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1.0nuc HaBYAJBLHOI JUCHUILTIHA

«/limoBa iHO3eMHa MOBa

I'any3b 3HaHb, HANPSIM NMIATOTOBKH, CHEeliaJbHICTh, OCBITHbO-KBaJi(iKaliliHNi piBeHb

CreuiajgbHiCTh

231 «CouianbHa poboTa

Creuianizanisa

«CorriaapHa poboTa»

OcBiTHill piBeHb

XapakTepucTHKA HABYAJIbHOI JUCHUILTIHU

Bun O060B's13k0Ba
3arainpHa KUIBKICTH TOQUH 150
Kinekicte kpeauris ECTS 5
KinpkicTh 3MICTOBHX MOJYJIIB 2
dopma KOHTPOJTIO Ex3amen

IMoxka3HMKH HABYAJIBLHOIL IMCUMILIIHYA U1 IEHHOI Ta 32049HO0i (POPM HABYAHHS

NeHHa (popmMa HaBUaAHHS 3a049Ha (popMa HaBUAHHS
Pix migroroBxu 1 1
CemecTtp 9 1,2
JIeKk1iiini 3aHATTS roz. 2 rom.
[IpakTruHi, ceMiHApChKI 3aHATTS 60 ro. rom.
JlaGopaTopHi 3aHATTS roz. 16 rox.
CamocriiiHa poboTa 90 rog. 27 ron.
IHauBinyanbHI 3aBIaHHS roz. roi.
KinpkicTe THKHEBUX T'OIUH
JUIS ICHHOT ()OpMH HABYaHHS:
ayJTMTOPHUX 4 ron.




1. MeTta T2 3aBJaHHA HABYAJLHOI JMCHUILIIHA

Merta - chopmyBaTu HaBUYKUM BUKOPUCTAHHS 3HAHb 3 aHTJINWCHKOI MOBHU K Yy
IpoLeci MOBCSIKAEHHOTO CHUIKYBaHHA 3 MPEACTaBHUKAMU IHIIMX KpaiH 3
pPI3HOMaHITHUX NUTaHb, TaK 1 Ha e€Taml HNIATOTOBKUM JO YyYacTl y MDKHApOJIHUX
KOH(EepeH X, NPOeKTax Ta JAHCKYCIsIX, a TaKOX HABYUTH CIyXadiB MPOBOAUTH
MUCHbMOBUI OOMIH JI1IJI0BOIO 1H(POPMAITIETO.

3aBranus:

1)  ¢opmyBaHHS y CTY/ICHTIB HACTYITHUX KOMIIETCHITIN:

- 3JaTHOCTI /0 1HTEJIEKTYyaJlbHOTO, KYJIbTYPHOIO, MOpalIbHOro, (Hi3UYHOIO 1
po¢eciifHOro CaMOPO3BUTKY Ta CAMOBIOCKOHAJICHHS;

- TOTOBHOCTI JI0 COPUMHSTTS KYJIbTYPH Ta 3BUYAIB IHIIUX KpaiH 1 HAPO/IB;

- TICUXOJIIHTBICTUYHOI TOTOBHOCTI (BKJIIOYAaIOYM BMOTHBOBAHICThH) JO AHTJIOMOBHOT
HaBYaJbHOI JISUTLHOCTI;

- 3JJaTHOCTI J10 MDKKYJIBTYPHOI MHUCHbMOBOI Ta YCHOI KOMYHIKaIlii piTHOIO Ta THO3EMHOIO
MOBaMHU y npodeciiiHiii chepi;

