MinicTepeTso OCBIiTH i HAyKH YKpaiHu

HAIIOHAJIBHWH YHIBEPCUTET BIOPECYPCIB 1
MMPUPOJOKOPUCTYBAHHS YKPATHH

HAKAS3
« [0» LY 2024p. Kuis Wil ta

IIpo BBexenHs B Air0 Incrpykuii
3 QIJIOBOACTBA

3 MeTOIO0 yHIOCKOHAJIEHHs opraHizauii JiIOBOACTBA, MiIBUIIEHHS PiBHS poOOTH
3 JIOKyMEHTaMH, [OCHJICHHS KOHTPOIIO 3a BHKOHAHHSM, IIOJAJBLIOTO PO3BUTKY
ABTOMATH30BAHOI CUCTEMH JOKYMEHTAL[IHOro 3a0e3Ne4eHH s yHiBEPCUTETY

HAKA3YIO:

1.Beectu B mito 3 01.01.2025 p. oHoBiaeHy IHCTpyKWilO 3 MiJIOBOJACTBA
HauionanpHOro yHiBepcutery 6iopecypciB i IPHPOJOKOPUCTYBaHHS Y KpaiHu.

2. I[lpopekropaM 3a HampsMKaMM, Y4YEHOMY CEKpeTapio, JHUPEKTOpaM
HABYAJIBHO-HAYKOBHX Ta HAYKOBO-JOCIIJHHMX IHCTHTYTIB, JAeKaHaM (aKylbIeTiB,
3aBimyBauam Kadeap, KepiBHHUKaM CTPYKTYPHHX HiIpO3/LiB:

- opraHi3yBaTH BHBUEHHS BHIIe3a3HayeHoi IHCTpYKIii mpaljiBHUKaMu
CTPYKTYPHHX HiApO3JLTIB;

- 3abe3nevyuTy BeleHHS IiJIOBOACTBA y CyBOpidl BiamoBizHocTi A0 IHCTpyKWii,
3aTBEP/PKEHOI HaKa30M;

- KOHTPOJIOBATH JOKyMEHTOOOIr Ta BHKOHAHHS JOPY4YeHb aJMiHiCTpauil
YHIBEPCHUTETY;

- NPU3HAYUTHM Ta 3aTBEPAMTH CBOIMH PO3NOPSIKEHHAMHM BiANOBIAANBHHX
ocif 3a JOKYMEHTOOOIr Yy MmiIpo3inax.

3. Yuenomy cekpetapio bapanoscekiii O./1. pO3M1CTI/ITI/I OHOBJIEHY [HCTPYKLIIO
3 JJIOBOJICTBA Ha CAlTi YHIBEpCUTETY.

4. KoHTpOnb 32 BeJEHHSM 3aralbHOrO JiJJOBOACTBA B YHIBEPCUTETI IOKIACTH
Ha yueHoro cekpetaps bapanosceky O. /1.

5. KOHTpoJIb 32 BUKOHAHHIM HaKa3y 3aJIMIIAl0 3a CO00I0.

PexTop Baaum TKAUYK

BukoHaseub: cekpeTapiar B4eHoi pagu
Ten.: 527-88-14
dann: \\pentex.nubip.edu.ua\secretariatidocum_dep\2024\NAKAZ-2024\Nakazzag\Haka32024-1442.rtf
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IHCTPYKIIIA
3 nitosoacTea HanionanbHoro yHiBepcurety Giopecypcis i
NPUPONOKOPHCTYBAHHS YKpaiHU

- I. 3aranbHi noJjioxeHHs

1. Inctpykuis 3 minosoactsa HamionaneHOro yHiBepcurery 6Giopecypcis i
IPUPOAOKOPHUCTYBaHHA YKpaiHM (#aini - IHCTpyKIis) BCTaHOBIIOE €OWHI BUMOTH
AOKYMEHTYBaHHs yNPaBIiHCBKOI iHpopMarii Ta opranizanil po6oTH 3 JOKyMEHTaMH
B I1aIepOBiii Ta enexTpoHHil dopmi B HanioHansHoMy yHiBepcureTi GiopecypciB i
IPUPOJOKOPHCTYBAHHA VYKpaiHu (Jali - YHIBEPCHTET) HE3AIEKHO Bii crocoby
hixcauii Ta BinTBOpeHH: iHMOpMaIii, sIKa MICTUTLCA B JOKYMEHTAX, BKIIOYA0UH iX
NIATOTOBKY, PEECTPALif0, 00K i KOHTPOJIb 33 BAKOHAHHSIM.

2. Ilopsinox opranisanii po6OTH 3 €I1eKTPOHHUMH JOKYMEHTAMH B ALTOBOACTBI
YHiBepcuTeTy, 3HiHCHEHHA HUIOBOACTBA CTOCOBHO JOKYMEHTIB, LI0 MiCTATH
iHpopMalilo 3 OOMEXEHHM JOCTYNOM, 32 3amMTaMH Ha iHQOpMaIilo 3a
3BEPHCHHAMHM TIPOMAJsJH BHM3HAYAIOTECA OKPEMHMH HOPMATHBHO-IIPAaBOBHMH
aKTaMH.

3. Bukmaneni B IMctpykmii mpaBmma i pexomeHpmamii 1momo MOPAOKY
3MIFICHEHHS [IJIOBOJHMX IpoLeciB B YHiBepcHTeTi po3poblieHi BiAmosimao a0
nonoxeHb Koncturynii Ykpainu Ta 3akoHiB VKpaiHu, 0 BCTaHOBIIOIOTH NOPAAOK
opraHisamii Ta AisUIBHOCTi OpraHiB BUKOHABYOi BIIajiH, HOPMATHBHO-IIPABOBHX AKTiB
Ilpesunenra Vkpainn, KaGinery Minictpie VkpaiHm 3 mnurtasb 3ailicHEHHS
KOHTPOJIIO 332 BUKOHAHHAM JIOKYMEHTIB, YIOCKOHANICHHS OpraHi3allifHUX CTPYKTYp,
TumoBoi iHCTPyKWii 3 AinoBoacTBa B MiHiCTepCTBax, iHIIMX IEHTPATbHUX Ta
MICLEBHX OpraHaX BHKOHAaBYOi BIajM, 3aTBEP/DKCHO] I[OCTAHOBOIO Kabinery
Mimnictpis Yxpainu Bix 17 ciuns 2018 p. Ne 55 (mani - Tunosa IHCTpYKIIifA).

4. Opranisanis BeIeHHs AiIOBOACTBA B YHIBEPCHTETI, BiIIOBILHO 10 BUMOT
AEpXKaBHUX CTaHAAPTIB Ta wiei IHCTpykmil, MOKIagaeThCa Ha KaHNEmApio, Bimain
AOKYMEHTYBaHHs Ta 00MiKy JOKYMEHTIB, apXiB.

5. BianoBiganpHICTh 3a OpraHizallilo IiTOBOACTBA Ha ¢bakynpTeTax,
IHCTUTYTax Ta CTPYKTYPHHX HiApo3Zinax YHiBepcHTeTy, JOTPUMAaHHS NpaBUI Ui€l
[HcTpykuil BciMa MpaliBHUKaMH (aKyJIbTETiB, IHCTHTYTIB Ta CTPyKTYpHHX
IAPO3ALNB, a TakoX 3a 30EpeXXCHHSA JOKYMEHTIB 3 MOMEHTY iX CTBOpEHHs abo
HAaIXO/DKCHHs 1 10 BimnpasnenHs a6o mnepemaui fgo apxisy Vuisepcurery



NOKJIAJA€ThC Ha JcKaHiB (aKylnbTeTiB, AUPEKTOPIB IHCTUTYTIB Ta KEPIBHHUKIB
CTPYKTYPHHX HiZPO3/LIiB.

6. Benennsa ainoBoAcTBa Ha (akyJpTeTax, IHCTHTYTaXx Ta B CTPYKTYPHHX
nigpo3ainax YHIBEPCHTETY MOKIAOAEThC Ha OOHOro abo HEKIMbKOX NpalliBHUKIB
(baKyJIbTETY, IHCTUTYTY, CTPYKTYPHOTO HipO3ALTY, BiANOBIAHO 10 QYHKIIOHATEHHX
00OB'A3KIB.

Jexany (¢akyneTeTiB, AUPEKTOPH IHCTUTYTIB Ta KEPIBHUKH CTPYKTYPHHUX
HiJpO3aUIIB YHIBEpCUTETY HOBHHHI CBO€YAcCHO iH(GOpMYBaTH BIiINiAM IUTOBOACTBA
YHIBEPCUTETY PO 3MiHy y IEPCOHAILBHOMY CKJIaJli IPalliBHUKIB, BiIOBifanbHIX 32
BEJCHH AUIOBOICTBA.

7.3a 3MiCT, fKiCTb IIArOTOBKH Ta OGOPMIECHHS Ha HANEKHOMY piBHI
IOKYMEHTIB, IO pO3pOOIAIOTECA HAa BHKOHAHHS 3aBHaHb, BU3HAYEHHX Yy 3aKOHAX
Ykpainu, aktax Ta gopydeHHsx IIpesumenra Vkpainu, akrax Kabinmery Minictpis
Ykpainy, popyuennsax IIpem'ep-minictpa VYkpainu, akrax BepxosHoi Pamu
Astonomuoi Pecrry6imixu Kpum ta Pagu miHicTpiB ABToHOMHOI Pecmy6niku Kpum
(mami - aKTH AepXaBHUX OpPTaHiB), a TAKOX BiNNOBifel HA 3aNMTH i 3BEpHEHHS
HapOAHUX IENyTariB -YKpaiHM Ta JENyTaTiB MICUEBHX pajl, KOPECHOHIEHILIO
Bepxosuoi Panu VYxpaimu, Anmimictpauii Ilpesumenra Vkpainm, Ka6imery
MinicTpis Ykpainu (nani - 3amuTH, 3BEpHEHH, 2 TAKOXK KOPECIIOH/IeHIIis BepXoBHOI
Pagn Yxpainu, Anminictpauii Ilpesunenra Ykpainun, Kabinery MinicTpis Ykpainm),
TIOTO/KEHHsI NPOEKTIB HOPMAaTHUBHO-NIPAaBOBUX aKTiB, HECYTh BiAOBiganbHIiCTDH
PEKTOP, IPOPEKTOPH 3TiAHO CBOIX IOBHOBAXKEHb.

3a 3MICT, AKICTh MATOTOBKH Ta O(QOPMIICHHS Ha HAIEKHOMY PiBHI iHIIMX
JIOKYMEHTIB, @ TaKOX OpraHi3auil0 NiTOBOACTBA Ta 366p1I‘aHHX JIOKYMCHTIB Ha
(akynpTeTax, iHCTHTYTaX Ta CTPYKTYPHHX IAPO3IUIaX YHIBEPCHTETY BiAIOBINAIOTH
iX KepiBHHKH.

8. OCHOBHHUM 3aBJaHHAM BIJAUIIB [JiNOBOACTBA € BCTAHOBIEGHHI B
YHIBEpCHTETI €IMHOTO MOPSAKY NOKYMEHTYBaHHs YHpPaBIiHCBKOI iH(opMarii i
poboTH 3 NOKyMEHTaMH, i3 3aCTOCYBAaHHAM CYYaCHMX aBTOMATH30BAaHHX CHCTEM,
METOAMYHE KEPIBHMUTBO i KOHTPONb 3a JOTPUMAHHIM YCTAaHOB/ICHOTO MOPSAIKY
po6OTH 3 JOKyMEHTAMHU B CTPYKTYPHHX nigpo3ginax.

Kannemspis, Bimmin [OOoKyMeHTyBaHHS Ta o0OmiKy JOKYMEHTiB, apxiB
BiANIOBIZHO 10 MOK/IAAEHUX HA HUX 3aBAaHb:

po3po0NAIOTE  IHCTpYKWit0 YHIBEpCHTETy 3 [iJIOBOACTBA Ta 3B6116Hy
HomeHKnaTypy CIpaB YHIBEpCHUTETY;

3MIACHIOIOTE PEECTpaNiio Ta BeAyTh OGJIK MOKYMEHTIB BXiNHOI Ta BHXimHOI
KOPECIOHACHII; e

OpTaHi30BYIOTh JOKYMEHTOOGIr, ¢opmyBanHa cmpaB, ix 36epiramHs Ta
IiATOTOBKY JIO NepeAadi 10 apxiBy YHiBepcuTeTy;

3a0€3MeYyIoTh BIPOBAIXKEHHA Ta KOHTPOJIOIOTh JOTPUMAHHS (haKyIbTETaMHy,
IHCTUTYTaMH Ta CTPYKTYPHHMH IIiApo3ainaMi YHiBepcuTeTy BUMOT IHCTpYKLii;

Y MeXaX KOMIIETeHUIl BXHBAIOTh 3aX0[M JI0 3MEHIUEHHA 06cATy CIy)G0BOro
TMCTYBaHHS B Y HIBEPCUTETi;

TIPOBOIATE  PETYISPHO rlepempxy CTaHy JUIOBOJACTBA Ha (aKyibTeTax,
B IHCTUTYTax Ta B CTPYKTYPHHX IiApo3Aiiax YHiBepcHTeETY;

bepyTb y4acTh y BOpOBaXKEGHHI Ta BHKOPHCTaHHI iHdopMaLiiiHO-




TEJIEKOMYHIKALifHOT CUCTEMH AiJIOBOJCTBA B YHIBEPCUTETI;

y MeKaxX KOMIIETEHLII 3[iMCHIOIOTh KOHTPOJb 32 CBOEYACHMM DPO3IIIAOM Ta
IIPOXOIDKEHHAM JOKYMEHTIB B Y HIBEpCUTETI;

3a0€3Me4y0Th JOTPUMAaHHA €IMHHX BHMOT IIOJO MiArOTOBKM JOKYMEHTIB Ta
opraHisauii poGOTH 3 HIMH B YMOBaX €I€KTPOHHOTO JOKYMEHTOO0OIry;

NpOBOAATh aHami3 iHQopmamii mpo aOKyMeHTOOGIir, Heob6XigHOT mIs
NPUAHATTA YNPaBIiHCHKUX PillleHb;

OpraHi3oBYIOTh 30epexeHHs JOKyMeHTalliiHoro ¢oumy VYHisepcuTeTy Ta
KOPUCTYBaHHS HHM;

JOKyMeHTH, MiANMCaHi KEpiBHMUTBOM YHIBEPCUTETY, CKpIILIIOE repOOBOIO
TIEYaTKOIO OpraHisalliiHui Bigain (qomarku 3, 4).

9. Honepixkanus Bumor miei IHCTpyKuii € 0G0B'I3KOBAM IS BCiX NpaIiBHUKIB
VHiBepcurery.

10. Ilpn 3BinbHEHHI NpaliBHMKA, AKHA BUKOHYe AiIOBOAHI (yHKHi Ha
akynbTeTi, iHCTHTYTi, Ta y CIPYKTYypHOMY MifPO3AiNi, a TaKoX, y pasi oro
BIAIyCTKM YM BifpADKEHHA, yci HeodopMIleHi cyxG6oBi OOKYMEHTH 3a BKa3iBKOIO
nexaHa (akyiabTeTy, AUPEKTOpa iHCTUTYTY, KepiBHHKA CTPYKTYPHOTO MiJpO3LIY
IepearoThCs 0cobi, AKa foro 3amilae.

I1.JlokyMeHTyBaHHs ynpaBJiHcbKoi indopmamii.
3arajibHi BUMOTH 10 CTBOPEHHS 10KYMEHTIB
11. lokyMeHTyBaHHS ympaBIiHCBKOI iH(OpMalii moNArae y CcTBOpeHHi
JIOKyMEHTIB, B IKHX (ikCyeTbCs 3 IOTPHMAHHAM yCTaHOBIEHUX HPaBHI (TOATOK 1)
1H(pOpMallis Ipo ynpaBIiHCBKi Aii.

JIOKyMEeHTH B €NEeKTpOHHIH (OpPMi TOTYIOTECA 3 JOTPHMAaHHAM BHMOT
YCTaHOBIICHHX IHCTPYKIi€I0 3 OiIOBOACTBA B €NEKTPOHHIM (opmi.

12.TIpaBo Ha CTBOPEHHS, IiJNHCAHHS, MOTO/UKEHHH, 3aTBEpIUKEHHS
AOKYMEHTIB  BH3HA4Ya€TbCAi  HOPMATHUBHO-IPABOBUMH  aKTaMH VYkpainu,
pernamentyeTecst CTaTyToM YHIBEpCHTETY, MONOXKEHHAMH IIpo  (haKyIIbTer,
IHCTATYT Ta TONOXEHHAMH PO CTPYKTYPHi MiZPO3LIIH- VHiBepcureTy Ta
NOCaI0BUMM IHCTPYKLIAMH NPaI[iBHUKIB. _ v

IlincTaBol0 /s CTBOpEHHA AOKYMEHTiB B YHIBEpCHTETI € Heo6GXimHicTh
3aCBIIYMTH HASBHICTh Ta 3MICT yHPaBIiHCHKHX iif, nepefaBaHHs, 30epiraHus
BHKOPHCTaHH: 1H(OpMalii IPOTATroM EBHOTO Yacy abo MOCTiiHO.

