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1. Onuc HaBYAIBbHOI AUCHUILTIHN ,,[H(OpManiiiHi cucTeMu i TexHoJIOTiI B

eKoHoMiIi”

I'any3b 3HaHb, HANPSIM MiATOTOBKH, CIEHIiAJbHICTh, CTYNiHb BHIIIOI OCBIiTH

CryIiap BUIIOT OCBITH

baxanasp

l'any3p 3HaHb

07 «Ynpaeninns ma aominicmpyeanHsy

CreuiajgbHiCTh

071 «Obaix i ono0amky8aHHs»

OcsiTHs Iporpama

«O006nix i ayoumy

XapakTepucTHKA HABYAJIbHOI JUCHUILTIHU

Bun 0606 'a3x06a
3aranpHa KUIBKICTh TOJIUH 120 200.
Kinekicte kpeauris ECTS 4 ECTS
KinbkicTe 3MiCTOBUX 2
MOJYJIiB

Kypcosuii mpoexTt (po6oTa)

(3a HasIBHOCT1) )
dopma KOHTPOIIIO Icnum

IToxka3HUKH HABYAJIbHOI JMCHUILIIHM 151 JEHHOI Ta 3204HOI (OpM HABUYAHHS

neHHa hopma HaBYaHHS 3aouyHa (popma
HaBYaHHS

Pix migroroBku (Kypc) 1
CemecTtp 1
Jlek1iiini 3aHATTS 15 200.
[IpakTnyHi, ceMiHapchKi 45 200,
3aHATTS
JlaGopaTopHi 3aHATTS
Camocriiina poboTa 60 200.
InauBinyanbHi 3aBaaHHs
B 120 200.

ChOTO 4 ECTS
KinpKicTh THXKHEBHX
ayTUTOPHUX ) 4 200,
TOJIMH A7s IeHHOT popmu
HaBYaHHS




2. MeTta T2 3aBJaHHA HABYAJILHOI JMCHUILIIHA

Mera kypcy

Merta HaBuaabHO1 AUCHUILTIHYU «HPOpMaLIiiHI CUCTEMU 1 TEXHOJIOT1i B €EKOHOMILID)
€ OTPUMAaHHs MailOyTHIMU OOJIIKOBLISIMHU BIIOBIHOTO PiBHS NPOGECiiHOTO CIPSIMOBAHUX
TEOPETUYHUX 3HAHb, (POPMYBAHHS 1 PO3BUTOK CIIELIATBHUX YMIHb 1 MPAKTUYHUX HABUYOK
3 OCHOB 1H(QOpMaUIMHUX TEXHOJOTiM, a TakoX BUKOPUCTaHHS I1H(OpPMAIIHHO-
koMyHikaniitHux TtexHoiorid (IKT) 3 Meroro ycmimHoro 3zaiiicHeHHs 1H(GOpMaIiiHOi
TISTTBHOCTI Y €KOHOMIYHINM cdepl BIMOBIAHO 0 CHEMiadbHOCTI. 3aBJaHHS BUBYCHHS
TEOPETUYHUX OCHOB IHPOPMATUKH 1 HAOYTTS HABUYOK BUKOPUCTAHHS MPUKIIATHUX CUCTEM
00pOOKM €KOHOMIYHMX JaHUX MiJl Yac AOCHIIKEHHS COLIaJIbHO-€KOHOMIYHUX CHCTEM Ta
PO3B’s13yBaHHS 3aB/IaHb (DAXOBOTO CIIPSIMYBaHHS.

3HaHHS Ta NPaKTUYHUN JOCBiA, 0 OyAyTh OTPMMaHi y IpoLeci BUBYEHHS KypcCy,
J03BOJIATh 3HAYHO PO3UIMPUTH MOMKIUBOCTI CTYACHTIB MNpPU 3aCBOEHHI KOMILIEKCY
CHeiabHUX TUCUUIUIIH: CTATUCTUKA, MATEMATUYHE MOJIETTIOBAaHHS EKOHOMIYHUX CUCTEM,
KOMIT IOTEpHE MpOrpaMmyBaHHs, 0a3u JaHMX B YNPABIIHCHKUX CUCTeMaX, 1H(QOpMaliiiHi
CUCTEMHU B OOJIIKY Ta 1H.

VY pe3ynbTari BABYCHHS HABYAIBHOI IUCIUILIIHU CTYICHT MOBUHCH 3HATH: OCHOBHI
HOHSTTS Ta TEPMIHOJOTIIO Kypcy, INMpaBHWja Ta aJrOPUTMH OIpAIOBaHHS JaHUX 32
JOTIOMOTOI0 PI3HMX TPOTrpaMHUX 3acO0iB, 3arajbHI MPUHIIMIN TOOYJOBH CydacHUX
1H(hOpMAaIIITHUX TEXHOJIOTIH Ta CUCTeM; 6a30BUI CKJIa]] Ta OPTraHi3allilo B3aEMO/Iii TUTTIOBUX
CydacHUX 1H(OpPMAIITHUX TEXHOJIOTIN, IO 3aCTOCOBYIOTHCS B MpodeciiiHii MisSIbHOCTI,
CydacHi TeHJICHIIT Ta TPEHIX B rajy3i allapaTHOTro Ta MPOTrPaMHOI0 3a0e3rnedeHHs 0piCHOT
IISUTBHOCT1; CTPYKTYpPY Ta TMPU3HAYEHHS MPOrPaMHOro 3a0e3NeueHHs Cy4acHHUX
iHOpMaIITHUX TEXHOJIOT1M; 3arajgbHi TMOHATTS Ta NPHHIUNNA €(PEKTHUBHOTO IMOIIYKY
iHdOopMaIIiil; MPUHIIMIN pOOOTH 3 OCHOBHMMH CepBicaMH Mepesxi [HTepHeT Ta crmocoou ix
BUKOPHUCTAHHS B MPOoQeCciiHii AISAIbHOCTI; 3arajibHi MOHATTS Ta MPUHITUIN €()EKTUBHOTO
nomyky iHdgopmariii; poiab iHGOpMAIIMHUX TEXHOJOriM Ta 1H(OpMAIIHHUX CHUCTEM B
€KOHOMIYHIN cdepl, METOAUKY BUKOPUCTAHHS YHIBEPCAIbHUX 1 CIEHiali30BaHUX
iHGOpMAIIITHUX TEXHOJIOT1H Ta CUCTeM; 0a30B1 MOHATTS 30epeKeHHs, 0C3IEKH Ta 3aXUCTY
JaHuX, IHGOPMALIMHUX TEXHOJIOTIH Ta CUCTEM;

BMiTH: OynyBatu iHMOpMaIliiHY MOENb TpeaAMeTHOT 00macTi, 3actocoByBatu KT
JUIS OTIpaIlfOBaHHS JaHWX Ta opraHizaiii KOJEKTHBHOI pOOOTH 1O iX CTBOPCHHIO Ta
MMOBTOPHOMY BUKOPHCTAHHIO; MPOBOJUTH aHai3 iHGOpMAIIii, [0 CTOCYEThCS BU3HAYEHOT
MPEIMETHOI Taly3i 3 BHUKOPHUCTAHHAM CYYacHUX OGQICHUX KOMII'IOTEPHUX MPOTpaM;
BH3HAYATH PAIIOHAJIBHI METOJIUKH Ta CIIOCOOU 3aCTOCYBaHHSI MTPUKJIIAIHOTO TIPOTrPAMHOTO
3a0e3nedeHHs JIsl BUPIIICHHS 3aB/IaHb 3a CMEIIaTbHICTIO; 3aCTOCOBYBATH 0a30B1 IPHIOMHU
iHbopMarliitHoi Ta iHPpOpMaIIHHO-aHATITHYHOI pOOOTH 3 BUKOPUCTAHHAM KOMII IOTEPHOL
TEXHIKU B IpodeciitHii AiITBHOCTI.



HapyanpbHa paucumiuiina 3a0e3meuye (OpMYyBaHHS PsAYy 3arajbHUX Ta
crneuiajabHuX (GpaxoBHX, NpeIMETHMX) KOMIIETEHTHOCTEH:

3arajabHi koMneTeHTHOCTI (3K)

3K 1. 3gaTtHicTh BUMTHCS Ta OyTH TOTOBUM JI0 3aCBOEHHS Ta 3aCTOCYBAHHS HAOYTUX
3HaHb.

3K 3. 3parHicTh mpamoBaTH CaMOCTIHHO Ta B KOMaH/l 3 ypaxyBaHHSIM BHUMOT
npodeciiiHOi TUCUUIUTIHYI, TUTAHYBAHHS Ta YIPABIIHHS 4aCOM.

3K 6. 3naTHicTh OyTH KPUTHUHUM T4 CAMOKPUTHYHHM.

3K 7. 30aTHICTh JO THYYKOTrO MUCJIEHHS Ta KOMIIETEHTHOI'O 3aCTOCYBaHHS HA0YyTUX
3HaHb B MPOQeCiiHINi TITbHOCTI.

