ipocmi uacu

Yacu JJIsi TOYHOTO Onucy (hakTiB, MOJi
Ta IJIaHIB.




I[IpakTuyna podora 3 JleMoHCTpYBaTH HaBUYKU MpodeciitHO]] 5 oaxis
caMoOIlpe3eHTalii Ta BMITH €(EeKTHBHO
11 iifHa camoI HTAIis . .
podec a caMolIpese .au. ) YIIPaBIISATH imeHTUIKAIITHIMA
(Elevator Pitch).Inentudikariiui
) o JOKYMEHTaMHU Ta 1 poBUMH
OKYMEHTH Ta u(poBi mpodii. .
JIOKIM unp pod npoiamMu.
[Ipocmi uacu
IIpakTnuna podora 4 Busnayatu 0coOMCTI KOMIIETEHTHOCTI 32 S bauiB
Ocobucri ) , . |momomororo SWOT-ananisy, po3susary
COOMCTI KOMIIETEHTHOCTI Ta Kap’ €pHi . C e
e _ ra kap €pHL soft skills, popmymoBatn kap'epHi wixi
it (SWOT-anainis, soft skills, .
. Ta po3ymitu IPOIETyPH
moruBailisi). [Tpouenaypa s .
v NpaleBIalTyBaHHA SIK B YKpaiHi, Tak i
MpalneBIamTyBaHHs B YKpaiHi Ta 3a
4 ) 3a KOPZOHOM.
KOPJOHOM (BIAATYK Ha BaKaHCIko,
MIPOXOJKEHHSI CIIBOECI/IN, YKIIaJaHHS
KOHTPAKTY).
Tpusani uyacu Onsa niawis i npuUNyuyeHs
IIpakTu4na podora 5 BwmiTn BHKOPHCTOBYBAaTH TpPUBAJl YacH 5 6aaiB
. JUTST BUPAXXCHHS IUIAHIB, MPUIYIICHDb Ta
TOBE TUCTYBAaHHS: CTHIIB, C Typa,| .. . .
A yB ’ pr# ypa, o, 100 Bm6yBa}0TLcsI y TI€BHUH
MOBa (ETHKET eICKTPOHHUX JIKCTIB,
MOMEHT.
11abJI0HU 3BepHEHB). Jlpec-koa Ta
30BHIIIHINA BUTJISAA Y TPpOodeciiHOMY
cepenoBuiii ()TUIH Apec-KOy,
KYJIbTYpa BUTJISAY.
Tpusani uacu Onsa niawHise i NPUNYueHs
I[IpakTu4yHa po6orta 6 HaBuutucs eQekTMBHO BECTH JALIOBE 5 oanis
) o JUCTYBaHHS, JOTPUMYIOUHCH CTHIIIO Ta
ETuker AU10BUX 3ycTpivei 1 .
} ) eTHUKeTy, a TakK0oX BMITHU oOuparu
neperoBopiB ( MpaBuiIa MOBEIHKH, . - .
) i b BIAMOBIAHUN  Apec-KOA A PI3HUX
4eproBiCTh BUCTYIIIB, IPUHOMH . .
B npodeciiiHuX cuTyariu.
nepekonanHs). TenehoHHuil Ta
onnaitn-etuket (Netiquette) (mpaBuia
CHUIKYBaHHS B MECEHDKEpax,
BiZ€OI3BIHKAX).
3asepuieni yacu 01 ananizy MuHyI020
I[IpakTuuna po6ora 7 3acTocoBYBaTH TPUBAJ YacH ISl OIHUCY] 5 0axis

MUKKYJIBTYpHUH €TUKET Y 1IJI0OBOMY
cepenoBHUIIi (SIK YHUKAaTH KOH(QIIKTIB,
BPaxXOBYIOUM KYJIbTYpHI
BigMiHHOCTI).ETHKa y cniimkyBaHHi 3
KOJIETaMH Ta KepIBHUIITBOM
(mpodeciitna BBIWIMBICTb,

3allJIaHOBaHUX HO,[[iﬁ Ta TINOTETUYHUX
CHTyaLIiﬁ, 11O pO3ropTaroThCA.




cyOopauHaris, KOH(IIKTH
MEHEKMEHT).