13. B VHiBepcHTETi BH3HAYA€THCA KOHKPETHHIl KOMILIEKC JOKYMEHTIB,
nepenbaycHuil  HOMEHKIATYPOIO  CIpaB, HEOOXimHMIt 1 [OCTaTHif  mix
JOKYMEHTYBAHHS HOTO JisIBHOCTI. |

YIpaBiiHCBKA iANBHICTE YHIBEPCUTETy 3MiHCHIOETHCS ILIAXOM BHJAHHS
PO3NOPAAYNX JOKYMEHTIB.

14. IlincTaBamMu 4 NPHMAHATTA PO3NMOPANYMX JOKYMEHTIB y JSITBHOCTI
YuiBepcurery e€: Koncrutynis Vkpainm, 3akoHu VYkpainu, axtu IlpesupeHTa
Ykpainu ta Kabinery Minictpis Vkpaiun, Hakasu MinictepcTBa ocBite i Haykm
YKpainu; 3MiHCHEHHs BHKOHABYOI i PO3MOPANYO] MiSUIBHOCTI 3 METOI BUKOHAHHS
YHIBSPCHTETOM MOKNaJCHMX HAa HBOTO 3aBJAaHb y BIiNOBIAHOCTI 3 HOro
KOMIIETEHUIELO.,

15. Posmopsanyi JOKyMeHTH, IO HAgXOOSTH M0 YHIBEPCUTETY BiJi BHILUX




JEep>KaBHUX OpraHiB, JOBOJATHCS O CTPYKTYPHHX IMiAPO3ALIIB, BIAAUIIB MUISXOM:
PO3CHIIKH KCEPOKOIIii JOKYMEHTIB pa3oM i3 CYIPOBiIHHUM JICTOM;
JOKYMEHTH, IIO BHJAIOTHCS Ha MIJCTaBi PO3MOPAAYHUX HOKYMEHTIB BMIIUX
ICp>)KaBHUX OpraHiB, IIOBMHHI MaTH IIOCWIAHHA Ha HHX, i3 3a3HaYEHHAM
HallMEHyBaHHs LUX JOKyMEHTIB, JaTH, HOMEPIB 1 3ar0JIOBKiB.

16. Ilpu 3pilicHEHHI ONEPaTMBHHX 3B A3KiB i3 BHIUIMMH JepKaBHUMH
OpraHaMH,  MiHICTEpCTBaMHM, IHIOIUMH  OpraHaMHd  BHKOHABYOi  BJajy,
HiJNPUEMCTBAMM, YCTAHOBAaMM Ta OpTraHi3alliiMH YHIBEpCHTET HAJCWIAE JIUCTH
€JIEKTPOHHOIO TIOLITOI 3 BUKOPHCTAHHAM CHCTEMH €IEKTPOHHOI B3a€MOJil opraHis
BukoHaBuoi Binagu (CEB OBB) mopo o6miny iHdopMamiero B MOPAAKY,
BH3HaueHOMYy B PermamenTi opranizaiii B3aemojii opraHiB BHKOHABYOi BIagd B
eIeKTPOHHIN dopmi, 3atBepmxenomy ITocranosoro KMV Bin 17.01.2018 p. Ne55 (i3
3MiHaMH), Ta IiHIIMX HOPMAaTHUBHO-NIPABOBHX  aKTaX, fAKi  CTOCYHIOTBCA
(byHKmoHyBaHH;I CEB OBB. ‘ A

- 17. Knacu ynpaBmiHCBKO1 JOKYMEHTAlii BU3HAYalOTHCS 3rifHO 3 JepkaBHUM
K1acuikaTopoM yIpaBliHCEKOI mokyMeHTamwii (mami - JOKY/I), 3arBepmxenuii
Haka3oM MIHICTEPCTBOM  pPO3BUTKY €KOHOMIKH, TOPIiBI = Ta - CINBCHKOTO
rocniogapcrsa Big 12.03.2021 p. Ne 526. \

OnnuM i3 KiaciB ympaBIiHCBKOI JOKyMeHTawii, o 3a0e3meuye opraHisaiiio
NPOLIECIB YNPaBNiHHA, € OpraHi3aliiHO-pO3MNOpAAYa HOKYMEHTalLis. PexBizutu
OpraHi3aliiHO-pO3NOPAAYOi  JOKyMEHTamil Ta MOPANOK iX po3TallyBaHHA
BusHavarotecs JICTY  4163:2020 "VwidikoBaHa cucTeMa oOprasisariiifto-
posmopsaa4oi qoKyMeHTalii. Bumoru 1o odpopmnenns mokymentis”" (mam - JCTY
4163:2020), saTBepmxeHa HakaszoM JIep)KaBHOTO MiANMPHEMCTBA «YKPaiHCHKHMI
HAayKOBO-HOCIIMHMUBKHM 1 HaBYaNbHHH IEHTp HpolieM  CTaHIapTH3allii,
ceptudikanii Ta kocti» Big 01.07.2020 Ne 144.

18. JIoOKyMEHT NOBMHEH MiCTUTH OOGOB'A3KOBI /IS MHEBHOIO MOro BHIY
PEKBI3HTH, MO PO3MINIYIOTECA B YCTAHOBIECHOMY IHODSAKY, & CaMe: HalMEeHyBaHHSA
YCTaHOBU - aBTOpa JOKYMEHTa, HasBy BHUAY MAOKyMeHTa (KpiM JIHCTIB), IaTa,
peecTpaniiHui iHAEKC JOKYMEHTa, 3ar0JIOBOK JIO TEKCTY, TEKCT, ITiAIIHC.

, Ilix 9ac miAroTOBKM Ta O(OPMIEHHS JOKYMEHTIB MOXYTH 3aCTOCOBYBAaTHCEH
He Jiuie 000B'A3KO0BI, a TAKOX iHINI PEKBI3UTH, SKIIO LE BiAIOBilac NPU3HAYCHHIO
JoKyMeHTa abo crioco0y HOro onpamtoBaHHs.

19. VHiBepcuTeT 37iiCHIOE ALIOBOACTBO JEPKABHOK MOBOIO. JIOKYMEHTH

- CKIAJAIOTBCA  JEPKaBHOK ~ MOBOK, KpiM = BHIAJKIB, IepeabauyeHuX

3aKOHOJaBCTBOM IIpO MOBHU B YKpaiHi.

HOKyMeHTH, fKI HaACHNIAIOTBCA IHO3EMHHM ajpecaraM, O(OPMIIOIOTHCS
YKpalHCBKOIO MOBOI0 a0 MOBOIO JepxaBH-aapecara, abo OAHI€I0 3 MOB
MiKHapOAHOTO CIIIKYBaHH.

20. OdopMneHHs HOKYMEHTIB, IO BUTOTOBJIAIOTECA 3a HomoMorom ITK
3MifCHIOETHCS BiATIOBIZHO O BUMOT, 3a3HAYE€HMX Y JojaTKax 8, 9, 10.

21. OkpeMi BHYTpIIHI JOKYMEHTH (3asBM, IOACHIOBANbHI Ta MOMOBimHI
3aMHCKH TOLIO), aBTOPaMH SKHX € I0CajioBi 0COOH, HO3BOIAETHCA OPOPMIIOBATH
PYKOIIHCHUM CIIOCOOOM.

22. BianoBinaubHiCTh 32 3MICT, PiBeHb MiATOTOBKM Ta HAIEXHE 0BOPMICHHS




JOKYMEHTIB ITOKJIaAa€ThCA Ha!

TaKUX, 0 PO3pOOJIAIOTECA Ha BHKOHAHHA 3aBAaHb, BU3HAYCHHUX 3aKOHAMH
VYxpainu, aktamu, gopy4eHHsamu [Ipesunenra Ykpainu, akramu Kabinery MinicTpis
VYkpainu, Haka3iB MiHicTepcTBa OCBITH 1 Hayku YKpaiHH, 3alluTaMHd Ta
3BEPHEHHAMH HapOJHMX AEHMYTaTiB YKpaiHU - 3a PillIeHHAM PEKTOpa Ta IPOPEKTOPIB
BIAMOBIAHO 10 PO3MOALTY CITy>K60BHUX 000B’A3KIB;

IHIIMX CIIy’KOOBHX JOKYMEHTIB - Ha KEPIBHUKIB CTPYKTYPHHUX MIOPO3.LIiB
VYHiBepcUTETY.

BinmoBiganbHICTE 3a 3MICT, PiBE€Hb MIATOTOBKH Ta HalexHe odopMIIeHHS
JOKYMEHTa, IO Bi3yeTbCs KiIbKOMa 0co0aMu, HECYTh OIHAKOBOIO MIpOIO BCi
110cazoB1 0COOH.

S BniaHku 10KyMeHTIB ' KIS TR
~ OpraHizaniiiHO-po3nOpsAAYl  JOKYMEHTH oq)opMmoroTch Ha 3araJbHUX
O1aHKax YHIBEPCHUTETY, 110 BUTOTOBIAIOTECS 3TiAHO 3 BUMoramH Liei IHcTpyxkuii.
- . 23. JIna BuroToBiieHHs OJaHKiB BUKOPHUCTOBYIOTHCS apKylli nanepy ¢opmary
A4.(210 x 297 MiniMeTpiB).

BraHKH JOKYMEHTIB IOBHHHI MaTH TaKi MOJIA (MUTIMETPIiB): . -

30 - miBe;

10 - mpasge;

20 - BEpXHE Ta HHXKHE.

Jleski BHYTpIiIlIHI JOKYMEHTH (3asBH IIPALliIBHUKIB, OKpEMI cny>I<60131 JOB1AKHA
TOIO) Ta AOKYMEHTH, CTBOPEHi KiTbkoMa a6o Gible opraHamMu, opOpMIIOIOTECS He
Ha OnaHKax.

bnanky NOBHMHHI BHUTOTOBJIATHCA HAa OCHOBI MO3J0BXHBOTO PO3MIIIECHHS
PEKBI3UTIB. PekBi3sUTH 3arogoBHOI YaCTHHH pPO3MIILYIOTECS  3LEHTPOBAHHM
¢nocoboM (mOYaToK 1 KiHELb KOKHOIO psIKa PEKBi3UTy OJHAKOBO BiamaleHi Bix
MEX 30HH pO3TalllyBaHHS PEKBI3UTIB).

24.Bci ciyx00Bi HOKyMEHTH IOBHHHI O(QOpMIIIOBATHCH Ha OnaHKax

YHIBEpCHUTETY.

B VHiBepcuTeTi 3aCTOCOBYIOTH 3araibHUi OJaHK JUIA CTBOPEHHS Pi3HHUX BUIIB
AOKYMEHTIB 6e3 3a3HaueHH: y 6J1aHKy Ha3BH BUAY JOKyMEHTa (I0JaTok 2).

Konrpons Ta 001ik MpoHyMepoBaHHX ONIaHKIB 34iHCHIOE MpamiBHHUK Bixminy
JOKYMEHTYBaHHsI Ta O0JIIKY JOKYMEHTIB 3riHO (PYHKIIOHAIBHHUX 000B’A3KiB.

Hop;mxom HOMEpH Ha 0J1aHKaX IPOCTaBIAXOTHCS HyMepaTopOM Ha HI/DKHBOMy
NiBOMY IT0JI1 3BOPOTHOI CTOPOHH OJIAHKY.

biaHKM NOBHHHI BHUTOTOBIIATHCA JPYKapChKHM CIOCOOOM Ha 61J10My nanepl
abo manepi cBITJIMX TOHIB pap6aMu HACHIEHOTO KOJIBOPY.

Odopmiaenns pekBi3uTIB JOKyMEHTIB
25. Ilig 4ac WAroTOBKH  OPraHi3aliifHO-pO3MOPANYMX  HOKYMEHTIB,

NpaliBHUKUA YHiBepCHTETy OQOpPMIIOIOTL IX 3 YPaxXyBaHHAM  BHMOL ACTY
4163:2020. :

Koan
26. Kox VHIBEPCHTETY NPOCTABIAETBCA 3TifHO 3 C€IHHUM JEp>KaBHUM
PEeECTpoM MIANPHUEMCTB Ta opraHizaniit Ykpainu (€JIPIIOY).



Ha Onmamkax 1 NMUCTIB 3a3HayeHHH KOJ PO3MILIYETHCSA MICHA PEKBI3UTY
«J1oB1AKOBI JJaH1 IIPO YCTaHOBY.

HaiiMenyBaHHA YHIBepCHTETY

27. HaiiMeHyBaHHA YHiBepcUTETy 3a3HaueHO B CTaTyTi, 3aTBEpIKEHOMY
Haka3oM MiHicTepcTBa OCBITH 1 Hayku YkpaiHu Bix 02.05.2018 No 443 «IIpo
3aTBEpKEHHA HOBOi pefakuii Craryry HanionanesHoro yHiBepcutery 6iopecypcis i
NPHPOAOKOPHUCTYBaHHS VYkpaiHmw». CkopoueHe HaliMEHYBaHHA VYHIBEPCHTETY
(HYBiIl  Vkpainm). Ilpu  nucTyBanHi 3  iHO3EMHHUMH  OpraHi3allisiMH
BUKOPDHCTOBY€ThCSI HAalMEHyBaHHA YHIBEPCUTETY AaHIJIMCHKOI MOBOIO, SKE
3a3HaueHe y Cratyti YHiBepcuteTy: National University of Life and Environmental
Sciences of Ukraine.

. JoBinkoBi xani npo YHisepcurer
28. JIoBix0BI1 JaH1 IpO YHIBEPCUTET, pO3MIIIEHI HIDKYE HOro HaliMeHyBaHH,
MICTATB: NOIUTOBY aApecy, HOMEpH TeledoHiB i Tenedakcy, aapecy eleKTPOHHOI
IIOLUTH Ta aapecy odiliitHoro Be6-cairy.
PexBi3uTH mOIITOBOI afpecH 3a3HAYAlOTHCA B TaKidl IIOCHIZOBHOCTI: Ha3Ba
BynMLUi, HOMEp OyOWHKY, Ha3Ba HACEJICHOTO IYHKTY, paioHy, 00JacTi, MOIUTOBHIA
1HIEKC.

Ha3pa Buay 1OKyMeHTa
29. Haspa Bumy nOKyMeHTa (Haka3, pillleHHS, OOIOBIJHA 3aIMCKa TOIIO)
3a3HAYa€TbCA Ha 3araJIbHOMY OJaHKy APYKOBaHHM YH MAaIIHHOIMCHHMM CIIOCOOOM i
IIOBMHHA BIAIIOBiaTH Ha3BaM, nepeadauennm JIKV .

JaTa foxymeHTa

30. aTor0 HOKyMEHTa € BiANOBiAHO JaTa Horo nmrmcamm 3aTBeme<eHH;1
NPUAHATTA, peecTpanii abo BugaHHA. JlaTa 3a3HadaeThcs apabCHKUMH HUPpPaMH B
ONVH DSANOK Y TakKidi IOCIINOBHOCTi: 4MCIO, Micsub, pik. Jara odopmiserscs
uudpoBuM abo cCroBECHO-IMPOBHUM cmocoboM. VY pasi odopmieHHS gaTH
III/I(l)pOBI/IM CIOCO00M, YHCIO i MiCAllb NPOCTaBISIOTHCS JBOMAa IapaMu nudp,
PO3IiIEHAMH KPaNKOI0; PiK - Y0TUpMa LU(paMHu, Kpamka HanpmuHm HE CTaBUTHCH.

Hanpuknan: 07.04.2015 :

31.V TekcTax HOPMAaTHBHO-NIPAaBOBHX aKTiB Ta IOCWIAHHAX Ha HHX |
JOKYMEHTaX, ILI0 MICTATh BiZOMOCTI (DIHAHCOBOTO XapakTepy, 3acTOCOBYETHCH
CTIOBECHO-UU(POBHI €crOCi6 3a3HAYEHHS AT 3 UPOCTABIAHHAM HyJS B IO3HAYEHHI
AHS MICAUS, AKWIO BiH MIiCTHTH oxHy mudpy, Hanpuriaax: 08 ksitaa 2012 poky.
H03BOJISETBCS BXXKMBATH CI0BO "pik" y ckopoyeHOMy Bapianti "p.", Hanpuxnanm: 07
gyepBHA 2012 p.

32. SIkmo JOKyMEHT CKJIaJeHO He Ha OJaHKy, JaTa 3a3HAYacThCA. HIDKYE |
MIIMUCY JTiBOpydY. JaTa JOKyMeHTa MpOCTaBIAETHCS MOCaoOBOIO 0CO00M0, SKa HOro
nignucye abo 3aTBEPIXKYE.