3K 8. 3gaTHicTh CHUIKYBAaTHUCS JIEP)KABHOIO Ta 1HO3EMHUMH MOBAaMH SIK YCHO, TakK 1
MUCBMOBO.

3K 9. HaBuuku BHKOpHUCTAHHA Cy4YacHMX IH(OpPMAIIAHUX Ta KOMYHIKAI[IHHUX
TEXHOJOT1H.

3K 11. 3natHicTh Mpe3eHTyBaTH PE3yJIbTaTU MIPOBEACHUX JOCTIIHKECHb.

CrnenianbHi (¢paxosi) komnereHTHOCTI(PK)

OK 7. 3naTHICT,  3[IACHEHHS  OOJNIKOBUX  MPOUEAYp 13  3aCTOCYyBaHHSIM
crieniaaizoBaHuX HPOPMAIIHHUX CUCTEM 1 KOMIT FOTEPHUX TEXHOJIOTIH.

@®K 8. 3naTHicTh 3acTocoByBaTH Ta ¢opMmyBatu 1HGOPMAIIIHY TIATPUMKY
YIPaBIIHHS MIJIPUEMCTBOM 3 BUKOPUCTAHHSAM CYYacHOI'O TEXHIYHOI'O Ta METOJUYHOIO
THCTPYMEHTapIIO.

IIporpamHi pe3yabTaTi HABYAHHS

ITPH 2. 3natu miclie 1 3Ha4eHHs 00J1IKOBO1, aHAJIITUYHO1, KOHTPOJILHOT, TTOIATKOBOT
Ta CTAaTUCTMYHOI cucTeM B  iHpopMaIliiHOMy  3a0e3leueHHl  KOPHCTyBadiB
o0J1ikoBoaHAMITHYHOT iH(pOpMaITii y BUpimeHH] mpobsieM B cdepi coliaabHOi, EKOHOMIYHOT
1 €KOJIOT1YHOI BiAMOBIAATBLHOCTI MIAMPUEMCTB, YCTAHOB, OpraHizallii.

I[TPH 4. ®opmyBatu I aHamizyBaTd (HIHAHCOBY, YIMPABIIHCHKY, IOJATKOBY 1
CTATUCTUYHY 3BITHICTh MiANIPUEMCTB, YCTAHOB, OpPTaHi3alliil Ta IHTepIPETyBaTH OTPUMAHY
1HGOpMAIIiIO TSl TPUHHATTS YIIPaBIIHCHKHUX PIIICHb.

ITPH 11. 3acrocoByBatu cmerianizoBani iH(OpMAIliiHI CHCTEMH 1 KOMIT IOTEPHIi
TEXHOJIOTI JUTsl 00Ky, aHaIli3y, ayAUTY Ta OMOJATKyBaHH.

3. IIporpama Ta CTPyKTypa HAaBYAJIbHOI JUCHUILIIHN JJISl IOBHOTO TEPMiHYy JIEeHHOL
(popmu HaBUYaHHS.

3micToBuii moayanb 1. TeopeTuuHi 0CHOBM €eKOHOMIYHOI iHPOPMATHKI.

Tema 1. Teopemuuni ocnosu ekoHomMiunoi inghopmamuxu.

Knacugirayin exonomiunoi ingpopmayii. TloHATTS 1Ipo iHGOPMATHKY, 1HPOPMAITIFO
ta naHi. [adopmaris, i Buam Ta kinbkicHuid BuMip. JlaHi, ix Tunu ta cTpykrypa. Hocii
naaux. OCHOBHI HampsSIMA PO3BUTKY 1H(GOPMATUKHU. 3HAYCHHS] KOMIT FOTEPHOT TEXHIKH y
MiABUIIEHH] €()eKTUBHOCTI pOOOTH OOIKOBIIS.



Cmpyxkmypa anapamnoco 3abesneuenns cydacHo2o Komn'tomepa. Ckuap,
MPU3HAYEHHS, B3aEMO/IIA Ta XapaKTEPUCTUKA OCHOBHUX MPHUCTPOIB (MpOLECOp, MaM ATb,
30BHIIIHI TpucTpoi). CrpykrypHO-pyHKIioHANbHA cxema [IK. CyuacHuil puHOK
anapaTtHux 3aco0iB [1K.

Cmpykmypa npoecpamnoz2o 3abe3neuenns cyyacnozo komn’romepa. CKuan,
NpU3HaYeHHs, Ta  OcHOBHI  ¢yHKuii. CucrtemMHe mnporpaMHe  3a0e3MedeHHs.
[HCTpyMeHTanbHE TporpaMHe 3abesneueHHs (cucTemMu mporpamyBaHHs). [Ipukianne
nporpamue 3a0e3neueHHs. CydacHuil puHOK nporpamuux 3aco0is T1K.

Po6ora 3 mporpamuum 3abe3nedennsm [IK ans exonomiunoi chepu. Busnauenns
HEOOX1THOTO MPOTrpaMHOro 3abe3nedeHHs s poOoTH MaildyTHROro o0ikoBLs. Po3noain
OporpaM Mo KareropisiM. 31HCHEHHS OMUCY IpOorpaM BiAMOBIAHO 10 (YHKIIOHAIBHOTO
NpU3HAYCHHS.

Ocobausocmi pooomu 6 mepedxci inmprem. Ilomyk iHpopmariii B intepHeT. [IpaBuna
nomyky. Kntodosi cioBa. BinOip pe3ynbTaTiB MOIIYKY 32 pe€BaHTHICTIO. 3HAHOMCTBO 3
OHJIAH{H CUCTEMaMHU JUIsl MOLTYKY €KOHOMIYHOI Ta PaBOBOi 1HQOMMAIIii.

Mepesxesuii odic. Po6ora 3 Google Jlogatkamu. 3HallOMCTBO 3 MPUHIIUIIAMU POOOTH
mepexeBoro odicy. Orisn Tunis Ta MmoxkinBocteit Google JlogatkiB. CTBOpEHHS 1 CIIUTbHE
penaryBanHsa Google MOKyMEHTIB Ta HAOyTTS MPAKTUYHUX HABUKIB POOOTH 3 CHUIBHUM
KaJICHIapeM.

Tema 2. Ocnosu pooomu 3 0inoeorw 0oKymenmauicro.

Poboma 3 mexcmosumu ooxkymenmamu 6 MS Word. CTBOpeHHS TEKCTOBOTO
nokyMmeHty. dopmaTi TEKCTOBOTO JOKYMEHTY. BBeneHHs, 30epexeHHs Ta 3aBaHTaKCHHS
IOKyMeHTIB. @DopMaTyBaHHA TEKCTy. BigoOpakeHHS HEIPYKOBAaHMX CHUMBOJIB.
dopmaTyBaHHSI CHMBOJIIB: BCTAHOBJIEHHS MIPU(TY; MaHesb IHCTpyMeHTIB PopMaTyBaHHS;
BCTaBKa HECTAaHJApPTHUX 1 CHeIlaJbHUX CHMBOJIB; OykBuIls. DopmaTyBaHHs ab3alliB:
CTBOPEHHS CITUCKIB-TIEPEIIKiB; BCTABKa MaTeMaTHIHUX (DOPMYJI 1 CHMBOJIIB; IEPETBOPECHHS
TEKCTY B TaOJIHUIIFO.

Poboma 3 nemexcmosumu 06 ’ekmamu 6 MS Word. Po6ota 3 Tabnutiamu. CTBOpeHHS
1 BIydeHHs TaOmwib. PemaryBanns tabmuii. dopmaryBanHsa Tabiuib. Po3paxyHku B
tabmumi. CtBopenHs (opmyn. PenaryBanns dopmyn. PosmimenHs ¢hopmyn y TEKCTI.
Tabnui ta giarpamu y MS Word. BeraBka B TokyMeHT fiarpam Ta rpadiki. PenaryBanus
niarpam. Tumum giarpam. BceraBka MamroHKiB. Po3MilIeHHS MaIOHKIB Yy TEKCTI.
dopmaTyBaHHs MaTOHKIB. ManroBanHs rpadgiuaux modyaos 3acobamu MS Word, pobora
y nporpami WordArt. Imnopt rpadiuaux 06'ektiB. CTBOpEHHs OpraHi3aiiifHOl Jiarpamu.
PenaryBanns opraHizaiiiHoi Jiarpamu.