- TOTOBHOCTI /10 pOOOTH B IHIIOMOBHOMY CEPEJIOBHIIL],

2) 3aCBOEHHS CTyZIEHTaMU MOBHOT'O Marepiany (JIIHTBICTUYHUX,
COLIOJIHTBICTUYHUX, AMCKYPCHUX, MparMaTMYHUX 3HAHb) Ta OBOJIOJIHHS PI3HUMU
BUJAMU  MOBJICHHEBOI JISUIBHOCTI  (KOMYHIKATUBHUMM BMIHHSIMH Y UHTaHHI,
ayJil0OBaHHI, HOPMOBAHOTO BiJTBOPEHHS YCHOTO Ta IMHCEMHOTO MOBJICHHS, & TaKOX
nepekiaay HecrnemiaaizoBaHuX 1 npodeciiHo OpiEHTOBAHUX TEKCTIB y Mexax cdep 1
CHUTYAIlill, TUITOBUX JUIS IEBHOI CIEI[IaIbHOCTI);

3) pO3MIMpPEHHS CIOBHUKOBOI'O 3aMacy CTYIEHTIB 32 PaxXyHOK 3arajbHOBKHUBAHOI,
3arajJbHOHAYKOBOi, 3arajibHO  MpodeciiHOol Ta  CHeUiaJibHOi  JIGKCUKH, IO
CYNPOBOIKYETHCS (DOPMYBAHHSIM yMiHb €(DEKTUBHOTO U aJ[eKBATHOTO OIEpyBaHHS
3arajibHOJIEKCHYHUMU 1 TEPMIHOJOTTYHUMHU MIHIMyMaMU;

4) QopMmyBaHHS CTaduX YMIiHb pO3IMi3HABAaHHsS, PO3YMIHHS Ta BIATBOPEHHS
(GbOHETHYHUX, TpaMaTUYHUX 1 CTWIICTHYHUX (OPM, XapaKTEpHUX IS TEeBHOI
CIIeLiaabHOCTI;

VY pe3ynbTaTi BUBYCHHS HABYAJIBHOI JUCIUIUTIHU CTYJEHT OBHUHEH

3HATH:

- 0a3oBy mpodeciiiHo-opieHTOBaHYy JeKCUKY (00csar He MeHmie 4000 JTeKCHYHUX
00UHUYD);

- 0CHO6U NTIJTIOBOi MOBH 3a (paxom;

- OCHOBHI CTPYKTYpH 1 (YHKII MOBH, HEOOXIAHI 11 OBOJIOAIHHS YCHHMH 1
NUCHMOBUMHU  (popMaMu  MPOQECITHOTO CHUIKYBaHHS 1HO3EMHOIO MOBOKIO B
MOBCSAKJACHHUX CUTYAIlisIX.

BMiTH:

- yuTaTH mpodeciiiHO chnpsMOBaHI TEKCTHU 3 MAaKCUMaJIbHUM BUIIYyYCHHSIM
HeoOx1aHOT 1HpOpMAIIii 3 TPOYUTAHOTO;

- TOBOPUTH Ha TEMH TMOBCAKICHHOI TEMAaTHKH B CHUTyallisX, MOB'I3aHUX 3
npo¢eCiifHOI0 AISIBHICTIO;

- MHWCaTH JUIOB1 JIMCTH, €JEKTPOHHI MOBIJOMJICHHS, 3allOBHIOBAaTH JOKYMEHTH,
noB's13aH1 3 mpodeciero.



3. Iporpama Ta CTPYKTYpa HABYAJBHOI IMCUMILIIHH JJIS:
- TOBHOT'O TEPMIHY JAEHHOI1 (3a04HOT) POopMH HAaBYAHHS

HazBu 3micTOBHX MOJIYIiB
1 TeEM

Kinpkicts roguu

neHHa Gopma

3aouHa Gopma

yChOTO

yChOTO

) |

II

y TOMY YHUCIi

y TOMY YHUCIi

nab | 117 | C.p.

a| o | 1ab

1HI

c.p.
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3MICTOBUI MOJTYJTb

1. Business and society

Tema 1

The world of business,
Qualities important for
Success, Present
Tenses, Stative Verbs,
Too/enough,
Ukrainian Economy,
China's economic
boom, Past Tenses,
Relative Clauses