33. O00B'A3KOBOMY [JAaTyBaHHIO i1 NiMNMCAHHIO MiIAraroTh yci CIyXOOBi
BiIMITKM Ha JOKYMEHTaX, IOB'f3aHi 3 iX NPOXOMKEHHAM Ta BHKOHAHHIM
(pesomrowii, NOTOKEHHS, Bi3H, BIIMITKH IIPO BUKOHAHHSA JOKYMEHTA i HaIlpaBJICHHA



HOTO 70 CIIpaBM).

34. Ha moxyMeHTI, BUAaHOMY JIBOMa abo Gilblne yCTaHOBaMH, 3a3HAYa€ThCA
OflHa JIaTa, SIKa B1ANOBia€ 1aTi OCTAHHBOTO IiJIHKCY.

35. JloxymentH HabyBalOTh YMHHOCTI 3 MOMEHTy iX miammcanHsa (a6o
3aTBEPIKCHHS), AKIIO y TEKCTi a60 3aKOHOJABCTBOM He mepenbaveHa iHINAa yMOBa
HaOyTTS YHHHOCTI.

Peecrpaniiiauii ingekc 10KyMeHTiB
36. Ingexcanis JOKYMEHTIB IOJAra€ y IPHCBOEHHI iM YMOBHMX IO3HAYeHb -
iHIeKCiB, AKi HAAIOTHCS HOKYMEHTaM I yac iX peecTpaurii.
PeecTpauifinuil iHgeKC CKIANAETBCA 3 NOPSAKOBOrO HOMEpPA JOKYMEHTA Y
MexXax IPyNH AOKYMEHTIB, L0 PEECTPYIOTHCS. | -
Micue posramysaHHs peecTpauiifHOro iHOEKCY Ha JOKYMEHTI 3alleXKHTh Bim
BHIY IOKyMeHTa Ta opmMu GraHKa.

: . Ilocnnanns Ha peecTpaniiiHuin umelcc 1 pary o

37 HocpmaHH;{ y TEKCTi AIOKyMEHTa Ha JOKyMEHT, Ha SAKUU TA€THCA BII[HOBI,ZIL
abo Ha BHUKOHAaHHA fKOTO IiIrOTOBIEHO Ll [OKYMEHT, HABOAMTHCA Y TaKiid
MOC/iIOBHOCTI: HasBa BHAY MIOKYMCHTA, HaiIMCHYBaHHA YyCTAaHOBH - aBTOpa
AOKYMCHTa, JIaTa Ta PEECTPAUiMHMH iHIEKC, KOPOTKMH 3MICT HOKyMeHTa. Y pasi
ITIOCHJIAHHS Ha 3apPEECTPOBAHMH HOPMATHBHO-IIPABOBHI aKT JOAATKOBO 3a3HAYAIOTHCA
Taki peecTpamifimi nami: naTa JAepkaBHOI peecTpalii, HOMep aKTa 3TiZHO 3
JlepaBHAM PEECTPOM HOPMATHBHO-IPABOBUX AKTiB MiHiCTEPCTB Ta iHIIMX OpraHiB
BHKOHABYOI BJIaJIH.

IlocunanHs y TEeKCTi JOKyMEHTa Ha IOPSAKOBI HOMEPH PO3MINIB, IiAPO3LIIB,
I71aB, CTaTei, IyHKTIB Ta MiANyHKTIB HOPMAaTHBHO- [PaBOBOTO  aKTa poOuTECs
nudpamu; MOPANKOBI HOMEPH 4YacTHH cTaTedf, ab3aliB i pedeHb - CIOBAMH.
IlocunaHHs y TekCTi HOPMAaTHBHO-IIPABOBOTO aKTa Ha Mel lIOKYMeHT abo ioro
CTPYKTYPHI OIMHHULi pOGUTHECS 3 BUKOPHCTAHHAM BKa3iBHOTO 3ai{MEHHUKA © ‘mei”.

Micue cknaaenns 260 BUAAHHA
38. BigomocTi mpo Micie ckmageHHI aGo BUIAHHSA 333HAYAIOTHCH HA BCiX
JOKYMEHTaX, KpiM JHMCTiB. 3a3sHaueHi BiZOMOCTI O(OPMIAIOTHCA BiANOBIAHO MO
aJ:[MiHiCTpaTnBHo-TepnTopianLHoro noaury VYkpaind. Skmo - BimoMocTi Tpo
reorpadiuue MICLIE3HaX OJKEHHS BXOJIATh 10 HaMEHyBaHH! YCTaHOBH, nei peKBISPIT
HeE 3a3Ha4Ya€ThCA. - :
Binsime HiX 4YOTHPLOM ajpecaTaM CKIAZAEThCA CIHCOK Ha PO3CHIIKY 13
3a3HAYCHHAM Ha KO)XKHOMY JOKYMEHTI TUIBKH OJHOTO aJpecaTa.

I'pud obmesxenns gocrymy ‘
39.Ipud obmexenns pgoctymy mo gaokymenta ("Ilx CcIry>k60Bor0O
kopucryBaHHA", "Taemuo", "IlinkoM TaemHO", "Oco6mMBOi BaXIHMBOCTI ")
O)OPMIISETECA 3TiHO 3 BiANOBiIHMMH HOPMATHBHHMH aKTAMH i PO3TaIlIOBYETHCA Y
IpaBifl YaCTHHI BEPXHBOTO 110/ JOKYMEHTA BUILE pexsizuty "Anpecat” a6o "T'pud
3aTBEPIKCHHA".



Anpecar
40. loKyMeHT aapecyeTbCAd YCTaHOBI, 1i CTPYKTYpHHM mifposgizaM a6o
KOHKPETHI# 1ocajaoBii oco6i. ¥V pasi agpecyBaHHs HOKyMeHTa YcCTaHOBi a6o
CTPYKTYpPHOMY IiApo3auty 6e3 3a3Ha4YeHHA IOCAamOBOi OCOOH iX HalWMEHyBaHH:
IOJAThCA Y Ha3HBHOMY BIIMIHKY, HalPHUKJIaL;
MinicrepcTBO OCBiTH i Hayku YKpainm;
MiHicTepcTBO 0XOpOHU 340pOB’s VKpaiHu.

SIKmo IOKyMEHT HaJCHIAeThCs IMOCafoBill 0cobi, HailMeHyBaHHS YCTaHOBH
3a3HAYAE€TECA y HA3MBHOMY BIAMIHKY, a Imocaga i mnpi3BUmIe anpecara - y
JaBaJILHOMY, HaIIPHKJIAd:

MiHicTepcTBO arpapHOi HOJITHKH Ta IPOAOBOJILCTBA YKpaiHK
AR ‘FOJIOBHOMy CHeLiaicTy
S S - /Im’s, TIPI3BUILIE, /

Y pasi agpecyBaHHS NOKYMEHTa KEPIiBHHKY YCTaHOBH ab0 HOTo 3aCTYIHHKY
HalIMEHYBAHHA YCTaHOBH BXOOHUTH IO CKJIALY HaHMe}ryBaHH}I nocazm anpecaTa
HapUKIIaM: e :

I'onosi JlepxaBuoi KasnaqeﬁCLKo'l' CJIy>K6n VKpa'iHH
/ Im’s1, TIPI3BUILIE /

Ao TOKYMEHT aipecyeThCs  KilbKOM = OJHODIZHMM  OpraHi3alisM
(ycranoBam), anpecaTa HEOOXIHO 3a3HAYNTH y3aralbHEHO, HAPHUKIAL;

HavanbuukaM ynpaBiiiHb OCBITH 0GIaCHHX JIepKaBHUX

aZMiHICTpaLiH

41 JIOKyMEHT He MOBHHEH MaTH Oillbllle YOTHPLOX pi3HMX ampecariB. ClIOBO

“Komis” mepe; 3a3HAYEHHAM JAPYroro, TPEThOTO, YETBEPTOrO agpecaTiB He
CTaBHTBCA. Y pasi HAJCWIaHHA JOKyMEeHTa OUIBIN SK YOTHPHOM aJpecaTam,
CKIIa/Ia€TECA CIMCOK HA POSCHIKY HAa OKPEMOMY apKylli Hamepy, a Ha KOXHOMY
JIOKYMEHTI 3a3Ha4a€ThCA TUTBKH OHMH aJ[pecar.

42. Jlo pexsisuty “Ampecar” Moxe BXOHMTH aiapeca. Ilopsamox i ¢dopma
3aIIMCy B1IOMOCTEH IIpo az(pecy YCTaHOBH IIOBUHHI BiAnoBixatu [Ipasuiam HagaHHS
TOCIYT MOWITOBOrO 3B’A3KY, 3aTBEPKEHUM IIOCTaHOBOKO KaGinery Mimictpis
Yxpainu Big 5 G6epesns 2009 p. Ne 270 (Odiuiitnmit icaux Yxpainu, 2009 p., Ne 23,
cr. 750). IloBHa ajpeca 3a3Ha4YacThCAd y pasi HAaACHIAHHA JOKYMEHTa paBOBHM
KOPECTIOHACHTaM, HalIPHKJIa/;

Penakuis xypHary «Apxisu VKpa'iHH»
Byl ConoM’aHCEKa, 24

M. KuiB

03110

43. 'V pasi HaJCHIaHHA ZOKyMeHTa (i3HuHiii 0c06i CIIOYAaTKY 3a3HAYaETHCS Y
Ha3HBHOMY BIJIMIHKy mpisBHINe, iM's Ta mo GarThkoBi (iHiljanu um imimian imemi),
TOTIM IOLITOBA aipeca, HaNPHKIA;

Ilerpenko O.M.
ByIL. [I[paromanoBa, 6yx.11, kB.20
M. Kuis
05213
44. V pasi HaJCHNIAaHHS HOKYMEHTa OPTaHAM 3aKOHOZABYOi T2 BHKOHABYO]



BlIaJ¥, INOCTIMHUM KOPECHOHIECHTaM iX IOIITOBa ajipeca Ha JOKYMEHTAaX He
3a3HAYAETHCS.

Jkmo  y mmcti € ocobucre 3BepTaHHA nepex peksizuroM «Iligmuc»
3a3Hava€ThCa (pasa «3 momaroro». Ilomamema ¢pasza 3a3HavaeTbCA 4Yepe3 OMMH
MDKPSIKOBHH iHTepBal BiJi OCHOBHOTO TeKCTy abo momatkis (y pasi HassHOCTI(, 6e3
BiCTymy Bim Mexi JiBoro moss. PosnimoBuit 3Hak micia ¢pasu «3 1HoBarow» He
CTaBUTHCH, 4 Ha3Ba [TOCAY IOYHHAETHCS B BENIMKOI JIITEPH, HAPHKIIAL:

3 nosaroro

I'onoBa Brnacue iM’s [TPI3BUILE

I'pud 3aTBepaKeHHS JOKYMEHTA

45. JIOKyMEHT 3aTBEPIXKYETHCS TOCaZOBOI0 0CO000 (TIOCAXOBHMH 0CO6aMH),
J0 NOBHOBAXEHb AKOI (AKMX) HAJIE)KUTh BHPIIIEHHS MMHTAaHb, HABEACHUX Y TaKOMY
JIOKYMEHTi 260 PO3NOPATYMM JOKYMEHTOM YHIBEpCHTETY. HopMmaTuBHO-npaBoBi
aKkTH (NOJIOXEHHA, IHCTPYKIii, NpaBWia, NOPAOKA TOWIO) 3aTBEPIKYIOTHCS
PO3NOPATYNM JOKYMEHTOM YHIBEPCHTETY a60 PEKTOPOM.

3aTBEPIKEHHA NEBHUX BHIIB JOKYMEHTIB 3MiMCHIOETBCA 3 NPOCTAaBIISHHAM
rpuda 3aTBEpIKEHHA (HOJaTOK 3).

46. SIKIO NOKyMEHT 3aTBEPIIKYETHCA KOHKPETHOIO [I0CA0BOIO0 006010, rpud
3aTBEPKCHHA CKJIaJaeTses i3 cmosa "SATBEP/DKVYIO", HaiiMeHyBaHHA mocaim,
manucy, imigiamy iMeni i mnpisBHma ocoGH, ska 3aTBEpAMIA JOKYMEHT, OATH
3aTBEPKCHHS.

Hampukna: 3ATBEPIXVYIO

Pexrop HarmionansHoro
yHiBepcuTeTy GiopecypceiB i
l'IpPIpOIIOKOpI/ICTYBaHHSI
Ykpainn

mianuc, IMm’s I'IPI3BI/IH_IE
Hara

47.Y pasi KONMM JOKYMEHT 3aTBEDIKYEThCA PpIillEHHAM, HAKa3oM,
PO3NOPAIKEHHAM, IPUQ 3aTBEPUKEHHS CKIafaeThes i3 cinosa "3ATBEPDKEHO",
Ha3BH BHIY JIOKYMCHTA, SKHM 3aTBEPIKYETHCA CTBOPEHHIA NOKYMEHT, y HASHBHOMY
BIAMIHKY i3. 3a3HAYEHHAM HOro JaTH i HOMepa.

Hanpuxnax:

3ATBEPKEHO
Haxka3s MinicrepcTBa ocBitu
1 Hayku Ykpainu
21 motoro 2019 p. Ne 512

48. I'pud s3aTBepIKEHHA PO3MILIYETBCA y IPABOMY BEPXHLOMY KYTKY
HEpPIIOro apKylla JOKyMeHTa.

Y pasi 3aTBEpIKEHHA HOKYMEHTa KiTbKOMAa ITOCAZOBUMH 0COOaMH rpudu
3aTBEP/UKEHHS PO3TAIIOBYIOTHCSA Ha OMHOMY PiBHi.



Pe3omonist

49. Pesomomis - Le HamMC Ha JOKYMEHTI, 3pOOJeHHMH peKTOpOM,
HPOPEKTOPaMH Y HiBEPCHUTETY, IO MICTHUTh BKa3iBKH 1010 BHKOHAHHA JOKYMEHTA.

50. Pezomoniss CKknagaeTbcs 3 TAaKWX EJIEMEHTIB: MNpi3BHINE, iHilian iMeHi
BHKOHABUA (BMKOHABIIB) y JaBaJbHOMY BiIMIHKY, 3MICT JOPYYEHHs, TEpMiH
BHKOHAHHA, OCOOMCTHH MiANUC KepiBHHKa, Nata. Y pasi, KOJM JOPYYEHHS AAHO
KUIBKOM I10CaJoBHM 0co0aM, TOJIOBHHM BHKOHABIEM € oco6a, 3a3HayeHa Y
JOpYYEHHI IEPILO0, AKIIO B JOKYMEHTI He 0OyMOBIeHO iHme. JIId BUKOHaHHS
AOPYYCHHS 1 HAJA€TbCsA MPABO CKIMKATH iHIIMX BUKOHABI[B i KOODAMHYBaTH iX
pobory.

Ilpuknan;

: : IIpizBuine, iHimian ,
Ilpoiny miaroTyBaTH BiANOBIIbL.
21.07.2019 . -
PR IMTigmuc Jara -

- 51. Ha okyMeHTax 3 TepMiHaMH BUKOHAHH, sIKi HE IOTPe6GYIOTH JOAATKOBHX

BKA3iBOK, y PE30MIONii 3a3HAYA€THCA: BUKOHABEL[b, ITiIITHC aBTOpPA PE30IIOLIii, 1aTa.

52. SIx npaBuio, Ha JOKYMEHTi HOBHHHO OyTH He Ginblue ofmiei pesomrowii.
Inmni pesosnronii MOXJIMBI TUIBKM TOZI, KOMM € HEOOXiAHICTH AeTamisaiii HOPAJKY
BHUKOHAHHS JOKYMEHTA.

Jximo Micus mis pe3omolii HEZOCTaTHBO, ii MOJKHA IIPOCTAaBIATH Ha
BUIBHOMY Bifl TEKCTy MiCLi y BEpXHilf 9acTMHi Nepmoro apkyma JOKYMEHTa 3
JUUBOBOTrO OOKY, ajie He Ha I10JIi JOKYMEHTa, IPU3HAYEHOMY AJIS HiJIIHBaHHS.