Poboma 3 cmpykmyporo mexcmogoeo ookymenmy. 1llabmoHM HJOKYMEHTIB.
BukopucrtaHHs CTWJIIB Ta €JIEMEHTIB AaBTOTEKCTY B TEKCTOBUX JOKyMEHTaX.
CTpyKTypyBaHHS TOTOBOTO TEKCTy 3a pO3AUIaMH Ta Migpo3airamu. PopMaTyBaHHS
CTPYKTYpOBaHUX JOKyMeHTiB. Hymepartist cropinok. @opMyBaHHS aBTOMAaTUYHOTO 3MICTY.
Po6oTa B JOKyMEHTI 3 TOCHIIAHHSAMHM Ha JIITEPaTypy.


http://business.nauu.kiev.ua/mod/glossary/showentry.php?courseid=725&concept=%D0%B1%D1%8B%D1%81%D1%82%D1%80%D0%BE%D0%B5+%D1%81%D0%BE%D1%85%D1%80%D0%B0%D0%BD%D0%B5%D0%BD%D0%B8%D0%B5
http://business.nauu.kiev.ua/mod/glossary/showentry.php?courseid=725&concept=ASCII+-+%D0%90%D0%BC%D0%B5%D1%80%D0%B8%D0%BA%D0%B0%D0%BD%D1%81%D1%8C%D0%BA%D0%B8%D0%B9+%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%BD%D0%B8%D0%B9+%D0%9A%D0%BE%D0%B4+%D0%B4%D0%BB%D1%8F+%D0%9E%D0%B1%D0%BC%D1%96%D0%BD%D1%83+%D0%86%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D1%96%D1%94%D1%8E
http://business.nauu.kiev.ua/mod/glossary/showentry.php?courseid=725&concept=%D0%A8%D1%80%D0%B8%D1%84%D1%82
http://elearn.nubip.edu.ua/mod/glossary/showentry.php?eid=85530&displayformat=dictionary
http://elearn.nubip.edu.ua/mod/glossary/showentry.php?eid=85432&displayformat=dictionary
http://elearn.nubip.edu.ua/mod/glossary/showentry.php?eid=85650&displayformat=dictionary

Tema 3. Bizyanizauia ingopmauii ma ocroéu podomu 3 KOMN’IOMEPHOIO
zpagpixoro.

OcHosni npasuna pobomu 3 npezenmayieto. OCHOBH pPOOOTH 3 TEXHOJIOTIEIO
npe3eHTallli gaHux. CTBOpPEHHS UIIOCTPATUBHOTO Marepiagy 3aco0aMy HaCTUIbHHX
BUJIABHUYUX CHCTEM Ta po3poOKa aHIMAI[IHHOrO poyiuKy 3a gomnoMororo MS PowerPoint.
Ornsan Ta BAKOPUCTaHHS OHJIAWH KOHCTPYKTOPIB JIJISl TPEe3EHTAIIH.

Cmeopenns inocmpamusno2o mamepiany 0aa Opyky. OTIS[ TUIIB PEKIAMHUX
UTIOCTpAaILlIfHUX MaTtepiaiiB, Ta MporpaMm ajis ix cTBopeHHs. CTBOPEHHS UTIOCTPATUBHOIO
OykieTy 3aco0aMM HACTUIBHMX BHUJABHUYMX cuCTeM, Ha mnpukiaai MS Publisher.
BuBuenHst 0cob1MBOCTEN PO3POOKHU LIIOCTPATUBHOTO MaTepially 10 HayKOBOI iH(popMaIlii.

OcHogHi npunyunu pobomu 3 pacmposoro 2pagikoro. IlpuiloMu CTBOpEHHSA Ta
peaaryBaHHs UTFOCTPAaTUBHOTO Martepiany 3acodamu rpaiuHuX peaakTopiB (Ha MpUKIaii
Photoshop online). MoxnuBocTi Ta mpaBuiia poOoTu 3 mapamu (ciosimu). Orisn
IHCTPYMEHTIB peJlaryBaHHs 300pa)KeHb Ta 3aMIHU KOJIbODPY.

Tema 4. Ocnoeni nonamms i ponv ingpopmayiitnux cucmem @ ynpaes/iiHHi.

[HpopmariiiHi cucTeMH: XapaKTepucTUKa, eTanmu po3BUTKYy. Kracudikamis Ta
cTpykTypa iHpopmaniitHux cucteMm. AptomaTtusoBaHi IC y (inaHcoBuX 1 OaHKIBCHKHUX
ycranoBax. [lpuHnunu crtBopeHHs 1 (yHkmioHyBanHs IC y (QiHAHCOBO-KpPEAMTHUX
ycTaHOBaX. 3aco0M CTBOpEHHS 1 3a0e3MeueHHS AaBTOMATH30BaHUX 1HGOpPMAIIHUX
TEXHOJIOT1{ Ha MiANPUEMCTBAX.

3micTroBuii moayJb 2. O0poOka Ta aHadi3 ekoHoMiuHoI iHpopmanii B MS Excel.

Tema 5. Ilpeocmaenennsa ma gizyanizauia ekonomiunoi ingpopmauii ¢ MS Excel.

Beeoenns oanux. Beenenns ¢popmyin. BuaineHHs KIITHHOK, Jlana3oHIB KIITHHOK,
pAIKiB a00 KOJIOHOK. BBejeHHS MOCTIIOBHOCTEW yuces, 1aT 1 TeKCTy. BukopucTaHHS
ABto3zanoBHeHHs. DopmaTyBaHHS KIITHH: (popMar 4mciia, BUPIBHIOBaHHS, CTBOPECHHS
paMoOK Ta 3ajuBKa GOHY.

Poboma 3 npocmumu chopmynamu. CtBopeHHst hopmyau. MaremMaTHdH1 OIepaTopHu.
AOcomoTHa Ta BiIHOCHA ajapecaris. Beenenns y dopmynu mar i gacy. I[lomwnkm y
dopmynax. 3amina dopmynu 1i OOYMCICHMM 3HAYCHHSIM. BUKOpuCTaHHS BOYIOBaHHMX
dbynkmii 3'eqHands GopMyII.

Bizyanizayia oanux. CTpykTypHi enemeHTH faiarpaM. CTBOpEHHS Ta HaJNAIITyBaHHS
niarpam. [loOymoBa miarpam pi3HUX TUMIB. 3B’SI3yBaHHS MIANKCY JaHUX Ha Jiarpami 3
KoMipkamu cTOpiHkH. Etamu ctBOpenHs miarpam. CtBopeHHs 0a30BOi (BIpPOBAIKEHOT)
niarpamMu. YJaockoHajieHHs ©Oa3oBoi miarpamu. llepemimenHs 6a30Boi jiarpamMu  Ha
okpemwuii apkyml. [Ipuknanu Bizyanizallii eKOHOMIYHUX MPOIIECIB 3 BUKOPUCTAHHIM J17T0BOT
rpadiku

Tema 6. Bukopucmannsa pynkuii eieKmpoHHUX madauyb 0141 aHanizy 0aHux.
3HaOMCTBO 3 MOXKJIMBICTIO TIPOBEJICHHS PO3PAXyHKIB 3 BUKOPUCTAHHIM (DYHKITiH
MS Excel qns ananizy aisuibHOCTL. @yHKIia AKIIO Ta ii 3acrocyBanns. @ynkiii I, ABO



ta HE Ta ix 3actocyBanHsa. O04MCI€HHs 3Ha4€Hb JOTTYHUX (DYHKIIIH 3 6araTbMa yMOBaMH.
BukopucranHs JOriyHUX QYHKIIH, KOJIH iX 3HAYEHHS € TEKCTOBUM JUIsl IEBHUX YMOB.

3aaui Ha MPOCTI Ta CKJIAHI BIACOTKU. Po3paxyHku ¢iHaHcoBUX QyHKIIH. DyHKIIIT
CUETECJIIM Ta CYMMECJIM Ta ix 3actrocyBaHHA. Peamizaimis po3raiyXeHUX
obOuuncoBaibHUX MpoiieciB B Microsoft Excel.

Tema 7. 3acoou ona konconioayii ma ananizy ekonomiunux oanux ¢ MS Excel.

Opranizanis 6a3u nanux. CtBopeHHs cnuckiB. Beenenns panux. [lomyk 3amucis.
VYnopsankyBanHus 3anuciB. Bukopucrtanns ABrodiunsTpy. Bukopucranus Astodopmary.
Pozmupennit puibtp. @yHKuii 11t podOTH 3 0a3aMU TaHUX.

3Beaeni Tabnuill. ®opMyBanHs 3BeieHUX Tabmib. Koncominaiis nanux. [IpomixHi
niJicyMKu. ABTOMartu3alisi BUKOHaHHs mpouenyp B MS Excel 3a paxyHok cTBOpeHHS
MaKpOCIB Ta 3aCTOCYBaHHS MaKeTy aHali3y /sl (JIHAHCOBUX Ta HAYKOBHX JaHUX.