30

12

18 |10

2 3

Tema 2

Time for change, The
fundamentals of
entrepreneurship,
Future Tenses, Clauses
of purpose,

Success in business,
What does success
mean to me?
Countable/Uncountable
Nouns

30

12

18 |9

Tema 3 Balance is the
Key to Success,
Women in Dbusiness,
Singular/Plural  verb
Forms, Company
information, Presenting
a company, Logo and
company slogans

30

12

18 |8

Pa3om 3a 3micToBUM
MoayJiem 1

90

36

54 | 27

16

3mictoBuit Mmoyab 2. Education and success

Tema 1
companies,
structures, The
business  of  gifts,
Company departments,

Types of
Company

30

12

18 |8




Expressing
preferences, Clauses of
Result, Question Tags,
Avrticles, Office, E-mail
etiquette, Web at work,
The Passive

Tema 2  Personal /|30 12 18 |10 4
Impersonal

Construction, You and
your jobs, Causative
form : have something
done, Writing a CV,
The Letter of
Application, Reported
Speech, Statements and
Questions, Introductory
Verbs, Reporting a
Dialogue/Conversation

Pa3om 3a 3micToBIM 60 24 36 |18 7
MOayJieM 2
Ycboro roaus | 150 60 90 |45 2 16

4. TeMHu ceMiHAPCbKHUX 3aHATH
He nepen0ayeHo HaBUaIbHOIO MPOTPaAMOI0

5. TeMHn NpaKTHYHHUX 3aHATH

2. 1 HasBa Temu Kinpkicth
TOJMH
1 The world of business 2
2 Qualities important for Success 2
3 Present Tenses, Stative Verbs, Too/enough 2
4 Ukrainian Economy 2
5 China's economic boom 2
6 Past Tenses, Relative Clauses 2
7 Time for change 2
8 The fundamentals of entrepreneurship 2
9 Future Tenses, Clauses of purpose 2
10 Success in business 2
11 What does success mean to me? 2
12 Countable/Uncountable Nouns 2
13 Balance is the Key to Success 2
14 Women in business 2
15 Singular/Plural verb Forms, 2
16 Company information 2




17 Presenting a company, Logo and company slogans 2
18 Module test 1 2
19 Types of companies, Company structures 2
20 The business of gifts, Company departments 2
21 Expressing preferences, Clauses of Result 2
22 Question Tags, Articles 2
23 Office, E-mail etiquette, Web at work 2
24 The Passive 2
25 Personal / Impersonal Construction 2
26 You and your jobs 2
27 Causative form : have something done 2
28 Writing a CV, The Letter of Application 2
29 Reported Speech, Statements and Questions, 2

Introductory Verbs, Reporting a

Dialogue/Conversation
30 Module test 2 2

6. Temu 1a00paTOPHUX 3aHATH
He nepenbaueHo HaBYaJIbHOO TPOrPaMOI0

7. KOHTPOJIbHI NUTAHHS, KOMILUIEKTH TECTIB /IJIsi BA3HAYEHHS PIBHA 3aCBOCHHS

3HAHb CTYyJI€CHTaMMU.

8. MeToan HABYAHHSA

CroBecHI METOIM — KOMYHIKATUBHHMM METOJ, PO3MOBIAL, Oecima, IHUCKYCis;
HAOYHI METOJIM — UIFOCTpallis, ASMOHCTpallis; IpPaKTHYHI METOIM — BIIPaBH,
nabopatopHi pobOoTH, ecce, pedepaTu; MeToa NPOOJEMHHMX CHUTYyalllid; HaBUYajJbHA
poboTa i KepiBHUITBOM BHKIIAJIadya, CaMOCTiIHA poOoTa B ayauTOpii, caMOCTiiHa
pobota BIoMma.

9. ®opMHU KOHTPOJIIO

[ToToyHu# KOHTPOJL Ma€ IHAWBINYyalTbHUN XapakTep 1 BimOyBaeThcs y dopmi
ciiBOecin abo AUCKYCIi, a TAKOXK 1IHIWBINYyaTIbHUX 1 (POHTAIBHUX OMTUTYBaHb.