3asepweno-mpusani uacu

Camocriiina pooora 1 OnaHyBaTu €TUKET JAUIOBHX 3yCTpIUeH, 20 daxis
IIEPEroBOpiB, a TaKOX 3HATH MPABUIIA
ETHkeT AUIOBUX 3yCTpideil.. mpaBuia .
A y pu p TeNIe(POHHOTO  Ta  OHJIAHH-CTUKETY|
Tee()OHHOTO Ta OHJIANH-ETHKETY . ..
. h (Netiquette) TUTSt Pe3yNIbTaTUBHO]
(Netiquette) 111 pe3ysibTaTUBHO1 o
o KOMYHIKaIrii.
KOMYHIKAIIii.
[ Ipocmi ma mpusani yacu.
Camocriiina po6ora 2 AHani3yBaTu MHUHYJI1 TOAIl Ta iXH] 15 6aniB
HACJIIIKM, BUKOPUCTOBYIOUM 3aBEpILEHI
Hroancu MbKHapOIHOTO €THUKETY. .
Pox y Ta 3aBEPUICHO-TPHBAJII YacH, a TaKOX
ETtuka cniikyBaHHs B podeciitHom .
.yB pod Y |ycBinommoBaru HIOAHCH
CepeTOBHIIIL. .
MDKKYJIBTYPHOTO ©THKETy Ta eTHKHU
3asepuieni uacu Ons ananizy CIIIKYBaHHA B npodeciiinomy)
munynozo.3aeepuieno-mpusani uacy  |CCPCAOBHIIL
MopyinpHa KOHTpOJIbHA poboTa 1. 30
Pa3om 3a moayJiem 1 100
Monayinb 2. IHCTpyMeHTH Ta (pOpMHU AiJI0BOT0 CILIKYBAHHS.
I[IpakTu4na podora 8 IIPH 3.I1PH12 5 6auaiB
[ToHATTS 1UI0BOT KOMYHIKAIIIi: 3100yBavi BUIIIOT OCBITH MAKOTh:
CYTHICTh, QYHKIII1, MPUHIIUITN ]
X 3HATU CYTHICTh, QYHKIT Ta MPUHIUIIH
(TeopeTHUHI OCHOBH Ta POJIb Y ] ) > T ]
s . MI0OBOT KOMYHIKallii, a TaKoX BMITH
npodeciitHOMY CepeI0BHIIIi). i
PO3PIBHITH Ta e(EeKTUBHO
OcHosu Henpsamoi Mogu BUKOPHUCTOBYBATHU BepOaIbHI i
HeBepOanbHi 3aCO0U CIUTKYBaHHS.
IIpakTnuna podora 9 BMiTH 3acTOCOBYBAaTH OCHOBHU HEMPSAMO]] S 0auiB
5 5 5 MOBU Ul  KOpPEKTHOI  mepefaui
BepbOanpHi Ta HeBepOalibHI 3ac00U .
ep eBep i 3 .CO iH(opmarii.
CHiIKyBaHHs (MOBa, IHTOHAILIS, )KECTH,
MiMiKa,, TUCTaaHIs).
OcHosu Henpsamoi Mo8u
I[IpakTuuna po6ora 10 BukopuctoByBaTH  TpaauliiiHI  Ta 5 0axis

3acobu KOMyHIKalil: TpaauLiiHi Ta

UQpoBi 3acO0M KOMYHIKallii, a TaKOX




dpoBi (TenedoH, email,
MECCH/DKEPH, COLIAIbHI MEPEIKi).
MDKKYJIbTypHa KOMYHIKaIlist
(6ap’epu, aganTaiis CTHIIIO
CHIUIKYBaHHA, KyJbTYPHI KOIHN).

[020001cents uacie y Henpsamii Mogi

YCB1IOMITIOBATH Oap'epu
MDKKYJIBTYpHOT KOMYHIKaIlii Ta BMITH

alaliTyBaTu CTUJIb CHiJIKyBaHHSI.

eperoBopax
(TexHiKHM apryMeHTallii, KOMIIPOMIic,
aKTHBHE CITyXaHHS).

[1iopaoHi peuenns

OpraHi3oByBaTH Ta OpaTh y4yacTb Yy
KOH(EpEeHIIIAX 1 UTOBUX 3yCTpiyax.