3BiTH 3BeieHUX Ta0bnuilb. KoMmmakTHa (cTcna), TabinyHa 1 CTPYKTypHa (popmMH 3BITY
3BeieHoi Tabnuil. [loOynoBa 3BITy 3BeneHOi TaOnuill. 3aco0u aHamizy 3BITY 3BEACHOL
Tabnuill. Bizyamizaiis pe3ynbTaTiB 3BITY 3BEJEHOI TAOJHIII 3a JOMOMOTOK YMOBHOTO
(dopmaryBaHHs. 3MiHA KUJIKOCTI CTOBITYUKIB 1 pAJIKiB 3BITY. BuityueHHs 1 1ogaBaHHs MOTIB
3BITY. BukopucTtanus 3pi3iB. 3BiTH 3BefieHuX giarpaM. [1o0ymnoBa 3BiTy 3Be/IEHO1 liarpamH.
[Iporno3yBannsa ganux. IloOymoBa miHii TpeHna. BukopuctanHs chnapkiaiHiB
(1HbokpUBHUX) JUIS aHATI3Y TEHJICHIIT TaHUX 3BiTYy 3BeAeHO1 Tadmuill. [TobynoBa rpadikin
Ta jJiarpam i Bizyaunizanii iHpopmarrii Ta ii aHami3y.



CTpyKTypa HABYAJIbHOI AMCHHUILIIHU
»IH(pOPMaNiHI CHCTEMH i TEXHOJIOTII B eKOHOMILli”

KinpkicTs roana

_ JeHHa Gpopma 3aouyHa (popma
Haseu SMICTOBHX R y TOMY YHUCITi o y TOMY YHUCITi
MOJYJIIB 1 TEM H1 5 )
S | n| o |mabing|c S| 1 | m |mab limn
> P15
1 2 3 /4|56 |78 |9]10 |11 |12 |13
3micToBui MoayJb 1. TeopeTrnuHi OCHOBU €KOHOMIYHOI 1H)OPMATHKH.

Tema 1. Teopernuni
OCHOBHU €KOHOMIYHOT 1,2 (14 |2 |6 6
1HOPMATHKHU.

Tewma 2. OcHoBU po6OTH 3
JIJIOBOKO JJOKYMEHTAIIIEIO.

34 |14 |2 |6 6

Tewma 3. Bizyanizaritis
iHpopMaIlii Ta OCHOBU
poOOTH 3 KOMIT FOTEPHOIO
rpadikoro.

56 |16 |2 |6 8

Tema 4. OcHOBHI MOHATTS 1
poJib iHhOpMaIIHHUX 7,8 14 2 |4 6
CHUCTEM B YIIPaBIIIHHI.

Monynsb 1 2

Pazom 3a 3MicTOBUM 58 |8 |24 26
Moxaysem |

3micToBuii Mosynb 2. O6poOka Ta aHali3 ekoHoMiuHOI iH(popmarlii B MS Excel.

Tema 5. [IpencraBneHHs Ta
Bi3yastizallisi €eKOHOMIYHO1 9,0 (20 |2 | 6 12
iHbopmariii B MS Excel

Tema 6. BukopuctanHs
GYHKITIN eIeKTPOHHUX
TaOIUIh TS aHATI3Y
JaHUX.

11,12 |20 |2 | 6 12

Tema 7. 3acobu s

KOHCOJIIaIl{ Ta aHai3y
€KOHOMIUYHUX manux B MS | 13-15 | 22
Excel.

Monayns 2 1

Pa3omM 3a 3micToBUM 62
MOJyJIEM 2

Ycnoro roavu 120 |15 (45 60




4. Temu ceMiHAPCBKHX 3aHATH

He nepenbayeHi HaBYaJIbHUM IJIAHOM.

5. Temu NpaKTHYHMX 3aHATH (U1 CTYJIEHTIB IEHHOI (DOPMU HABYAHHS).

No
3/

HazBa Temu

KinekicTh
TOIUH

Beryn. Anapartne 3a6e3neuenns cyyacHoro [1K.

[Iporpamue 3a6e3neuenHs ta oniii kepyBaHHs [1K

Mepexesuii odic. Pobota 3 Google logaTtkamu.

®dopmaTtyBaHHs TOKyMeHTY. PoboTa 3 TabnuismMu

CtBopenns popmyi. I'padiku ta miarpamu y MS Word

Po6ora 3 cxemamu Ta manmtonkamu y MS Word

N|oa kL NE

ABTOMaTHYHEe  (OpMaTyBaHHA  BEJIMKUX  JOKYMEHTIB.
Crpykrypa nokymeHnty. [locunanus.

NINIDNIDNIDNDNDND

CtBOpeHHs mpe3eHTalii HaykoBoi podotu y MS PowerPoint.

OcHoBu po6oTH 3 pacTpoBoro rpadikor y Photoshop

10.

[Tomyk Ta knacudikariss ekoHoMidHUX [C

11.

Buxopucrtanus ERP-cuctem st onnaita 6i3Hecy

Mogyns 1

NINIDNINIDN

Pa3om 3a 1 monyab

N
NN

CrtBopenHs Ta oopmaTyBaHHs Tabyimis B MS Excel.

[To6ynoBa ckinagHux rpadikiB Ta aiarpam

ABTO3aIIOBHEHHS Ta CyMyBaHHs. [IpoMiKHI TIJACYMKH.

Po6oTa 3 pizaumu kHuramu Ta auctamu B MS Excel

Po6ora 3 noriunumu ¢yukimisimu B MS Excel

Po6ora 3 pinancosumu ¢pynkuismu B MS Excel

Panu nanux ta 3BeneHi tadiauil B MS Excel

N0~ WNE

HanGymnoBa «AmHamiz nmanmx» Ta iHCTpyMeHT «Iligbip
napamerpy». Makpocu.

NININDNDNDNDDNDN

CTBOpEeHHST MAaKpOCIB Ta KOPUCTYBAIIbKUX MAHEIEH
IHCTPYMEHTIB.

10.

CtBopeHHs BnacHUX (PyHKIIi# 3acobamu VBA.

11.

Mopyns 2

Pa3om 3a 2 moay.ab

21

Bcnoro mo aucuunutiHi

45

6. Temn 1a6opaTopuux podit He nependayeHi HaBYAIBHUM TJIAHOM.




/. KOHTpPO/IbHI NUTAHHA, KOMILUIEKTH TeCTiB /I BU3HAYCHHS PiBHSA 3aCBOCHHA
3HAHb CTYyJCHTAMHM.

llepenik KoHMpPOALHUX NUMAHb

[lo HazuBaeThes iHGoOpMartiero? ki ogMHUII BUMIpIOBaHHS 1H(QoOpMaIii?
[Ilo BxoauTh 10 HeHTpanbHOro obnagHanus [TK?

SIK1 mpUCTPOT BITHOCATHCS 10 epudepiiHux?

o coborosiBiIsie onepaTUBHA aM’ SITh?

[Ilo coborompencTaBiisie MOCTiMHA TamM’ SITh?

SIk1 TN IPUHTEPIB BU 3HA€TE?

o Take omnepariiina cucrema?

SIki mporpaMu Ha3UBaIOTh JapaiiBepamMu?

o nasuBaroTh Qaitiom? SAki Tunu Qaiinis Bu 3HaeTe?

10 [Ilo Ha3uBarOTH pOOOUYUM CTOTOM?

11. Jlati MOSICHEHHS TTOHSATH: MIKTOTpama, sIpJuK, KOHTEKCTHE MEHIO.
12.1Ilo Take 6ydep oominy?

13. SIx cxomitoBaTH Ta nepeMicTuTH hain?

14. YnpaBiiHHS KOMIT FOTEPOM.

15. BuOip iMeHi KkoMI’10Tepa Ta AOMalIHbOI IpyIu

16. Hanamtyiite KanbKyJIaToOp Ha 1HXEHEPHUN BUTJISIL.

17. HanamtyBanns po6ouoro crony. [lepconamnizaitis

18. HanamtyBannst MoBHOT maHei. Knaimn 3MiHU MOBH.

19. Bigmanene miaKIrOYEHHS JI0 1HIIIOTO KOMII IOTepa.

20. Hamanns goctymny A0 CHIIBHUX Aok

21. XapakTeHPUCTUKH OTepaliifHOl CHCTEMU

22.HanamtyBaHHs BIaCTUBOCTEH Manku

23. YripaBIiHHS KUBJIEHHSAM (PEKUM CHY, BIIKIFOUCHHS MOHITOPY)
24.TIporpama nns MamoBaHHs. EkpaHHa knaBiatypa

25.Tlanens kepyBaHHS

26. HamamtyBaHHs 9acy Ta JJaTH Ha KOMIT IOTepi

27.Tlepernsaa XxapaKTEepUCTHK MIBHIKO 1T KOMIT I0Tepa.

28. IIporpama meperisiay Bifeo.

29. JlucrieTuep mpuUCTpPOiB

30. Sk 3MIHHTH aBTOMaTUYHE PO3MIIIEHHS Manku «Moi TOKyMEeHTH»?
31.IIporpama apxiBatop WinRar.

32. JloGaBneHHS HOBOTO TIPUCTPOIO (MMPUHTEpA YU CKaHepa, TOIIIO)
33. Cucrema nouryky (aiiis

34. CTBOpEHHS HOBUX O0JIIKOBHX 3aIHCIB

35. HanamryBanss ekpaHy. 3MiHa HaJallITyBaHb MUIIIKH.

36. Bunanenns nporpaM. HanamryBanHs nmporpaM aBTO3aIrycKy.
37.HanamryBanns menio «Ilyck». CrucreMa nouryky rnporpam

38. Ak 301nbmmTH mpudT HA poOdOIOMY CTOMI?

39.3pobutu MepexeBuil PUHTEP, TAKUM 1110 BUKOPUCTOBYEThCS «I1o 3aMoBUeHHIO»
40. Ypasninusa nuckamu. Jlucnerdep 3aaad

41.TIporpama Opay3zep

42. ]le dhizuaHO posMiiieHi (aiiau 3amycKy mporpam?