BaxxnuBe 3HaueHHS Ma€ aHali3 3HaHb 1 HAaBUYOK CTYJEHTIB, MO 3IHCHIOETHCS
ITICJISL TOTOYHOTO Ta MiJICYMKOBOTO0 KOHTPOJIFO. CIIBBIAHOIICHHS MOKA3HUKIB IIMX BUIIB
KOHTPOJIO JIa€ 3MOTY CKOPUTYBaTH METOAW 1 (QopMH HaBYaIbHOI POOOTH, BKHUTH
BIIMMOBITHUX 3aX0/IiB 1010 ONTUMI3aIlii HABYaIBHOTO MPOIIECY.

[ToToyHW KOHTPOJIH 3HAHH MPOBOJIUTHCS MIOMICSI MIISXOM TECTYBAHHS 3a
BUBUYCHUMH TEMaMH KypCy, MiJCYMKOBHUH — HAMPHUKIHII MEPIIOTO CEMECTPY 32 YMOBHU
MO3UTUBHUX OIIHOK TIOTOYHOTO KOHTPOJTIO — IUISIXOM TIPOBEICHHS €K3aMCHY.

Pe3ynbTaTi, OTpUMaHi MiJ 4ac TECTYBaHHS, MIJJISATAI0Th KUTbKICHOMY MIJPaxyHKY,
Ha OCHOBI SKOTO BHCTaBJISETHCS OI[IHKA YCIIIIHOCTI CTYAEHTIB B OBOJIOJIHHI
AHTJIOMOBHOIO MOBJICHHEBOIO JISUTBHICTIO. JIJIS TBOTO KOXKHE TECTOBE 3aBIaHHS
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CIIOYATKY OIIIHIOETbCA B Oanmax. bamu MoOXyThb HapaxoByBaTHCh 3a KUIBKICTb
MpaBWIBHUX BIAMOBIAEH MIJISXOM HOPIBHSHHS BIANOBIAEH TECTOBOrO 3 KiIHO4YEM ado
BIIMOBIIHO JI0 MEBHUX XAPAKTEPUCTUK SKOCTI MOBJICHHS 32 KPUTEPIaIbHOIO HIKAJIOO.
TakuMu KpuTepisIMU MOXKYTh OyTH, HANPUKJIIAJ, JIEKCUYHA 1 rpaMaTH4Ha MPaBUIBHICTh
ycHOro a00 MHMCEMHOr0 BHCIIOBIIOBAHHS, BIJMOBIAHICTh CHUTYyallll CHUIKYBaHHS,
PI3HOMAHITHICTh 3aCTOCOBAaHMX MOBHHUX 3ac00iB, IIBUIKICTh MOBJIEHHS Ta 1H. 3a
HAsIBHICTh KOXHOI 3 MOJIOHUX XapaKTEPUCTUK MOBJIEHHS TECTOBAHUU OTPUMYE MEBHY
KUIbKICTh OaniB. KinbKicTh 1 BUOM XapaKTEPUCTHK, $KI OI[IHIOIOTHCSA, MOXYTb
BapIlIOBATHUCS, OCKUIBKH 3YMOBJIOIOTHCS LIJIAIMH TECTYBAHHS, €TallOM HAaBYaHHS TOILLO.
Otpumane uucio OaiB CHIBBIAHOCUTHCA 31 IIKAJIOK OLIHOK: Hampukiaa, 30 GaniB 3a
30 nuTansb (mo 1 Oany 3a KOKHE MUTAHHS).

Ex3amen 3 kypcy "Jli1oBa iHO3eMHa MOBa'", METOIO SIKOTO € TEPEBIPUTH 3HAHHS 3
JTUCHUIUTIHA, TIPOBOJIUTHCS y (opMi yCHOI CriBOECiIM 3a TeMamu, MepeadadyeHuMu
IpOrpaMor0, Ta BUKOHAHHS MMCbMOBOT'O TECTOBOI'O 3aB/IAHHS Ta MEPEKIIAOM TEKCTY.

