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BCTVYII

[IpakTyHa TMIATOTOBKAa 3/100yBadiB BHINOI OCBITH € HEBIJ €MHOIO
CKJIQJIOBOIO YACTUHOIO TPOIECY MIArOTOBKM OakaJlaBpiB y 3aKjiajl BUILOI OCBITH
(3BO), nependavyeHor0 HaBYAJIBHUM IUIAaHOM crieriaabHocTi 073 MeHeKMEeHT 1
CIIpSIMOBaHa Ha OBOJIOJIIHHS 3/100yBaYaMy BUIIIO1 OCBITH CUCTEMOIO MPOoPeCIHHUX
3HaHb, YMIHb. HABUYOK, KOMIICTEHIIIH, OTPUMAHHA NEPBUHHOIO JOCBIIY
npodeciiiHoi  JIATbHOCTI, CHOPUSATA CaMOPO3BUTKY CTyJeHTIB. IlpakTuuyHa
M1JI'OTOBKA MOKJIMKaHa 3a0e3mneunTy opMyBaHHs MpodeciiiHOT 31aTHOCTI Ta PUC
0COOMCTOCTI MEHEKEpa.

MetoauuHi BKa3iBKM pO3pOOJICHO HA OCHOBI MpOrpamy MPaKTUYHOTO
HaBYaHHs, SKa € OCHOBHUM HaBYaJIbHO-METOJAUYHUNA JOKYMEHTOM, SIKHH
BHU3HAYa€ LJIb, 3aBJAaHHS, 3MICT 1 MOPSAOK MPOBEICHHS, (HOpMU Ta METOAU
KOHTPOJIIO 1 MiABEAEHHS MIJICYMKIB MPAaKTUKU 3700yBauiB BHUIIOI OCBITH.
[Iporpama ¢popmye KOMIUIIEKCHUHN MIAX1 10 OpraHi3alii MpakTUYHO1 MirOTOBKH,
Ipu JOTPUMAHHI TPUHIMUIIB CUCTEMHOCTI, O€3MEepPEpPBHOCTI Ta MOCHIAOBHOCTI
HaBYaHHS y BIJIMOBIJHOCTI 3 3aTBEPKEHOI0 OCBITHLOIO MPOrpaMor0 37100yBayiB
BHUILIOI OCBITH MEPIIOTO piBHA (0aKaIaBPChKOr0) 3 MEHEIKMEHTY .

MeToan4H1 BKa31BKM € HaBUYAJIbHO-METOJWYHHUM JOKYMEHTOM, 3TiJHO 3
AKAM IUJJAHYETHCS 1 PErJIAMEHTYEThCA MJISJBHICTh KEPIBHUKIB IPAKTUKU
(akyJIbTETy arpapHOro MEHEIKMEHTY YIPOJOBX MEpIOAy MPOBEACHHS ILbOrO
BUJY MPAKTUKU. Y METOJAMYHUX BKa3IBKaX BUKJIAJIAEThCA METa 1 3aBJaHHS
HaBYaJIbHOI IPAKTUKHU, BUMOTH JI0 0a3 MpaKTUKH, 3MICT, IHAWBIIyaJIbH1 3aBJaHHS,
3arajibHl BUMOTH JO Oprasizailli mpoBEIeHHS HaBUYaJbHOI MPAKTUKH, MOPSIOK
M1JIBEJICHHS i1 M1JCYMKIB.

Opranizaiiss HpaKTAYHOI MIATOTOBKM  3700yBayiB  BHUINOI  OCBITH
3IIUCHIOETHCS BIAMOBIIHO JI0:

- 3akony Ykpainu «IIpo Buiry ocBity» Big 01.07.2014 p. Ne 1556-



VII (313MiHaMu Ta AOTIOBHEHHSIMHU);

- [lonoxxeHHss NOpoO NOPOBEACHHS NPAKTUKKA CTYJICHTIB  BHUIIUX
HAaBUAJIbHUX 3aKJaJIB YKpaiHu, 3aTBEP/KEHOT0 Haka3oM MiHicTepcTBa OCBITH
VYkpainu Bijg 20.12.1994 p. Ne 351;

- [TonoxxeHnus npo npaktuuHy niaArotoBky cryaeHTiB HYbBill Ykpainu
3aTBepkeHoro Buenoro pagoro HYBIIl Ykpainu 27.10.2021 p., npotokoin Ne 3;

- [Tonoxenust mpo podouy mporpamy HaBuaibHOi npakTukun HYbBill
Ykpainu, 3arBepjkeHoro Buenoto pamoro HVYBIIl Vkpainu 29.05.2024 p.
npoTokos Ne 12;

- OCBITHBO-TIpO(eciiiHOi mporpamMu «MeHEKMEHT» 1 HaBYaJIbHUX
miaHiB crnemianbHocTi 073 MeHemKkMeHT mnepmioro (0akalaBpChbKOro) piBHS
HVYBill Ykpainu.

3rijHO 3 HABYAJIBHUM IUJIAHOM MiJATOTOBKHU 3700yBadiB BHUILOI OCBITH 3a
OCBITHBO-TIpO(eciifiHOIO  mporpaMor0  «MeHeIKMEHT» 31  CIellaJbHOCTI
073 MeHem>KMEHT HaBYalbHAa NPaKTHKA 31 BCTYIy 10 (axy MNpPOBOIUTHCS Yy
IPYroMy CeMeCTpl MpOTAroM YOTHPbOX THKHIB. Ha ii mpoBeneHHs nependaueHo
120 ronus (4 kpenuTn).

HapuanbHa npakTuka 31 BCTyny 10 (paxy BiIOYBa€ThCs y MEPio]i BUBUYCHHS
3arajbHOCKOHOMIYHUX JUCIUILIIH, € MI3HABaJbHOK POOOTOI0, SIKAa Ja€ 3MOTY
BUSIBUTH DPIBEHb 3aCBOEHHSI CTYJAEHTAMH TEOPETUYHUX 3HAHb Ta MPAKTUYHOI

M1JITOTOBKH, 3JaTHICTh JI0 CAMOCTIHHOI poO0OTH B 00paHiii nmpodecii.



PO311 I
3ATAJBHI MOJOKEHHS 10 MTPOXOKEHHS HABUAJLHOI
MPAKTUKHA

1.1 MeTa Ta 3aBJaHHS HABYAJbHOI NPAKTUKHA

MeTor0 HaBYadbHOI MPAKTHUKUA 31 BCTymy A0 (axy € O3HallOMIICHHS
3100yBaviB BUIIOT OCBITU 3 OCHOBHUMH MOJOKEHHSMH MPO OpPraHi3aliio BUILOI
OCBITM B YKpaiHl, OpraHi3aiil0 HaBYaJIbHOIO Ta BUXOBHOI'O MPOLIECY B
YHIBEPCUTETI, 3MICTOM, XapaKTEPOM Ta OCOOJMBOCTSAMH MallOyTHBOI mpodecii,
pPOJUTIO KEPIBHUKIB PI3HUX PIBHIB B yIpPaBJlHHI Cy4aCHUMH HIJINPUEMCTBAMU,
0COOJIMBOCTSIMU OpraHizailii miAroToBKH (haxiBIIB 3 MEHEIKMEHTY; OllaHyBaTH
3arajibHi MPUMOMH Ta METOAU MPUNHATTA YIPABIIHCHKUX PIIIEHb; O3HAHOMUTHCS
31 3MICTOM 1 3aBAAHHAMU YIPABIIHCHKOI JISIIBHOCTI.

3aBJIaHHS IPAKTUKU:

1) o3HallOMHUTH 31 CTPYKTYpOIO Oprasizaiiii Ta poOOTOI ii OCHOBHHUX
CTPYKTYPHUX MIiAPO3JUIIB, BUJAMHU MPOAYKIIi, TOBapiB, MOCIYT, CHCTEMOIO
rOCHOIAPCHKUX 3B’ SI3KIB;

2) o3HaiioMUTH 3  (GYHKIIOHAIBHUMHU  OOOB’SI3KaMH  MEHEIKEPiB
oprasi3atii BCIX piBHIB yIIpaBJiHHS;

3) O3HalOMHUTH 3 OCHOBHUMH IOJOKEHHSIMHM MPO OpraHizamiio BUIIOI
OCBITH B YKpaiHi Ta ii OCOOJMBOCTSIMU B YHIBEPCUTETI, HaJaTH CTUCIY
iH(opmMmariito npo bomoHckkuii pouec;

4) 03HAaMOMMTH 13 3arajibHUMU NUTAHHIMU J[ep>KaBHOTO CTaHIapTy BUIIOT
OCBITM B YKpaiHI Ta OpraHi3alliiHO-METOJAMYHUM MIAIPYHTSIM HABUaHHS B
YHIBEPCHUTETI;

5) o3HallOMUTH 3 OCOOJMBOCTSIMU OpraHi3ailii HaBYaJlbHOi, HayKOBO-

JOCJIIHUIBKOT, CAMOCTIMHOI 1 BUXOBHOI pOOOTH B YHIBEPCUTETI, B IHCTUTYTI, Ha



BUITYCKOBII Kadenapi;

6) oxapaKTepu3yBaTH HOBITHI 1HHOBAIlIMHI Ta KOMIT'FOTEPHI TE€XHOJIOTIi,
METOJIM aKTHUBI3allli HaBYAHHS IiJ Yac MPOBEACHHS JICKLIHHUX, CEMIHAPCHKUX
3aHSATh, IPAKTUKYMIiB, TOTOYHOIO Ta MiJICYMKOBOTO KOHTPOJIIO 3HAHb, JIEPKABHOT
JIarHOCTUKH SIKOCTI MiATOTOBKH 3/100yBaydiB BUIIO1 OCBITH;

7) BU3HAYUTHU MICIIE Ta POJIb (PaxiBLsl 3 MEHEIKMEHTY;

8) O3HAaMOMHUTH 31 3MICTOM HABUAJIBHOIO IJIAHY MIATOTOBKHU 3100yBadyiB
BUIIIOI  OCBITH, CTPYKTYpOIO, TMOCHIOBHICTIO 1 B3a€EMO3B'A3KOM  MiX
THUCITATIIIIHAMM,

9) BU3HAYUTH BHUAM, MICIIE, 3MICT 1 TEPMIHM HaBUYaJIbHOI, €KOHOMIYHOI
(BUpOOHMYOT), YHPABIIHCHKOI Ta MEPEIJUIVIOMHOI MPAKTUK y 3a0e3MeyeHH1
I'PYHTOBHUX NPAKTUYHUX YMIHb, HABUYOK, KOMIIETEHII1H y IATOTOBII 3400yBayiB
BHIIIO1 OCBITH;

10) o3HaiioMUTH 31 cdeporo iX MalOdyTHbOI MHPOPECIHHOI ISIBHOCTI,
MepesikoM OCHOBHUX THUIIB MiIPUEMCTB;

11) noBecTu 10 BijloMa 3/100yBaydiB BUIIIOT OCBITH MEPEJIiK MOCA, 110 MOXKE
001iiMaTy BUITyCKHUK OCBITHBO1 TporpaMu « MeHe>KMEHT» Ha MIiINPUEMCTBAX;

12) Hamatu 3700yBayaM BHUINOI OCBITH CTHCIMN OIJISAJl 3MICTYy OCBITHBO-
npodeciiiHoi nporpamu creriaibHocTi 073 MeHeKMEHT, a TaKOK 03HAHOMUTH
3 poheCiHUMU KOMIETEHI[ISIMU Ta OCHOBHUMHU BHJIAMH 1 3MICTOM AISTTBHOCTI
MEHeIKepa.

Pe3yJbTaTOM HaBYaJbHOI MPAKTUKU IMOBUHHI CTaTH: YCBIJIOMJICHHS
CTyJICHTaMU Mail0yTHBO1 cepu IISUIbHOCTI, 3MICTY BHIIOI OCBITH Ta (paxoBOi
M1TOTOBKH, KOMIUIEKCY (PyHIaMEeHTaIbHUX 1 IPOo(deCciiHUX 3HaHb, 0COOIUBOCTEMN
oprasi3atii Ta 3MICTy OCBITHbO-NIPO(ECIHHOI MporpamMu MiAroToBKH (axiBIliB 3
MEHEIPKMEHTY Ha Pi3HUX CTyHeHsAX BUIIOL ocBiTH Y 3BO, CyTHOCTI HaBYaJILHOTO
IJIaHy MIOJ0 MiATOTOBKHU 3a3HaueHuX (haxiBI[IB; OpraHizallii BUXOBHOI poOOTH y

HVYBIIl Ykpainu, copsimoBaHoi Ha (OpMyBaHHS Hal[lOHAJIBHOI CBIJIOMOCTI Ta



TIJHOCTI TPOMaJAsHMHA YKpaiHW, MIJABUIICHHIO PIBHS 3arajlbHOi KYJbTYpH,
CTBOPEHHSI YMOB /I PO3BUTKY OCOOUCTOCTI.

Ha0yTTsi KOMIIETEHTHOCTEH:

3azanvni komnemeumuocmi (3K):

3K3. 3narHicTh 70 aOCTPaKTHOTO MUCIICHHS, aHATI3Y, CHHTE3Y.

3K4. 31aTHICTh 3aCTOCOBYBATH 3HAHHS Y IPAKTUYHUX CUTYALIAX

3KS. 3HaHHs Ta po3yMiHHS MpEeAMETHOI 00JacTi Ta PO3yMiHHS MpodeciiiHoi
JISIBHOCTI.

3K8. HaBuuku BUKOpucTaHHA 1HPOPMALIHHUX 1 KOMYHIKAIHHUX TEXHOJIOT1M.

3K9. 31aTHICTh BUUTHUCS 1 OBOJIOAIBATU CyYaCHUMH 3HAHHSMHU.

3K10. 3aaTtHiCTh 10 TPOBEIECHHS TOCIII)KEHb HA BIJIMOBITHOMY PIBHI.

Cneuianvhi (paxoei) komnemenmnocmi (CK):

CK1. 3paTtHicTh BU3HAUATH Ta ONMKUCYBATH XapaKTEPUCTUKU OpraHi3arlii.

CK2. 3paTHicTh aHaNi3yBaTH pe3yJIbTaTy IIsUIBHOCTI OpraHi3anii, 31ICTaBIsATH iX
3 (pakTOpaMM BIUIMBY 30BHIIIHBOTO Ta BHYTPILIIHBOTO CEPEIOBUIIA.

CK3. 3narHicTh BU3HAUATH NEPCIEKTUBH PO3BUTKY OpraHi3alii.

CK4. BminHs BU3HayaTH (PYHKIIOHAJIbHI 00JIacTi opraHizaiii Ta 3B S3KA MIXK
HUMU.

CKS5. 3naTHicTh ynpaBisTH OpraHizalli€ro Ta ii miapo3ijiaMu yepe3 peani3amiio
(GYHKIIA MEHEIKMEHTY.