KopoTtknii 3micT noxymenTta

53.3aronoBok 0 TEKCTY (KOPOTKHM 3MICT) JOKYMEHTAa IIOBHHEH MiCTHTH
KOPOTKHH BHKJIa] 3MiCTy JOKyMEHTa i GYTH MaKCHMAJILHO CTHCIMM. 3arojoBOK J0
TEKCTY (KOPOTKHIA 3MicT) (OPMYIIOETECS NPAaliBHUKOM, SIKHf CTBOPIOE JOKYMEHT.
3aronoBOK IO TEKCTy (KOPOTKHMii 3MicT), 06csar skoro mepeBimye 150 3HaKiB (5
PSAKIB), HO3BONAETHCS MPOAOBXKYBATH IO MEXi IPABOTO IOJIS. Kpanka B KiHui
3arojI0OBKa HE CTaBUTHCH. '

3aroyIoBOK 10 TEKCTy (KOPOTKHM 3MiCT) BiANOBiZac HA MUTAHHS "mpo mo?",
"koro?", "yoro?". Hanpukian, Haka3 (Ipo mo0?) Opo HaJaHHA BiAIYCTKH; THCT (1po
107) Opo OpraHi3allilo Hapau; NPOTOKON (Yoro?) 3acimaHHs aTecTaIiiHOI KOMICIi,
II0CaJ0Ba IHCTPYKIiA (KOro?) rojIoBHOTO CIIeLiaticTa.

BiamiTka npo koHTpOIBL

54. BigMiTka po KOHTPOJIb 03HAYAE, WO JOKYMEHT Y3iTO HA KOHTpOJIb IS
3a0e3neueHHs Horo BUKOHAHHS B YCTAHOBJIEHUH CTPOK.

BigMiTka mpo KOHTPOIb POGHTBCA HUIAXOM HPOCTABIISHHS nitepu "K" um
crosa "KoHTpoub" Ha iBOMy IoMi NepIuoi CTOPiHKA JOKYMEHTa Ha PiBHi 3aroJIOBKa
J0 TEKCTY.

Y pasi HeoOXiZHOCTI IIOBEpPHEHHA JOKyMEHTa YCTaHOBI-aBTOPOBi 260
isuynifl 0CcO6i, BimMiTKa IPO B3ATTA HOro Ha KOHTPOIb IIPOCTABIAETEC H
OKpEMOMY apKyIlli JJIs PE30JIIOLI. '
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Tekcr tokymMeHTa

55. TekcT QOKyMeHTa MICTHTB iHGOpMaIlito, 1 GikcyBaHHA AKOi Horo 6yo
ctBopeHo. Indopmalis B TEKCTI JOKyMEeHTa BHKIAAacTbCsA CTUCIO, TPAaMOTHO,
3p03yMiJIo Ta 06'€KTHBHO. JIOKyMEHT He HOBHHEH MiCTHTH IIOBTOPIB, @ TAKOX CJIIB i
3BOPOTIB, SIKi HE HECYTh 3MiCTOBOTO HaBaHTa)keHHs. I1ix yac CkIajaHHs JOKYMEHTIB
BXXHBACTHCS JUIOBUM CTHIb, AN AKOTO XapaKTepHUI HEUTPAILHUI TOH BUKIAAEHHS,
n1030aBJeHUA 00pa3HOCTI, EMOLIHHOCTI Ta IHAUBIAYaIBHAX aBTOPCHKMX PHC.

TekcT MOKyMeHTa IOBUHEH CTOCYBATHCS TOTO MHUTAaHH, sKe ChOPMYIBOBAHE
B 3aTOJIOBKY JI0 TEKCTY.

TexeT noxymenTta oGOpMIIAETBCS Y BHITIAAL CYLIBHOTO 3B'SI3HOTO TEKCTY a60
aHKEeTH 4 TabymIll, a60 MUITXOM HOETHAHHS UX GopM.

CyuinpHuMi 3B'I3HMH TEKCT NOKYMEHTa MICTHTh I'PaMaTH4HO i JIOTI4HO
Y3rO/LKEHY 1H(OpMAIiio mpo yrIpaBJIiHCBKi mii. Taka dopMa BHKIafEHHS TEKCTY
JIOKyMEHTa BHKOPHCTOBYEThCA i 4Yac CKIaJaHHA IIOJIOKEHb, l'IOp}I,IIKlB HpaBHJI
PO3HOPSAYUX JOKYMEHTIB 1 JINCTIB. :

CyuwinbHHR 3B'S3HUH TEKCT, K NPAaBHNI0, CKIANIAETBCA 3 ABOX YaCTHH. Y
nepwii (BCTymHIiN) YacTHHI 3a3HaYacTbCs IIiCTaBa, o0rpynTyBaHHa abo Merta
CKIAJEHHA TOKyMEHTa, y IpyTiif (3aKiiouHill) 4acTHHi - BHCHOBKHM, MPONO3MLLi,
pileHHs, NPOXAHHS. B okpemux Bumagkax IOKYMEHT MOXe micast BCTYMHON
YaCTHHH MICTHTH MOTHBYBAIbHY YacTHHY, B sKiii OGIDYHTOBYEThCA MO3HILS
YCTaHOBH.

Y TeKCTl JOKyMEeHTa, IiATOTOBIECHOrO BiATIOBIZHO IO JOKYMEHTIB IHIIHX
ycTaHOB abo paHille BHAAHUX JOKYMEHTIB, 3a3HAYalOTBCS iX PEKBi3WTH Y TaKiil
MOCTiOBHOCTI: ‘Ha3Ba BUIy OKyMEHTa, HaliMEHYBAaHHS YCTAaHOBH - aBTOpA
JOKYMEHTa, 1aTa, pEECTPaLifHii HOMED, 3ar0J0BOK 10 TEKCTY.

TekcT CKIafHHUX i BETMKHX 33 06CArOM JOKYMEHTIB (IOJI0XKEHHS, paBUiIa,
pernaMeHTH, IHCTPYKILii, OrJIA/H, 3BITH TOILIO) NOALIAIOTECA HA PO3JIiNH, HiApo3AiIH,
MyHKTH, MAMyHKTH. IIyHKTH y TeKcTi HyMepyroThes apaGebkumu mudpamu 3
KpAIIKOI0, a IMiJITyHKTH - apabChKUMH LUHPpPaMH 3 TyXKKOIO.

B oxpemux BuMmagKax pO3AiIM MOXYTh MOIIATHCA HA TIJIABH, a TaKOX
HYMEPYBAaTUCs PUMCBKUMH LHUDPaMH.

56. DopMa aHKETH BUKOPHCTOBYETHCA ¥ Pasi BUKIAACHHS y umprBOMy abo
CIIOBECHOMY BMIIIAAl iH(oOpMamii mpo oauH 06'eKT 3a HEBHHM 06CArOM O3HaK.
HocriiiHoto iHhOpMAaLi€clo B aHKETI € y3arajibHeHi HallMEHYBaHHS O3HAK, 33 SKUMH
NPOBOAUTECS ONHUC 00'€KTA, a 3MiHHOIO - KOHKPETHI XapaKTePUCTHKH.

57. Tabimmuna ¢opMa JOKYMEHTa BHKOPHCTOBYETBC y pa3i BHKIAZEHHA y
uu¢ppoBoMy abo croBecHOMy Bl iHdopmanil Opo KilbKa 06'eKTiB 3a psgoM
O3HaK. 3arofioBKH rpa) TabiMui NUIIYTECA 3 BETHKOI JITEPH, Mif3arONOBKH - 3
MaJioi JiTepH, AKIIO BOHH CTAHOBJISATH OJHE ILJIE i3 3aTOJOBKOM, i 3 BEJIMKOT - AKIIO
MiJ3arOJIOBOK Ma€ CaMOCTiiHe 3HAYEHHS. Kpam(n B KIHII 3aroJIoBKiB i
MiJ3aroJoBKiB rpad He CTAaBNATECA. 3aroJIOBKM i MiN3arojOBKH rpa(b Ta PAIKiB
TabNULI MOBHHHI 6ym BUKJIaJIEHI IMEHHMKOM y Ha3MBHOMY BiIMiHKy ofgHHHH. Y
3arOJIOBKaX 1 INJ3aroloBKaXx psAAkiB i rpad Tabmumi BXXHUBAIOTBCA JIMILE
3aranLHoanﬁHﬂTi yMOBHi MO3HA4YeHHA 1 cKopouyeHHA. ['padm Tabmumi, sxi
PO3MIIYIOTECS Ha KUIBKOX CTOpiHKaX, HyMmepyloTbcs. Ha mpyriit Ta mHacTymmx
CTOpiHKaX TabaMui 3a3HAYAIOTECA HOMEPH rpad, a TAKOXK Y BEPXHBOMY IpaBoOMY
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KyTKy - coBa "[IponoBxxenns nogarka”.

BiaMiTKH npo HasiBHICTh q0AaTKIiB

58. [lomaTkn [0 [JOKYMEHTIB, KpiM JOJAarkiB JO CYNPOBIJHMX JIHCTIB,
CKJIaJal0ThCSl 3 METOI0 IONOBHEHHS, MOACHEHHS OKPEMHX NHUTAaHb HOKYMEHTa abo
JOKYMEHTA B LILIOMY.

59. JlomaTku 10 JOKYMEHTIB MOXYTh OYTH TaKUX BH/IB:

JOOAATKH, IO 3aTBEPUKYIOTHCA PO3MOPATUUMH TOKYMEHTaMH (ITOJIOXKEHHH,
IHCTPYKIi], IpaBuUIIa, TOPSIKH TOLIO);

AOJATKH, 10 JOIOBHIOKOTE Ta/ab0 MOACHIOIOTH 3MICT OCHOBHOTO JOKYMEHTA;
JOMATKH, 10 HAACHIIAIOTHCS 13 CYHPOBIIHIM JIHCTOM.

60. Ha nonatkax, mo 3aTBepMKYIOTBCS PO3HOPSNYMMH JOKYMEHTaMU,
PEKTOPOM  (ITOJIOXKEHHH, iHCIpyKui'i IpaBUia, IMOPAAKH TOLIO), IPOCTABIAETHCA
rpud 3aTBEpIKEHHS. Y BIANOBIIHMX MYHKTax PO3HOPAAYO] 9aCTHHU J:(OKyMeHTa
poGuThca nmocunanHs: "mo goxaetsca” abo "(nogaernes)."

Ha pomatkax [0 mOKyMeHTiB, 1IN0 3aTBEPIKYIOTHCA  PO3HOPSTIHMH
JIOKyMEHTaMH, POOMTBCA BiIMITKa y BEPXHBOMY HPaBOMY KyTKy NEpLIOTO apKyLla
J01aTKa, HAPUKIIA:

Jonarok 3
1o IHcTpykmii
(nyHKT 5)

61. [lonatku noBimKoBOro abo aHANTHYHOro XapakTepy (rpadiku, cxemu,
TabNHLi, CIMCKH TOMIO) JO OCHOBHOTO JOKyMEHTa IOBMHHI MAaTH BiIMITKy 3
TIOCHJIaHHAM Ha LIeH TOKYyMEHT, HOro JaTy i HOMEp, HalIpHK/Ia.;:

Honarok
1o Haka3y pekropa HYDBIIl Vkpaiuu
Bix 14.05.2013 poxy Ne 125

Y TeKcTi OCHOBHOIO }:[OKyMeHTa poOHUThCA BiIMiTKa PO HAsBHICTH HOJATKIB:
"mo momaerncs”, ! '3sTiAHO 3 JoaaTkoM"”, "(momarok 1)"; "BimmoBimHo mo momartka 2"
a6o "(zuB. moxaTok 3)". |

62. lonatku 0QOPMITIOTCS, SK NIPABUIIO, HA CTAHAAPTHHX apKyIUax IIaIepy.
Ha npyromy i HacTymHmx apkymax nogatka poGuthest BimmiTka: "IIpooBskeHHS
aoparka", "HpO,HOB)KeHHSI Jonartka 1".

Y pasi HAjABHOCT] KUIBKOX JIOATKIiB HA HHX 3a3HAYAIOTHCA MIOPAKOBI HOMEpH,
Hanpuknanx: Jonatox 1, Jlomatox 2 Ttompo. 3uak "Ne " mepen U1 poBUM
IIO3HA4YECHHAM 'HE CTaBHUTHCA, -

Yci momatkm 10 JOKYMEHTIB Bi3ylOThCS IPALIBHHAKOM, KU CTBOpHUB
HOKYMEHT, Ta KEPIBHUKOM CTPYKTYPHOTO IIiAPO3IiNy, B SKOMY HOTO CTBOPEHO.

JlomaTku  HOPMaTHBHO-TIPaBOBOTO ~ XapakTepy (NONOXEHHS, IHCTPYKUj,
NpaBHia, MOPAIKU TOINO), IO 3aTBEPAXKYIOTHCS PO3NOPANIMMH  IOKYMEHTaMy,
PEKTOPOM MIIMHKCYIOTbCA KEPiBHMKAMM CTPYKTYPHHX IiIPO3JiliB YCTAHOBH Ha
NUALBOBOMY 6OLlI OCTaHHBOTO apKyIla JOAATKA.

63. V pasi koau NOJAaTKM HAaACHIAKOTHCA i3 CYHPOBIXHHM JIHCTOM, BiIMiTKa
TPO HAsABHICTb JONATKIB PO3MINYETHCS MICHA TEKCTY JIMCTA HEPe MiAMICOM.

SIKIo HOKYMEHT Mae NONATKH, IIOBHE HaMEHYBAaHHS SKHX HABOMUTHCI B
HOTO TeKCTi, BIIMIiTKa PO HASABHICTE AOAATKIB 0OPMIAETHCS 33 TAKOIO ¢dopmoro:
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HonaTtok: Ha 5 apk. y 2 mpum.

SIKIO0 MOKYMEHT Ma€ JOAATKH, IOBHE HalMEHYBAaHHsS SKHX y TEKCTi He
HAaBOAUTHLCA, iX HEOOXIOHO MEPENiYUTH MICIA TEKCTy i3 3a3HaYEHHSIM KiUIbKOCTI
apKyLIiB Y KOXHOMY JOJATKy Ta KUIBKOCTI iX IPUMIpHHUKIB, HAIIPHKIAZ;

Honatku:

1. [JloBimka mpo BHKOHAHHS IUIAHY PEMOHTHO-OyxiBenbHmx pobir Ha III
kBapTan 2012 p. Ha 5 apk. B | npum.

2. I'pagik peMoHTHO-OyAiBensHUX pobit Ha III kBapTan 2012 p. Ha 3 apk. B 1
IIPUM.

SIKmo 10 NOKyMEHTa NOMAEThCA IHIUMH MOKYMEHT, SKHH Mae JIO/IATKH,
BIAMITKY IIPO HAaABHICTh HOAATKa OGOPMIIIOTE 3a TAKOK (HOPMOIO:

Honarox: BucHoBok atecraniifnoi komicii 25.01.2012 poky Ne 4 i JIONATOK 110
HLOTO, BCHOro Ha 21 apk. y 2 mpum.

SIKIO ROAATOK HAACHIAETBCA B ENEKTPOHHOMY BHIVIAMLI (€NEKTPOHHIMH
3ac00aMH 3B'A3Ky), IPO 1ie pOOUTHCSA BiANOBIAHMUIA 3aIT¥C, HAPHKIAL:

JlonaTok: Ha 2 apK. B €IEKTPOHHOMY BHTJIAI.

64. V pasi Konu JOKyMEHT MIiCTHTh Oliblie NECATH NOIATKiB, CKIANA€ThCS
OTIHC i3 3a3HAYEHHAM y JOKYMEHTi TaKoi BiAMITKY;

JlomaTok: 3rigHo 3 OIHCOM Ha 4 apk.

AKIMO [0IaTOK HAACHIAETECA HE 3a BCIMAa 3a3HAYEHMMH B JOKYMEHTI
aJpecamH, BIAMITKa PO HASBHICTh JJOKYMEHTa 0(hOPMIILETECS 32 TAKOIO OPMOIO:

Jlopatok: Ha 4 apk. y 2 IpHUM. Ha IIepIIy aapecy.

IMinmnuc

65.JI0KyMeHTH,  WI0  HAACHIAIOTECS  IIiJIPHEMCTBAM, yCTaHOBaM,
OpraHizalisM, rpoMansgHam, nizumcyro"rbcz PEKTOpOM, IpOpeKTopamMu  abo
KEPIBHUKAMH CTPYKTYPHHX MiAPO3.illiB, BIANOBIAHO IO 1X TOBHOBAXEHb.

66. BHeCeHHs y MiAMICaHi JOKYMEHTH GyIb-IKHX BHIIPABICHb T4 JOMNOBHEHD
HE JOIYyCKA€EThCA.

67. Ilinnuc cKnagaeTscss 3 HaliMEHyBaHHA IMOCAaAM OCOOH, sKa HiAIHICye
JOKyMEHT (IOBHOTO. — y pa3si, KOIH JOKyMEHT O(pOpPMIECHO HE Ha 651aHKY,
CKOPOYEHOro — y pasi, KOIM JOKYMEHT HaApyKOBaHWH Ha GIaHKY), 0COGHCTOro
HiAmHCy, iHiniamy iMeHi i npizsuma.