10. Po3moain 6aJiB, siki OTPUMYIOTH CTY/IEHTH
O1iHIOBaHHS CTY/ACHTA BiIOYBA€THCS 3TiAHO 3 MOJI0KEeHHIM «IIpo ex3ameHnu 1 3amiku
y HYBill Ykpainn» Big 27.12.2019p. npotokon Ne5 3 Tab.1.

Cyma GauiB 3a Bci OriHKa 3a HalllOHAJIBHOIO MIKAJIOK
BUIIM HABHAILHOL | riyrg ex3ameny, KypcoBOTO IUIS 3aTKY
ABLTEHOCTI poeKTy (poOOTH), IPAKTHKH
90 - 100 BIAMIHHO

82-89

74-81 Alobpe 3apaxoBaHO

64-73 .

60-63 3aJI0BLIILHO

HE3aJI0BUIBHO 3 HE 3apax0BaHO 3 MOKJIUBICTIO
35-59 MO>KJIUBICTIO TIOBTOPHOTO MMOBTOPHOTO CKJIaJaHHs
CKJIAIaHHS
HE3aJI0BUIBHO 3 HE 3apaxoBaHO 3 000B’ I3KOBUM
0-34 000B’I3KOBHM TIOBTOPHHM MOBTOPHUM BHBYCHHSIM JTUCITUTIIIHA
BHUBUYCHHSIM JTUCIUILTIHUA
IToToyHMI A KOHTPOJIIH P Tumr 3 Peiitunr 3" P e THHT HincyMKQBa
‘ ) ‘ ) HapgAnLHo] | AOAATKOBOI mrpadm | AT 3araibHa
3MICTOBUI 3MICTOBUH pobotu KUIbKICTh
MOAyJb 1 MOZYJIb 2 p(l)fOTH R np R wrre (ex3amen OaniB
HP YU 3aJTIK)
0-100 0-100 0-70 0-20 0-5 0-30 0-100

Ipumitkn. 1. Bignosinno mo «IlonokeHHS MPO KPEAUTHO-MOIYJIBHY CHCTEMY
HaByanHsg B HYBill Ykpainuny, 3aTBepaxeHoro pekropoM yHiBepcutety 03.04.2009 p.,
PEUTHHT CTYyJIeHTa 3 HaBYaJIbHOI pOOOTH R Hp CTOCOBHO BMBYEHHS MEBHOI AUCIUILUIIHU
BH3HAYAETHCA 32 POPMYJIIOI0




0,7 (R(l)gM cKOgp + ... + RMgyy- K(”)3M)
RHP = -=-=-=mm oo + Rap - Rurre,

Knuc

ne RWsy, ... RM3y — peiitunrosi ominku 3micToBux MomyniB 3a 100-6anbHO0
IIKAJIOKO;

N — KUTBKICTh 3MICTOBUX MOJIYJIIB;

KWy, ... K3y — kinekicts kpemutis ECTS, mnepenbauenux pobounum
HABYaJbHUM TUTAHOM JIJIs BIAMOBITHOTO 3M1CTOBOT'O MOJTYJIS;

Kmuc =KWy + ... + KM3y — kinekicts kpenuris ECTS, nependaueHux po6ounum
HABYaJbHUM TUTAHOM JIJISL TUCIUIUTIHU Y TOTOYHOMY CEMECTPi;

R pp — peliTuHr 3 710/1aTKOBOI pOOOTH;
R wite — pedTunr mrpadHui.

Haseneny Gpopmyny MosxkHa crpoctuTy, akio npuitaatn KWzy = ...= KWz,
Toni Bona Oyje MaTu BUTJIST

0,7: (R(1)3M + ...+ R(n)gM)

Rup = ------=-=-mmmmmmmm oo + Rap - Rurre.