43.1e ¢izuuno po3MinieHi ¢aitnu poboyoro cromy?

CoNoORLNE


http://it.nubip.edu.ua/mod/page/view.php?id=1048

Llepenik npakmuunux KOHMPOJIbHUX 3a60aHb

1. O6podka TexkcToBOI iHGopMamil

1) BCcTaHOBJEHHS MapaMeTpiB JOKYMEHTY; 2) CTBOPEHHS  BIANOBIIHUX
KOJIOHTUTYJIB;3) BBEICHHS TEKCTY JOKyMEHTy; 4) dQopMaTyBaHHA TEKCTy; )
dbopmaTyBaHHs a03alliB.

3asdanns: CTBOpUTH Ta opopMUTH TeKCcTOBUM ¢aiin Samostl [Ipi3Buiie 31 cBo€IO
aBToO10rpadicro (JOCTOBIPHICTH HEOOOB'I3KOBA).

Xio pobomu:

1) BcranoBuTH napameTpu CTOPIHKU:

- JTiBe 1oJie - 3 cM; MpaBe, BEpXHE, HUXKHE - 1.5 cMm;
- BEpXHIil KOJIOHTUTYJ 3 TeKcToM "I'pyma Ne | crieniajabHICTh ;
- Y HIDKHIM KOJIOHTUTYJ BCTaBUTH TOJS 3 JATOIO 1 4acoM.

2) O60B'13k0BO BiadopMaTyiiTe Ha3BY 1 ab3aIy.

3) Iounith nepmwmii ad3al] 3 OyKBUIlL HA 3 PSAJIKH.

4) IlepernsupTe npe3entanito CTBopeHHs cnuckiB y MS Word . Bxitodits y TekcT
MapKOBaHUH CITUCOK (BUOEPITh HECTAHIAPTHI 3HAYKHU, 3MIHITH iX KOJIIp, 30UTBIIITH PO3MIp)
13 TPhOX CBOIX 3aXOIUICHB (X001).

dopma monaui pe3yabTaTiB poOOTH: Y pe3ysibTaTi BUKOHAHHS poOOTH Oyle
CTBOPEHUM TEKCTOBUU (paiii, sikuil 30epexiTh 3 Ha3Bo Samostl I[IpizBuiie Ta HaIIIUTITh
JUTSI TIEPEBIPKH.

2. CTBOpEHHSI CTPYKTYPOBAHOI0 IOKYMEHTY 3 TA0IMLIEI0 i MAJTIOHKOM

3asoanns:

1) CtpyKTypyBaTu TOTOBUM TEKCT 3a pO3JIJIaMU Ta MIAPO3LIaMHU.

2) IlponymepyBaTy CTOPIHKH.

3) ChopmyBaTy aBTOMAaTUIHUIN 3MICT

4) BcTtaBuTH y TOKYMEHT TaOJIUITIO 1 MAJTFOHOK.

Xio pobomu.

OmparrroiiTe Marepian mpe3eHTanlii "BUKOpHCTaHHS aBTOMAaTHYHOTO CTBOPCHHS
3MICTY HpH poOOTi 31 CTPYKTYPOBAaHUMH JIOKYMEHTamMu".

3akadaiiTe TEeKCT Ta BUKOHAWTE HACTYITHE:

1) BcraBTe HOMEpHU CTOPIHOK

2) Ilepenecith HOMEpU AIBOOMHHUX CTOPIHOK (SIK TMOKAa3aHO B Tpe3eHTarlii) Ha
BIJIMTOBIZTHE MICIIE

3) BindopmaryiiTe Ha3BU PO3AUIIB Ta MIAPO3ILITIB BUKOPUCTOBYIOUM CTHIIL (K I1€
MOKAa3aHO B MPE3EHTAaIli1) BIAMOBIIHO BapiaHTy, HAJTAHOTO HUXKYE.

4) CdopmyiiTe aBTOMATHYHHA 3MICT (SK TMOKa3aHO B TPE3EHTAIlii) Ha TOYATKY
JIOKYMEHTA.

5) B «xinmi 4-ro po3miry mo6aBTe ambOOMHHI JHCTOK Ta BCTaBTE TAOJHIIO 3
METOJMYHOTO TOCIOHWKA, MOOYyJAOBaHy BIATOBIAHO 10 BapiaHTy (BapiaHTH HaBEJCHI
HIDKYE).

6)Ha mouatky Ha3BW TaOnuili BCTaBTE OYIb-IKUH 3MEHIICHUN MAIOHOK 3
610motexku MS Office, obopmieHuii y KOJIbOpOBY paMKYy.


http://business.nauu.kiev.ua/mod/resource/view.php?id=6843
http://business.nauu.kiev.ua/file.php/111/Lab/VIKORISTANNJA_AVTOMATIZOVANOGO_STVORENNJA_ZMISTU_PRI_ROBOTI_ZI_STRUKTUROVANIMI.ppt
http://business.nauu.kiev.ua/file.php/111/Lab/VIKORISTANNJA_AVTOMATIZOVANOGO_STVORENNJA_ZMISTU_PRI_ROBOTI_ZI_STRUKTUROVANIMI.ppt

7)3a maHMMHM 2-X KOJIOHOK Tabiull moOynyite niarpamy-rpadik 3 JEreHI0r0
MOCepeInHI BHUZY.

8) IlpocTexTe, 1100 1006aBII€HI JUCTH OYJIU BIANOBIAHO POHYMEPOBAHI.

KoxeH cTyIeHT oTpuMye BapiaHT BIATOBIAHO O CBOTO HOMEpPY Yy cnucKy rpynu (1-
1, ...10-10, 11-1, ..., 20-10, 21-1, ...):

3. Pospaxyukn B EXCEL 3a gonomorow ¢ynkuiii. Pobora 3 sgoriunmmm
(pyHkuiamu.
X 3mintoeThes Bia -10 go 10 3 kpokowm 0,2

32 3
+1 + 2
cos>(x*) < cos>(x)

Gtz 0 0SSO gm0 2<xs10

y = {1910(954), —10<x<0

4. CTBOpeHHs npe3eHTalii podoTn mignpuemMcTsa (pipmmn)

CTBOpPUTH TMpE3EHTAIII0 OCHOBHMX HANpPsMKIB MAisNIbHOCTI Bamoi Mail0yTHbhOT
bipmu.

Bumozu do euxonamnns

VY xoxkHOMY 3 6 CITaiiJliB Mpe3eHTAaIlil MTOBMHHA OyTH Ha3Ba Cjlaiija Ta BCTABUTH:

1) Jlorotum, ctBopeHuit y Paint Ta Bka3aTu aBTopa npe3eHTallii;

2) OpranizamiifHy cxemy YIpaBjiHHSA (BKa3aTh IUPEKTOpa, WOTO 3acTyITHUKA 3
¢iHaHCOBUX MHUTaHb, 3aCTYNMHUKA 3 BUPOOHUYMX MUTAHb Ta iX MJIETIUX: OyXraiarepa,
€KOHOMICTa, 1HXeHepa 1 T.1H.;

3) Hiarpamy po3nojiny ¢piHaHCOBUX MOTOKIB;

4) Tabnuirto 3 3arUIaHOBAaHUMHM MMOKa3HUKAMU (BUPOOHMIITBA, MPOJAXKY 1 T.1H.);

5) ®otorpadii KepiBHHUIITBA.

6) 3aKJIrOYHMI clai.

7) 3actrocyBaTu aHimailito 3MmiHu cinaiiniB B ¢opme kpyra, Cxopocts: Cpennee ,
CwmeHa cnaiifa: no menyky , aBromarudecku nocie 00,01 .

8) BcraHoBuTH aHIMAIIO IS TAONMIN Ta TEKCTY 3aKIIOYHOTO ciaiay Bxom —
Bcenpimka.

3BepHITh yBary Ha oOMeeHHs po3Mipy (daiiry 2 MO, BpaxylTe 1ie TIpU BCTaBII
rpadiyHUX 00'€KTIB.

Dopma nodaui pe3yibmamis.