ITpuknan;

Pextop Hanionansaoro HiAMHC Im’a TIPI3BUILIE

yHiBepcuTeTy Giopecypcis i

IPUPOJOKOPHCTYBAHHA Y KpaiHu

abo

Pexrop mignuc Im’s TIPI3BUILE

68. IlianucyeThes, SK MPaBUIIO, MEPIUHii IPUMIPHUK JOKYMEHTA.

69. IIpn HagcunaHHI cIykG0BOrO JOKYMEHTa OJHOYACHO KiIBKOM yCTaHOBaM
BUINOTO DIBHA Ta iHIIMM KEepiBHUM OpraHaM, MiANHCYIOTBCA BCi IIPUMIpHHKH
IOKYMEHTA.

70. IoKyMeHTH, ArOTOBIIEH] YHlBepCI/ITeTOM pa3oM 3 iHIIUMH BiJOMCTBaMH,
MAMNHCYIOTBCS BCiMa KEPIBHUKAMH LUX BiIOMCTB, PHYOMY iX MNAMNHCH CTABIATBHCS
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Ha JOKYMEHTI IOPydY Ha OJHOMY DiBHI 1 CKpIIUTIOIOTBCS II€YaTKAMM YCTAaHOB,

HalpHKIaz;
3acTyIHHK MiHiCTpa Pexrop HamionaneHoro yHiBepcutery
OXOpOHH 340pOB’s YKpaiHu 61opecypciB i IPHPOJOKOPHCTYBAHHS

VYkpainu
Migmac/ / Im’s, TTPI3BULIE/ Mlignuc/ / Im’s TIPI3BUILE/
BIAOUTOK repOOBOI MeyaTKu BIIOUTOK repOoOBOI MeYaTKH

71. SIk npaBuUIIO, NOKYMEHTH IIiHCYIOThCS OAHIEIO M0CaI0BOoI0 0co6010. [Ba
abo OlibIIe MAMKCIB MPOCTABIAIOTECS Y TOMY BUIAJKY, KOJH 3a 3MICT JOKYMEHTa
HECYTh BIJNOBIJANBHICT KiTbKa 0Ci0 (akTH, diHaHCOBi HokymeHTH Tomio). Ilpu
LBOMY iX IANKMCH PO3MIIIYIOTh ONMH MiJ iHIIMM, Yy NOCIiZOBHOCTI BigmoBimmo mo
nocaju:

Pektop nianuc Im’a ITPI3BULLE

I'omoBHuit Gyxranrep HiAnuc Im’s TTPI3BUILE

72. SIximo mocagosa 0co6a, miAmuIC AKOI 3a3HaYeHH Ha OPOEKTi JOKYMEHTa,
BiICYTHA, TO JOKYMEHT miamiucye ocoba, sika BUKOHye ii 06oB’si3km, a6o ii
3acTynHuK. Ilpu 1150My 06OB’A3KOBO 3a3HAYAETHLCA MOCaza OCOOHM, sAKa MiAMECana
JOKYMEHT 1 ii npi3BuIIe (BHUIIPaBICHHA BHOCATHCA APYKAPCHKHM CHOCO6OM a6o
YOPHHJIOM, SKIIO AOKYMEHT HEMOXIMBO IEPEAPYKYBaTH, HANPHKIAL. «B. 0.»,
«3aCT.»).

He nomyckaerbes mi yac miamicaHHs JOKYMEHT2 CTaBUTH NPHHMEHHHK «3a»
ab0 MpOCTaBISAHHAM KOCOI PHCKH Tiepe]] HaliMeHyBaHHAM nocaxy. JlogaBaHHAM 10
HanMeHyBaHH;I IOCaaM KepiBHHMKA CNiB «BHKOHYIOUMii 060B’SM3KH» aG0 «B.O.»
3MIMCHIOETBCA Y pa3i 3aMillleHHA KePiBHUKA 33 HaKa30M.

DakcHMiTbHE BIATBOPEHHS MiANIMCY MOCAJOBOi OCOGM HAa JOKYMEHTaX He
JOITyCKA€ETHCS.

JIOKYMEHTH, 110 BAMAraloTh PO3CHJIKH 3BOPOTHOI iH(OpMamii, 3BiTiB, pi3Hux
BIIOMOCTEH, He mepef0adyeHMX  AEPXKABHO  CTATHCTHYHOKO  3BiTHICTIO,
IHIMHCYIOTECS PEKTOPOM, OKPEMi 3 HUX HOTo 3aCTYIIHHKAMH. \

73. Ilpn minmcaHHi JOKYMEHTIB, CKIa[€HHX KOMICI€I0, 3a3HAYAIOTHCS He
nocagy oci0, AKMMH CKIAJECHO JOKYMEHT, a PO3HOiI 000B’A3KiB y CKJIaai KoMicil,
HaNpUKIIaMd;

I'onoBa komicii /mignuc/ Im’a ITPI3BUILE

Ynenu xkomicii / migmmc/ Im’ s ITPI3BUILE

74. Ha moxymeHTax BueHoi pamu mpocTaBiIsiOTECS m/:[rmcn 0016 ~ TOJIOBU
Buenoi pagy i cexpertaps.

I"onoBa BueHOT paau /mianuc/ Im’s HPI3BI/IIIIE

Cekperap / migmuac/ Im’a TTIPI3BUILE

Bi3u Ta rpu¢ morokenHs 10KyMeHTIB, [0 CTBOPIOIOTLCH B naneposii
dopmi
75. 'V pasi BHHHMKHEHHSA MOTpe6H Y nponezerHi OLIHKH JOULIBLHOCTI
CTBOPCHHS JIOKYMEHTa, HOro OOIPYHTOBAHOCTi Ta BiINMOBIZHOCTI 3aKOHOJABCTBY,
30ICHIOETECA OTOKEHHS IIPOEKTY JOKYMEHTA.
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76. IloropkeHH MOXE 3OIHCHIOBATHCA K B YHIBEPCHUTETI NOCAJIOBUMH
ocobaM, sAKi BIAMOBIAHO N0 iX KOMIIETEHLIl BHUPIIIYIOTh MHUTaHHsA, NOPYIIEHI B
IPOEKTI JOKYMEHTa (BHYTpIIIHE IIOTOJDKCHHs), TaK 1 3a MOro MexamH iHIIUMH
3al[iKaBJICHUMH yCTaHOBaMH (30BHIIIHE MOTOMXKEHH).

77. BHYTpIlIHE NOTOMKCHHSA OQOPMIIIOETHCS WUUIAXOM IPOCTABISHHA Bi3H.
Biza Biouae: ocobuctuit miamuc, iHimian iMeHi i mpisBuime ocobH, ska Bi3ye
JNOKYMEHT, JaTy Bi3yBaHHS i3 3a3HAYEHHAM, y pa3i norpebu, HaHMeHyBaHHS MMOCAaIN
i€l ocobu.

78. Biza mnpocTaBiseThCAd AK Ha JHUIBOBOMY, TaK i Ha 3BOPOTHOMY Ooi
OCTaHHBOTO apKylla MMPOEKTy JOKYMEHTA, SKIIO MiCIs IJIS Bi3yBaHHSA Ha JIHILOBOMY
001l OCTaHHBOTO apKymia AOKYMEHTa HEOOCTAaTHHO. Bi3W IPOCTaBIAIOTECA Ha
NpUMIpHUKaX JOKYMEHTIB, 10 3AJIMIIAIOTECSA B Y HIBEpCHUTETI.

79. 3ayBaxkeHHs 1 INPOMO3MIii MO MPOEKTy AOKyMEHTa BHUKJIAJAIOThCA Ha
OKpEMOMY apKyIlli, PO 110 Ha POEKTi poOUTHCS BiIMTOBIAHA BiAMITKA:

HavansHuk Bigmimy

Hara | MiAmmc Im’s1 TIPI3BUILIE

3ayBa)KeHH 1 IPOIO3HLIil JOOAIOTHCA.

Ilpo HasgBHICTE 3ayBaXXEHHS 00OB'I3KOBO MOBIXOMIIIOTE 0CO0i, SIKa MIAMHCYE
JOKYMEHT.

80. Ilepemk mnocagoBuX ocib, sKi IIOBMHHI 3aBi3yBaTH HOKYMEHT,
BM3HAYacThCA Ha MiACTaBl iX (YHKIIOHAIBHHX OOOB’SA3KIB Ta HakKasiB pEKTOpa
VHIBEpCHUTETY.

81.3a 3MicT JOKyMeHTa, SKHH Bi3ye€TbCA KiMbKOMa 0co6aMH, Taki ocobu
BIJNIOB1AaI0Th 3T1THO 3 KOMIIETCHIIIEIO.

82. SIxmio mix yac Bi3yBaHHA 3'SICYETHCH, WO Y MIATOTOBICHHUH 10 ITiAUCAHHA
JNOKYMEHT HEOOX1HO BHECTH 1ICTOTHI 3MiHH, BiH OTpeby€e MOBTOPHOTrO Bi3yBaHHA.

83. 30BHIIIHE NOTOKEHHA IIPOEKTIB JOKYMEHTIB, CTBOPEHHMX Y IAlepoBiii
Gopmi, opopMiIgETECA MIIAXOM IPOCTABISHHA Ha HHUX rpuda MOro[KEeHHs, SKHii
Bkmovyae B cebe cmoso "[IOI'OIKEHO", HaliMenyBaHHS mocagd ocobH Ta
YCTaHOBH, 3 SIKOIO ITOTOJXKYETBCS NPOEKT NOKYMEHTa, OCOOMCTHH mimmuc, imirgan
iMeHi, Npi3BUIIE i AaTy abo Ha3By AOKYMEHTa, IO MiATBEPIXKYE NOTOIKEHH, HOro
aaty i Homep (1IHAEKC), HanpUKJIa;

IIOI'O’KEHO

Pexrop

HanioHanbHOTO yHIBEPCHTETY

6iopecypciB i PHPOAOKOPHUCTYBaHHA

YKkpainu

nignuc, Im’s ITPISBUILE

Hara

IIOI'OAXXKEHO

IIpoTokon 3acinaHHA

LleHTpanbHOI excliepTHO-IIepeBipHOT KoMicii YKpnepxcapxuay

Jara Ne

84.T'pud MHOroMKEHHS CTABUTbCS HIDKYE MIAMNCY HA JIMIBOBOMY OOLi
OCTaHHBOI'O apKyIla MPOEKTY JOKYMEHTA.
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BigonTok meyaTku

85. I'ep60OBOIO I€YATKOIO 3aTBEPIKYEThCA MiANNC Ha pipMoBHX OnaHKax, 1e
GikcyeTbcss (axT BUTpPATH TIPOIIOBHX KOINTIB, MAaTEpialbHUX LIHHOCTEH Ta Ha
OOKYMEHTaX, L0 3aCBiI4YIOTh IIpaBa IPOMasH Ta FOPUINYHHUX OCiO.

I'epOoBa neyaTka CTaBUTHCS TaKOXK Ha MOJIOXKEHHAX (CTaTyTax) YHIBEPCHUTETY,
IOrOBOpax, NOCBIAYEHHAX, JOPYICHHAX.

Ilepenik I1HMMX [JOKYMEHTIB, fAKi HEOOXIOHO CKpIIUIFOBaTH TI'epOOBOIO
II€YaTKOI0, BU3HAYAETHCA Ha MiJICTaBl HaKa3iB pekTopa YHiBepcUuTeTy (IoaaTok 4).

86. IleuaTka, sKa BIATBOPIOE HalMEHYBaHHA VHiBepcHTETy abo Horo
CTPYKTYpHHX Higpo3auiiB (6e3 3o6pa>1<eHH>1 repba), CTaBUTBCH Ha KOMiiAX
JOKYMEHTIB, 110 HaACUJIAIOTHCA B 1HIII YCTaHOBH Ta Ha pO3MHO>KeHI/IX HNpUMIpPHUKAX
PO3NOPANYHX TOKYMEHTIB y pa3i po3CIIaHHS. :

-87. BigOuTOK ne€4aTKy CTaBUTHCA TAKMM YHHOM, 100 BiH OXOIUIIOBAB OCTaHHI
KiNbKa JiTep HaliMEHYBaHHA Mocaad ocolM, sKa migmucana AOKYMEHT, alle He
HiAnMC ocagoBoi 0cobu, abo Ha OKPeMO BHIICHOMY JUIS OO MICIIi 3 BiIMITKOIO
"MH". )

88. Hakasom  (pO3NOpAIKEHHAM)  pEKTOpa  BH3HAYAETBCH  MOPALOK
BUKOPHCTaHHsA, Micne 30epirasHa repOoBoi mewaTku 1 1mocagoBa o0co0a,
BIANOBiJaNbHA 3a 1ii 30epiraHHsg, a TakoX TMepemkK oci6, mamucH AKux
CKpIILTIOIOTHECS repOOBOIO MEYATKOIO.

‘BigMiTka npo 3acBigyeHHs nanepoBUX Koliil JOKYMeHTIB

89. Komisi 1oKyMEHTa BHUTOTOBIA€ThCA H BHOAETHCA 3 J03BOJIY KEPiBHHITBA
VYHiBepcuTeTy abo KepiBHUKA CTPYKTYPHOTO MiAPO3aiIy.

90. Ilpu BupilIEeHHI UTaHb, IO CTOCYIOTHCA IPUHAOMY IPOMAJISH Ha poOoTy,
HaBYaHHsA, 3aCBIAYEHHA iX TPYyAOBHX, KHUTJIOBHX Ta iHINMX IpaB, npu GOpPMYBaHHI
0CcO0OBHX CIpaB IOCaZOBHX 0cCi0, VYHIBEpCHTET MOX€E BHUIOTOBIATH KOIIii
AOKYMEHTIB, BHJAHUX IHIIMMH YCTaHOBaMH (KOMii JWIUIOMIB, CBIiZOLTB IIPO
OJIepKaHHA OCBIiTH TOIIO).

91. Biamitka "komis" IpOCTAaBIAETECS y BEPXHBOMY IPABOMY KYTKY IEPINOI
CTOPIHKH [TalIepOBOro JOKYMEHTA.

3acBiquyBaHUN HaNUC CKIAHAETHCA 31 CiiB "3 OpuriHamoM 3rigHo", Ha3BH
Iocaau, 0COOUCTOro miamucy ocobu, sKa 3acBiauye Korriro, ii iHiniany Ta npiseumia,
JaTH 3aCBITYEHH KOMIi i IPOCTaBIAETHCA HIDKYE PEKBI3UTY A0KyMeHnTa "[Tigmuc".

Ipuxnan: ,

3 OpUTiHAJIOM 3TiJTHO

3aB. apxiBOM HIIIHC Im’s ITPI3BUILE

Hara

Hamuc npo 3acBiqueHHs KOMii CKPIIUIIOETHCA MEYATKOIO, i3 3a3HAYEHHAM Ha
Hii HaliMeHyBaHHA VHiBepcutery (6e3 300paxkeHHsa repba) a6o II€4aTKOIO
CTPYKTYPHOIO MiJPO3ALUTYy YHIBEPCHUTETY. |

92.Ha xomisx BHMXiZHMX JOKYMEHTIB, LIO 3aJHINAIOTLCA Yy CHOpPaBax
YHIBEpCHTETY, 3a3HAYa€ThCS JIMINE Jara MANHACAaHHA JOKYMEHTa Ta HOro
peecTpalifHui iHAEKc, mocaga ocobH, sKa 3acBiqyMna Komio, ii migmuc Ta mara
3aCBIIYECHHS KOIIil JOKYMEHTA.
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3 OpHUTriHaJIOM 3TiJTHO

IMocana minmc Im’s TTPI3BUILE

Hara

93. Komii BUX1IHUX JOKyMEHTIB IIOBUHHI MaTH BCi BUIIPABJICHHs, 3p00JIeH] Ha
OpHTIHAMI.

94. Komist TeKCTy JOKyMeHTa IIOBUHHA BiAIIOBiaTH OpPHTiHAIY.

, BiaMiTKn npo cTBOpeHHsI, BAKOHAHHSA JOKYMEHTA
95.IlpisBumne mpaniBHUKA, SKHH CTBOPHB JOKYMEHT, 1 HOMep Horo
ciyx60Boro TeneQoHy 3a3HAaYalOTHCA HA JIMIBOBOMY OOLi B HIDKHBOMY JIBOMY
KyTKY IIEpILIOTo apKyIla JOKYMEHTa.

96. Ilicna 3aBepiieHHs pOoOOTH 3 HJOKYMEHTOM IIPOCTABISIETHCA BiIMiTKa Ipo
MOro BHKOHAHHS, fKa MICTHTh HOMED Ta JaTy BHXIAHOro Jiucra. BigMmirtka mpo
BHKOHAHHS JOKYMEHTa CBIAYMTE PO TE, IO pOOOTY HaJ JOKYMEHTOM 3aBEPLIEHO.

JKo OKyMeHT He moTpebye MHChMOBOI BiNIOBIIi, 3a3HAYalOTHCA KOPOTKI
BiJOMOCTI NpO BHKOHaHHA. Ililnuc i JaTy BiOMITKM IpPOCTaBIIsS€ MpALiBHUK, AKUH
CTBOPHB JOKYMEHT a60 KEpiBHHK CTPYKTYPHOIO IIiApO3ALIy.