Peiimunz 3 o0odamkoeoi pooomu R np nomaetecs 10 Rup 1 HEe MoOke
nepeuinyBatu 20 OaniB. BiH BH3HAYa€eThCS JIEKTOPOM 1 HAJAETHCS CTYACHTAM
pimeHHsIM Kadeapu 3a BUKOHAHHS poOiT, K1 He nependadeHi HaBYaIbHUM IUVIAHOM, aJie
CIPUSIOTH MIJBUIIICHHIO PIBHSI 3HaHb CTY/JICHTIB 3 JTUCIUILTIHY.

Peiimunz wumpaghnuii R e He nepepuirye 5 6aniB i BimHIMaeTbes Bl R pp. Bin
BU3HAYAETHCS JIEKTOPOM 1 BBOJIUTHCS PIllICHHAM Kadeapu IJis CTYACHTIB, SKi MaTepia
3MICTOBOTO MOJIYJISl 3acCBOiIM HEBYACHO, HE JOTpuMyBaimcs rpadika pobdoTH,
IPOIYCKAIHN 3aHATTS TOIIIO.

2. 3rigHo 13 3a3HaYeHUM [loJI0KEHHSIM nidzomoeka i 3axucm Kypcoeozo npoexkmy
(pobomu) ouintoeThes 3a 100 OambHOIO MIKAJIOK 1 Jaili IEPEBOJUTHCS B OIIHKH 3a
HAIlOHAJBHOIO IIKaIor0 Ta mKainow ECTS.

11. MeToanuHe 3a0e3meUyeHHA
J1o HaBUAJTBbHO-METOAUYHOTO 3a0€3MeUCHHS TUCIUILTIHY ,,J{iToBa iHO3eMHa MOBa”™
U1 MaricTpiB criemiamizaiis "CoriaasHa podoTa " BITHOCSTHCS:

1) TumoBa (HaBYaJIbHA) MPOTpaMa JUCIHMILTIHY;

2) poboya mporpama JUCIUILTIHY;

3) OCHOBHUWI HaBYAJIBHUI MaTepias (MiAPYIHUKH, TOCIOHUKH);

4) MOTMOMIXHHMIA HAaBYAJIBHUN MaTepiai (CJIOBHHKH, JOBIIHHKH, 3aCO0M 30pOBOI
HAOYHOCTI, PO3AAaTKOBHUM MaTepiajl, CXEMU,CIIaiiau, aBTEHTHYHI TEMaTHYHI
nmyomikaiii y crhemiajdi3oBaHUX aHTJIOMOBHUX TMEPIOAMYHUX BHAAHHSX,
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pO3ApyKOBaH1 MaTepianu IHTepHET-pecypcy, MYJIbTUMEAlHI I1HTEPAaKTUBHI
porpamu, JIHraOHH1 AUJAKTHYHI TOCIOHMKH, HaBYaJIbHI BlAeOMaTepialn);

5) HaBYaNbHI MaTepialiH A1 CaMOCTIHHOI poOOoTH ( METOAMYHI peKOMEHMAIll i
po3poOKkH, poOoUl 30WIMTH, Ja0OpPaTOpHI 3aBIaHHSA, MPAKTUKYMH, OaHK
3aBlaHb I 3AlMCHEHHS (OPMYIOUOi,  PO3BUBAIOUOi, PETYNIOI0YOI Ta
MOTHBYIOYO] 1HIUBIlyani3aLii);

6) makeTH TECTOBUX 3aBAaHb JJIS MiJICYMKOBOTO KOHTPOJIO Ta OaHK 3aBIaHb JJIs
NOTOYHOTO Ta PyO1’)KHOTO KOHTPOJIIO, JIarHOCTUYHI TECTH.