CK 7. 3parnicTh 00MpaTH Ta BHUKOPUCTOBYBAaTHM Cy4YacCHUM I1HCTpyMEHTapiil
MEHEKMEHTY.

CK12. 3parHicth aHami3yBaTH MW CTPYKTypyBaTH HpoOJeMH opraHizaiii,
(dbopMyBaTH OOTPYHTOBAHI PIlLIEHHS.

CK16. 3natHicTh BHSBJISTH Ta aHaNI3yBaTH HOBI PUHKOBI MOKJIMBOCTI,
BKJIIOUAIOYM  MDKHapojHe Oi3Hec-cepenoBuile, (popmylroBaTH  HOBI  17€i,

PO3pOOJIATH MPOEKTH Ta OPraHi30BYBaTH yIPaBJIiHHS 013HEC-TPOIECAMH.



Ilpozpamnui pezynomamu nasuannsa (IIPH):

[IPH3. [leMoHCTpyBaTH 3HaHHA TEOpid, METOAIB 1 (YHKUIA MEHEIKMEHTY,
Cy4acHUX KOHIIEMIIiH JIiIepCTBa.

[IPH4. JlemoHcTpyBaTH HaBUYKMA BHSIBICHHS NpoOiieM Ta OOIpyHTYBaHHS
YIPABIIHCHKUX PILLIEHb.

[TPHS. OnucyBatu 3MicT PyHKIIOHANBHUX c(hep AISIbHOCTI OpraHi3allii.

[IPH6. BusBisTH HaBUYKM TMONIYKYy, 30uMpaHHs Ta aHamizy iHdopmailii,
PO3paxyHKy MOKa3HUKIB JIJIs1 OOIPYHTYBAaHHSI YIIPaBIIHCHKHUX PIlICHb.

ITPHS. 3acTocoByBaTH METOJIU MEHEKMEHTY JJ1s1 3a0e31eueHHs e(peKTUBHOCTI
TSITBHOCT1 OpraHizarii.

[IPH11. leMoHCTpyBaTH HAaBUYKHK aHAII3y CUTYallil Ta 3A1MCHEHHSI KOMYHIKAIIi1
y pI3HUX c(pepax AisUIbHOCTI OpraHizarlii.

[IPH12. OumiHioBaTd 10paBOBl, COIIalbHI Ta E€KOHOMIYHI  HACHIAKHU
(yHKLIOHYBaHHS OpraHizallii.

[IPH16. [lemoHCTpyBaTH HaBUYKHU CaAMOCTINHOI pOoOOTH, THYYKOIO MUCJIEHHS,
BIJIKPUTOCTI 10 HOBUX 3HaHb, OYTH KPUTUYHUM 1 CAMOKPUTHUHHM.

[IPH17. BuxoHyBaTH MAOCHII)KEHHS I1HAUBIIyalbHO Ta/abo B Tpymi i
KEpIBHUIITBOM JIJIEpa.

[IPH 18. JlemoHcTpyBaTH 3[aTHICTh BHSBJISATH MEPCHEKTUBH PO3BUTKY
OiAIPUEMCTBA, PO3POOJIATH TMPOEKTH, OPraHI30BYBATH YINpaBIiHHA Oi3HEC
npolecaMd Ha OCHOBI aHaji3y PMHKOBHX MOXKJIMBOCTEH Ta MIXKHApOJHOTO Oi3HEC

CepeIOBHIIIA.

1.2 ba3za HaBYaJILHOI IPAKTUKH 3i BCTYyIy 10 (paxy

ba3oro HaBYaIbHOI IPAKTUKHU 31 BCTYITY 0 (paxy [uist CTyIeHTIiB 1-ro Kypcy
nepmoro (6akanaBpChbKOro) piBHS 3400yBadiB BUIOI OCBITH 3a CIELIANbHICTIO
073 «MeHeIKMEHT) €:

- HaBYaJbHO-HAyKOBO-BUpPOOHUYA jabopaTopiss «KabiHET MEHEIKMEHTY»



(kadeapa MeHeKMEHTY iM. pod. 1.C. 3aBanchkoro);

- HaBYAJIbHO-HAYKOBO-BUpOOHMYA  jaboparopis  Oi3HEC-aHAIITUKU
(kadenpa aaMiHiCTpaTUBHOTO MeHEKMEHTY Ta 3E/]);

- HaBYAJIbHO-HAyKoBa JiabopaTopisi IHBECTUILINHOTO MPOEKTYyBaHHS

(kadenpa BupoObHUYOTO Ta iHBecTUIIHHOrO MeHeH xMeHTYy) HY Bill Ykpainu.

1.3. Ilopsiaok opranizauii Ta KEPiBHUUTBO HABYAJIbHOI NPAKTUKOIO 3i

BCTYIy 10 axy

OcCHOBHY Oprasi3ailito Ta KOHTPOJIb 32 TPOBEACHHAM HaBYAIbHOT MPAKTUKHU
31 BcTyny A0 (axy 3A1HMCHIOE JeKaHaT (haKyJIbTETy arpapHoOro MEHEIKMEHTY
HVYBIlIl Ykpainu.

besnocepenHe HaBYAIbHO-METOJAMYHE KEPIBHUUTBO Ta BHKOHAHHS
IporpaMM HaBYaJIbHOI MPAKTHKU 31 BCTyIy A0 (paxy 3a0e3neuyroTh 3aBiayBay
Kadeapu Ta KEPIBHUK MPAKTUKH BiJl Kadeapu aMiHICTPATUBHOTO MEHEI)KMEHTY
Ta 30BHIIIHBOEKOHOMIYHOI MJISJIBHOCTI, Kaeapu MEHEIKMEHTY 1M. Mpod.
11.C. 3aBazncbkoro, kadeaps BUPOOHUUOTrO Ta iHBECTULIHHOIO MEHEKMEHTY.

Hanucanus 3BITY 3 HaBYajdbHOI MPAKTUKH 31 BCTymy 10 ¢axy Mae
BUKOHYBATHUCS CTYJCHTOM y TIOBHIM BIJMOBIAHOCTI 13 3aTBEPKEHUM
KAJICHIAPHUM IUJIaHOM Ta MPOTrPaMOI0 MPAKTHKHU.

Ha nepion npoxomkeHHs NPakTUKU Ha Kadeapi ckiagaeTbes Trpadik
KOHCYJIbTalllil ~ KEpIBHMKAa MPAKTUKH, 3TIAHO 3  SKUM  3a0e3ledyeThbes
cUCTeMaTHU4yHa IIpakTHYHa poOOoTa CTy/IeHTa 1 KEpIBHUKA.

[lepen moyaTKOM MPAKTUKWA CTYJEHT IOBUHEH OTPUMATH METOANYHI
peKoMeHalli 31 300py MarepialiB y CTPYKTYPHUX MiAPO3AiIaxX yHIBEPCHUTETY.
VYc¢i cTyIeHTH TOBUHHI POUTH IHCTPYKTAX 3 TEXHIKU O€3MEKH.

KepiBHUK npakTUKH BiA Kadeapu 1eTalbHO 3HAMOMUTH CTYJIEHTIB 3 METOIO,

3aBJAHHSIM, 3MICTOM 1 TPUBAJIICTIO IPAKTUKHU, MIOTOKY€E B3a€EMO/III0 HA Tepio 1l



MPOXOJIKEHHS.
[Ipu npoxoaKeHH1 MPAKTUKHU CTYJEHT NOBUHEH BUKOHYBATH BCTAHOBIICHUI
pexXUM poOOTH, MPUNHATHI Ha MIJNPUEMCTBI, TOTPUMYBATHUCS MPABUI TEXHIKU
O€3IeKr Ta OXOPOHU Tpalll.
VY BCTaHOBJICHUH KaJE€HJAPHUM IJIAHOM TEPMIH CTYyACHT MOBUHEH MOAATH
Ha Kadenpy 3BIT 3 HABYAJIBHOI MPAKTUKY 3a paxom. Ha TUTYJIBHOMY JIMCTI 3BITY

NOBUHHO OyTH MPOCTABICHO OCOOUCTHH MIANUC KEpIBHUKA MPAKTHUKU BIJT

kadenpu.

1.4 O00B’s13KH KepiBHMKA HABYAJIbHOI IPAKTUKHM 3i BCTYIy 10 daxy

BianoBiganbHi 3a HaBYaJIbHY MPAKTUKY 31 BCTYIy 10 ¢axy Bia kadeapu
IPU3HAYAOTHCS 3aBlJlyBaueM BI/IMOBIHOT BUITYCKOBOI Kadeapu
(aAMIHICTPAaTUBHOTO MEHEIKMEHTY Ta 30BHIITHbOEKOHOMIYHOI AiSUIBHOCTI a0o
MeHeKMeHTY iM. ipod. M.C. 3aBaacbkoro aGo BHPOGHHIOrO Ta iHBECTHLIHHOTO
MEHEIKMEHTY.

OcHOBHMUMHU O00OB’SI3KaMH BIJIMOBIIAJIBHUX 32 HABUAJIbHY MPAKTUKY 31
BCTYIy 70 (paxy BiJ KapeapHu €:

- IPOBEJICHHS HACTAHOBYOi KOH(EpeHLli 3 MNUTaHb Opraxizaimii Ta
POBEJICHHSI HABUAJIbHOI MPAKTUKU: JIOBEJICHHS METH 1 3aBJlaHb, 3HATOMCTBO 13
3MICTOM MPOTPaMH, MOPAIKOM MPOXOKEHHS MPAKTUKHU;

- IHCTPYKTax 3/100yBayiB BUIIOi OCBITH (Y TOMY YMCIIl 3 TEXHIKH O€3MEKH
Ta OXOpPOHM TIpalll) Ta HaJaHHS IM HEOOXIAHUX JOKYMEHTIB (Iporpamu
HABUYAJIbHOI MPAaKTUKU 31 BCTyny A0 (axy, I[0JICHHUKA, KAJICHAAPHOrO IJIaHy
NPaKTHUKHA, METOJIMYHUX BKAa31BOK);

- CBO€YaCHE O3HAMOMJIEHHS 3700yBauiB BHUINOI OCBITU 3 BUMOTaMH JI0
obopMJICHHSI JOKYMEHTaIlli, CHUCTEMOIO 3BITHOCTI Ta KPUTEPISIMU OIIHKHU

IMPAaKTHUKH, K1 PCTIIAaMCHTYOTHCA I[OKYMGHTaI_IiGIO 3 opraHi3aui'1' Ta IMPOBCACHHA



HABYAJIbHOI MPAKTUKHU 31 BCTyNy A0 (paxy;

- KOHCYJIbTYBaHHs 3700yBauiB BUIIO1 OCBITH IIOJ0 TEPMIHIB 1 HOPSAKY
POXOJKEHHSI HaBYAJIbHOI MPAKTUKHU 31 BCTYNy 110 ¢axy, opOopMIIEHHS 3BITY 3
NPaKTHUKY;

- CBOEYACHE MPOBEJCHHS KOHTPOJII0 HABUYAJIBHOI MPAKTUKU 31 BCTYIY [0
daxy Ta iHbhopMyBaHHs Kadeapu Mpo X1 il MPOXOKESHHS;

- BHECEHHS MPOIO3UIIIN 111010 BAOCKOHAJIECHHS OpraHi3ailii Ta IpoBEACHHS
HABUYAJIBHOI MPAKTUKH 31 BCTYNy A0 (paxy Juis 3100yBayiB BUIIO1 OCBITH;

- KEpIBHUK TPaKTHUKA 3a pe3yjbTaTaMH MPOXOKEHHS HaBYAJIbHOI
OpakTUKA 31 BCTymy J0 (axy Mae MepeBIpUTH Ta pPEleH3yBaTH 3BITH

NPaKTUKAHTIB, TPUMHATH 3aJl1K 3 IPAKTUKH Y CKJIaal KOMICII.

1.5 O00B’s13KH 32Ky BHIIOI OCBITH

- MPU3HAYUTU KEPIBHUKOM HABYAJIBHOI MPAKTUKU 31 BCTymy 10 ¢axy
KBaI1(h1KOBAHOTO HAYKOBO-IIE€IarOT14HOrO MPaliBHUKA;

- CTBOPUTH HaJIEXKHI YMOBH JJI1 BUKOHAHHS 37100yBauyaMH BHUILOI OCBITH
IporpaMu HaBYaJIbHOI MIPAKTUKHU 31 BCTYIY 110 daxy;

-3a0€3MeYUTH JOTPUMAHHS NPAKTUKAHTAMU TPYAOBOI JMCHUIUIIHA 1
IpaBWI BHYTPIIIHHOTO TPYIOBOTO PO3HOPSIIKY;

-3a0e3reunTy 37100yBayaM BHINOI OCBITM YMOBHM O€3MEYHOI Ipaill Ha
KOHKPETHOMY pOO0OYOMY MiCIIL;

-HaJaTH TNPAKTUKAHTaM MOJKJIUBICTh KOPUCTYBATUCA MaTepiajibHO-
TeXHIYHUMM 3aco0amu Ta 1H(GOpPMAILIHHUMU pecypcaMu, HEOOXITHUMHU IS

BHUKOHAHHA ITPpOrpaMu HaBYaJIbHOI IIPAKTUKHU 31 BCTYIIY OO q)axy.

1.6 O00B’s13KH i 3aBAaAHHA 3100yBa4iB BUIIOI OCBITH
3n100yBaul BUIIOI OCBITH MNPHU MNPOXOJKEHHI HABYAIbHOI NPAKTUKU 31

BCTYyIy 70 (axy 3000B’s13aHi:



- 10 TOYaTKy MNPAKTUKU OJEpKaTH BiJ KEpIBHHMKA MPAKTUKHU Ta 3aKiaay
BUIIOI OCBITM KOHCYJbTAIlll I0J0 OpTraHizaiii 1 MNpPOBEACHHS HaBUYAJIbHOI
NpaKkTUKUA 31 BCTymy A0 ¢axy, opopMUTH BCi HEOOXIAHI JHOKYMEHTH Micis Ii
3aBEpIICHHS;

- CBOEYACHO MPUCTYIIUTHU 10 NPOXOIKEHHSI HAaBYAJIbHOI IPAKTUKH 31 BCTYITY
10 daxy;

- CHUCTEMAaTHUYHO MPAIIOBAaTH HaJl BUKOHAHHSM 3aBJaHb 3TIJHO MPOTPaMHU
HAaBUAJIbHOI TMpPaKTUKH 31 BCTynmy A0 (axy, mo mnependadae 0OOB’SI3KOBE
peryJsipHe BiJBiAyBaHHS 0a3u MPAKTUKU;

-y IOBHOMY 00CsA31 BUKOHYBAaTH BCl 3aBJaHHs, NepeadadeHi mporpaMoro
NPaKTUKHU, 3a3HAa4YEHI Y Tpadiky NpOXOKEHHS MPAKTUKU Ta BKa31BOK KEPIBHUKA
PaKTHUKY;

- CYBOpO JOTPUMYBATUCH PEXKUMY POOOYOro JHA, MPABUI BHYTPILIHBOTO
PO3HOPSAKY, OXOPOHHM ITpalll, TEXHIKU O€3MeKH, 10 A1I0Th Ha 0a31 MPAKTUKH;

- HECTH BIJINOBIAAIBHICTh 32 BUKOHAHY POOOTY;

- BUCBITJINTH pe3yJIbTaTH BUKOHAHOI poOOTH Ta 0()OPMUTH iX y MaTepiagax
3BITIB, MPE3CHTAIlIN Ta JOKYMEHTaX.