97. BigMiTka PO  HAOXOMKEHHS JJOKYMEHTa [0  YHIBEPCHTETY
HPOCTaBILIETHCSA 32 JONOMOIOK IITAaMIIa Ha JMIBOBOMY ITIOJi, Y IPaBOMY KYTKY
HIDKHBOTO  IOJIS [IEpUIOr0 apKyllla OpHriHaJly JOKyMeHTa. EneMeHTaMu
3a3HAYEHOr0 PEKBI3UTY € PeeCTpaliiHuiA HoMep, 1aTa HaIXODKEHH JOKYMEHTA.

' BinMiTka npo HaaXOIKEHHS HOKYMEHTA IIPOCTAaBIAEThCA Ha KOHBEPTI, AKIIO
BiH Mae Hamuc "Ocobucto".

Y pasi HaaXOoIKeHHA 30POIIYPOBAaHHMX JOKYMEHTIB pa3oM i3 CYIpOBiZHUM

JINCTOM, BiIMITKa CTaBUTBCS Ha CYNPOBIAHOMY JIHCTI.

| 3anuc npo gep:kaBHY peecTpaniio

98. 3ammc mpo AepKaBHY PEECTPaLlilo POOUTHCS IOAO HOPMATHBHO-TIPABOBHX
aKTIB YCTaHOB, BKIIOYEHHX IO €IMHOrO JEPKABHOTO PEECTPY HOPMATHBHO-IIPABOBAX
akTiB. JI0 HakasiB (PO3MOPAMKEHb, IOCTAHOB, DilleHb) HOPMATHBHO-TIPABOBOTO
XapakTepy He BKIIOYAIOTHCS CTPYKTYPHI OJMHHIN, SKAMH 3aTBEPIXKYIOTHCH,
3MIHIOIOTbC 200 BU3HAIOTHCA TAKHMH, IO BTPATHIM YHHHICTh, JOKYMEHTH, SKi
JICPXKaBHIA peecTpallii He MmiIIraloTh, KpiM HakasiB (PO3IOpAIKEHb, [OCTAHOB,
pILlIEHB) IIPO 3aTBEPUKEHHS HOPM 3BITHOCTI Ta iHCTPYKIiH IIOKO 1X 3aIIOBHEHHS.

Y pasi IOAaHHA HOPMAaTHBHO-IIPABOBOIO aKTa Ha JAEPKABHY PEECTPALIO B
EJIEKTPOHHIN $OpMi 3amuc PO AepkaBHY PEECTPaLilo BHOCHTBCA 10 PeeCcTpaLliifHo-
MOHITOPUHIOBOi KapTKH, Ta MOXe y pasi motpeGu O6yTH Bi3yani3oBaHmii 3acobamu
CHCTEMH eJICKTPOHHOTO ALIOBOACTBA Mij Yac Bizyaurisalii JOKyMeHTa.

CxiageHHs JesIKMX BHIIB JOKYMEHTIB
Haxka3sn (po3nopsigxeHHs)

99. Hakasu (posmopsmxeHHs) YHIBEpCHTETY BHIAIOTBCS HA BHKOHAHHS
3aKOHIB YKpaiHu, akTiB i Jopydenb Ilpesumenta VkpaiHu, axtis Kabinery
Minictpis Ykpainu, Haka3iB MiHicTepcTBa OCBiTH i Hayknm YKpaiHH, a Takox 3a
JIOPYYCHHAM KepIBHUITBA ab0 3a iHILIATUBOIO CTPYKTYPHHUX ITiPO3IiMIiB.

100. Bignosizuo mo Ilepemiky THIOBMX JOKYMEHTIB, IO CTBOPIOIOTHCH B
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NisUIBHOCTI J€PXKaBHUX OPraHiB Ta OpPraHiB MiCLEBOrO CaMOBDANYBaHHS, YCTaHOB,
OpraHi3auii 1 HiONPHEMCTB, O HaleXaTh J0 chepH yHpaBmiHHA YHIBEpCHTETY, i3
3a3HAYCHHAM TepMiHiB 30epiranHa JokyMeHTiB (gami - [Ilepemik THmoBMx
AIOKYMEHTIB), 3aTBEPIKEHOr0 HAaKa3oM I'OJOBHOrO apxiBHOrO yNpaBIiHHA IIpH
Kabineri Minictpis Ykpaiunm Bix 20.07.98 Ne 41, 3a 3micToM, cTpokamu 36epiraHHs
Ta HAIIPIMKaMH AisIbHOCTI Y HIBEPCHTETOM BHIAIOTHCS TaKi HAKa3H:

3 OCHOBHOI JisSIBHOCTI;

3 0c060BOrO CKIamy cHiBpoGiTHHKIB, npauiBHukis HIY (mpo npuiHATT Ha
poboTy, epeBEeNCHHA, CTaXXyBaHHs, 3BITbHCHH, 320X0UEHHS, CTATHEHHS TOIIO);

3 0cODOBOIrO CKIIady CTYNEHTIB, acHipaHTIB, MOKTODAHTIB (3apaxyBaHHI,
NEPEBECHHS, BipaXyBaHH, IOHOBJIEHH, JOITYCK JI0 €K3aMEHIB i T.IL.);

PO BIAPS/UKEHHs CHiBPOOITHHKIB, HAIpaBICHHs NOKTOPAHTIB, AacCIipaHTIB,
CTYJICHTIB.

101. IlpoextH Haka3iB (PO3MOPAMKEHL) 3 OCHOBHOI  JiSVIBHOCTI
po3pobisieTbest  QaxynbTeTaMH, IHCTHTYTaMM, CTPYKTYPHMMH  MifpO3JilaMu
YHIBEPCHUTETY 3a JOPYYCHHAM KepPiBHHIITBA 260 32 BIACHOIO iHII[iaTHBOIO.

IIpoektH HakasiB (PO3NMOPAIKEHb) 3 OCHOBHOI AISUIHOCTI Ta TOJATKH 10 HHX
BI3yIOTBCSA KEPIBHUKOM CTPYKTYPHOIO m,uposmny, B ﬂKOMy HOro CTBOPEHO, Ta
IOTO/DKYIOTBCA IOCAJOBMMHM 0CO0aMH, fKi BH3Ha4Y€HI y IPOEKTI JIOKyMEHTa,
KEpIBHMKaMH: YOPUIMIHOTO Bimainy (mepen ocoGoro, o MAmucye Hakas), Bimgimy
KaJ[piB, IIaHOBO-(iHAHCOBOTO BiIALLY, FOOBHUM GYXIanTepoM.

102. IIpoext Hakasy 3 0COGOBOrO CKIagy TOTYEThCA BiIIiIOM KaJpiB Ha
TMiACTaBI JOMOBIHMX 3alHCOK KEPIiBHUKIB CTPYKTYpPHHX IIAPO3ALIB, 3asB
NPaLiBHUKIB, TPYAOBHUX ,aormsopiB Ta IHIMX JOKyMeHTIB. IIpoeKT Haka3y Bi3yeTbcs
BUKOHABIIEM, KeplBHI/IKOM BLIZLTY Kazxpu; KeplBHPIKOM FOPHIIHOTO BIIALTY,
KepIBHUKAaMH iHIMX CTPYKTYPHMX IIAPO3JLTIB YHIBEPCHTETY BiAmoBimHO 10
PO3IOALTY IOBHOBaX€EHb.

103. IIpopekTopy MiANMCYIOTh HAaKasd 3 NMTaHb, IO HANEKATh 10 iX
ci1yX60BUX 000B’A3KiB.

Ilicna mignucaHHA Hakasy, 3MiHM 10 HBOTO BHOCATBCS JIMIIE ILISXOM
BHJIaHHS HOBOT'O HaKa3y PO BHECEHHS 3MiH. '

104. Haka3 (po3mopsmkeHHs) oGOpMIIOETECS 3TigHO monaTka 9 Ta MiCTHTH
Taki 0OOB'SI3KOBI €JIEMEHTH:

JaTa, HOMep;

3aroJIOBOK JI0 TEKCTY;

Ha3Ba Hocaju, MiANKC, iHilian Ta mpi3BUIIe I0CagoBoi 0cobH, AKa MiANHcaIa
HaKas.

105. 3micT Haka3zy KOpPOTKO BUKJIANA€THCA B 32roJIoBKy, SKUH TIOYMHAETHCA 3
npuiiMeHHuKa "IIpo" i ckianaerses 3a JOIIOMOIO0 BIAIECTIBHOIO iIMEHHHKA ("Hpo
3aTBep/pKeHHA...", "IIpo BBeneHHs...", "IIpo CTBOPEHHAL... ", "IIpo BHECeHHS 3MiH...")
abo iMeHHHKa, 0 BKa3ye Ha npeamert ("IIpo migcyMk..." "Hpo 3axonu...").

106. TexcT Hakasy CKIanaeThCs 3 JBOX YaCTHMH: KOHCTATYIOYO] (mpeamOyn) i
po3nopsAAYOi.

Y KOHCTaTylo4iH YacTHHI 3a3HA4alOTh IIiJICTaBY, 06rpyHTYBaHH$I abo MeTy
BHJaHHA Hakasy. Bona Moxxe moumHaTHCA cioBamu "Ha BHKOHaHHA", "3 MeTOM0"
TOIIO. SIKIIO NOKYMEHT BHIAEThCA HA MiACTaBi iHLIOrO po3nop5mqoro JOKYMEHTAa,
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TO y KOHCTATyIOYil 9acTHHI 3a3Ha4aloTh Ha3By IIbOro JOKYMEHTa, HOro aBTopa,
Jaty, HoMep Ta 3aroJoBoK. Kparka B KiHI[i KOHCTaTyI040i YaCTHHH HE CTABUTBCS.

Koncraryroya uacTuHa Hakasy 3akiHuyerbcs ciaoBoM «HAKA3VIO», a
posnopsmkenns — «30bOB’ AA3VIO», sike ApyKyeThCs KUPHUM MIPUPTOM 3 HOBOTO
pAIKa, BEIMKHMH JIiTepamH, 6e3 BiACTYHy Bix JIiBOro Kparo i JIAIOK, Micis HBOTO
CTaBJIATH ABOKPAIIKY.

Posmopsady yactuHy po30MBaIOTh Ha IMyHKTH i MiAMYHKTH, 5Ki HYMEPYIOTh
apaOCbkuMu HHQpaMH. Y KOXHOMY IYHKTI MalOTh OyTH 3a3Ha4eHi BHKOHABII
(cTpykTypHi migpos3mginu abo KOHKpeTHi mocamoBi (ciayk6oBi) ocobu, BHKIaneHi
KOHKPETHI 3aBAaHHs (IOPYYEHH:) 1 CTPOKHU iX BUKOHaHHs. BHKoHaBLi MOXyTH 6yTH
Ha3BaHi i y3aralbHEHO, HANIPHKIAA: "KEPIBHUKAM CTPYKTYPHUX MiIpO3AiliB".

Hexonkperni ("npuckopuru”, "nmomimmmTn", "akTuBi3yBatH", "3BEpHYTH
yBary" TOIIO) Ta HEKOHTPONBHI («XOBECTH A0 BiAOMa», «O3HAHOMHTH» Tomo)
JNOpY4YEHHS B HaKa3aX HE 3aCTOCOBYETHCH.

OcTaHHI# NYHKT pO3MOPANYOi YACTHHH IOBMHEH MICTHTH BiOMOCTi IIpO
mifpo3aut abo mocafoBy 0coOy, Ha SKY MOKIANae€Thesd KOHTPOJIb 33 BUKOHAHHSM
Hakasy.

Y BUIAAKY KOAM HaKa3 CKacoBYye (BiaMiHfA€), 3MIHIOE YH JOIOBHIOE
IONEPENHIH PO3NOPANYUH JOKYMEHT a0 OKpeMi HMOro MONOXEHHS, TO OOHH i3
IYHKTIB PO3MOPANYO] YaCTWHH HaKa3y NOBHHEH MICTUTH HNOCHJIAHHA HA JOKYMEHT
(IYHKT), IIO BiAMIHAETBCA, i3 3a3HAYEHHAM .aTH, HOMepa i 3arojaoBka. TeKCT
MyHKTY TMOBUHEH IIOYHHATHCS CIOBaMH "BU3HATH TakuM, 1[0 BTPAaTHB YHHHICTE,

107. 3minu, M0 BHOCATECA OO HakKasy, OQOPMIIIOIOTECS OKPEMHM HAKa3oM,
SKUA NOBMHEH MarW Takui 3aromoBok: "IIpo BHeCeHHs 3MiH 10 Hakasy .." i3
3a3HAYCHHAM JATH, HOMEpA, Ha3BH BUAY pO3MOPATYOro HOKYMEHTa, AO SKOTO
BHOCSATHCS 3MiHH. Po3nop;mqa YaCTHHA HaKa3y NMOYMHAETHCA 3 TAKOTO IYHKTY:

"1. BuecTH 3MiHH /10 HaKa3y (PO3IOPSDKEHHs)", - S

Jani oxpemumu HiAOYHKTaMH  HOPMYITIIOIOTECS 3MiHH 110 PO3IOPSAIOro
JOKYMEHTA, HaIPUKJIAI!

"1) myHKT 2 BUKIACTH B TaKii pepakuii: ..."; "2) myHKT 3 BHKITIOYUTH";

"3) ab3aw Apyruii yHKTY 3 JONOBHUTH CIIOBAMH .

SIKuo 3MiHH [0 PO3IOPAAYOro NOKYMEHTa oq)opMmoIOTLc;I Ha OKpEMOMY
apkyuri  (apkymax), B [EpUIOMYy [YHKTI pO3NOPSAY0i YacTHHH Hakasy
(pO3MOPSAIKEHHS) 3a3HAYAETHC:

"1) BaecTu 3Minu no... (ogarotecs)".

DakyIbTETH, IHCTUTYTH, CTPYKTYPHI MiAPO3iIH, KO BioMa SKMX HOBOIUTHCA
Hakas, 3a3Ha4al0TECA Ha 3BOPOTHOMY OO OCTaHHEOI CTOPIHKH Hakasy (po3paxyHOK
PO3CHIIKH).

108. SIkmo no Hakasy momarorscs Tabnuui, rpadixm, dopmum, cxemm,
lHCprKIIll TOIIO, TO iX O(OPMIIIOIOTP Ha OKPEMHX apKyliax fAK [OJaTKH, a y
BIANOBIAHUX IMyHKTaX HAKa3y AAalOTh IOCHIAHHS Ha Ii JOKYMEHTH. Ipu msomy
pekBisuT "BinMiTKa Mpo HasBHICTH HOAATKIiB" MiciA TeKCTy He odopmiioroTe. Yci
OOJaTKM IOBMHHI OyTH npoHymeposani. Ha KOXHOMY JI0[aTKy, ¥ BEPXHbOMY
IPaBOMy KyTi IEPIIOro apKylua, po6mm, BIANOBiIJHY BiIMITKY 3 IIOCHJIaHHAM Ha
Hakas, HOro JaTy 1 peecTpaliiiHuii iHgeKc.
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Hopatku 1o Hakasy mianucye abo Bisye KepiBHHK CTPYKTYPHOIO IiZPO3AiNy,
IO MMIArOTYBaB MIPOEKT HaKa3y.

109. Hakasu 3 oco6oBoro cxiany CriBpOOITHHKIB OGOPMIIIOIOTE Y BHIVIAAL
IHIMBIAYaIbHUX 1 3BeleHHX. B iHAMBigyanbHHMX Hakazax MiCTHTBCSA iH(OpMALif
JIMIIE PO OAHOTO CHIBpOOITHHKA, y 3BENCHHUX — MPO KUIBKOX HE3AIEKHO Bim TOTrO,
miJ sKi yIpaBmiHCEKi Aii BOHM MiANafaroTh (IPUHHATTS Ha po6OTy, HepeBeNeHHS Ha
iHmy nmocaxy (po6oTy), 3BiIbHEHHS TOIIIO).

3MICT iHAMBiTyanbHOTO Hakasy 3 0COGOBOrO CKIALy CTHCIO BHKIAJAETHCS B
3aroJIOBKY, SIKMH IIOYMHAETHCA 3 NpUHMEHHUKA "Mpo" 1 CKIIafaeThes 3a JOIIOMOTOI0
BitieCTiBHOro iMeHHMKaA, Hanpukiaan: "IIpo npusHavenss... ", "TIpo npuiHATTA...".
Y 3BelIeHHX Haka3aX MOXE 3aCTOCOBYBATHCH y3arallbHEHHH 3ar0JIOBOK, HAIIPHKIIAL:
"IIpo ocoboBuii cknan", "IIpo kaaposi nuTaHHA".