I[IpakTuuna podora 11 JleMOHCTpYBaTH TIMOOKE PO3YMIHHS T4 5 oaxis
) NpaBWIbHE  3aCTOCYBaHHS  IPaBHII
BukopucTaHHsS KOMIT I0TEPIB Ta . . .
. i ) MIOTO/KEHHS YaciB y HEMIPSMIil MOBI.
[HTepHETY B IUTOBOMY CHUIKYBaHHI
(omnmaitH-3ycTpidi, JOKYMEHTOOOIT,
Oesmneka nanux). Tumnosi 6ap’epu B
KOMYHIKAIIii Ta MIJISIXH iX [TO00JIaHHS
(rcuxoJToTivH1, MOBHI, TEXHIYHI
[EPILKOJIN).
CrnaoHi 6unaoku Henpsamoi Mosu
IIpakTuyHa podora 12 BwmitTi BHKOPHCTOBYBAaTH KOMIT'IOTEPH 5 6auaiB
. Ta [HTepHET I €PEKTHBHOTO JLTOBOTO
Crorapanss CHW6OB%X JIOKYMCHTIB. CHUIKYBaHHS, a TakK0oXX BH3HAuaTH
MEMOpPaHAYM, IUTOBIH JIHCT TUTIOB1 KOMYHIKaIlifH1 Oap'epu Ta 3HATH
(cTpyKTypa, CTHIB, MPHIKTAH). NUTAXA 1X TOJOJIaHHS.
Opranizaiiis Ta yaactb y KOH(pepeHIisax
i 1iT0BHX 3ycTpivax (MiAroToBKa,
MMPOTOKOJI, TOBEIIHKA).
YmosHi peuenns
IIpakTuyna podora 13 OnaHyBaTH CKJIQJIH1 BUIIAJKA HEMPAMO] 5 0aaiB
MOBH, BKJIIOYAIOYH nepenayvyj
[linroroBKa Ta MpPOBEICHHS IMyOJIYHOTO .o P
MOJAJIbHUX JI€CHiB Ta I1HQIHITUBHUX
BUCTYIY (CTPYKTypa BUCTYILY, poboTa 3 KOHCTDYKILi.
ayJUTOPI€EI0, MOI0JAHHS CTPAXY).
[Ipesenraris sk popma aimoBoi
KOMYHIKaIlii (CTBOPCHHS ClIaiiIiB,
Bi3yani3allis JaHHUX, IHTEPAKTUBHICTB).
Ymoeni peuenns
IIpakTnuna podora 14 Hapuntncs CKJIaJlaTh CITyxk00Bi S 0auiB
) ) ) . |moxymeHTH, Taki SK MEMOpaHIyMH Ta|
EdexTnBHI KOMYHIKaTUBHI CTpaTerii y TIOBi MHCTH, @ TAKOK  BMITH




I[IpakTuuna po6ora 15 3acTocoByBaTH YMOBHI peueHHs TwiiiB 5 oaxis
) ) L 0, 1 Ta 2 U1 BUpaXKEHHs peallbHUX Ta
HK KTUBHOCTI KOMYHIKaIlii B . .
On a.e(be 0CTL KO yH al rMOTEeTUYHUX CUTYAITIH.
npodeciiHoMy cepeoBHIIi
(3BOpOTHHIT 3B’S130K, KOMYHIKAIIHHUI
ayJuT).
[1iOps0Hi peuenns
Camocriiina pooora 3 Bwmitn  migrotryBatu  Ta  IIPOBECTH 15 6aniB
. yONiYHAN BHCTYTI, a TaKOX
[TyOniaHMIA BHCTYIL,IT HTAITil. .
yor CTYILTpe3cHTal CTBOpIOBAaTH €()eKTUBHI Mpe3eHTallii sK
Vmosni peuenns 0,1,2,3, 3miwani. (bopmy ninosoi komyHiKarii.
Camocriiina po6ora 4 BukopuctoByBaTM  YMOBHI  pEUYEHHS 15 6aniB
Tuny 3 Ta 3MilIaHi TUMH, @ TAKOXK BMITH
EdexTnBHI KOMYHIKATUBHI CTpaTeET1i . .
¢ i p 3aCTOCOBYBATH e(eKTUBHI
[Tiopaowi pevenns KOMYHIKaTHBHI CTpaTerii y neperoBopax|
Ta 3/1MCHIOBAaTH OLIHKY €(EeKTUBHOCTI
KOMYHIKaIIii B npodeciiHomy|
CEPENIOBHIII, PO3YMIIOYH PI3HOMAHITHI
MIJPSAIHI pEYSHHS Ta IXHIO (QYHKIIIIO.
MopyinpHa KOHTPOJIbHA poboTa 2. 30 6auiB
Pa3om 3a moayJiem 2 100

HaBuaibHa pobora

(M1 + M2)/2%0,7 < 70

Ex3zamen

30

Pa3om 3a kypc

(HaBuagbHa poboTa + ex3amen) < 100

8.2. llixana ouiHOBaHHS 3HAHB 3100yBaya BUIIOI OCBITH

PefiTuHT 3M100yBaYa BUIIOI OCBITH, Oamn

O1iHKa 3a HaI[ilOHAJTEHOIO CHCTEMOO (€K3aMCHH/3aITiKH )

90-100 BIIMIHHO
74-89 nobpe
60-73 3aJ0BLIBHO

0-59 HE3aI0BUILHO

IlosiTka oniHIOBaAaHHA

Iloaituka monao aeanaiinis |HAIIPUKJIAJ]: poboTH, siKi 3[1al0Th 13 TMOPYIIECHHIM TEPMiHIB 0€3 MOBaKHHUX