B pe3ynbrarti BukOoHaHHSA poOOTH OyJIe CTBOpEHA Mpe3eHTaIlis 3 6 cnaiais, siky Tpeda
30epertu y ¢aiini Firma_ [lpi3Buine ta BiampaBuTH Ha IEPEBIPKY



http://business.nauu.kiev.ua/mod/lesson/view.php?id=7593
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5. lIpakTuyHe 3aBaanHsa «Po3paxynkn B MS EXCEL»

3a odonomocorww EXCEL, euxopucmoeyiouu oaui 3 6a3u npoodadxc (¢atin HaoaHuti
suKnadavem), pospaxyiime 3apooimHy niamy MeHeoNHcepis, YMPUMAHHA 3 3apoOImHOT
naamu ma npemiro 3a MakcumanvHut oocse cymu yeoou 3a CIYEHb 2015 poky.

Bu nparroere Ha pipmi «X», sika 3aiMa€eThCS MPOAAKEM POTYKTOBUX TOBAPIB.
3apruiata MEHeKepaM HapaxoBY€EThCS 3a MPABUIOM
eapanmosani 2500 epu. + npoyenm 3 cymu y2oou, Ipu YOMY:
- 3 MpoJaxy KOHJWUTEPCHKUX TOBapiB (meuuBa abo Badenb abo Kpekepa)
MeHepkepy HanexuTsb 10% Bix cymu yroau,

- 3 mpojaxy Kpynu - 20% BiJ CyMU yTOau;
- 3 TpoJaxy KoHceps abo pubu - 30% Big CymMH yroJu.
XiJ1 BUKOHAHHS POOOTH:

1. Cxomiroitte Buxinaai qaui 3 Jlucra 1 va Jluct 2 ta po3paxyiite Cymy yroau.
2. Ha Jlucti 2 po3paxyiite % mernedoicepy 6i0 cymu yeoou (noriuna ¢pyukiis ECJIN).

(L TR Y

A B C D E F G H I
Data MeHeamep MpoaykT LiHa | KinbricTe | Cyma yrogm % meneaepy sia
CYMH yrogm
1| 01.01.2015| KoBaneHko Baduni 10,20 78 795,60 159,12
2| 01.01.2015| BoHgapeHko HoHcepewu 35,65 35 1247,75 374,33
3| 01.01.2015| THauYyeHKO Hpexep 7,80 89 694,20 138,84
4 01.01.2015| MenbHHK Hpynu 25,65 149 3821,85 764,37

3. Ha Jlucrti
CIYEHbD 2015 poxy (3BeneHa TaOIULIS).

3 po3paxyWte CcymapHui

%

Mo3Haukm pagkis |~ Cyma 3 % meHegRepy Bif cymu yrogu

~IaHB
Bofiko

3

4

&)

] BoHgapeHko
7 IsaHoe

8 Hosanexko
9 MenbHug

10 TraueHKo

49053,256
6554,785
8811,935
7040,414

10432,575
519,558
7693,989

MEHEKEpIB  BIJl CyMH YIroJau

3a

4. Ha Jlucti 3 po3paxyiite cymy 3apo0iTHOi miiatu menemxkepiB 3a CIYEHb 2015 poky
Ta yTPUMaHHA 3 3apOO0ITHOI TUIATH (MpaI[iBHUKK HE XBOPUIM Ta HE MAIOTh COMIAJBHUX

IIUIBT).
A B iz D E F G H 1 J K
ma HHUIA Npemin 3a
4 Rt ) . BilicukoBuii P!
Menegxep | 3apobnenux |Cyma 3apnnarth| couiansHuid Mogatok Ha foxoau GiznuHnx ocib +6i Cyma yTpUmaHs ABaHC MAKCHMANIBHY Cymy Lo Bunnatu
% BHECOK = yrogu
Bo#ro . . - . 1000 rpH. oTpMMyE
EoHAapeHKo - AKWO S<=12180, To NpPMBYTHOBKI NOAATOK =EAMHAK COLIANBHUA ~ - N
MNepeHocumo § =Cyma . TiNbKK TOH, XTO B MicALb =5-Cyma
IeaHoB =5%96,4% *15% BHecok + Moaarok Ha Bcim no B
3 sapobneHux % [ =5 *3,6% " =5*1,5% . ) BALLOrO BapiaHTy MaB YTPMMaHb -
Hoeanexko . - ARWO $>12180, To NpuByTHOBUIA NogaTOK Lox0aH diznuHKx ocif + 2500 ~
Tabnuui +2500 . . MaKCUMansHy cymy ApaHc + Mpemia
MensHUK =12180 * 96,4% *15%+(S-12180) * 96,4% *20% BilicoroBWiA 30ip
rogu
TraueHKo Vroa
Bcworo

5. 3a gomomMoror QyHKIINH 0a3 JaHUX, 3HANIITE MEHEKepa, IKHH YKIIaB B CIUHI yTOAY
Ha MaKCUMaJbHy CyMy Ta HapaxyuTe iiomy npemiro B po3mipi 1000 rpH.
6. OdopmiTh po3paxyHKH BIAMOBIIHO JI0 3pa3Ky.

A

W@ N e W R e

B i D E F G H 1 J K L
ma MHMi MNopatok Ha Mpemisa 3a
Gy Cyma E,q _ G BilicekoBHIA Cyma P Mo

Menewep | 3apoGnenux coujansHwi Aoxoau ) ABaHC | MAaKCMManbHy
3apnnatu . ) 6ip YTPMMaHE BHMNATH

% BHECOK izmunnx ocib cymy yrogu
BoWKo 6554,79 9054,79 325,97 1309,32 135,82 1771,12| 2500,00| 4783,67|
BOHAAPEHKO 8811,94| 11311,94 407,23 1635,71 169,68 2212,61| 2500,00 6599,32]
I8aHOB 7040,41 9540,41| 343,45 1379,54 143,11 1866,10| 2500,00 5174,31]
KoBaneHka 10432,58) 12932,58 465,57 2015,15 193,99 2674,71| 2500,00 7757,87]
MenbHHK 8519,56| 11019,56 396,70 1593,43 165,29 2155,43| 2500,00 1000,00| 6364,13
THAUECHHO 7693,99| 10193,99 366,98 1474,05 152,91 1993,94| 2500,00 5700,04]
Bcboro 49053,26|  64053,26| 2305,92| 9407,20 960,80 12673,91| 15000,00 1000,00 36379,34]




6. IpakTuune 3aBaanus «PexaryBanns B MS Word» (5 6asiB)

3a oonomoeoro MS Word cmeopims nacmynnuii 0oKymenm

«36im no 3apobimuiu nrami meneddrcepie 3a CIYEHb 2015 poxy».

o Mopartok Ha .
€AnNHUK - o Mpemis 3a
Cyma Cyma A o poxoau  |Bincbkosuit Cyma
MeHepaxep couianbHUi . . ABaHC Makc. cymy | [lo Bunnatun
3apobneHux % | 3apnnatn $iznuHmnx 36ip yTpUMaHb
BHECOK oci6 yroamn
boiko 6554,79| 9054,79| 325,97 1309,32 | 135,82 | 1771,12| 2500,00 4783,67
boHpapeHko 8811,94|11311,94| 407,23 1635,71 | 169,68 | 2212,61| 2500,00 6599,32
IBaHOB 7040,41| 9540,41| 343,45 1379,54 | 143,11 | 1866,10| 2500,00 5174,31
KosaneHko 10432,58|12932,58| 465,57 2015,15 | 193,99 | 2674,71| 2500,00 7757,87
MenbHuK 8519,56|11019,56| 396,70 1593,43 | 165,29 | 2155,43| 2500,00 1000,00f 6364,13
TKayeHKo 7693,99|10193,99| 366,98 1474,05 | 152,91 | 1993,94| 2500,00 5700,04
Bcboro 49053,26| 64053,26 2305,92| 9407,20| 960,80(12673,91|15000,00 1000,00| 36379,34

CTpyKTypa 3apobiTHOI nnaTn meHeaXepiB 3a ciyeHb 2015 poKy

TKayeHKo

10193,99
16%

MenbHUK

11019,56

17%

KoBaneHko __—

—~

12932,58

20%

Boliko
9054,79

14%

BboHpapeHko

18%

\\\\\_lBaHOB

9540,41
15%

/ 11311,94




HAIIOHAJILHUM YHIBEPCUTET BIOPECYPCIB I IPUPOJIOKOPUCTYBAHHS YKPATHU

EK3AMEHAIIUHUU
OC bakanasp Kageapa BLIET Ii.o 1
Cl'lelll‘i‘lJILH.IC”l.“L mq)ol.)Maumanw 3 TMCLMILTIHA
071 “Obuix i cucTeMi TeXHOJIOriH | .. oo . .
., ) Iadopmaruniiini cucreMu i
O0Nn0O0AamK)8aHHs. 2021-2022 HaBu. pik - e
TEXHOJIOTI] B €EKOHOMIIII

3aTBeprKyI0
3aB. kadeapu

HIsunenko M.3.

Tecmogi 3a60anns piznux munis (10 6anis)

1. Jlsis1 yoro cayxuth noaatok «IlpoBoaunk»?

Jliis pobotu 3 (paiinmamu Ta IHIIEMEA 00 €KTaMHU.

Jl1s1 penaryBaHHs TEKCTIB.