- 3aBaaHHs 37100yBaviB BUIIOi OCBITHU:

- OyTH aKTUBHHMM MiJ] 4ac MPAaKTUKH, TOTPUMYBATUCH IIporpaMu 1 rpadiky
OpPaKkTUKHA, CaMOCTITHO O3HAOMUTHUCH 3 0a30BUMHU MaTepiaJaMu Ta
HOPMAaTUBHUMU JJOKYMEHTaMU;

- IOBTOPUTH MaTepiaj, OJIEpKAHUM Ha JICKLISIX Ta MPAKTUYHUX 3aHATTAX;

- BUKOPDUCTOBYBaTM HaOyTI TEOPETUYHI 3HAHHS JUIl  BUKOHAHHS
MOCTABJICHUX 3aBJ/laHb; BUKOHYBATH CaMOCTIITHO po0OTY;

-OyTH yBaXXHHMMH Ta IHILIaTUBHUMH, OpaTH y4yacTb B JHUCKYCISIX, OyTH
JIOTTYHUMU Ta MOCIIITOBHUMH ITiJ] Yac BIIIIOBIACH;

- TOTYBaTHU OOIPYHTOBaH1 BUCHOBKH MiJ] Yac MPAKTUKHU; TPUHAMATH Yy4acCTh y

PO3pOoOI1Ii TPOIO3UILIH 3 BIOCKOHAJICHHS Ta MIIBUILCHHS €()eKTUBHOCTI IMTPAKTUKHU.



PO3LI 11
MTPOTPAMA TA 3MICT HABYAJIbHOI IPAKTUKM 31 BCTYITY
JI0 ®AXY

3MICT HaBYaJIbHOI MPAKTUKH 31 BCTymy 10 (axy s 37100yBayiB BUIIOT
OCBITH BH3HAYAETHCS IMEPEJIKOM 1 TEMATUKOK HABUYAIBHUX JAUCHMIUIIH, IO €
000B’I3KOBUMH JIJ1s1 crietiaabHocTi. [1i1 yac mpoXo>KeHHs HaB4YaIbHOI TPAKTUKH
31 BCTymy 110 ¢axy 3700yBadi nepuioro (6akaiaaBpChbKOro) piBHs BHIIOI OCBITH
MMOBUHHI BUKOHATH PsJ1 3aBJIaHb, Ilepe10adueH1 MpOorpaMor0 NPakTUKH Ta IyOI14HO

IIPE3EHTYBATHU OCHOBHI pe3yJIbTaTH POOOTH MO HAIMMCAHOMY 3BITY.

Tema 1. 3aranbHi migxoam 10 BHU3HAYEHHS OCHOBHHUX (QYHKUIIN
MeHEeIKMEHTY

@DyHKIIT MEHEIPKMEHTY, iXHS CYTHICTh Ta BUAU. TEOPETHYHI aCHeKTH
peanizaitisi GpyHKIIN MeHeKMEHTY OCHOBHI BUXI1/IHI TTOJIOKEHHS, MPOBIIHI 171€1,
npaBuia, SKUMH Ma€ KepyBaTHUCAd  MEHEIHKMEHT Ha  MIANPUEMCTBI.
OCHOBOIOJIOKHI 3acajJy CKJIaJOBUX CHCTEM YIpaBIiHHA Ha BCIX eTamnax
(GYHKIIOHYBAaHHS Ta PO3BUTKY MiANpUeMCTBA. [IpUMHATTS yNpaBIiHCHKUX

piHleHB SIK OCHTpPAJIbHA JIaHKa yr[paBJ'IiHHSI.

Tema 2. Opranizaniss HaB4YaJbHOI, HAYKOBO-AOCJIIIHUIBKOI,
camocTiiiHol i BuxoBHOI podoru B HYDBIll Ykpainm ta Ha ¢akyabreri
arpapHoro MeHeI;KMeHTYy

Micue 3BO y cucremi BHINOI OCBITM Ta CHUCTE€MI MIJATOTOBKH KajpiB
BUIIIMMH HABUYAIBHUMHU 3aKJIaJlaMU JIJIsI EKOHOMIKH YKpaiHu. 3arajabHi BIJIOMOCTI
npo HYBill Ykpainu. CtatyTt, HYBIIl Ykpainu. OCHOBHI CTPYKTYpHI MIAPO3 1IN
HVYBIII Ykpainu: pexkropar, JekaHaT, kKagpeapu, 010110TeKa, JONOMIXKHI CIIyXKOu.

Micue Tta poisib (akynabTeTy B OpraHizailii HaBYaJbHO-BUXOBHOTO MPOLECY



cTyAeHTIB. IcTopis, Tpaauili, MpaBuiia BHYTPIIIHBOTO PO3MOPSIAKY, OpraHi3allis
HABYAJIbHOI, HAYKOBOi, BUXOBHOI, KYJIbTYpPHO-MacOBOi poOOTH Ha (aKyJbTETI.
Ponp HaBuasibHOI, HAYKOBO-JOCIIIHOI, CAMOCTIHHOI Ta TPOMAJCHKOI AISIIIbHOCTI
CTyJeHTiB 'y ¢opMyBaHHI (axiBIiB 3 MEHEKMEHTY oOprasizamii 1
aaMiHicTpyBaHHA. Opranu camoBpsiayBaHHs ctyAeHTiB y HYBIIl Ykpainu ta Ha
(dakyJbTeTI: POJib B OpraHizailii HABYAJIbHOTO MPOILIECy, MOOYTY Ta BIANOYUHKY.

Opranizanis couiayibHoi 3axuieHocTi cryeHTiB y HYBill Ykpainu.

Tema 3. IndopmaniiiHo-MeToaAM4YHEe 3a0e3MEYEHHA HABYAJIBHOIO
npouecy HYBIIl Ykpainu Ta ¢pakyJbTeTy arpapHoro MeHeIKMeHTy

CyTb 1 CKJIaJIOB1 1HHOPMAIIMHO-METOUYHOT0 3a0€31eUCHHSI HAaBYAJIbHOTO
nponiecy y HVYBill Vkpainu. Knacudikamis mkepen 3arajibHoi, CHEIIabHOI,
METOJMYHOI Ta HAyKOBOI JIITepaTypu, Traiay3eBUX BuAaHb. Ponp 1 Micue
1H(pOpMaIITHO-METOAMYHOTO 3a0€3NEUCHHS Y HaBYAJIbHINA Ta HAYKOBO-IOCII1IHIN
TUAJBHOCTI CTyJeHTIB. [H@opmariiini MoxiauBocti caiity HYBIIl VYkpainu.
3arajibH1 BIJOMOCTI: 1CTOPI YHIBEPCUTETY; KEPIBHULITBO; PaKyIbTeTH; Kadeapu;
BUKJIaAaul; (OpMH HAaBYAHHS; CTPYKTYPHI HIAPO3ILIH; MIXKHApPOAHI 3B’S3KH.
Cooronenns: HoBuHH; HVYDBIll VYkpainm y bonoHckkomy Tmporneci; IiaH
OpraHi3aliifHuX 3ax0J/iB Ha MOTOYHHUN HABYAIBHUW PIK; CTYJIEHTCHKE MKUTTS;
JOBITHUK CTYyJEHTA; PO3KJaJ 3aHATh, €k3aMeHIB. Hayka: HampsMu HayKOBHUX
JOCJIIKEHb; HAYKOBI IIKOJM YHIBEpCUTETY; HaykoBl KoH(epeHuii HYBill
VYkpainu. HaBuanbHi CTPYKTYpHI MIApO3ALIM. Acowiallis BUIIYCKHUKIB.
[Ipodcminka. biOmioTeka BUIIOTO  HABYaJbHOIO  3aKiaay sSK  LEHTP
iHpopMmartiiHoro 3a0e3nedyeHHs CTyJeHTiB. [lpuHuMnu Ta  opraxizaiis
010;1i0TeuHoi crpaBu. [lopsgok pobotu y 616a10Teni. OcoOIUBOCTI poOOTH 31
CHEUIAIbHOK, METOJUYHOI0 Ta MNEPIOJAMYHOI0 JiTepaTyporo. JloBiaKoBO-
010morpadiunuii anapatr 010710TeKU. MOKIUBOCTI BUKOPUCTAHHS BITYM3HSAHOT

Ta 3apyOoikHO1 iTeparypu. [lomyk giTepaTypHux Jxepen B 610miorpadiuniii 06asi



nanux. CamocTtiiiHa po6oTa 3 KHUror. Cucrema OOCIyroByBaHHS YHUTadiB.
[Topsimok KOpUCTYBaHHA JIITEPATYypOr0 Ha a0OHEMEHTI, B YUTaJIbHOMY 3alli, 3ajl
HAJXO/I)KeHb HOBOI JiiTeparypu. [lomyk iteparypHux Jxepen Ta CrelialbHuX
marepianmiB B IHrepHeri. Pobora 3 enekrpoHHuMMH BuaaHHsMH. [IpaBuna

KOpUCTYyBaHHs 010110Tek0r0. OO0B'I3KM UnTau1B O10J110TEKH.

Tema 4. Ilpodecisn «MEHeIKep»: 3MiCT, Xxapakrtep Ta cdepa
Mai0yTHBHOI PO eciiHOol AIATBHOCTI

[Namy3eBa creuudika 3MicTy miArotoBku MeHemxkepiB y 3BO. IloTpedu
€KOHOMIKH Ta MiAITOTOBKA yIpPaBJIHIIIB HOBOrO TUMY B YKpaiHi. MeHemxep K
OpraHi3aTop KOHKPETHUX BHU/IIB AISUIBHOCTI B opraizauii. Pobora menemxepa
HU30BOTO, CEpPEHbOTO 1 BHUIIOTO PIBHS, YIOpaBIIHHS oOprasizaimieto. Tumnm
H1MPUEMCTB, BUJIM OPTaHi3alliii Ha pUHKY TOBapiB Ta MOCIYT. Pousb
MEHeIKepa y BUOOP1 CcTpaTerii Ta po3poOili TAKTUKH YIIPABIIIHHS OCIOJAPCHKOI0
TisnbHICTIO. Po3poOka, NpUUHATTA Ta peani3alis yHOpaBIIHCHKUX PIIICHb.
OcCHOBH1 3aBJaHHs, W10 BHUPINIYIOTh MEHEKEPU: 3arajibHe YIpPaBJIIHHS;
YOpaBIIHHS ~ CTPATETiYHUM  PO3BUTKOM  IIJNPUEMCTBA; yIpaBJIlHHS
OpraHi3alifHUMHU 3MIHAMU; YIOPaBIIHHS 1HHOBAIIMHOIO Ta 1HBECTHUIIHHOIO
JUSJIBHICTIO; KOPIIOPAaTUBHE YIPABIIHHS; YINPABIIHHS JIIOACBKUMU PECYpCaAMMU;
ynpaBiiHHS (IHAHCOBOIO JISUIBHICTIO; YIPABIIHHA MapKETUHTOBOIO AISIBHICTIO
nianpueMctBa. [Ipobnemu yaockoHaneHHs QyHKIIM MEHEKMEHTY : TIJIaHyBaHHS,
OpraHi30BYBAaHHS, MOTUBYBAHHS, KOHTPOJIIOBAHHS Ta KOOPAMHYBAHHS JISUIbHOCTI
opraxizaii. [lepenik nmpodeciiinux Ha3B poOIT, sIKi 3/JaTHI BUKOHYBaTH (paxiBIli

3a CIEaIbHICTIO «MEeHEIHKMEHTY .

Tema 5. Poab (pakyabTeTy arpapHoro MeHeI:;KMEHTY Ta BHILYCKOBOI
kadenapu B miarorosui ¢gaxis

OznaiiomyneHHs 3 kadeapamu (GakyJIbTeTy arpapHOro MEHEIKMEHTY.



Ilepenik mnpoduO0OYMX IUCIUILIIH OKpemux kadenap. KampoBuil ckiaf
BUMYCKOBOi Kadenpu. Ponb BunmyckoBoi kadeapu y 3a0e3ledeHHi 3MICTy Ta
opraHizauii MiAroToBKM (axiBIiB 3 MEHEIXMEHTY: PO3pOOJICHHS BaplaTUBHOI
KOMIIOHEHTH OCBITHBOI MPOTpaMM, HaBYaJbHMUX IUIAHIB, OpraHi3ailisi ycix BHJIB
OpakTUKA Ta KEpyBaHHA HHUMH, BHUKJIaJaHHA MNOpoduibHUX mnpodeciiiHo-
OpPIEHTOBAHUX JUCLHUILIIH.

O3HallOMJIEHHS 3 HABYAJBHUM IUIAHOM: rpadik HaBYaHHS, HaBYAJIbHI
JUCLUUILUTIHU Ta TMOCIHIJIOBHICTh iX BHUBYEHHS, CTPYKTYpPHO-JIOTIYHA CXeMa,
3arajibHUi 0OCST HaBYAJIBHUX TOJIMH Ta iX CTPYKTypa 3a (popMamu oprasizaiii
HaBYaHHS (ayJUTOPHA, CAMOCTIiHA po00Ta), BUIAMU Ay IUTOPHUX 3aHATH (JIEKIIi1,
NpaKkTUYHI Ta JIabOpaTOpHi 3aHATTA). XapaKTEpUCTHKAa Ta 3MICT HaBYaJbHO-
METOJUYHUX KOMILIEKCIB TUCHMILTIH 3 ¢axy. OpraHizaliis HaBYaJIbHOI pOOOTH Ha
BUNYCKOBIA Kadeapi. XapaKTepUCTUKA OCHOBHHUX JUCIUIUIIH Ta CIEIlaIbHUX
KypCIB, 3aKpIIUIEHUX 3a BUIIYCKOBOIO Kadeaporo. Opranizailis 1HAUBIIYyaTbHOI
pobotu 31 crtyaeHTaMu. [lopsaok HaBYAIbHO-METOAMYHOI poOOTH Ha Kadeapi.
Oprani3zaiiis HayKOBO-JIOCJIIHOI AiSJIbHOCTI BHKJIJadiB 1 CTYJAEHTIB. Buau 1
3MICT HaBUAJIbHUX 3aHATH (JIEKIIli, CEMIHAPCHKI Ta MPAKTUYHI 3aHSTTS SIK OCHOBHI
dbopMu aynuTopHUX 3aHATH). OCHOBHI BHMJM JICKIIH — yCTaHOBYa, OTJISJIOBA,
npoOsieMHa, cmiBOeciza Ta 1H. BizyanbHe cynpoBomkeHHs Jiekuid. OmnopHi
KOHCHEKTH JieKuik. Ilopsgok KOHCHMEKTYBaHHS JEKIIHHOrO MmaTepiany Ta
NOAAJIBIIOT0 WOro 3aCBOEHHS. POPMU MPOBENCHHS CEMIHAPCHKUX 1 MPAKTUYHUX
3aHATh. OCOOJIMBOCTI 3aCTOCYBaHHS METO/I1B aKTUBHOTO HaBUYaHHS, €IEKTPOHHO-
OOUYHCIIOBAIBHOI TEXHIKM Ta IHQOPMAIIMHUX TEXHOJIOTIA Ha 3aHATTAX.
Opranizamis camMoCTIHHOI pPOOOTH CTYJIEHTIB y Tpoleci MIATOTOBKH 10
CEMIHAPChKUX 1 MPAKTUYHUX 3AHSTh.