Y TekcTi HakasiB 3 0cob60BOro CKiay, sK IPABWIO, BIICYTHA KOHCTATYIOYA
yactiHa Ta ciaoBo HAKA3VIO. Posmopsayy dYacTHHY Hakasy IOYMHAIOTh
Ji€CTOBOM, IO TOYHO Mo3Hadae jgiro: ITTPUHHSITU, ITPU3HAYUTH,
IEPEBECTH, 3BIVIbHUTHU, BIAPSAAUTH, HAOATH, OT'OJIOCUTHU Tomwo.

Ili cioBa APyKyIOTh BEIMKHMH JliTepamu Ge3 BiICTYITy BiZl Mexi JiBOro mous,
MiCIst HUX CTaBJATh JBOKPANKy. Y 3BEACHHX Haka3ax 3 0CO60BOro CKIAAy IMyHKTH
po3NOpANY0l YaCTHHU Hakasy APYKYIOTh Yy TaKill IHOCHJOBHOCTI: NPUHHATTA Ha
po0oTy, epeBeieHHs, 3BLILHEHHS.

I3 HOBOTO psijKa APYKYIOTH BENMKHMM JITEPaMH INpi3BHILNE NpaliBHUKA, HA
SKOr'O IMOUIMPIOETHCA Al HaKa3sy, 1 Jalli pAAKOBMMH — iM'd, 0 GaTBKOBI Ta TEKCT
Hakasy.

, Y Hakasi 1po npu3Ha4eHHS a60 3BUIbHEHHS MpaliBHHKA 33a3HAYACTHCS [IOBHA
nata (4UCI0, MiCSLb, PiK) (aKTHYHOTO BUXOAY IIPAlliBHUKA HA POOOTY (npunuHeHHS
TPYAOBUX BIAHOCHH), PO3MipH HOro MOCagoBOrO OKIaAy BiIIOBIZHO JO LITATHOTO
po3nucy, Ha0aBOK Ta JOIUIaT. , ,

Y s3BeeHHX Hakasax 3 0CO6OBOTO CKIagy [0 pO3IOpAOYOl  YAaCTHHH
BKIIIOYA€THCA 1HOPMaLis, IO POIMINTYETHCA Y TaKii IOCIiTOBHOCTI: IPUHHATTS Ha
po0OTYy, NepeBeNeHHs, 3BiMbHEHHA. IIpH HBOMY O OZHOTO 3BENEHOrO HAKA3y He
MOX€ BKIIOYATHCS IH(QOpMaLis, sKa 3riJHO i3 3aKOHOJABCTBOM Ma€ Pi3Hi CTPOKH
30epiraHHs.

Jl0 KOXHOro NMyHKTY 3a3HAa4Ya€cThed MifCTaBa MIOAO HOro CKIANAHHS (3as1Ba
HpalliBHUKA, KOHTPaKT, JONOBiJHA 3aIHCKa, pillleHHs aTecTaliHHOI KOMiCii Tomo).
Crmoo "IlizcraBa" ApYKyIOTh Bif Mexi JIBOro Kpam, a TEKCT yepes OAWH
MDKpPAAKOBUH iHTEpBaI.

ITix yac o3HalOMIIEHHS 3 HaKa30M (PO3MOPSKEHHM), 3TAJAHHMH Y HBOMY
ocobamu, Ha IEpOIOMY NpPHMIPHMKY Hakaly 4YH Ha CIELIAIEHOMY OJIaHKyY
NPOCTABNAIOTECA X IMIAMUCH i3 3a3HaYE€HHAM JaTH O3HANOMIICHHS. .

110. Haka3 nabyBae YMHHOCTI 3 MOMEHTY HOTO MiIIMCAHHA Ta peectparii, y
BH3HAa4Y€HHX BHUIIAJIKaX - OMMyONiKyBaHHS, OIIPHUIIOJHEHHA. o

111. Hakasu peecTpyroTbcs 3a MOPSAKOM HOMEDIB y Mexax KaJIEHIapHOTO
POKYy.

112. Opurinann  Hakas3iB (PO3NMOPAMKEHb) 3 OCHOBHOI HisUIBHOCTI, 3i
CTYyACHTCBKMX INHTaHb, HAKa3iB NPO BIIPAIKCHHA CHIBPOGITHHKIB, HaIpaBIeHHS
JIOKTOPAHTIB, aClipaHTiB Ta CTYJEHTIB PEECTPyIOThCA i 36epiratoThes Y KaHLespii.
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113. Opurinanm HakasiB 3 0c060BOro CKiIaxy CIiBpOGITHHKIB YHiBEpCHTETY, 3
0CO0OBOrO CKIIaly CTYIEHTIB PEECTPYIOThCA 1 30epiraloThcs y Bimmimi Kazpis
YHIBEPCHUTETY.

IIpoTokoan

114.V mporokonax oikcyerbcs inpopmamis mpo Xin BemeHHs 3acizans,
NPUAHATTA B YCTaHOB2X PilleHb KOMICiAMM, JOpag4MMH OpraHaMH, 360paMH TOLLO.
IIpoTokon cknamaeThecs Ha MiACTaBi 3amuciB, 3po6neHHX 6Ge3MOCEPEAHBO Mif dac
3acilaHb, IOJaHUX TEKCTIB Ta Te3 JOIOBiIeH i BHUCTYIIIB, JOBiZIOK, IIPOEKTIB pillleHb
TOLIIO.

115. IIpoTokonM MOXYTh CKIAmaTHCS B MOBHiH a6o CTHCHii dopMmi. Y
IPOTOKOJIAX, CKIAJICHUX Y CTHCIIA GopMi, GiKCYIOTBCS NHLIe NPUHAHATI pilleHHs, a
He XiJ] 0OrOBOpEHHS MUTAHHS.

116. Ilpotokon opopmnsgerscs Ha GnaHKy NMPOTOKONy (3a HASBHOCTI TAKOTO
Gnanka) a6o Ha 3aranbHOMY ONaHKY yCTAaHOBHM, a y pasi, KOMM ONAaHKH He
nepenGadveHi, - Ha YMCTOMy apKyuni nanepy gopmary A4 (210 x 297 MiTIMETpIB) AK
3 KyTOBHM ([IEPEBAXHO), TaK i 3 MO3MOBXKHIM PO3TANIyBaHHAM PEKBI3HTIB (momaroxk
9).

117. laroro mpoToxonmy € fgara mpoBeneHHA 3acimaHHs. SIKINO 3acimaHHA
TPUBAJO KiJbKa IHIB, TO 4Yepe3 THPE 3a3HAYAIOTHCA IIEpIUMH | OCTAHHIN IeHb
3acigaHHs. AR '

118. Homep (inzmexc) npoTokosly MOBHHEH BiAmoOBigaTH ITOPSITKOBOMY HOMEDPY
3acizmanad. Hymepauis mpoTokoniB BeZeThCS B Mexkax KaJICHIapHOI'0 POKY OKpPEMO
33 KOXHOIO TPYNOI0 NPOTOKOMIB 3aCilaHHs BilIIOBITHOTO KOJETIATLHOTO OPraHy:
KOJIerii, TEXHIYHUX, HAYKOBHX, KCIIEPTHUX KOMICiH, paj Tomo. ¥V PeKBi3uTI "Micie
3aCiaHHs" 3a3HAYACTHCA HA3Ba HACEJIEHOTO MYHKTY, B AKOMY BiAOYJIOCS 3aCiaHHs.

119. 3aronoBok K0 TEKCTY MpPOTOKOY IIOBHHEH BifioOpaxkaTu BHJ 3acifaHHs
(Hapana, 30opu, koHdepeHuis Tomo) abGo KOJETiaNBHOI MisIBHOCTI (xomeris,
KOMiCist, pajia, po6o4a rpyna TOoIo) i BKIIOYaTH Ha3BY BH]ly IOKyMEHTA.

120. TekcT MPOTOKOITY CKIIaJAEThCA 3 BCTYIHOI T2 OCHOBHO! YaCTHH.

121. 'V Berynmill yacTuHi IpOTOKONy 3a3HAYAIOTHCS NpI3BUINA Ta iHiLian
iMeHI roNIoBH ab0 rOIOBYIOYOr0, CEKpETapH, 3alpPOUICHHMX, a TAKOXX IIPUCYTHIX 0Ci0.

Y COHMCKY INpPHCYTHIX 3a3HaYalOThCA B andasiTHOMy IOPANKY CIIOYaTKy
npi3BUImA Ta iHiliamu NPHUCYTHIX MOCTIHHMX 4YIEHiB KOJNEriaNbHOro oprady Ge3
3a3HA4CHHA NOCaj, MOTIM - 3alpOMEHHX 0ci6 i3 3a3HaveHHAM mocang Ta y pasi
noTpebH HaliMeHyBaHb YCTaHOB. SIKINO KiTBKiCTB IPUCYTHIX IepeBHIIye 15 ocif,
3a3HAYA€ThCA 1X 3aranbHa KUIBKICTh 3 IOCHJIAHHAM Ha CIIHCOK IIPDUCYTHIX, IO
AOIAETHCS [0 MPOTOKOIIY.

BeTynsa vacTuHa BKIIOWAa€ NOPANOK AEHHHMI - mepermik PO3IIISIHYTHX Ha
3aCifaHHi [MTaHb, IO PO3MilIEHI Y HOPAAKY ix 3HAYYIIOCTI, i3 3a3HaYEeHHAM
JIOTIOBiZla4a 3 KOXHOTO INHMTaHHA. IIOpAZOK ACHHMH HABOZHTHCA HaIlpuKiHmi
BCTYIHO1 YaCTHHH.

Crnosa "Ilopamox NeHHUH" APYKYIOTBCS Bin Mexi JIiBOro IOJIsA, MICIAA HHUX
CTaBUTBCA NBOKpanmka. KoxXHe NMTaHHA HyMepyeTbes apaGChKUMH madpamu i
APYKY€TbCA 3 ab3any. POpMyBaHHA NHTaHb y MOPAIKY JCHHOMY IIOYHHAETHCS 3
npuiiMeHHHKa "[1po”.

122. OcHOBHa 4YacTHHA NPOTOKONY CKIANAETHCA 3 po3auniB, AKi HOBHHHI
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BIIIOBIATH IIyHKTaM MOPAAKY JEHHOro. Po3minn HyMepyroTecs apaGChKMMHM
1dpamu 1 Oy TYIOTECS 3a TAKOIO CXEMOIO:

CIIVXAJIM - BUCTVIIWJIM - BUPIIWIA (YXBAJIWIY,
[TOCTAHOBUIIN).

3a3HaveHi CI0Ba APYKYIOTHCS BENHKUMH JiTepaMu 6Ge3 BiACTymy Bij Mexi
nioro nous. [licns ciiB CTaBUTHCA ABOKpAIIKa.

123. Ilicna cnosa "CIIYXAJIN" 3a3Ha4a€TbCsl TEKCT BHUCTYIy OCHOBHOTO
nomnosigaya. IIpi3Buie Ta iHilian iMEHi KOXXHOTO J0MOBifa4a JPyKYIOThCS 3 HOBOTO
panka. TekcT BUCTYITy BUKIaJa€ThcA Y TPETii 0c00i OIHUHM..

TexcTu abo Te3u AOMOBIAL Ta BUCTYIIB, OQOPMIIEH] K OKpeMi JOKYMEHTH, [0
TEKCTy IIPOTOKOJIY HE BKIIO4YaroThed. ITicis BigoMocTel mpo JOmoBifadya cTaBUTHCA
THPE 1 3a3Ha4acThCA: "TexcT HOoNoBiAi (BUCTYIY) HOAAETHCA N0 IPOTOKOIY",

124. ITicna cnosa "BUCTYIIUIIN" }ikcyroThCS BUCTYIIH THX 0OCi0, AKi B3sUIH
y4actb B 0OroBopenHi jonosini. Bucrymnm odopmmoroTecs y mportokomi i3
3a3HAYCHHAM I10Caj, Pi3BUIL Ta iHiliady iMEHI HPOMOBIIB y HA3UBHOMY BiMiHKY,
a TaKOX 3 BHKJIAEHHAM 3MICTy NHUTaHHA Ta BiANOBiZeH Ha HbOro. 3MicT BHCTYHIB
BHKJIAJIa€TBCS BiJl TPETHOT OCOOH OIHUHHU.

125. Ilicas cnosa "BUPIIIMIIN" ("YXBAJIUINA", "TIOCTAHOBUWJIN")
(hikcyeThCs MpHUAHATE pillleHHA 3 OGrOBOPIOBAHOTO MMTAHHA IOPAAKY IEHHOTO.
PileHHA MOBMHHE OyTH KOHKPETHHM i BKIIIOYATH CKIAJHHKH, IO BiIIIOBINAIOTH Ha
TaKi [TMTaHHA: KOMY, IO 3pOOUTH 1 B AKHIf TEPMiH. :

PilueHns, mo MicTATS Kiflbka MHTaHb, MOAUIAIOTE Ha ITyHKTH i HiAIYHKTH, SKi
HYMEpyIOTbCcsa apabcpkumu  mu¢pamu. IliANyHKTH HyMepyIOThCA mwdpamu 3
DY XKKO¥O.

126. V pasi xonu Ha 3acifaHHI NpUiiMaeThCA pIilleHHA NPO 3aTBEPIKECHHS
HDOKyMEHTa, sSKH¥ OOroBOpIOBAaBCI HA 3acifiaHHi, LEH NOKYMEHT IOJAEThCA [0
IIPOTOKOJy 1 B HBOMY DPOOMTHCA NOCHJIAHHA Ha HOMED i JaTy IpOTOKody. 3a
HAjABHOCTI IHIIMX IOKYMEHTIB, 110 PO3IJIAANICS Ha 3acifaHHi Ta GakT o6roBOpeHHs
AKX Oyio 3adikcOBaHO y TeKCTi IPOTOKOIY, BOHM HYMEPYIOTHCS apaGChbKHMK
uucppamu (Jonatok 1, [lomatok 2). V Bigmopimaux myHKTax IIpOTOKOJ'Iy pO6I/ITI>C$I
NOCHIIaHHA Ha Ii JOLATKH. :

Pexsizut "BiaMiTKka IIpo HasBHICTh HOAATKIB" HATIPHKIHII TEKCTY IIPOTOKOJTY
HE 3a3Ha4a€ThCA.

127. IIpoTokon MiAIMCYETHCA TONOBYIOYMM HA 3aCiJaHHi KOJIETiaJbHOTO
Opra”y Ta CeKpeTapeM.

-~ 128. Komii nporokonip a6o BUTATH 3 HHX 3aCBiZ4yIOTbCA IEYATKOIO BiIIIMY
ILTOBOZICTBA 1 HAACHIAIOTECA Y pasi MOTpeGH 3aliKaBIeHUM YCTaHOBaM, ITOCAJOBHM
ocobaM, mnpamiBHukam. CIOHCOK pO3CWIKM CKIafa€ i MNAIMHCYye CeKkperap
KOJIETiaJIbHOT'O OpraHy.

Cay:x00Bi 1HCTH
129. Cmyx060Bi NHMCTH CKIAJAIOTBCA 3 METOH 06M1Hy 1H(bopMauleIo MDX
YCTaHOBAMH SIK: :
BIIOBIAI [P0 BUKOHAHHA 3aBJaHb, BUSHAYCHHUX B aKTaX OPTraHiB AEPXKABHOI
BJIaJIH, JOPYYEHHIX BUIIHX ITOCAZOBUX 0OCi0;
BIJNIOBi/li HA BUKOHAHHA JOPYY€Hb YCTAHOB BHIIOTO PiBHS;
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BIATIOBIAI Ha 3aIIUTH IHIIHX YCTAaHOB;

BIJTIOBIi Ha 3BEpPHEHHS IPOMAISH;

BIAIIOBiAl Ha 3anuTH Ha iHdopMaIio;

IHIIaTHBHI JIMCTH;

CYNpOBIJIHI JIUCTH.

130. Ciry>x60Buil THCT OPOPMITIOETECSA HA CIELiaIBHOMY LA JIACTIB GIaHKY
dopmary A4 (210 x 297 minimeTpis).

131. JIuct Mae Taki pekBi3uTH: Jara, peecTpalliifHHI iHOEKC, MOCHIaHHS Ha
peecTpaliiHui iHAEKC i maTy MOKyMEHTa, Ha sIKMil Ja€ThCs BiAMOBimb, ampecart,
3arojIoBOK JI0 TEKCTY, TEKCT, BiMITKa Npo HasBHICTh RoAaTkiB (y pasi morpebu),
HiAnKC, BIIMITKA PO BUKOHABIIA.

JlaToro nucTa € 1aTa peecTpanil BUXigqHOT KOPECTIOH IEHITiI.