12. PekoOMeH/10BaHa JIiTepaTypa

OcHoBHA

1 IIlamaeBa-IlumbGan JI.O., Manemok A.B. HaBuanpHuii 1OCIOHHMK 3 JIUIOBOI1
aHrIiMcekoi MoBH «Business studiesy.

2. MeroanyuHi BKa3iBKU 3 aHTIINHCHKOI MOBU I CTyeHTIB cremianbHocTi 8.01010601
"CormiasibHa poboTta”

3. Enterprise 4.Virginia Evans-Jenny Dooley, Express Publishing.

4. Academic Encounters "Life in society” Kristine Brown, Susan Hood. Cambridge
University Press;

6. Comfort J. Effective Telephoning. - Oxford University Press, 2008.

7. Comfort J. Effective Socializing. - Oxford University Press, 2008.

8. Comfort J. Effective Presentations. - Oxford University Press, 2008.

JlomomizkHa

1.Steve Flinders "Test your Business English™ Intermediate, Penguin Books, 2007.

2. Longman Active study Dictionary.- Longman, 2003.

3.Christine Johnson. Intelligent Business.- Pearson Education Limited, 2006.

4. Survival English. International Communication for Professional People. Peter Viney:
Macmillan

5. New American streamline. Bernard Hartley and Peter Viney. Connections. An
intensive American English series for intermediate students. Oxford University Press

13. Indopmaniiini pecypcu

1. www.cambridge.org/ua/elt/catalogue/subject/project/custom/item5582439/Academic-
Encounters-Reading-Book/?site_locale=uk_UA

2. http://upload.usic.org.ua/get/a429dfff80ae2bd7c3d51e67fb9d1606078fffO5/+azar.pdf
3. http://www.alleng.ru/d/engl_en/eng010.htm

4. http://bookre.org/reader
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HAIIIOHAJIbHUI YHIBEPCUTET BIOPECYPCIB I IPUPOJIOKOPUCTYBAHHS
YKPAIHU
OC Marictp Kadenpa BIJIET Nel 3aTBepaKylo
o AHLTHCEKOT 3 MUCIUTUTIHA 3aB.kadeapu
Croemanizamnist «CP» Py G IiI0Ba iHO3eMHA
fojtor MOBa B.B. /lromina

I. Choose the correct word:
1. Employees are reminded that they mustn’t / needn’t use the office phone to make personal calls.
2. You needn’t / mustn’t send that reminder — they paid the invoice this morning.

3. This income tax form must/needn’t be completed and returned to the Inland Revenue within 30
days.

4. You mustn’t / don’t have to come to the meeting if you have more important things to do.
5. This information is highly confidential, so you mustn’t / needn’t discuss it with anyone.
6. Drivers wishing to hire a car must / aren’t allowed to be over 21 and have a full driving license.

7. University teachers have / don’t have to be graduates, but they have / don’t have to be qualified
teachers.

8. We’ve still got plenty of stock. You must / mustn’t / needn’t order any more yet.
9. I’ve got a very important meeting this afternoon and I mustn’t / needn’t be late.

Il. Translate from English into Ukrainian

In his book, The Gods of Management, Charles Handy says there are four different kinds of
company. He names them after four of the ancient Greek gods: Zeus, Apollo, Athena and Dionysus.

The king of the gods is Zeus. This kind of company is dominated by one person: the boss.
The boss surrounds him or herself with family and friends. Everything depends on his or her
decision. So Zeus doesn’t write, he speaks, eyeball to eyeball if possible; if not, then by telephone.

The God of order is Apollo. The Apollo style is excellent when it can be assumed that
tomorrow will be like yesterday. In an “Apollo” company everything is organized in a strict and
logical way. A person’s role in the organization is more important than their personality.

The goddess of wisdom is Athena. Management is seen as the continuous and successful
solution of problems. This kind of company is focused on solving problems and getting results.
Your age, your experience and your position in the company are not as important as your skill and
talent.

The god of wine and song is Dionysus. The organization exists to help the individual achieve
his purpose. In this case, individuals are more important than the company they work for. The
Dionysus company is a collection of stars: people like doctors, lawyers or even rock musicians.

III. Topic ""Balance is the Key to Success"
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