[IpakTnyHa MOIATOTOBKA CTYAEHTIB 3 (haxy. Ponb 1 Miclie HaBYalIbHUX
OpakTUK y MIACOTOBLI MeHemkepiB. Opraxizaimiss NOpakTUKU B LEHTP1

IMITAI[IHHOTO MOJENIOBaHHs Ta pelwkuHipuHry 3BO. 3actocyBaHHS HOBHUX



TEXHOJIOT1 HABUYaHHS MiJ Yac MPOBEJICHHS YCIX BUIIB HaBUYaJbHHUX 3aHSThH Y
BUILIOMY HaBYaJbHOMY 3aKJIaJii Ta B OpraHizamii CcamMOCTIHHOI poOOTH.
Opranizanisa Ta METOAUKa BOIPOBAKEHHS PI3HOMaHITHUX (DOPM KOHTPOJIIO 3HAHB
ctyaeHTiB. CyTHICTb KOMIUIEKCHOI [IIarHOCTUKU 3HaHb CcTyneHTiB y 3BO.
TecTyBaHHS $IK MOPOBIAHUM METOJ MAIarHOCTUKH SIKOCTI 3HAHb CTYJCHTIB.
[IpoBeneHHsT MOIYIBHOTO KOHTPOJIIO 3HAHb CTYJICHTIB. TE€XHOJOTis MPOBEACHHS
(daxoBUX Jep)KaBHUX BUIPOOyBaHb. YMOBHU BCTYIly JIO MaricTpaTypH.
Oco06aMBOCTI OpraHizailli HaB4aJILHOTO MPOIECY CTYAEHTIB 3 (axy. Micue BCix
BUJIIB 3aHATh CTYJEHTIB Y HaBYaJIbHOMY IUIaHI Ta iX poJib y (opMyBaHHI
MaiioyTHboro daxiBis. Opranizaiis camocTiiHoi podotu ctyaeHTiB (CPC) Ta
dbopmu ii koHTpoJtO. [IpakTHuHa 1ineCcHpsAMOBaHICTh 3aBJaHb ISl CAMOCTIMHOL
pobotu ctyaeHTiB. HopmaTuBHO-MeTONMYHA 3a0€3ME€UEHICTh BUKOHAHHS
CaMOCTIMHOI pPOOOTH CTYHAEHTIB. BuKOpHUCTaHHA CTyJ€HTaMU HaBYaJbHO-
METOAUYHUX po3pobok kadenp 3BO, HOpMaTUBHUX JOKYMEHTIB, raidy3€BUX Ta
nepioMYHUX BUAaHb 11171 yac BukoHanHus CPC. Ponb Ta Miciie HayKOBO-10CII1THOT
JUSIIBHOCTI CTYAEHTIB y npodeciiiHiid miaroToBml gaxisisg. Mi>xkHapOIH1 3B’ I3KU
BUITYCKOBO1 Kadepu, ix eeKkTUBHICTb. MaTepiaqbHO-TeXHIYHA 0a3a BUMYCKOBO1
kageapu. Opranizaiiisi BAXOBHOI poOOTH Ha BUITYCKOBI1i Kadeapi 31 CTyJI€HTaMHU.

IHCTI/ITYT HaCTaBHUIITBA.

Tema 6. CyTHiCTB, CTPYKTYpPA | BUAM COLiaJILHOI KOMYHIKaIil

Teopetnuni acnekTd couiaibHOI KoMyHIikauii.  CTpykrypa 1 BUAM
COIIAJIbHUX KOMYHIKaIii. Mojeni komyHikaiii. Pi3HOBUIU KOMYHIKaIlIMHUX
kaHamiB. Cnemnudika, Miclle 1 3HAYEHHS COIIAJIbHUX KOMYHIKAIlii B
yrpaBiiHCbkOMY mporieci. CTuial ynpaBiaiHChKOI KOMyHIKalii. MexaH13MU 1
3aKOHOMIPHOCTSMHU CHPUHHATTS MapTHEpa MO cHuikyBaHHO. [lpunimunum 1
3aKOHOMIPHOCTI MPOBEACHHS CHellaJbHUX (POpPM KOMYHIKaLIM: A1J10BO1 Oeciau,

HapaJiu, TUCKYCii TOIIO.



Tema 7. locBin po0oTH HiANPUHEMCTB Pi3HUX (GOPM BJIACHOCTI Ta
OpraizaniiHo- NpaBoBUX (GOpPM rocrnogAPOBAHHS B CYYACHUX YMOBaX

XapakTepucTuka CTaTyCcy MIANPUEMCTBA (TEPMIH CTBOpPEHHS, ¢dopma
BJIACHOCTI,  OpradizaiiiiHo-npaBoBa (opMa TOCHOJApPIOBaHHS, CTYIIHb
CaMOCTIMHOCTI, MicCisl MIANPUEMCTBA, MpaBa Ta 000B’A3KU HiAIPUEMCTBA, cdepa
JISUTBHOCTI, JOTPUMAaHHS BUMOT IIOJO0 JEp)KaBHOI peecTpallii Ta JisNIbHOCTI
MNIAMPUEMCTBA  TOIIO).  XapaKTEPUCTHKA  TOCHOAAPCHKOI  JIISTIBHOCTI
(cmemiamizaiisi MATPUEMCTBA, TEPEeBa)KHI BUIAW Ol13HEC-omepalliii, 1HII BUIH
TUSJIBHOCT1). XapakTep oOpraHizauii yHIpaBiIiHHS AISUIBHICTIO MIINPUEMCTBA
(opranizaimiiHa CTPYKTypa yHOpaBIiHHA MiAIPUEMCTBOM, XapaKTEPUCTHKA
OKpPEMHUX CTPYKTYPHUX MHIAPO3AUIIB, iX ()YHKIIOHAJIBLHOIO NMPU3HAYEHHS, IPaB,
00OB’SI3KIB, TMOBHOBa)XE€Hb, XApaKTEpP pErjiaMeHTalli AISJIbHOCTI OKPEMUX
MpaliBHUKIB  MANPUEMCTBA (KOHTPAKTH, TMOCAJAOBI 1HCTPYKIi  TOIIO).
Opranizaiiis TJIaHOBO-€KOHOMIYHO1 JISUTBHOCTI Ha TMIANPUEMCTBL.  AHaI3
OCHOBHUX (YHKIIM, IO MNOKJIaJA€HI HAa IUIAHOBO-€KOHOMIUHY CIIyXO0y, 1i
B3a€MO3B'SI30K 3 IHIIUMHU CTPYKTYPHUMHM MIIPO3JIJIaMU Y TPOLECl BUKOHAHHS
(GyHKIIIOHATBHUX 3aBAaHb. Opradizaiis poOOTH 3 MEPCOHAIOM MHIAIPUEMCTBA,
KUIBKICHUM Ta SKICHUM CKJaJ KaJapoBOl CIIyXO0u. AHaI3 HOPMAaTUBHUX
JIOKYMEHTIB, 10 PErIaMEHTYIOTh 1i poOOTY (MOJI0KEHHS PO KAAPOBY CIYyK0y Ta
NOCaJoBl 1HCTPYKLII MpaliBHUKIB KaJapoBoi ciyx0mu). OLiHKa KaJIpoBOi
MOJITUKY, sSKa TMPOBAAUTHCS HAa MIANPUEMCTBI, MIABUINCHHS KBali(ikaiii
MpaliBHUKIB, aTecTallis MpalliBHUKIB, peali3ailisi 3aXxoJiB I0J0 3MIITHEHHS
3rypTOBAHOCTI  TPYAOBOTO  KOJEKTUBY Ta  (OopMyBaHHS  COLIAJIIBHO-
MICUXOJIOTIYHOTO KJIIMATy, CKJAJaHHsS IUJIaHIB PO3BUTKY JIUJIOBOI Kap €pwu.
Opranizailis MapKETHHIOBOI Ta KOMEPIIHHOI MisSUIBHOCTI Ha MIANPUEMCTBI.
OyHKIIT Ta 3aBJaHHS, SKI BUKOHYIOTH (DaxiBIl BIANOBIIHHUX CIYykO0. AHami3
HOPMAaTUBHUX JIOKYMEHTIB, 110 PErNIAMEHTYIOTh iX AISUIbHICTH (TIOJI0KEHHS MPO

BIJIMOBIAHI CTY>KOH, MOCA0B1 THCTPYKIIIl CHELUIaNICTIB), KUIbKICHUN Ta SIKICHUN



ckJaz (paxiBLiB.

Tema 8. Poab MeHem:kepa y NiIBHINEHHI COLIAJbHO-eKOHOMIYHOIL
epekTUBHOCTI PYHKIIOHYBAHHSA CYYACHHUX MIANPUEMCTB

@yHKI1i1, TUTIOB1 3aBJIaHHS Ta YMIHHS, SIKUMU TTOBUHEH BOJIOAITH MEHEKED
3 METOI 3a0€3MEeUEeHHS] KOHKYPEHTOCIPOMOXHOTO PO3BUTKY IIJINPUEMCTBA.
Po3poOka cTpareriuHux HampsMiB PO3BUTKY MianpueMcTBa. llnanyBanHs 1
IPOTHO3YBaHHS  JISUIBHOCTI  mignpueMctBa. Po3poOka 1 BIPOBAIKEHHS
HOBOBBEZICHb. ~ (@OpMyBaHHS  ONTUMAJIBHOTO  ACOPTUMEHTY  MHPOJYKIIi.
VYupapninHss niepcoHanoMm. IlnanyBaHHs ocoOucTOi poOOTH  MEpCOHANTY
nianpueMcrBa. Opradizaiiss Ta pauioHamizauis podounx wicib. Po3poOka
e(eKTUBHUX CHUCTEM MOTHBAlIi Ta omjatd npail. [[puiHATTS ynpaBiIiHCHKUX
pimieHb. Oprasizaimiss aHTUKPU30BOTO YNPABIIHHA. YTPaBIiHHS SKICTIO Ta
KOHKYPEHTOCIIPOMOXKHICTIO MPOJYKIli. 3a1iMCHEHHsT 30yTOBOI Ta KOMEPIIMHOT
nisnbHOCTI.  DOpMyBaHHS IMIDKY mianpueMctBa. KOHTponb BUKOHAHHS

YIPaBIIHCHKUX PIIIEHb.

Tema 9. IIpodeciiine caMOBH3HAYEHHS 3100yBa4Ya BUIIOI OCBITH

BumMoru o ocobucrocti MeHekepa. J170B1 BIACTUBOCTI: KOMIETEHIT]
(mpodeciiini 3HaHHS Ta MPAKTAUYHUMA JOCBIA) M OpPraHizatopcbki 3A10HOCTI.
Oco0OucTICHI BIIACTUBOCTI: BOJIbOBI Ta MOPAJIbHO-TICUXOJIOT1YH1 PUCH, 3J0POB s Ta
crioci® xutTa. IlignpuemnauBicTh Ta KOMyHIKaOenbHICTh. JlimepcTBo. MeTtoau
OIIIHKA OCOOHMCTICHUX BJIACTUBOCTEH MEHEKepa — KUIbKICHI Ta SKICHI,
POTHOCTUYHI Ta npakTuyH1. Jkepena iHpopmarlii: oiniiiHi T0KyMeHTH, Oeciau
Ta  ONWUTYBaHHSA, COILIOJOTIYHI  crnocTtepekeHHs .  CaMOBIOCKOHAJIEHHS.
CamomeHeKMEHT. Bu3HaueHHs 1HAUBIAYyalbHUX MNpO(ECIiHUX 1HTEpPECIiB
CTyA€HTIB. MeToM CaMOOILIIHKH CTYJICHTIB: Mi3HAHHS CTYACHTAMH BJIACHUX

npodeciiHuX 3710HOCTEH, BUSIBICHHS CHUJIBHUX 1 CIIAOKUX CTOPIH, BU3HAYCHHS



CTapTOBUX YMOB Ta Jialla30HYy TBOPUYOro MoTeHiiany. BusHauenns npodeciiinoi
Opi€HTalli CTYACHTIB: OILIHIOBAHHS CTYIEHS CXWJIBHOCTI J10 YHOPaBIIHCHKOT
JISUTBHOCTI, 3’SCYBaHHS CBOIX CHJIBHUX 1 CJIAOKUX CTOpPIH SK OCOOUCTOCTI —

MaiiOyTHBOT'O YIIPABIIHIIA.

Tema 10. CtyaeHT sik OCHOBHMH HOCiH iH(opmamii momyasipu3amii
(akyabTeTy Ta YHiBEepCUTETY
@®opmyBaHHg NpodOpieHTALIHUX MaTeplaidiB: OyKIEeTIB, POJIMKIB.

AKTHBHa nonyJisspu3alis GaKyJIbTeTy Ta YHIBEPCUTETY.



PO3JIL 11
MOPSAJIOK O®OPMJIEHHS 3BITY TA HIOJAEHHUKY
MPOXO/KEHHSA HABUAJIBHOI TPAKTUKH

[Ticis 3aBepIeHHS HaBYaJbHOI MPAKTUKU 3/100yBay BUIIOI OCBITH IOJIA€
KEPIBHUKY MPAKTUKU Ha Kadenpy 3BIT. 3BIT 13 TPAKTUKA MA€E MICTUTH CTUCIUHN
OIIMC BMKOHAHUX BHIB IISUILHOCTI BIJIIOBIJHO 10 HaBEJIEHUX 3aBJlaHb, SKI
BUCBITJICHI y M. 2, a TaKOX MICTUTH I'PYHTOBHI BHCHOBKHU. 3BIT 13 MPAKTUKHU
BijloOpakae pe3ysibTaTH BUKOHAHUX MPOrPaMHMUX MHUTaHb, MICTUTh BUCHOBKH Ta
peKoMeHaaIlii.