[Tonermye po6oty B Windows JIOAsIM C IOTaHUM 30POM.

AlWIN|F

JIJ1g 3aXUCTy B1Jl HECAHKI[IOHOBAHOTO JIOCTYIY B CUCTEMY.

2. Y cepenoBuili sikoi onepauiiiHoi cucTeMH nMpamioe TekcToBuii npouecop WORD?
3. BkaxiTh npaBWJIbHI MPOOBKEHHsI peYeHb.

1. Enextpona tabmuis — 1e

A. Tpymna KJIITHHOK, 0 YTBOPIOIOTh MPSIMOKYTHHUK.

2. Poboya xuura — 11e

B. npuxanna nporpama, mpusHadeHa Jjst 00poOKu
CTPYKTYPOBAHUX Y BUTJISI TAOIUIII JaHUX.

3. Jliamma3oH KIITHHOK — 1€

C. moxymeHT i1t poOOTH 3 TaHUMU, TTPEICTABIICHUMH B

TAOJIHUIIIX.
4. 3aroi0BKH CTOBIIIB D. apabepkumu mudpamu
MMO3HAYAIOThCS
5. Psaxu B poGouiit kKHH31 E. matuachkumu OykBamu.
MMO3HAYAOThCS

4. SIxe cJIOBO MpoMyIleHe B peYeHHi?
JI71st CTBOpEHHSI TEKCTIB, SIK1 IPYKYIOTHCS 3BEPXY UM 3HU3Y CTOPIHKH B TEKCTOBOMY pemakrtopi Word

MPU3HAYEHO OTIIIIO ...

5. SIke cJ10BO pomnyieHe B peYeHHi?
Mitka Ha eKpaHi MOHITOpA, 1110 TTOKa3ye TMO3UIIi0, B SKii Oy/1e BiIOOpaKeHO CUMBOJI, SIKUMA
BBOJUTHCS 3 KJIaBlaTypHu Ha3UBAETHCH ...
6. SIke cj0BO mponyuieHe B pedyeHHi? [Iporiec BHECEHHS 3MiH Y TEKCTI HA3UBAIOTh ...
7. SIk 3anmcaTu GopmyJiy 10JaBAHHA 3HAYEHD Jiana30Hy KJIITHHOK Bix b2 10 b8?

1 =cymmMm(b2,b8)
2 =cymm(b2:b8)
3 =cymMm(b2-b8)
4 =cymMm(b2*b8)
8. SIki npucrpoi Haje:kuThH 10 nepudepiiiHoro (30BHIMHLOr0) odaagHanus I[NK?
1 MOHITOD
2 CKaHep
3 MOJIEM
4 TJIOTTEP
5 KOHTPOJIEP
9. I BUAIIEHHS JEeKIIbKOX HECYMIKHUX Aianla30HIB KJIITHHOK YTPUMYIOTh HATHCHYTOIO
KJIaBilIy:
1 Alt.
2 Insert.
3 Ctrl.
4 CTPUIKH.

10. 3a ronomororo sikoi kaasimi y Windows Buainsorecs ¢aiau miapsan?




Ex3amenauiiini 3anumanns

Biokpume numanna (5 oanis)

o Take omnepariiiina cucrema? (HaBeniTh nmpukiaam Ta OMUILITH iX)

Ilpaxmuune 3a60annsn «Po3paxynxku ¢ MS EXCEL)» (10 6anis)

0 W N O R W R e

3a oonomocorww EXCEL, euxopucmosgyouu oaui 3 6asu npooadxc (¢aiin Haoauuil
suKnaoayem), pospaxyiime 3apooimHy niamy MeHeoNHcepis, YMPUMAHHA 3 3apoOimHOL
naamu ma npemiro 3a MakxcumanvHui oocse cymu yeoou 3a CIYEHb 2015 poky.
Bu npaitoere Ha dipmi «X», sika 3aiiMaeTbCs MPOJaKeM MPOTYKTOBUX TOBAPIB.
3apruiata MeHeHKEpaM HapaxoBY€EThCS 3a MPaBWIIOM rapanToBanuii aBaHc 2500 rpH. + MpOLEHT 3
CyMU YIrOJH, IIpU YOMY
nPOYeHm 3 Cymu y2o0u po3paxosyemvcs max:
1. KoxeH MeHemKep rapaHTOBAaHO OTPUMYE 5% BiJl CyMH yroJu MpoAaxy Oyab-sIKOTO TOBapyY
2. HapaxyBaHHs Ha/10aBKH 3a CTa)X MEHEKepa:
- meHemxepu KoBanenko, bornapenko Ta MenbHHUK OTPUMYIOTH TOAATKOBO 5% Bil CyMH yTrOI1
3. Hapaxysanns Han6aBku 10% Big cymu yroau 3a O0HYCHI TOBapH:
- B nepury aekany (nepuii 10 1HiB Micslsg) O0HYCHUMH TOBapaMH € ednBo abo Baduii
- B IpYyry JIeKajly O0OHYCHUMH TOBapaMH € KOHCEPBU abo pudu
- B TPETIO Jiekaly OOHYCHUMH TOBapaMu € Kpyru abo Kpekep
XiJl BUKOHAHHS POOOTH:
7. Ckomirorite BuxinHi nai 3 JIucra 1 Ha Jluct 2 ta po3paxyiite Cymy yroau.
8. Ha Jlucti 2 po3paxyiite % menedaicepy 6i0 cymu yeoou (noriuna ¢ynkiis ECIIN).

A B © D E F G H |
M n , . % meHepepy Big
2 Oata eHenmep poayHT LiiHa INBRICTE | CYmMa yrogm cymu yroau
2 1| 01.01.2015| KoeaneHwo Badni 10,20 78 795,60 159,12
3 2| 01.01.2015| BoHOapeHko HoHcepemn 35,65 35 1247,75 374,33
4 3| 01.01.2015| TeaueHKo Hpekep 7,80 89 694,20 138,84
> 4| 01.01.2015] MenbHWHE Kpynu 25,65 145 3821,85 764,37
9. Ha Jluctri 3 pospaxyiite cymapHuii % MeHeIKepiB BIJl CyMH Yroaud 3a
CIYEHbD 2015 poky (3BencHa TaOIULIS ).
2
Mo3Haukm pagkis |~ Cyma 3 % meHegRepy Bif cymu yrogu

3
4
5
[
7
8
9

10

=AHB

Bofiko
BoHgapeHko
IsaHoe
Hosanexko
MenbHug
TraueHKo

49053,256
6554,785
8811,935
7040,414

10432,575
519,558
7693,989

10. Ha Jlucri 3 po3paxyiite cymy 3apoOiTHoi matu meHemkepiB 3a CIYEHbD 2015 poky
Ta yTPUMaHHS 3 3apOOITHOI TUIATH (MpaIliBHUKM HE XBOPLIM Ta HE MAlOTh COIaJbHUX

TIUIBT).

A B

Menegxep

iz
Cyma
3apobAeHnx
%

D

Cyma 3apnnarn

E
EnnHMIA
coyiansHui
BHECOK

F

Mopgarok Ha goxoau ¢iznunux ocib

G

36ip

H

1 J

BiliceroBHi

Cyma yTpHMaHb

ABaHC

Mpemia 3a
MaKCHMANBHY Cymy
yrogu

K

o BMnnatn

Boiiko

EoHAapeHKo

IsaHoB

MNepeHocumo

HoBanexko

MensHuk

TkaueHko

3
Tabnuui

§ =Cyma
sapobneHux %
+2500

=5 *3,6%

- AKWO S<=12180, To NpPMBYTHOBKI NOAATOK
=57%964% *15%
- ARWO $>12180, To NpuByTHOBUIA NogaTOK
=12180 * 96,4% *15%+(S-12180) * 96,4% *20%

=5+1,5%

=EAMHMIA CoLiaNbHUHA
BHecoK + MoaaTok Ha
Lox0aH diznuHKx ocif +
BilicoroBWiA 30ip

Bcim no
2500

1000 rpH. oTpHMYE
TiNbKK TOR, XTO B MiCALE
BaLLOrO BapiaHTy Mag
MaKCHManeHy cymy
yrogu

=5-Cyma
YTPMMaHb -
AgaHc + Mpemia

Bcworo

11.3a momomororo (yHKIIiH 6a3 naHWX, 3HAWIITh MEHEDKEpa, SSIKUH yKJIaB B CIYHI yroay
Ha MaKCUMaJbHYy CyMy Ta HapaxyiTe iiomy npemiro B po3mipi 1000 rpH.
12. OpopmiTh po3paxyHKH BiIOBIIHO 110 3pa3Ky.