Ta MepecKJIAJaHHA: [IPUYMH, OL[HIOIOTh Ha HIKYY OLIHKY. IlepecknanaHHs MOIyIiB BigOyBaeThCs
i3 I03BOJTY JIGKTOpa 3a HAsBHOCTI MOBa)XHUX MPUYMH (HAMPHKIAL,

TTiKapHSIHUN ).
[losiTnka 010 HAIIPUKJIA/]: cnucyBaHHS TiJi 4ac KOHTPOJBHUX pOOIT Ta eK3aMEHiB
akafeMiyHoOl 3a00poHEHO (B T.4. 13 BUKOPHCTaHHSAM MOOUILHUX jeBaiiciB). KypcoBi poboTu,
100POYECHOCTI: pedepaTé MOBUHHI MAaTH KOPEKTHI TEKCTOBI IMOKJIMKAHHS HAa BUKOPUCTAHY
nitepatypy

\HAIIPUKJIA/]: BinBigyBaHHS 3aHATh € OOOB’S3KOBHM. 3a 00’ €KTUBHUX

OpUYHMH (HAMpHUKIaA, XBOpoOa, MDKHAPOAHE CTaKyBaHHS) HaBUYAHHSI MOXKE
IloJsiTka oo

BiABinyBaHHS:

BiIOyBaTUCh 1HIWBiMyaldbHO (B OHJIAMH (hOpMi 32 TOTOHKEHHSM i3 JEKaHOM
(bakynbTeTy)

9. HaByaJbHO-MeTOAUYHE 3a0€e3neYeHHA

-eJICKTPOHHHWI HaBYAJIbHUI KypC HaBYAIbHOI TUCIUILIIHA (Ha HaBYAIIBHOMY TTOpTaTi
HVYBill Ykpainu eLearn

- https://elearn.nubip.edu.ua/course/view.php?id=1430) ;

- TUMOBA (HaBYaJIbHA) TIporpamMa JUCIUILIIHHY;

- poboua rporpaMa JTUCIUILTIHY;

- OCHOBHMI HaBYAJIBHUN MaTepiall (MiApyIHUKHA, HABYAIbHI TTOCIOHUKH,
MPaAKTUKYMH );

- TIONMOMDKHUN HaBYAIBHUN MaTepiall (CJIOBHUKH, JTOBITHUKH, 3aCOOH 30pOBOi
HAOYHOCTI, PO3/IaTKOBUI MaTepiall, CXeMH, CJIai 1, aBTCHTUYHI TeMaTUYIH1
nmyOJTikaIii y criemiaii3oBaHiuX aHTJIOMOBHUX NEPIOANYHUX BUIAHHIX, [HTEpHET
pecypcH, MyJbTUMEA1HHI IHTEPAKTUBHI TpOorpaMu, JiHTa()OHHI TUIaKTHIH]
MOCIOHWKY, HAaBYAIIbHI BiZleoMaTepiaim);

- HaBYJIBHI MaTepiaau sl CaMOCTIHHOT poOOTH (METOAUYHI PEKOMEH Al 1
pO3po0KH, poOOUi 301IKUTH, JTAOOPATOPHI 3aB/IaHHSA, IPAKTUKYMH, OaHK 3aBJaHb IS
3MIACHEHHS (OPMYIOUOi, PO3BUBAIOYOI, PETYIIOI0YO0i Ta MOTUBYIOYO1
IHAMBIMyaTizarmii);

- MAaKeTH TECTOBUX 3aBJIaHb JIJIS T1JICYMKOBOTO KOHTPOJTIO Ta OAHK 3aBJIaHb IS
MMOTOYHOTO 1 pyOi’KHOTO KOHTPOJTIO, TIarHOCTUYHI TECTH;

- MaTepiaTbHO-TEXHIYHE 3a0€3MeUeHHS JUCITUTUTIHY:

- KOMIT FOT€pH, TPOSKTOPH, IHTEPAKTUBHI JOIIKH, TMHAMIKH, €KPaH! TOIIO.

10. PexomengoBaHi paxepesia ingpopmamii

1. IManaeBa-IlumbGan JI.O. HaBuampHWM MOCIOHMK 3 AUIOBOI QHTIIMCHKOI MOBH
«Business studies».

2.Enterprise 4.Virginia Evans-Jenny Dooley, Express Publishing.

3. Understanding and Using English Grammar, Workbook, Second Edition. Betty,
Schrampfer Azar. Englewood Cliffs, New Jersey 07632;



https://elearn.nubip.edu.ua/course/view.php?id=1430

4. www.oup.com/elt

5. www.pearsonELT.com/vocationalenglish

6. www.ted.com

7. Comfort J. Effective Socializing. - Oxford University Press, 2008.
8. Comfort J. Effective Presentations. - Oxford University Press, 2008.
9.https://elearn.nubip.edu.ua/course/view.php?id=1430



https://elearn.nubip.edu.ua/course/view.php?id=1430
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