3BIT MOBHMHEH OXOIUIIOBATH BCl ACMEKTH MISIILHOCTI CTyJEHTa Ha MICI
MPOXOPKEHHS MPAKTUKH 1 Ma€ OYyTH CTPYKTYPOBAHUN TAKUM YHUHOM:

- TUTYyIbHUN apkyil (JogaTok A);

- moJAeHHUK 13 npakTuku (logaTok b) mpo BUKOHAHHSA CTYJIECHTOM
3aBJIaHb MIPOTrPaMU MPAKTUKH;

- 3micT ([lomarok B);

- nepeslik YMOBHUX IIO3HA4€Hb, CUMBOJIIB, OJWHUI, CKOPOYCHb 1
TEpMiHIB (32 MOTPeOOoI0);

- BCTYH, y SKOMY OOIPYHTOBYETbCS 3HAUYILIICTh MPAKTHYHOT
MIATOTOBKU (DaxiBIsl 3 MEHEIKMEHTY, 3a3Ha4aloThCsl 00’ €KT, MeTa il 3aBJaHHS
npaktuku (1-2 crop.);

- OCHOBHAa YaCTHWHA BIJMOBITHO J0 3MICTy MHPaKTHKH, JIE HABEICHO
CHCTEMAaTH30BaHy Ta IpoaHali30BaHy iH(OpMaIliio BIAMOBIIHO 10 M1APO3ALTIB II.
2 111€1 MporpaMu PaKTUKU;

- BHCHOBKH Ta MPOIO3UIIi, B SKUX HEOOX1THO CTUCIIO CHOPMYJIIOBATH
TOJIOBHI BHUCHOBKH, MPOMO3UIli 1 pEeKOMEHJaIlli BIAMOBIIHO J0 IpOTrpamu
MPaKTUKU;

- CITMCOK BUKOPUCTAHHUX JIZKCPCII;



- TOJaTKH (3a TOTPeOOI0).

VYci ckinanoBi 3BITY 3 MPAKTUKU MOTPEOYIOTh HAJIEKHOTO Ta TPaMOTHOTO
ohOpMJIICHHS.

3arasibHUM 00CHT 3BITY PO MPOXOIKEHHS HABYAIbHOT IPAKTUKU Ma€ OyTH
Bii 30 mo 40 CTOpPIHOK JAPYKOBAaHOTO TEKCTy, HE BPaxOBYIOUU JTOJATKIB.
OdopmienHs 3BITY 3A1HMCHIOEThCS 3a gomomororw Microsoft Office Word 3a
TaKUMU MMapaMeTpamu:

— dbopmMmar namnepy — A4, oqTHOOIYHUM APYK;

- mpudt — Times New Roman 14;

- IHTEepBaJI MiX psiakamu 1,5;

- ab3anHui BiaCTyn — 1,25 cM, TEKCT BUPIBHSHMI 32 LIMPUHOIO;

- nosist: aiBe noje — 30 MM, npase nosie — 10 MM, BEpXHE 1 HUKHE —

- HyMepallisi CTOPIHOK — Y IPaBOMY BEPXHbOMY KYTI

- PIBHSIHHSI B TEKCTI — 3@ LIMPUHOIO.

Moga BHKJay TEKCTY 3BITY — JA€p>KaBHA, CTUJIb BUKIIQJICHHS MaTeplany —
HAyKOBHH, 4iTKUM, 6€3 opdorpadiyHUX 1 CHHTAKCUYHUX TMOMUJIOK. Y 3BITI HE €
JOIyCTUMUM JOCHIBHE AYyOJIIOBaHHS MaTepiaiiB MIAMPUEMCTBA Ta LUTYBaHHS
JITepaTYpHUX JIKEPEIT 3apajid JTOCATHEHHS HEOOX1AHO1 KITBKOCTI CTOPIHOK. BiH
MOBUHEH MaTH YITKY CTPYKTYpY, JOT1UHY MOCTIJOBHICTh BUKJIQJICHHS MaTepialy,
YiTK1 BACHOBKH Ta OOTPYHTOBAHICTb 3alPONOHOBAHUX PEKOMEHAAIIIN.

3micm PO3TAIIOBYETHCS Ha JPYyrid CTOPIHII 3 HA3BOK (3aroJIOBKOM)
«3micT». HanmpoTu KOXHOI Ha3BU YAaCTHHU 3BITY BKa3yIOTh HOMEP CTOPIHKH, 3
AKOI BOHA TOYMHAETHCA. YCl LUGPPOBI MO3HAYEHHS CTOPIHOK IMOBHHHI OyTH
PO3MIiIlIEH] B OJJHOMY PSIAKY (CTOBIYUKY).

Ilepenix ymosHUX NO3HAUEHb, CUMBOIIB, OOUHUYL, CKOPOUEHb | MEePMIHIE,;

MoJar0Th y 3BITI OKPEMHUM CIIMCKOM IICPCIa BCTYIIOM, AKIIO BXHTO CHCL[I/I(i)i‘-IHy



TEPMIHOJIOTII0, a TAaKOXX MaJIOBiJOM1 CKOPOYEHHS, HOBI CHMBOJIH, MO3HAYCHHS
TOILIIO.

Ilepenik yMOBHUX IMO3HAYEHb JAPYKYIOTh JBOMA KOJOHKAMU, B SIKUX 3J1i1Ba
3a a0E€TKOI0 HaBOSATh CKOPOUCHHS, CIIpaBa — iX JeTajabHe po3mudpyBaHHs. K0
y 3BITI BXKHTI CIIEIiajibHI TEPMIHHU, CKOPOUYEHHSI, CHAMBOJIM, [TO3HAYECHHS TOIIO, K1
MOBTOPIOIOTHCSI MEHIIIE TPHOX Pa3iB, MEPEiK HE CKIaAal0Th, a iX po3IudpyBaHH
HABOJIATh Y TEKCT1 MPH NEepIIOMY 3raayBaHHI1 (Y 3HOCKaxX 110 TEKCTY).

Ilpuxnao ogpopmnenus ymosHuUx nO3HAUEHD.

ITEPEJIIK YMOBHUX ITO3HAYEHbD

HVYBIll Ykpainn — HanioHanbHui YHIBEPCUTET OlopecypciB 1
MPUPOJOKOPUCTYBAHHS Y KpaiHU;

OAM — (paKyJbTET arpapHOTO MEHEI)KMEHTY;

CPC — caMOCTIiHa poboTa CTYy/ICHTIB.

TekcT OCHOBHOI YaCTUHM POOOTHU MOJAUISETHCS HA PO3JUIMA, MIAPO3ILIN
(maparpadu), MyHKTH Ta MiAMYHKTH 3T1IHO 3 TJIaHOM.

TekcT KOXXHOro po3/1Ty, BUCHOBKIB, CIMCKY BHKOPUCTAaHUX JKEpen i
JO/IATKIB IOYMHAETHCA 3 HOBO1 CTOPIHKH.

3aconosku cmpykmypuux wacmun 36imy 3 npakTuku «3MICT», «I[TEPEJIIK
YMOBHHUX ITIO3HAYEHb», «BCTVYIl», «PO311JI», «BUCHOBKN»,
«CIIMCOK BHKOPUCTAHUX JDKEPEJD», «JOLATKW» npykyroTbcs
BEJIIMKUMHU JIITEpAMU CHUMETPUYHO JI0 TEKCTy. 3aroJIOBKM MIAPO3AUIIB —
MaJIeHbKUMH JiTepaMu (KpiM IepIioi BeJukKoi) 3 ab3aiHoro Biactyny. Kpanka B
KiHII1 3ar0JIOBKY HE CTaBUTHCS. SIKIIO 3arojI0BOK CKJIAIAETHCS 3 ABOX a00 OLIbIIE
peYeHb, iX PO3AUIAIOTH KPAMKOIO.

3azonosku nyHkmieé JIPYKyIOThb MaJ€HbKUMHU JIITepaMH (KpiM MepIoi
BEJIMKOI) 3 a03alHOro BIACTYNYy B po3psall y Mmialip TekcTy. Y KIHII

HaAPYKOBAHOI'O TaKHUM YHHOM 3aroJIOBKY CTaBUTBLCA KpallKa. BiI[CTaHB MDK



3aroJIOBKOM (32 BUHSTKOM 3aroJIOBKa MyHKTY) Ta TEKCTOM Ma€ TIOPIBHIOBATH 2—3
iHTepBangaMm (6—9 Mm).

Hanucanusa uucnignukis. IIpocTi KUIBKICHI YMCIIBHUKH, SIKIIO MPH HUX
HEMa€ OJMHUIb BUMIPY, MHUIIYTbCS CJIOBaMH (I’SIThb BUMAJKIB, I’ STh
nianpueMctB). CKIIaiHI YHUCIIBHUKU TUIIYThCA LHU(PpaMU, 3a BUHATKOM THX,
AKAUMH TOYMHAeThesl ab3an. Yucnma 13 CKOPOYEHUMM MO3HAYEHHSIM OJMHUIb
BUMIpIOBaHHA numyThess muppamu (24 xr, 125 rpu). Ilpu nepepaxyBanHi
OJHOPITHUX 4Mced (BEJIWYMH, BIJHOILIEHb) CKOpPOYEHA Ha3Ba OJIMHUILL
BUMIPIOBaHHS CTaBUTHCS MICIS OCTaHHBOI HUPPHU. UHUCITIBHUKH, SIKI BXOJATH /10
CKJIJIHUX CJIIB, y HAyKOBUX TEKCTaX MNHIIYThCcs Ludporo (Hampuknaa, 30-
B1JICOTKOBHUI 00CHT).

[Ipn mnepepaxyBaHHI KUIBKOX HOPSJAKOBUX YHUCIIBHUKIB BiJIMIHKOBE
3aKIHUEHHS CTaBUTHCS TUIBKA OJMH pa3 MICIHsS OCTaHHbOIO YHUCIIIBHHKA,
Hanpukiaa, ToBapu 1 Ta 2-ro copry. Ilicas mNOpsAAKOBUX YHUCIIBHUKIB,
MO3HAYECHUX apaOChKUMU U PaMHU, SIKIIO BOHU CTOSITh MICJISI IMEHHUKA, 110 IKOTO
BITHOCSITHCSI, BIIMIHKOBI 3aKIHUCHHS HE CTaBIISITHCS, HAPUKJIIA, Y pO3/Lil 3, Ha
puc. 2. Tak camo 0e3 BIAMIHKOBUX 3aKIHYEHb 3alHUCYIOTHCS MOPSIKOBI
YUCIIBHUKM PUMCBKMMHM LHUPpamMu g TO3HAUYECHHS MOPAJKOBUX HOMEPIB
CTOJITh, KBapTajiB, TOMIB BUaaHb Toio. Hanpukman, XX cTomiTrs, a He XX-e
CTOJIITTSL.

J[poOoB1 ynciia peKOMEH/I0BaHO HABOJAUTH y BUTJISAJII JIECATKOBUX JPOOIB.
3a HEMOXJIMBOCTI BHUPA3UTH 3HAYEHHS Yy BUIVISIAL JIECATKOBOTO ApoO0y
JOTIYCKA€ThCS 3alKC Y BUMIISAl 3BUYAHOTO ApOoOy B OJIMH PSAJOK Yepe3 MOXHITY
pHUCKY, Hanpukiazu, 5/32.

Hymepayisn. CTOpiHKM  HyMepylThCcs  apabcbkumu  nuppamu, 3
JOTPUMaHHSIM HAaCKPi3HOI HyMepallii BIPOJOBX yChOro TeKcTy. Homep cTopiHku
IPOCTABJISAETHCS MPU KOMIT IOTEPHOMY JIPYIl 3BITY Y MPAaBOMY BEPXHbOMY KYTI1

0€3 Kparky B KiHIII.



TuTynbHUN apKyIlll BBAXKAETHCA NEPIIOI0 CTOPIHKOIO 1 HOMEp Ha HBOMY HE
CTaBUTHCH.

Pozainu, nigpo3aiiau, MyHKTH 1 TIAMTYHKTH 3BITY HyMEpPYIOThCS apaOChbKUMU
nudpamu. Po3ainm noBMHHI MaTH MOPSIKOBY HyMeEpalilo B MeXaxX BUKJIAJICHHS
CyTI 3BITYy Ta mo3HayaTucs nudpamu 6€3 Kparnku, HOMEp CTaBUTHCS MICHs CI0Ba

«PO3/11JI». 3aronoBok po3aiay APYKYeETbCs 3 HOBOro psaka. [liapo3ainu
NOBUHHI MaTH TOPSAKOBY HYyMEpallll0 B MEXaX KOXXHOro po3aury. Homep
MIIPO3AUTY CKIIQJAETHCS 3 HOMEpa PO3LTYy 1 MOPSIAKOBOTO HOMEpA MiAPO3ILy,
BIJIOKPEMJICHOTO Kpankor. Y KIHII HOMEpa MIAPO3AULY CTaBUTHCS Kparika,
Hanpukian «1.1.» (mepmumii miapo3aii nepuoro po3ainy). [lotim y Tomy x psaKy
HJ1e 3ar0JIOBOK MiAPO3/ILITY.

[IyHKTH HYMEpYyIOTBhCA Y MeXax KOXXKHOro mipo3aury. Homep myHKTy
CKJIaJIa€ThCs 3 MOPSAJKOBUX HOMEPIB PO3/LTY, MIIPO3JUTY, MYHKTY, MIXK SIKUMHU
CTaBUTHCS Kpamka. Y KiHIII HOMEpa CTaBUThCS Kparka, Hampukiam, «2.3.2.»,
MOTIM y TOMY K PSAJIKY PO3MIIIY€ETHCS 3ar0JI0BOK ITYHKTY.

[linmyHKTH HYMEpPYIOThCS y MEXKax KOXHOTO ITYHKTY 3a TaKUMHU XK
paBUJIaMHU, SIK TyHKTH.

Taki CTPYKTYypHI YaCTUHH 3BITY, K 3MICT, MEPEIiK YMOBHUX MO3HAYCHb,
BCTYIl, BUCHOBKH, CIIMCOK BHUKOPUCTAHUX JIKEpPEJ, HE MalTh MOPSIKOBOTO
HOMeEpa. 3BEpTAEMO yBary Ha Te, 110 BC1 CTOPIHKH, Ha SIKUX PO3MIIIIEHI 3a3HaYCHI1
CTPYKTYpPHI YacCTHHHU 3BITY, HyMEpYIOTbCS 3BUUaiHUM YMHOM. He HymMepyroThes
Juiie iX 3arojgoBkd, TOOTO He MoxHa napykyBatu: «l. BCTVYII». Homepu
CTOPIHOK MPOCTABIIAIOTHCS Y BEPXHBOMY NMPABOMY KYTKY.