A B i D E F G H 1 J K L

Cyma €nunmii Nopgarok Ha - . Mpemin 3a
Cyma A - BilcbkoBHiH Cyma o
Menewep | 3apoGnenux couiansHui Aoxoau ) ABaHC | MAaKCMManbHy
3apnnatu . ) a6ip YTPMMaHE BHMNATH
1 % BHECOK iznuHmx ocib cymy yrogu
2 Boiko 6554,79] 9054,7% 325,97 1309,32 135,82 1771,12| 2500,00| 4783,67|
3 BOHAAPEHKO 8811,94|  11311,94] 407,23 1635,71 169,68 2212,61| 2500,00 6599,32]
4 I8aHoB 7040,41 9540,41 343,45 1379,54 143,11 1866,10| 2500,00 5174,31]
5 KoBaneHko 10432,58) 12932,58 465,57 2015,15 193,99 2674,71| 2500,00 7757,87]
6 MenbHHK 8519,56|  11019,56| 396,70 1593,43 165,29 2155,43| 2500,00 1000,00| 6364,13
7 THAUEHHO 7693,99| 10193,39) 366,98 1474,05 152,91 1993,94| 2500,00 5700,04]
3 Bcboro 49053,26|  64053,26| 2305,92 9407,20 960,80 12673,91| 15000,00 1000,00 36379,34]
9

Ilpakmuune 3a60anna «Pedazysannsn ¢ MS Wordy (5 o6anie)

3a oonomoeoro MS Word cmeopims nacmynnuii 0oKymenm

«36im no 3apobimmuii niami meneoxcepie 3a CIYEHb 2015 poxy».

- Mopatok Ha .
€AnNHUIA - - MNpemisa 3a
Cyma Cyma A - poxogu  |Bicbkosuit Cyma
MeHeakep couianbHU . . ABaHc MakKc. cymy | [lo Bunaatum
3apobneHnx % | sapnnatu @iznuHmnx 36ip yTPUMaHb
BHECOK oci6 yroamn
Boliko 6554,79| 9054,79| 325,97 1309,32 | 135,82 1771,12| 2500,00 4783,67
BoHpapeHko 8811,94|11311,94| 407,23 1635,71 | 169,68 2212,61| 2500,00 6599,32
IBaHOB 7040,41| 9540,41 343,45 1379,54 | 143,11 1866,10| 2500,00 5174,31
KoBaneHko 10432,58| 12932,58 465,57 2015,15 | 193,99 2674,71| 2500,00 7757,87
MenbHuK 8519,56|11019,56| 396,70 1593,43 | 165,29 2155,43| 2500,00 1000,00f 6364,13
TKauyeHKo 7693,99|10193,99| 366,98 1474,05 | 152,91 1993,94| 2500,00 5700,04
Bcboro 49053,26| 64053,26 2305,92| 9407,20| 960,80|12673,91|15000,00 1000,00, 36379,34

CTpyKTypa 3apobiTHOI NaT meHeaKepis 3a civeHb 2015 poky

TKavyeHKo Boiiko
10193,99 9054,79
’ Vv
16% 14%

MenbHUK boHaapeHko
11019,56 11311,94
17% 18%

\lBaHOB

9540,41
15%

KoBaneHko _—
12932,58
20%

Kacarkina O.M.




8. MeToau HABYAHHS.
[losiICHIOBAJIBHO-UTIOCTPAaTUBHUN,  PENpPOAYKTUBHMM,  OpOoOJEeMHE  BHKIIAJIaHHA,
YaCTKOBO-TIOUTYKOBUH, JOCTITHUIIbKUM.

9. ®opmu koHTpOIIO.
MonynbHUI KOHTPOJIb, MIOTOYHUIA KOHTPOJIb, MIJICYMKOBUNA KOHTPOJIb.

10.Po3nopnin 0axaiB, ki oTpUMYIOTH cTyAeHTH. OLIHIOBAaHHS CTY/ACHTA BIOYBA€THCS
3rigHo noJjoxkeHHsM «lIpo ex3zamenn Tta 3amiku 'y HVYBIll Vkpainu» Big
27.02.2019 p. npotokoa Ne 7 3 ta6mn. 1.

Taoaunga 1. CrniBBiZHOIIEHHA MiK HANIOHAJLHHUMH OLIIHKAMMH i
peiTHHIOM 3100yBa4ya BUIIOI OCBITH

OniHKka HAIONATLHA PeiiTunr 3.1106yBaqa BHILO1
OCBiTH, 0aJIH
Bigminao 90 — 100
Hobpe 74 -89
3a10BUIEHO 60— 73
He3anosiipHO 0-159

JJist BU3HAUEHHSI PEUTHUHTY CTyJeHTa (Cyxayda) i3 3aCBOE€HHS AUCIHILTIHU Rauc (10
100 G6aniB) omeprkaHuii peTHHT 3 aTecTallii (1o 30 6ajiB) 10AAETHCS 10 PSUTHHTY CTYACHTA
(cmyxauva) 3 HaBuanabHOI po6oTH Rup (10 70 6aniB): R suc = R up + R ar.



11.MeTonnuHe 3a0e3ne4eHHs

. Inpopmaruxka [migpyunuk] / I'mazynoBa O.I'., Kacatkin JI.}O., Ocumnosa T.1O.,
Kacarkina O.M. // HYBill Ykpainu, - Kuis, BugaBunuuii uentp Komnpinr. —2019. —
412 c.

. [ndopmartiitai rexHosorii [HaByanbHuil nocionuk] / M.3. IlIBuaenko, O.M. Kacatkina,
O.M. lIBugnenko // - K.: HIT «Kommpuuty», 2019.- 571 c.

. Kacarkin J.}O., I'mazynoBa O.I'., bno3zsa A.l.,, Kacatkina O.M. «lIpaktukym 3
iHpopmaTukuy». Hasuaneunii nocionuk — K.: HIT «Komnpunty», 2017.- 382 c.

12. PekomengoBaHa jireparypa
baszoBa
. [ndopmariitni cucremu 1 TexHonOrii B 00Ky Ta ayauTi [minpyunuk]/ B. . Hksip, A.
I'. 3aropoaniii, O. C. Bucouan. YerBepre BUIaHHS, MOOMpAIbOBAHE 1 JOMOBHEHE.
JIeBiB: BumaBauirBo JIeBiBCchbKOi momitexHiku, 2017. 404 c.
. Cycigenko B. T. Indopmariiini cucTeMu 1 TEXHOJOT1i B 00JIKY. [TeKCT]| HAaBY. MOCi0. /
B. T. Cycinenxko. — K.: «llentp yuboBoi iitepatrypu», 2016. — 224 c.
. Kacarkin J[.FO., bno3sa A.l.,, Kacarkina O.M. «IHpopmaThKka 1 CHCTEMOJIOTIS»
[Migpyunuk. — K.: HIT «KommpunaTy, 2017.-421 c.
JlomomizkHa

. IIBunenko M.3. «IHpopmaTnka Ta KoM FOTepHa TexHika» [limpydHuk. [ CTy.
€KOH. CIell. BUIIMX HaBY. 3akiaiB] - K.: [atepcepric, 2014. — 647 c.

. Canko M.T'., Copoka II.M. HaBuanpHO-MeTOAu4YHUN TmOCIOHMK «ba3u naHux Ta
cucteMH yrpasiiHas 6azamu ganux». — K.: HYbill, 2014. — 120 c.

. Ky3bminceka O.I'., [Tomos, O.€. /IndopmaTuka. Meroguuauii mociOHUK 3 BUKOHAHHS
CaMOCTIHHOT pOOOTH JIJIsl TIATOTOBKH (PaxiBIliB EKOHOMIYHUX HAIPSAMIB 3a04HOT (hOpPMHU
HaBuaHHs. - K.: TOB «Arpap Megia I'pyn», 2012 — 90 c.

13. Inopmauniiini pecypcu

. Cnyxk6a  migtpumku  Windows  [Enmextponnuit  pecypc] —  Jxeperno:
https://support.microsoft.com/uk-ua

. Kypc nexuiéi 3 mucuuroiinn "OcHoBu iHGopMaiiitHux TexHonorii" [Enexrponnwuii
pecypc] — Hxepeno: http://www.informatuka.info/index.php

. HQuctanmitni kypcu "Word  Tta  Excel:  iHCTpymMeHnTn 1 nandxaku" Ha
mwiatgopmi Prometheus [EnextpoHHuii pecypc] - Hxepeno:
https://edx.prometheus.org.ua/courses/course-v1:DNU+PRIN-101+2017_T1/about

. Huctanmiitai kypcu "l{udposi komyHikallii B rmobamsHoMy TpocTopi" Ha muatdopmi
Prometheus [EnexTpoHHUI pecypc] - Hxepeno:
https://courses.prometheus.org.ua/courses/course-vl:Prometheus+ITArts101+2017 T1/about
. [TnaneraExcel [Enexrponnuii pecypc] — Jxxepeno: http://www.planetaexcel.ru/



http://www.informatuka.info/index.php
https://edx.prometheus.org.ua/courses/course-v1:DNU+PRIN-101+2017_T1/about
https://courses.prometheus.org.ua/courses/course-v1:Prometheus+ITArts101+2017_T1/about
http://business.nauu.kiev.ua/course/view.php?id=111