Inrocmpayii. 3MICT 1IIOCTpalliil Ma€e JOMOBHIOBATU OCHOBHUM TEKCT 3BITY,
NOTJIUOIOBATA PO3KPUTTS. CYTHOCTI TNEBHOTO SIBUILA, HAOYHO LIOCTPYBaTH
pEe3yJbTaTH aBTOPCHKUX JOCIHIIKEHb, TOMY B TEKCTI Ha KOKHY 3 HMX MOBUHHO
OyTH MOCWJIaHHSI 3 KOMEHTapeM. SIKiio umocTpauis (pUCYHOK, cxema, Ipadik,

KapTa, KPECIEHHS TOIIO) CTBOPEHA HE aBTOPOM 3BITY, HEOOX1HO TOTPUMYBATHUCS



BUMOI YMHHOI'O 3aKOHOJABCTBA MPO aBTOPCHKI mpama. LmrocTpamii 1 Tadbiuii
HEOOXI1JTHO TOJIaBaTU y 3BITI O€3MOCEepeHbO IMICHS TEKCTY, /i€ BOHM 3rajiaHi
BIiepiie ab0 Ha HACTYNHIM cTopiHmi. [mrocTpariii 1 Tabnuii, po3MilleHl Ha
OKpEMHX CTOpPIHKAaX 3BITY, BKJIOYAIOTh JO 3arajJibHOI HyMepallli CTOPIHOK.
Tabnuio, pUCYyHOK abo0 KpECIeHHs, po3Mipu sikoro Ouibine ¢opmary A4,
BpPaxoOBYIOTh SIK OJIHY CTOPIHKY 1 PO3MINIYIOTh y BIANOBIAHUX MICISIX MICHS
3ralyBaHHs y TEKCTI a00 B JI0JIaTKaX.

Inroctparii no3HayaroTh cioBOM «Puc.» 1 HyMEpYIOTh MOCIIIOBHO B MEXax
pO31LTy, 3a BUHATKOM UIIOCTpaliil, nmogaHux y goaarkax. Homep umocTparrii
CKJIQZIAETHCS 3 HOMEpa PO3LTY 1 MOPSAKOBOTO HOMEpA UIIOCTpallii, Mk SKUMHU
cTaBUTHCS Kpanka. Hanpukian: Puc. 3.1. (mepuiuii puCyHOK TPEThOTO PO3ALITY).

Homep 1umocTpamii, ii Ha3Ba 1 MOSICHIOBaJIbHI MIJAMUCHA PO3MIIMIYIOTh
MOCJIIJIOBHO Ta O€3MOoCepeaHbO i UIFOCTpaIli€l0. 3a HEOOXiAHOCTI UIHOCTpallii
JOTIOBHIOIOTHh TOSICHIOBAJIbHUMM JaHUMU (MIJPUCYHKOBUM mianuc). SKmo B
pO3aUTl 3BITY MOJAHO OJHY UIIOCTpallilo, TO ii HYMEPYIOTh 3a 3arajbHUMU
paBUJIaMHU.

He BapTo odopmitroBaT mocuiiaHHs Ha UTFOCTpAalli IK caMOCTIHHI (Pppa3u, B
SIKUX JIMIIE TIOBTOPIOETHCS T€, IO MICTUTHCS y MiAnuci. Y TOMY MicCIi, e
BUKJIQJIAEThCA MaTepiaj, MOB’S3aHMM 3 UIIOCTpAIll€l0, 1 Ha 110 BIJAMOBIIHO
NOTPIOHO aKIEHTYBATH yBary 4nTayda, po3MIillyOTh HOCUJIAHHS y BUTJISAII BUPA3y
B KpyIUIMX JyXKax «(puc. 2.1)» ado 3BOpOT THUITY: «...dK 1€ BUJIHO 3 puUC. 2.1» abo
«...sK IIe TOKa3aHo Ha puc. 2.1».

KoxHa intoctparis 3BiTy Ma€ BIANOBIJATA TEKCTY, @ TEKCT — LIIOCTpallii.
ITig Ha3BOKO KOXKHOI UIOCTpallii (pUCYHKY, cxeMHu, rpadika) 3BiTy 000B’I3KOBO
3a3HAYAETHCS CIIOBO «IIPUMITKa», IMICJIS YOTO BKA3yEThCA JKEPENO, 3 SKOTO
BUKOPHCTAHO 1H(QOpMaIIito, BiTOOpakKeHy Ha PUCYHKY.

[IpaBuibHICTh MIANUCY PUCYHKA Ta 3a3HAYEHHSI MOCHJIAHb MNPHUBEICHO

HHKYC:



A mvHicTparia

Byxramrepa | — | Kanunenapia | | Biagiz xagpie
A MiHICTpaTHEHO- Bigaun Bigaiz 36yTy Bigait
rOCIIOJapCEKHIA | __ | BupoOHHUTEA I I MapKeTHHTY

BT

Jumeauna 1 Jumeauna 2 Jimeanna 3 Cexrop 3
pexIaMH

Puc. 2.1. Oprani3zaiiiiina cTpyKTypa HniIpueMCTBA

Jicepeno: moOy10BaHO aBTOPOM 3a TaHUMH O(IIIHHOTO CalTy

Tabnuyi. UudpoBuil martepial, sSK OpaBUiIo, O0GOPMIISIETHCS y BHIJIAI
Tabauub. KoxkHa Tabnuisi MOBUHHA MAaTH Ha3BY, SIKY PO3MIIIYIOTh HaJ TaOJIUIICIO
1 APYKYIOTh CUMETPUYHO 10 TekcTy. Ha3By 1 ciioBo «Tabnuis» mouynHaoTh 3
BeNMKoO1 iTepu. HazBy HaBOASATh )KUPHUM HIPUPTOM.

3a Jorikor0 TOOYJOBH TaOJMIN 11 JIOTIYHUM CyO’€KT, abo miamMer
(mO3HAYEHHSI TUX TPEAMETIB, SIKI B HIM XapaKTepHU3YIOThCS), PO3MILIYIOTh Yy
OOKOBUKY, TOJIOBIIl, Y4 B HUX 000X; JIOTIYHUN MPEeIUKaT, a00 IPUCYA0K, TAOJIHII
(TOOTO maHi, IKUMU XapaKTEPU3Y€EThCS MIAMET) — y iporpadiii, a He B FOJIOBII YU
0okxoBUKY. KoxkeH 3aroioBok Haj rpadoro CTOCYEThCA BCIX JaHUX 1€l Tpadu,
KOYKEH 3aroJIOBOK psijika B OOKOBUKY — BCIX JJAHUX LIBOTO PSI/IKA.

Ilpuxnao nobyoosu mabauyi

Tabnuus (Homep) 1.1

Ha3Ba Ta0aunui

Tonoska 3aconosxu epagh
mabauyi

ITiozazonosku epagh

Psoku

boxosux I'paghu (konownku)
(3aeonoeKu
PpAoOKie)



3aroJIOBOK KOKHO1 rpady B TOJIOBII TaOJWIll Mae OYyTH, SIKIIIO MOXHA,
KOpOTKUM. CJliJl yHUKATH MOBTOPIB TEMATUYHOTO 3arojoBKa B 3aroJIOBKax rpad,
OJMHUIIl BUMIPY 3a3HayaTH Yy TEMATUYHOMY 3arojoBKy, BHHOCHUTH JO
y3arajbHIOIOUHX 3ar0JIOBKIB CIIOBA, 0 MOBTOPIOIOTHCH.

BbokoBUK, sIK 1 TOJIOBKA, TOTpeOye nakoHIYHOCTI. [IoBTOpIOBaHI ciioBa TyT
TaKOX BHUHOCSTH B 00 €AHYBajbHI PYyOpHUKH; 3arajibHl JJisl BCIX 3arojOBKIB
OOKOBHKA CJIOBA PO3MIIIYIOTh Y 3ar0JIOBKY HaJl HUM.

VY nporpadiii moBTOpIOBaHI €JIEMEHTH, SIKI MAlOTh BIJIHOIICHHS /10 BCI€Q
Ta0IU11, BAHOCSATh Y TEMATUYHUM 3ar0JI0BOK a00 B 3aroyioBOK rpadu; OJHOPIIHI
YUCJIOB1 JIaHl pO3MINIYIOTh Tak, 100 iX KJacu 301irajaucs; HEOJHOPITHI —
nocepennHi rpadu; Janku BUKOPUCTOBYIOTh TUIBKH 3aMICTh OJTHAKOBHUX CJIIB, SIK1
CTOSITH OJTHE 11T OJTHUM.

3arosoBku rpad MOBUHHI MOYMHATHUCS 3 BEIUKHX JIITEP, MI3ar0JOBKHU — 3
MaJIeHbKHUX, SIKIII0O BOHU CKJIQJIal0Th OJHE PEUECHHS 13 3aroJOBKOM, 1 3 BEJIMKHUX,
SIKIIIO BOHM € CaMOCTIHHUMU. BrcoTa psikiB MOBUHHA OYTH HE MEHIIIO0 8§ MM.

Tabauii HyMepyrTh MOCIIIOBHO (32 BHUHATKOM TaOJuIlb, MOJAHUX Y
J04aTKax) y Mexax po3Aiuly. Y MpaBOMY BEpPXHBOMY KYTi Haj BIJIMOBIIHUM
3aroJIOBKOM TaOJIvIll PO3MIITYIOTh Hanuc « Tabauis» 13 3a3HaYEHHAM 11 Homepa.
Homep Tabnuili ckiamaeTbes 3 HOMEpa po3Uly 1 MOPSAKOBOTO HOMEpa TaOJIuIlL,
MDK SIKUMHU CTaBUTbCS Kpamka, Hanpukian: «Tabmuus 1.3» (Tpera Tabmuis
NEpIIOro po3/ily), HUKYE BKA3YEThCA Ha3Ba TaOJIUI CUMETPUYHO IO TEKCTY.
Sk1110 B po32ui 3BITY OAHA TAOJIUI, il HyMEpPYIOTh 32 3araJIbHUMHU MPABUIAMHU.

Tabauio po3MIIIYIOTh IMIC/S MEPIIOTo 3raJyBaHHS MPO HEl B TEKCTI, TaK,
100 i MOkHa OyJ10 YuTaTH 6€3 MOBOPOTY MEPEIIETEHOT0 3BITY 200 3 MOBOPOTOM
3a CTPLIKOIO FOJWHHHKA.

Ha Bci Tabu1ii moBUHHI OyTH MOCUJIaHHS B TEKCTI 3BITY (HAIPUKIAL, «....y

Tab1. 2.1»). Hymepaiiist Tabnuib 311MCHIOETHCS B Mexkax po3ainy. Homep Tabnuini



CKJIaJIa€ThCsl 3 HOMEpa PO3AUTY Ta MOPSAKOBOrO HOMEpa TalOJUIll, HAIPUKIA/I,
«Tabmug 2.1».

Tabnuiro 3 BETUMKOIO KUIBKICTIO PSAJKIB MOXHA MEPEHOCUTH Ha HACTYyIHY
cTtopiHky. IIpu 11boMy Ha3By BMILIYIOTh TUIBKM HAJ i IEPIIOI0 YacTUHOO. [Ipu
NEPEHECEHH] YaCTUHU TAaOJIUIIl HA 1HIIUNA apKyll (CTOPIHKY) cI0BO «Taldmuis 1
HOMEp 1i BKa3ylOThb OJMH pa3 CIIpaBa HaJ MEPIIOI0 YAaCTHHOIO TaOIMIll, HaJ
IHIIMMM YacTUHAMU NMUIIYTh cioBa «lIpomoBxkeHHs Tabl.» 1 BKa3ylOThb HOMEP
Tabnuili, Hanpukiaa: «IIpomosxenns Tadi. 1.3». Tabmulio 3 BEIUKOIO KIJIbKICTIO
rpa¢ MOXHa JIJIMTA HA YACTHMHHU 1 PO3MIIIYBATH OJIHY YACTHHY IIiJl IHIIOKI B
MeXKax OJHIET CTOpiHKU. SKio psaku abo rpadu Tabnuill BUXOAATH 3a popmaT
CTOPIHKH, TO B MEPIIOMY BHUIIAJKy B KOXXHIA YaCTHUHI TaOJMI[l TOBTOPIOIOTH 1l
TOJIOBKY, B APYromMy — OOKOBUK.

SIKII0 TEKCT, IKUH MOBTOPIOETHCS B Tpadi TabIuIll, CKIATAETHCS 3 OJTHOTO
CJI0Ba, MO0 MOYKHA 3aMI1HIOBATH JIalIKaMHU; SIKIIO 3 ABOX a00 OUIbIIE CIIB, TO IPH
NepIIoMy MOBTOPEHHI HOTO 3aMiHIOIOTH cioBaMu «Te camey, a naii Jankamu.
CraButu nanku 3amicTh IUdp, Mapok, 3HAKIB, MATEMATHYHUX 1 XIMIYHUX
CHUMBOIJIIB, SIK1 TOBTOPIOIOTHCA, HE MOXHa. K110 1rdpoB1 a0O 1HIII AaH1 B IKOMY-
HEOYy b PSIAKY TAaOJIUIl HE MTOJAI0Th, TO B HbOMY CTaBJISATh MPOYEPK.

Tabnuil Ta pPUCYHKHU, [KI TMOBHICTIO 3aiiMalOTh IUIONLYy CTOPIHKH, HE
BXOJATH JI0 3arajbHOI HyMepalii CTOPIHOK.

VY tabnuusx ciig o00B’SI3KOBO 3a3HAYaTH OJMHUIIl BUMIPY IMOKA3HHKIB.
SKmo BCl OJUWHMIN BUMIPY € OJHAKOB1 JUISI BCIX MOKa3HUKIB TaOJuIll, BOHU
HABOJIATHCS M1 3ar0JI0BKOM TaOJIMIIl CIpaBa y KPYTIUX JyKKaX — 0e31ocepeIHbO
HaJl TaOJWIICI0 — BIAMOBIJIHO 1O CTaHAApPTiB. YMCEIbHI BEIWYUHM Yy TaOJHUII
NOBUHHI MaTU OJHAKOBY KUIBKICTh JIECATKOBUX 3HAKIB, 1110 HABOJASTHCA IICIHs
KOMH. 3aroJIOBKU KOJIOHOK Ta0JIMIlb MOBUHHI PO3IOYUHATHUCS 3 BEJIUKOI JIITEPHU.

[Ti1 K0xKHOIO TAOJINIIEIO 3BITY 000B’SI3KOBO 3a3HAYAETHCS CIIOBO «HKEPEIO»

MICJISI 4YOro BKAa3YEThCA JDKEPEJO, 3BIIKKM BUKOPUCTAHO 1H(dOpMaIliio, sKa



BUCBITJICHA B TaOJIHIII.
[IpaBunbHICTh 0OpMIIEHHS TaOJUIl Ta 3a3HAYEHHS MMOCHJIaHb HABEJECHO
HUXKYE.
Tabnuys 1.1

MeToau OLiHKY €KOHOMIYHOI e()eKTUBHOCTI iIHBECTHLIHHUX MPOEKTIB

Memoou, 3aknadeni Ha oOaiKoeuUx Memoou, 3axknadeni na
OYIHKAX OUCKOHMOBAHUX OUIHKAX
[IpocTta Hopma puOYTKiB YHucTuii npuBeICHUN

(IMCKOHTOBAHUM) JOX1]
KoeoiuieHT eexkTuBHOCTI IHBECTULIH  [HIEKC peHTAa0eIbHOCTI IHBECTHIIIN
TepmMin (nepion) okynHocTi iHBecTHLIH  Hopma peHTabenbHOCTI IHBECTHITIH
IDicepeno: cucreMaTU30BaHO aBTOPOM Ha OCHOB1 HAYKOBUX Mpallb 2, C.

36]

@opmynu. Ilpu BukopucTanHi GoOpMyJ HEOOX1THO AOTPUMYBATUCS TaKUX
npaBui. DopMynu y 3BITI (SKILO 1X OLIbIIE OJIHIE]) HYMEPYIOTh Y MEXaxX pO3JILTY.
Homep ¢dopMynu ckiamaerbcsi 3 HOMEpa pO3AULY 1 MOPSIKOBOTO HOMEpa
(dbopmyIiH B pO31ILIl, MIXK IKHMHU CTaBJIAThH Kpanky. Homepu Gpopmyn nuinryTs O1J1st
IpaBoOro MOJIsl apKyllla Ha piBHI BIANOBIAHOI (OPMyiM B KPYIJIUX IyKKax,
Hanpukian: (2.1) (mepma gopmyiia Apyroro po3auty).

Homep, skuii He BMIIIYeTbCS y PAAKY 3 (GOPMYIIOI, MEPEHOCATH Yy
HacTynHuM Hk4ue popmynu. Homep ¢popmyiu ripu ii nepeHeceHH1 BMIILYIOTh Ha
pPIBHI OCTaHHBOTO psika. Skmo ¢opmyiry B35STO B paMKy, TO HOMEp Takoi
(dbopmyiH 3aNKMCYIOTh 30BHI paMKHU 3 MPABOTO OOKY HABIPOTH OCHOBHOIO PsiIKa
dbopmynu. Homep dbopMynu-apo0y mojjatoTh Ha piBHI OCHOBHOT TOPU30HTAIBHOL
pucku hopmyiu.

Homep rpynu (opmys, po3MillieHUX Ha OKPEMHUX psaKax 1 00’€aHaAHHUX
(GIrypHOIO AYKKOIO (TTapaHTE30M), CTAaBUThCA CIIpaBa BiJl BICTPs MapaHTe3a, sIKe
3HaXOJIUTHCS B CEpe/IMHI rpynu (OopMyII 1 COPSIMOBAHO B CTOPOHY HOMEPA.

Haiibinbiri, a TakoX JOBI1 1 TpOMI3AKI (OPMyiIH, KOTPl MAIOTh Yy CKJIafl



3HaKM CyMH, AOOYTKY, IU(EpEeHLIIOBaHHS, IHTETPYBaHHS, PO3MIIIYIOTh Ha
okpeMux psnkax. Lle crocyeTbca Takox 1 BCiX HymepoBaHux Qopmyi. Jlns
€KOHOMII MICISl KUIbKa KOPOTKHUX OJHOTHHHUX (OpPMYJ, BIJOKPEMIIEHHX BIJ
TEKCTy, MOXHa IMOJaTH B OJAHOMY PsKY, @& HE OJHY miA oaHoro. Hesenuki 1
HecKIaaHl (OpMyJH, IO HE MalTh CAMOCTIMHOTO 3HAY€HHs, BIIHUCYIOTh
BCEPEJIUHI PSI/IKIB TEKCTY.

3arajgpHe TpaBWIO NMyHKTyallli B TEKCTl 3 dopMmysiamu Take: dopmyJia
BXOJMTH JI0 PEUEHHS SIK MOTr0 piBHONPABHUI eneMeHT. Tomy B KiHIl (popMyI 1 B
TEKCTI MepeJ HUMHU PO3/IIOB1 3HAKU CTABJISATH BIJMOBIAHO /10 TTPABUII IMYHKTYAIIIi.

JIBokpanky nepen GopMyJiol CTaBIISITh JUIIE Y BUIMAKaX, epeadaueHux
MpaBUJIaMHM IYHKTYAIlli: a) y TeKCT1 nepe GopMyJIolo € y3arajbHIoue CJI0BO; 0)
IIbOT0 BUMAarae rno0yjioBa TeKCTy, 110 nepeaye Gopmyii.

Po3ainoBumu 3HakaMu MDK (opmysiaMu, 110 WIYyTh OJIHA MiJl OJHOIO 1 HE
B1JIOKPEMJICHI TEKCTOM, MOKYTh OyTH KOMa a00 Kparka 3 KOMOI0 0e3110CepeIHbO
3a (hopMyJI010 JI0 11 HOMEpaA.

[TosicHeHHs1 3Ha4Y€Hb CUMBOJIIB 1 YMCJIOBUX KOE(DIIIEHTIB Tpeba IojaBaTu
Oe3nocepeiHbo Mmig GOpMyJIOI0 B TiM IMOCIIIOBHOCTI, B SIKii BOHM HaBeACHI Y
dbopMyii. 3HaYEHHS KOKHOT'O CUMBOJTY 1 YMCIIOBOTO KoedilieHTa Tpebda 1mo1aBaTu
3 HOBOro psaka. Ilepmmii psmoK MOSICHEHHS MOYMHAIOTH 31 CIOBa «e» 0e3
JIBOKPAIKH.

PiBHAHHS 1 popMysid HEOOXIAHO BUAUISTH 3 TEKCTY BUIBHUMHU PSIKAMHU.
Bumie 1 Hmk4e KOKHOI (opMyJIH TOTPIOHO 3aJTUIIUTHA HE MEHIIIE OJJHOTO BUILHOTO
psnKa. SIKIo piBHSAHHS HE BMIILY€ETHCS B OJIUH PSAIOK, MOTO CITiJT IEPEHECTH TICTs
3HaKy piBHOCTI (=), a00 micis 3HaKiB IUT0C (1), MiHYC (-), MHOXKEHHS (*), I1IEHHS
().

HymepyBaru ciig naume Ti GopMmyJiv, Ha SIK1 € MOCUJIaHHS Jajil B TEKCTI.

[HI11 HyMEepyBaTH HE PEKOMEHY€E€ThCHI.



Oghopmnennus cxopouenv. BcCl ciioBa y 3BITI CIiJI NMHUCAaTH TOBHICTIO.
Cxopouennst ciiB npoBoauThbes 3rigHo 3 JCTY 3582:2013 «Iudopmariis Ta
nokyMeHTallis. biomiorpadiuyHuil onmMc CKOPOYEHHS CIIB 1 CIIOBOCIOJIYYEHb
YKpPaiHChKOIO MOBOIO. 3arajbHi BAMOTH Ta IIPaBUJIay.

VY 3BITI IPAKTUKH JOMYCKAIOTHCS JUIIE 3arallbHONPUUHSATI CKOPOUEHHS

a) micis nepepaxyBaHHs (HaMpUKIIQA: Ta 1HIIE — Ta 1H.; 1 TaK JaJi — 1 T. 1.; 1
TOMY NOAI0HE — 1 T. I1.);

0) npu NOoCUJIaHHAX (HaMpPUKIIAA: JUBUCH — JUB.; pPUCYHOK — PHUC.; TAOIUIIA
— TabJ.);

B) IIPU MMO3HAYEHHI U (DpaMu CTOITh 1 POKiB, OJJMHHUILI BUMIPY (HApUKIA:
PIK — p.; POKHU — Pp.; TUCSIY TPUBEHB — TUC. TPH);

) 3araJbHONPUNHATI JiTepHiI aOpeBiaTtypu (Hampukiang: PAM, HYbill
VYkpainu, €C).

He pexoMeHAyeTbCs CKOpPOUYBATH CJIOBA «HAMPHUKIAN», «Popmyiiay,
«PIBHAHHS» 1 T. 1. [HIIII CKOpPOYEHHS Ta JITEPHI a0peBIaTypH, IO HABOJASTHCA Y
3BITI MIPU NEPIIOMY 3raJlyBaHHI aBTOPOM, BKa3yIOThCS Y KPYIVIMX JY>KKax MICHs
MOBHOI'0 HAalMEHYBaHHS Ta y3arajibHIOIOTHCS Yy MEPENIIKYy YMOBHUX IMMO3HAYEHBD,
KWW MOJA€THCS TIEPE] BCTYIIOM.

Ilepeniku. Y TEKCTI 3BITY MOXYTb OYTH HaBeJECHI MEPENIKU, 10
CKJIaJIalOThCS SIK 13 3aKIHYEHHUX, TaK 1 3 He3akiH4YeHuX (pa3. SKo mnepemnik
CKJIaJIa€ThCs 3 OKpEMHUX CIIiB (a00 HeBenMKHX (hpa3 0e3 po3a1JIOBUX 3HAKIB), BOHU
MUIIYTHhCSA B MiA0Ip 3 1HIIUM TEKCTOM 1 BIJOKPEMIIIOIOTHCS OJWH BiJl OJIHOTO
komoto. [Ipuknazn: ITpoaykiiito CUIbCHKOTO TOCHOAapPCTBA CTAHOBIIATH: TPOTYKIIIS
POCIMHHULITBA, IPOYKI[iSl TBAPUHHUIITBA.

SIkmo mepenik  CKIANa€ThCsd 13 PO3TOpHYTHX (¢Gpa3 13 BIACHUMHU
PO3ILTIOBUMU 3HAKaMU, TO MEPE] KOKHOIO MO3UIIIEI0 TIEPETIKY CIIil CTABUTH MaLy
JITepy YKpaiHChbKOi a0eTKW 3 JyXKoto, abo, He HyMmepyrouu, — naedic. Taki

nepeiiky MOoJalTh 3 MaJoi JiTepu 3 ab3anHoro Biactymy. Ilicias koxHOTO 3



MYHKTIB MEPENIKY CTaBUTHCS Kparka 3 KOMOIO, a MICJIsi OCTAHHBOTO — Kparka.

Komu enemeHTHM mnepeniky € 3akiHUeHUMH (pa3zamu, iX MNOHIIYTH 3
a03allHUMHU BIJCTyNaMHU, MOYMHAIOYHU 3 BEJIUKHUX JITEP, 1 BIAOKPEMIIOIOTh OAUH
B1J1 OJTHOTO KPamKoIo.

Ilpumimku 1o TeKCTy W TaOnuIb, y SKUX HABOJATH JIOBIJKOBI Ta
NOSICHIOBAJIbH1 JIJaH1, HYyMEPYIOTh MOCIIIIOBHO B MeXaxX OJHIET CTOPIHKHU. Ko
IPUMITOK Ha OAHOMY apKyIlll JAEKUIbKa, TO MICs cloBa «lIpumimku» CTaBISTh
JIBOKPAIKY, HANPUKIAO:

[TpumiTKu:

I. ..

2. ...

Skio € oHa MpUMITKA, TO il HE HYMEpYyIOTh 1 micis ciaoBa «IIpumitka»
CTaBJIATH KPAIIKy.

[Ipu oopmiieHH1 3BITY AOIMYCKAIOTHCA CKOPOUCHHS HA3B JICSIKUX HAHO1IbII
B)KUBAHUX CHIB 1 IOHSTh.

OdopmIiIeHHS cnucKy 6UKOPUCIAHUX OJicepe.

Crnucok BHKOPUCTAHUX JKepesl — elleMeHT OibmiorpadiyHoro amapary,
AKAA MICTUTH O10miorpadiudi ONKMCU BUKOPUCTAHUX JIKEpPEN 1 PO3MILLYETHCS
nicis BUCHOBKIB (BUTAT 3 JICTY 8302:2015).

bi6miorpadiunuit  onmuc CKIagalOTh O€3MOCepeHbO 3a APYKOBAHUM
BUJIAaHHSIM 200 BUIIMCYIOTh 3 KaTAJIOTIB 1 010110rpadiyHMX MOKaKYMKIB MOBHICTIO
0e3 MpOMyCKiB OyJb-IKUX €JIEMEHTIB, CKOPOYEHb Ha3B 1 T. 1H. 3aBISKU LbOMY
MO’Ha YHUKHYTH TOBTOPHUX MEPEBIPOK, BCTABOK MPOIMYIIEHUX B1JIOMOCTEM.

BigomocTi npo mxepena, siki MICTATBCS y CHUCKY, HEOOX1AHO IMOJIaBaTH
BIINOBIJIHO /10 BUMOT MI>KHApPOJHUX 1 JIEPKAaBHOTO CTaHAAPTIB 3 000B’SI3KOBUM
HaBeJIeHHsIM Ha3B npailb (Jogarok I).

[Ipu QopmyBaHHI CHUCKY BUKOPUCTAHMX JIKEpeEN IMependayaroTh Takl

MO>KJIMBI BapiaHTH HOTO Mojayl: y NOPAJIKY MOSIBU MOCUJIaHb Y TEKCT1 (HaHO1IbII



3pyYHUN JUIsi KOPUCTYBaHHS 1 PEKOMEHJOBAHWN MNpH HAMUCaHHI 3BITY), B
andaBITHOMY TOPSAKY 3a TPI3BHUINAMU MEPIIMX aBTOPIB ab0 3arojioBKiB, Yy
XPOHOJIOTTYHOMY MOPSIKY.

Jlooamku. Jlonatku oOpMITIOIOTHCS SIK TPOJAOBXKEHHS 3BITY HA HACTYITHUX
HOTO CTOPIHKAX Ta PO3MILIYIOTHCS Y MOPSAAKY MOSBH 1 MOCUIIaHb Y TEKCTI 3BITY.
CTOpiHKH, Ha KUX PO3MILIYIOTHCS JOJATKU, HE HYMEPYIOThCSI.

Skmo gonatku oQoOpMIIIOIOTH Ha HACTYNMHUX CTOPIHKAaX 3BITY, KOXHUU
TaKUM JOAATOK MOBUHEH MMOYMHATUCS 3 HOBOI CTOPIHKH. J[0JJaTOK MOBMHEH MaTH
3arojIOBOK, HAJAPYKOBaHWW Yropli MajluMH JITepaMyd 3 TMEpUIOl BEJIHUKOl
CUMETPUYHO BIJHOCHO TEKCTy CTOpiHKHU. [locepeauHi psiaka Haj 3arojlOBKOM
MaJIMMH JIITEPAMHU 3 MEPIIOT BEJIUKOI APYKY€ETHCS CIOBO «JlomaTok_» 1 Beluka

JiTepa, 110 Mo3HavYa€ 10JaTOK, HANPUKIAO:

HonaTox A

Crpykrypa (pakyabTeTy arpapHoro MeHeaKMeHTYy
(HAaBOJIUTHLCS CTPYKTYpa)

Jlonatku ciij Mmo3HavyaTH IMOCIIIOBHO BEIMKUMU JIITEpaMU YKPaiHCHKO1
abeTku, 3a BuHATKOM mitep I, €, 3, I, I, PI, O, Y, b, nanpuknan, Jlogatok A,
Honatok b 1 1. a. OnuH 1oaaTok mo3HavyaeThes SK «Jlomatok A». JlogaTku Bl
3arajibHOro 3MICTY 3BITY BIIIUISIOTHCS OKPEMHUM apKylLIEM, Ha IKOMY BEJIUKUMU
JiTepaMu nocepearHi 3a3HavdaeTbes cioBo «JOLATKI.

[Ipu odopmIieHHI T0AATKIB OKPEMOIO YACTUHOIO (KHUTOI0) HA TUTYJIBHOMY
apKYyIII 111 Ha3BOO 3BITY JIPYKYIOTh BEIMKUMHU JiTepamu ciioBo «JOJTATKN.

TeKCT KOKHOTO J0j4aTKa y pa3i moTpedu Moxe OyTH MOAIJICHUN Ha PO3/ILIN
W M1IpO3JUIH, SIKI HYMEPYIOTh Y MeXaX KOXHOTO J0JaTKa. Y TakoMy BUIAJIKY
nepes; KO)KHUM HOMEpPOM CTaBJISATh MO3HAYEHHs JAojarka (JIiTepy) 1 Kparmky.
Hanpuxnan, A.2 — apyruii pos3ain goaatka A; B.3.1 — nmepmmil miapo3aut

TPeThOro po3auly goaatka B. Dmtoctparrii, Tabmuil ta Gopmysid, po3MilieH] B



N0JIaTKaX, HYMEPYIOTh y MEXaxX KOXKHOIrO J0Jarka, Hampukiaa: puc. [.1.2 —
JpYyTUI pUCYHOK TIepiioro po3auty aoaarka J; dopmyna (A.1) — nepma ¢popmyna
nonarka A.

Skmo y 3BITI K JOJATOK BHUKOPHUCTOBYETHCS JOKYMEHT, IO Mae€
CaMOCTIMHE 3HaUYCHHS 1 0OPMIISETHCS 3T1THO 3 BUMOTAaMU JI0 JOKYMEHTIB TaKOTO
BUJly, WOTr0 KOIIO BMIIIYIOTh Yy 3BIT 0e3 3MiH B opuriHaii. llepex komiero
BMIIITYETHCS apKyII MManepy, Ha SKOMY MOCEpPEIUH1 IPYKYIOTh ClI0BO «Jl01aToK»
1 loro Ha3By, NMPABOPYY Y BEPXHHOMY KYTI MPOCTABISAETHCS MOPSIKOBUN HOMEP
cTopiHkd. CTOPIHKHK KOMIi IOKyMEHTa HyMEpPYIOThCS, TTPOJAOBKYIOUM HACKPIZHY
HyMepario.

IlepeOyBarouyu Ha MpaKTHIll, KOKEH CTYJICHT Bejie moaeHHuk (/{onatok b)
IPaKTUKHU, BIAMIYAIOUM BUKOHAHY POOOTY 3T1IHO 13 TPOTPaMOI0 IPAKTUKHU.

lIpasuna eedenns i ogpopmnents wooeHHUKA

1. [[loneHHUK — 1€ OCHOBHUM JIOKYMEHT CTyJIeHTa TiJ 4ac
MPOXO/KEHHSI TTPAKTUKH.

2. ITig yac MpakTUKK CTYJAEHT MIOJHS KOPOTKO MOBHUHEH 3alMCyBaTH B
IIOJICHHUK yce, IO 3pOOUB 3a JI€Hb JJIi BUKOHAHHS KaJICHAAPHOTO IUIaHY
MPOXO/KEHHSI TPAKTUKH.

3. He pigme sx pa3 Ha TWXKIEHb CTYJIEHT 3000B’S3aHUM TOJaBaTH
HIOJICHHUK JIJIsl TIeperyisiy KepiBHUKY mpakTuku Bijg 3BO, saxuil nepeipsie
IIOJICHHUK, POOUTH MUCHMOBI 3ayBaXKEHHS, J1a€ JI0JIATKOB1 3aBJaHHS 1 MIJMUCYE

3aluCH, K1 3pOOUB CTY/ICHT.

4. [Ticist 3aBepiIeHHS TPaKTHKHA MIOACHHUK TIOJAEThCA KEPIBHUKY
PaKTHKHU.

5. OdopmieHnii MOJSHHNK CTYJASHT TOBHUHEH 3aXUCTUTH TIEpe]
KOMICIEIO.

6. be3 3anoBHEHOr0 I0/IEHHUKA TPAKTHKA HE 3aPaXOBY€ETHCA.



PO31JI IV
NIABUTTA NIJJCYMKIB HABUAJIBHOI IPAKTUKHA TA
KPUTEPII OIIIHIOBAHHS 3BITY

3arasibHOIO (OPMOIO 3BITHOCTI CTYyAEHTa MPO HaBYaJbHY MPAKTHUKY €
BUKOHAHHSI KOMIIJIEKCHOTO TMCbMOBOTO 3BITY, OLIHEHOTO KEPIBHUKOM MPAKTUKH.

[TincymMKoBa OIlIHKA BU3HAYAETHCA 3 ypaXyBaHHSAM CBOEYACHOCTI MOJIaHHS
3BITYy, SIKOCTI MpE3EHTallli, fKa XapakTEepU3y€ YCHIIIHICTh 1 PIBEHb 3HAHb
CTy/IeHTa. 3 METOI0 00’ €KTUBHOI OL[IHKY 3HaHb 1 BMiHb, HAOYTUX CTYJICHTaMU T[]
yac HaBYAJIbHOI MPAKTHKHU, 11 MIJCYMKOBA OI[IHKA MPOBOJIUTHCS 3 YpaxyBaHHIM
KpUTEPIiB, Kl HaBeJeHl Huxk4e. [limcyMKoBa OIlIHKA 3a HAaBYAJIbHY NPAKTHKY
BHOCHUTBHCS B 311KOBY KHUXKKY CTYJICHTA.

V pasi HenolaHHs 3BITIB, IHIIKUX 000B’I3KOBUX IOKYMEHTIB 200 O/Iep>KaHHS
HE3aJI0BUIBHOI MIJCYMKOBOI OILIIHKM 3a pe3yJibTaTaMHU HaBYAIbHOI MPAKTUKHU
CTYJCHT HaIPaBJIAE€THCS HA MIOBTOPHE MPOXOJKEHHS TPAKTHKHU.

[Topsimok, TepMIHM BUKOHAHHS 1 3aXUCT 3BITY BCTAHOBIIIOIOTHCS JEKAaHATOM
3T1IHO 3 KAJICHJAPHUM IUJIaHOM, a caMme y 10-IeHHU TepMiH 3 AHS 3aKIHUCHHS
HABUYAJIbHOI MPAaKTUKU Kadeapa BCTAHOBIIOE Tpadik 3aXUCTY 3BITIB 3400yBauiB
nepioro (6akaaaBpChbKOro) piBHS BUILIOI OCBITH:

— 3BIT 3aTBEPIKYETHCS Pa3oM 13 IIOJCHHUKOM MPAKTHUKHU, MOTIM
peecTpyeThesl Ha Kadeapl 1 HOJAEThCS HA NEPEBIPKY KEPIBHUKOBI MPAKTUKHU BiJl
kadenpu;

— Yy mpoueci MArOTOBKM 1 HANMCAHHS 3BITIB CTYJEHT Ma€ NpaBO Ha
KOHCYJIbTAIIII0 3 KEPIBHUKOM MPAKTUKU B1Jl YHIBEPCUTETY;

— TEepMIH NOAAaHHA 3BITY Ha Kadeapy — B KIHLI TEPMIHY 3aKiHUECHHS
NpaKkTUKW, aje He MI3HIIEe HIK 4yepe3 3 JHI MICHsA 3aKIHYCHHS HaBYaIbHOI
PaKTHUKY;

— Yy pa3i 3aTpUMKH TEPMIHIB 37]a4l 3BITYy OLIbIIIE HIXK HA TUXIEHb, pOOOTa



MOe OyTH pO3TJIsSIHyTa JIMIIE 3a 103BOJIOM 3aBlAyBaya Kadeapu.

3BIT pa3oM 31 HI0JICHHUKOM TOJA€THCS Y BCTAHOBJIECHUM TEPMiH KEPIBHUKY
NPaKTUKUA BlJ YHIBEPCUTETY JMJIsl MEPEBIPKH, PELEH3YBAHHS Ta JOIYCKY J10
3aXHCTY.

3a pe3yabpTaTamu MEPEeBIPKU 3BITY KEPIBHUK MPAKTUKHU MPUUMAE PIIICHHS
Ipo JOMYCK HOro A0 3axucTy abo MOBEpTae CTYACHTY Ha JO0OINpPaLIOBAHHS
BIIOBIJIHO /10 3a3HAYEHUX 3ayBAKCHb.

Odopmiennii 3BIT pa3oM 31 MIOJEHHUKOM HPEACTABISAIOTHCS 0 3aXUCTY
KOMICIii, SIKy TIpu3Hauvae 3aBiayBad kKadenapu. Jlo ckmamy Komicii BXOIATh
BHUKJIaJlaul Kadeapu, sKI BIANOBIJAIOTh 3a OpraHizalild Ta IPOBEACHHS
HABYAJIbHOI MPAKTUKHU.

[lin yac 3axucCTy 3BITY CTYAEHT Ma€ 3BITYBaTH NPO BUKOHAHY pOOOTY,
NOKa3aTyU 3HAHHA 3 TEOpii Ta MPAKTUYHI HABUYKHM OpraHizamii podotu Ha 0asi
IPaKTHKHU.

O1niHka MPOXO/KEHHSI HaBYaIbHOI MPAKTUKKU CKJIAJAETHCS 13 CyMH OaliB,
SKI BHUCTAaBIISIIOTHCS KEPIBHUKOM MPAKTHUKU HAa OCHOBI PO3MISIAY MaTepiaiiB
IPaKTUKU Ta 3a MIJCyMKaMH Mpe3eHTalli CTYJJEHTOM OCHOBHHX IOJIOKEHb yCIX
PO3/ILITIB 3BITY.

Ouinka 3BITY 3/100yBadiB BHUIIOI OCBITH IIOA0 MPOXOKEHHS HAaBYAIBHOI

MPaKTUKU 3A1HCHIOETHCS 32 BU3BHAYEHUMU KpuTepisamu (Tadi. 4.1).



Tabnuys 4.1

Kpurepii ouiHIOBaHHS 3BITY 3 HABYAJIbHOI IPAKTUKH

Ne 3/m Kpurepii oninroBanus MakcumajibHa
KUIbKicTB 0aJiiB
1. [XapakrepucTrka KepiBHUKA HABUAIBHOI MPAKTHKH Ha 3100yBava BUIIOT 10
OCBITH
2. |BukoHaHHS KajeHIapHOTO rpadika MpoBeIeHHS MPAKTHKH 10
3MicT 3BiTY 3 TpPakTUKUA (CTPYKTYypHO-JOTidyHa 1o0yaoBa poboTH,
3.  BIAMOBIAHICTH TUIAHY i 3MICTy POOOTH 3aBIAaHHSIM MPAKTHKH; IMOBHOTA 25
O3KPUTTSI IOCTABJICHUX 3aBJaHb)
4.  (OdopmiieHHS 3BITY (IOTPUMAaHHS 3arajlbHUX CTAaHAAPTIB OPOPMIICHHS 15
TEKCTY, TAOJIHIIb, CXeM, PHCYHKIB, TOCHJIAHB)
PiBeHb OOTPYHTOBAHOCTI, PEATBHOCTI BUCHOBKIB 1 MMPOMO3HIIIN 10
6. |PiBeHb OBOJIOJIHHS MUTAHHSAMHU POTPAMU HABYAIBHOT MPAKTHKH 10
(TEOpPETUYHOIO 1 MPAKTUYHOIO YACTUHAMH)
3axuCT 3BITY 3 MPaKTHUKU (JOTMOBiIb: YIiTKICTh, JIOTIYHICTH, CTHUCIICTH)
7. [BHKJIATy, BIAMOBIMI HAa  TNWTaHHSA:  [IOBHOTA,  IPABWIBHICTb, 20
ApPTYMEHTOBAHICTD)
3arajibHa MaKkCUMaJbHa cymMa 0aJiiB 100

Hil[ qgac HiI[CYMKOBO.I' OI_IiHKH IMPAKTUKU 3araJioOM JOJATKOBO BpPaXOBYETHCA

1 BIUIMBA€E HA 3arajibHy cyMy OajiB AUCUUILUIIHA CTYyACHTA M1 4ac MPOXOKECHHS

npakThukd. KepiBHUK NpakTUKK Oepe 10 yBarm CyMIIIHHICTh poOOTH 3/100yBaya

BUIIIO1 OCBITH. OCTAaTOYHA OIlIHKA BUCTABJISETHCA Y 3AIIKOBY KHUXKKY 37100yBaya

BUIIO1 OCBITH.

[lincymkoBa oIliHKa 3HaHb, YMIHb 1 HaBUYOK 3/100yBaya BHUIIOI OCBITH,

Ha0yTUX Ha HaBYAJIbHIN MPAKTHUIll, BCTAHOBIIOETHCS 3a 100-0anbHOIO 1MIKAJIOM0 13

MOJAJIBIINM TIEPEBEJICHHAM 11 y HalllOHAJIBHY IIKaTy OIIHOK.

[lepeBenennsa OamiB nigcymkoBoi ouinku HYBIIl Ykpainu y tpaauiiiiny

HaIllOHAJIbHY OIIIHKY 31MCHIOETHCS 3TiAHO Tabiy. 1 ynHHOTO «IloNOXKEeHHS Tpo

ex3amenu Ta 3aniku y HYBill Ykpainny» 3a Takoro cxeMoro:

Petitunar 3100yBava BUIIOT Orinka HaI[IOHAJIbHA Ta PE3YJIbTATH CKJIaIaHHS
ocBiTH, Oanu €K3aMEHIB 3aJI1KIB
90-100 BiIMIHHO
74-89 nobpe 3apaxoBaHO
60-73 3a70BIJILHO
0-59 HE3aI0BLIBHO HE 3apaxoBaHO




Jns BU3HAUYEHHA pEUTHUHrYy 37100yBaya BHUIOI OCBITH 13 3aCBOEHHS
mucuumutiHd Ruuc (mo 100 OaniB) oneprkanuii pedTuHr 3 arecralii (10 30 6aniB)
JOJAETHCS 10 PEUTUHTY 37100yBaya BHUIIOI OCBITH 3 HaBUAJIbHOI poO0oTH Rup (110
70 6amiB): R juc =R up + R ar.

[TincymMKy HaBYaJIbHOI MPAKTHKK OOTOBOPIOIOTHCS HA 3acigaHHl Kadeapu, a
3arajbHe MIJOUTTS MiACYMKIB NMPAaKTUKHU 3/IHCHIOETHCS Ha 3acifaHHi BueHoi paau

(bakyIbTETy arpapHOro MEHEIKMEHTY.
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