132. OcHOBHUM peKBi3HTOM CIy’GOBOT0 JHCTa € TEKCT, HIO, AK MPaBHIIO,
CKIIaJa€ThCA 3 JIBOX YaCTHH. Y MEpIIii YacTHHI 3a3HAYacThCsA NMPHYMHA, ITifCTaBa
abo OGIPYHTYBaHHS MiATOTOBKHM JNCTA M HABOAATHCA TOCUIAHHS HA JOKYMEHTH,
o Oyiau MmACTaBoW JANA ioro ckiIajeHHs. JIpyra YacTHHA BKJIIOYA€ BHCHOBKH,
TNIPOMO3HLIT, IPOXaHHA, PIlIEHHS TOILO, K PO3MIILYIOTECS 3 ab3aiy.

133. ¥V nucTi mopyuryeTbest 0JiHe MUTaHHS.

TexcT nucTa BUKIIAZAETBCA Bifl MEPIIOi 0COOH MHOXHHH 3 BHKOPHCTaHHSIM
CITiB: "HPOCMMO MOBiZOMHTH...", "po3'acHIOeMo, mo.." abo Bix TPEThOI ocobu
OHUHH - "YHiBepcHUTeT iHbopMye...", "VHiBepcUTeT BBaXae 3a nOLiIbHE",

Ciyx60B1 THCTH MiANHUCYIOTHCA BIANOBIAHO 10 MyHKTY 17 miei Incrpyxuii.

HoxymenTu Buenoi pagu Yuisepcurery

134. Buena pana yHiBepcheTy Ha CBOIX 3aCiJaHHAX PpO3IJAJAE IHTAHHA
peam3au11 ACPHKABHOI MOJITHKA B Taly3i HalliOHAIBHOI OCBiTH, CIIPAMOBAaHOI Ha ii
BlleO,H)KeHHH - 3a0€3MeYeHHs  CYCNIIBHOrO  BHPOGHHIITBA KBasiQikoBaHUMU
NpaliBHUKaMH Ta CHELiadiCTaMH, 3MiHCHEHHS KOHTPOJIIO 33 NOTPUMAHHAM aKTiB
3aKOHOJABCTBA 3 LMX INHUTaHb B YCIX CTPYKTYPHHX IIiAPO3ALTaX HE3AIEXHO Bil
HiAMOPAAKYBaHHS.

135. PobGora BueHoi pamm 3milicHIOETBCA BiAmoBimHO 10 3aTBEPIAXKECHOT0
MIaHy Ha ONWH HABYANBHMA DIK. Y pasi HarampHOi HEOOXiHOCTI PO3rIAHYTH
NUTaHHA CKIIMKAETLCA N103a4eproBa Buena pana.

136. ILnan poGotn Buenoi paau cKIafaloTs 3a Tako GopMOI0;

Hara 3acigaHHs 3MiCT MUTaHHA Binnosinaneuuii 3a
IiArOTOBKY Matepiany
1 2 3

137. Ilnan poGotu BueHol pagu rorye BueHHIl CeKpeTap Buyenoi pagu Ha
OCHOBI IPOMO3HMUIH CTPYKTYPHHX MiAPO3AiNiB, IOJAHMX He Ii3Himre, sk 3a 20 NHIB
IO TMOYATKy HaBYAIbHOT'O POKY.

IIpoext nuiany po6otu BueHoi panu Ha HaBYANBHHMIA pik pO3IIsAacTeCa i
OCTaTO4HO NMPHHMAETBCS Ha NEPLIOMy IUIaHOBOMY 3acifamHi Buemoi pamm, micis
4O0T0 3aTBCPAXKYETHCA PEKTOPOM Y HiBEpCHTETY.
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138. 3MiHM 10 3aTBEPAKEHOr0 IUTaHYy POOOTH BHOCATHCA PIlIEHHAM TONOBH
Byenoi paqu 3a mogaHHAMM KEpiBHUKIB CTPYKTYPHMX HiApo3niniB YHiBepcHTeTy 3a
IOTOKCHHSM IPOPEKTOPIB, 3a SKAMH 3aKpiIUICHO BiMOBIAHI IMiApo3/inm.

139. Marepianmn 4veprosoro 3acizaHHi BueHoi pagu moaaroTeCa BYEHOMY
cekperapro BueHoi paau He mi3Hillle sK 3a I°ATh poOOYMX IHIB IO OHA 3acimaHHS.
J10 HUX BXOJSTH:

- KaJIpoBi NHTAaHHA: NPHCBOEHHS BYCHHX 3BaHb, 3aMillleHHA
BaKaHTHHUX II0CAJ HAYKOBO-NIEAArOTiYHHUX MNPAIliBHUKIB, 3aMIIllCHH BaKaHTHHUX
I110CaJ] HAYKOBHX IPaLliBHHUKIB;

- OCHOBHI ITUTaHHA: TPOEKTH yXBaJl Buenoi paau i3 3a3HaYeHHAM
BHKOHABI(iB JIOpYYEHb, CTPOKiB BUKOHAHHS, MAPO3LiIiB i Pi3BHI MOCATOBHUX 0Ci6;

- NOTOYHI MHTaHHA: INPOEKTH PO3MOPAMYHX JOKYMEHTIB Ta
IHCTPYKTUBHUX JIHCTiB, IEpea0aueHnx yXBaJiow BueHOi pamy; CIHMCOK HAayKOBHX
MpPalliBHUKIB JUIS y4acTi y KOHKypci Ha 3100yTrs JlepaBHHX npeMiit Ykpainu;
CIIMCOK 0Ci0 Ha 3100yTTs mpewmil, Memaneid, rpaHTiB, cTUNEHAiH; iHGopManis 1po
pesynbrati IlocTifiaux koMiciii BueHoi pagu ¥ iHImi NMHTaHHA, M0 BXOAATH [0
KomrreteHuii Buenoi pamy;

- CIIMCOK 0Ci0, sKi 3ampomIylOThCA Ha 3acinaHus Buenoi pamu i3
3a3HAYCHHAM NpIi3BHUILA, iMeHi, O 6aThKOBi (IIOBHICTIO), IOCaH i Micis po6oTH.

Ha 3acinanns Buenoi pagm sampomyrorscst 0coGH, sKi MaloTh Ge3mocepesHe
BiJHOWICHHA 10 INHTaHb, W0 PO3NIAAAOTh. BHMKIHK 1muXx oci6 (3anmpomreHux)
3IMCHIOIOTh BIANOBINHI MiAPO3MINIM 3a CIMCKOM, 3aTBEpPKEHHM KEpPIBHUKOM
JAaHOTO MiXpO3iTy.

140. Buenwit cexperap BueHOI paau KOHTPOTIOE CBOEYACHICTH IOAHHS
JOKYMEHTIB Ha pO3IJIAL Ta nepeBipxe IPaBHJIBHICTP iX 0OPMIIEHHS.

141. MaTeplaJm A0 3acimaHna Buenoi pagu nosuHEI 6yTH mimmmcani
KEPIBHUKOM MiJPO3/iTy, KUl BHOCHTH iX Ha pO3IJIiA, i 3aBi3oBaHi IIPOPEKTOpaMH
3a HapPsSIMOM.

Buennii cexperap BueHnoi pamu Mae mpaBo He mpuitmar: Matepianu Oe3
103B0J1y ronosu Buenoi paau.

142. BimmosigansHicts 3a CBOEYACHY Ta SIKICHY l'IllII‘OTOBKy IOKYMEHTIB 0
3acifianb BueHOi pajy NOKIAafaeThes Ha KepiBHUKIB BiAmOBimHMX CTPYKTYpPHHUX
IiApO3aiTiB YHmepcheTy

143.'V pasi nopymeHHs BCTaHOBJIEHOTO MOPSAKY IiATOTOBKH JIOKYMEHTIB JI0
po3risiny Ha BueHiit pani YHiBepcHTETY BUEHHI cekpeTap NomoBigae ronosi Buenoi
pamy, AKUH BHpImIye, 9u Oyne Lle NMUTaHHA PO3IILAZATHCA HA 3aCifaHHi, 9u Oyxne
3HATE 3 MOPAAKY OEHHOTO.

144. 'V pasi npoBeneHHsA 3aKpUTOro 3acimaHHS quH01 panu (3aKpnToro
OOrOBOPEHHs OKPEMHX IIHTaHb) MiATOTOBKA [JOKYMEHTIB 3iliCHIOETBCSH 3
AOTPHMAHHAM YCTAaHOBJICHHX MpPaBUI pOOGOTH 3 OOKYMEHTAMH OOMEKEHOro
JOCTyy.

145. MaTeplaJm AJI THpQXYBAaHHA NePEeAaloThea y cekperapiat Buenoi paau
oco0aMH, BiINOBifaNBPHHMH 34 MIATOTOBKY IO 3acimanus Buenoi pazm HE Mi3HiIe
HDK 32 5 po6OYHX JHIB O 4€proBOro 3acigaHHs.

146. CexpeTtapiaT Bueroi panu 3a6e3neuye:

-  TIONEPEIHIO PO3CHIKY NPOEKTHHX MaTepianiB [0 4EproBoro 3acigaHus
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ByeHol paay enekTpoHHOIO NOMTOK WwieHaM BueHoi pamu 3a mocanoro, ki MaroTh
NepCOHANbHY  €NeKTpOHHY  anpecy.  KepisHumkum  ¢axkynbreTiB/iHCTHTYTIB
3a0€3MeYyIOTh Mepefady LHUX MaTepianmiB wieHamM Buenoi pamu - BubopHHM
IIPEACTaBHUKAM BiJl CBOIX IiIPO3ALIIB;

- THPa)XXyBaHHs MaTepialiB JO YeproBoro 3aciiaHHs i mepegauy ix wieHaMm
B4eHoi paaH 13 MOpAAKOM IEHHHUM Y€ProBOro 3acifaHHs.

147. Pimennsamun BueHoi paau € yxBanm, pe3oiionii, 3BepHEHHs, 3asABH, a
TaKOXX NPOLENYpHI Ta iHII pillleHHd, IO 3aHOCATHCA JO MPOTOKONIY 3acifaHsb
BueHoi pagu.

148. Ilporokon 3acimanus Buenoi pamm roryerscs Bmpomosx 14 poboumx
OHIB ITicNIA KOxHOI Buenoi panu.

149. Ilporokonu 3acimanns BueHoi pagy MalTh HNOPSAKOBY HyMeEpaliio B
MesKax HaBYAIBHOTO POKY, iX MAACYE roIoBa i BaeHwMiA cexpeTap Buenoi paau.

150. HMoonpauroBanns yxBan Buenoi panu 3 ypaxyBaHHAM 3ayBakeHb i
nponosuuii wienis BueHoi paau 3ailicHIO0OTE BianoBiaH] migposaita abo CI1y>k00Bi
0coOH B 5-TH J€HHHMH CTPOK, AKIIO BueHOI0 pajioro He BCTAHOBJIEH iHIII CTPOKH.

151. JoonpauposaHi JOKyMEHTH BYEHHIA CEKpeTap Mepeaac Ha IiQIHIC ToIoBi
Buenoi pagu. :

152. Opurinan yxBanu Buenoi pajgu 36epiracteca y cereTapx Buenoi panu i
po3smiityerbest Ha WEB-caiiti Buenoi pagw.

153. 3arBepmxeHi pekTopoM yxBanum BueHoi pagum THpaxylThCs i
po3naroThes wieHaM Byenoi paau.

154. Buenuit cexperap BueHoi paan BHKOHYe i KOHTPOMIOE BHKOHAHHS
pimeHp BueHoi pau.

: IloxymeHTu npo caysk00Bi BiapasKeHHsA

155 Cnyx060Bi BiIpsIIKEHHS npaulBHnt YHIBEPCHUTETY 3HiHCHIOIOTHCA Y
BiAMIOBIAHOCTI 3 IUIAHOM POGOTH YHiBEPCHTICTY 3 ypaxyBaHHSIM AaCHTHYBAaHb 3a
KOIITOPHCOM BUTPAT Ha BiAPSHKEHH.

156. ko BuHuKae notpeba y BiApAIKEHH] NPaUiBHAK IIOAAE 3asABY Ha iM’s
pexTopa, IPOPEKTOPiB, BKa3ye KyAH, Ha AKHUI CTPOK, 3 KOO METOIO i 3a AKi KOIITH
Ta 3 Bi30I0 be3mocepeHEOro KepiBHuKa,

3adgBa pa3oM 3 NaKeTOM JOKYMEHTIB Ha Bmp;umceHHﬂ Ta Bi30I0 IUIAHOBO-
(binanCOBOrO BiAATY (SKIIO BiAPSMXKEHHS 3AIHCHIOETHCA 338 KOIITH VYHiBepcHTeTy)
TIOMA€TECS HA 3aTBEPIXKCHHA IPOPEKTOPY 3a HANpPsSMOM PoOOTH He Mi3Hile HiX 3a
4OTHUPHY po0OoYl JHI 10 OHA BiAPAIKECHHS.

157. Ilicnsd  TOTOIKEHHA 3asBH KAaHUENAPiS TOTYye IIPOEKT Hakaly Ha
BIAPSAJDKECHHA 110 YKpaiui.

IIpoexT Hakasy mpo BiAPA/LKEHHA 32 KOPAOH TOTY€E Mi>KHAPOIHHE BiAIi.,

158. Iloceim4eHHs mpo BiOPA/KEHHS BUOAE KAHUEMApIA INCASA [HANMCAHHS
HaKa3y PEKTOPOM YHIBEPCUTETY.

159. Ilicns moBepHeHHs 3 BiAPAMKEHHS NpPAUIBHUK Yy TPUAECHHHH CTPOK
CTaBUTh BIJOMTOK Ipo NpUOYTTA B KaHueJmpu Ta JOIOBiJae IPO BHKOHAHHS
3aBIaHHs KCPIBHUKY CTPYKTYPHOTO IiAPO3iny.

KepiBHuK CTpyKTypHOro MiZpO3AiNy MiATBEpIKye BHKOHAHHS 3aBIAHHS i
Bi3y€ aBaHCOBHIA 3BIT, AKHIl pa3soM 3 HOCBiTYEHHAM PO BIAPAMKEHHS MEPENAETHCA
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10 OyXranrepchbKoi ciy 01 YHIBEpCHTETY.

160. BimMmiTKH y mocBiA4eHHAX Npo JaTy HNpHOYTTA i nary BHOYTTA 0cib, sKi
IPUDKIDKAIOTE 10 YHIBEPCHTETY, CTaBIATHCS CEKPETAapeM BiAMOBIAHOTO (aKyIbTETy
94 MIAPO3JLTY 1 3aBipAIOTHCA IIEYATKOIO B KaHIEIAPIl.

III. Opranizanisa H0KyMeHT000iry Ta BUKOHAHHS JOKYMEHTIB

Bumorn mono panionaiizanii 1okymMeHT0006iry

161. TokyMeHTOOGIr VYHIBEpCHTETYy — Iie HPOXOMKEHHA J[OKYMEHTiB B
YHIBEPCUTETI 3 MOMEHTY iX CTBOPEHHS a00 OAEp)KaHHS [0 3aBEPIIEHHS BHKOHAHHS
abo BiompaBJICHHS.

JloxymeHTH He3anexHO Bia crmocoOy ¢ikcarii Ta BingTBOpeHHa indopmarii
NPOXOIATH 1 ONpanbOBYIOTECA B YHIBEPCHTETI Ha €OMHHMX OpTraHi3aliifHMX Ta
NPaBOBHX 3aca/iaX OpraHisauii JOKyMeHTooO0iry.

162. EpextrBHa opraHizanis 10KyMeHTOOOIry nepeadayac:

IPOXOKCHHSA JOKYMEHTIB B YHIBEPCUTETI HAMKOPOTIIIMM LUIIXOM;

ONHOPA30BICTH  OmNepaliii 3 ONpAIOBaHHA HOKYMEHTIB, YHHKHEHHS
OyOIIOBaHHA IiJ 9ac poOOTH 3 HUMHU;

LeHTpali3alilo, 30CEPEIKEHHA 3AIMCHEHHs OJHOTMIHMX OIepamii 3
JOKyMEHTaMHU B OTHOMY MiCIIi.

163. ITopanox AOKYMEHTOOOITY — pernameHTyeThes wHicro  I[HCTpykmiero,
CratyToM VHiBepCHTETy, NOJOXEHHAMH IIPO (DaKyJIbTETH, iHCTHTYTH Ta
TIOJIOKEHHAMH IIPO CTPYKTYPHI MiAPO3ALIH, TOCAJOBUMHU IHCTPYKLISMH IIpaliBHHKIB
BIAINOBIJHUX CTPYKTYPHHX IIiIpO3IiIiB.

Ob6mik o6cary noxymemoo(iiry

164. OGesar noxkyMeHTiB YHiBEpCHTETY — L€ CyMapHa KiTbKiCTh OTPHMAaHMX
(BXiZHHMX) 1 CTBOpeHHA B YHiBepcuTeTi (BHYTPINIHIX, BHXiJHMX) NOKYMEHTIB 3a
IEBHUI nepioA (KBapTai, pik). , :

165. HmpaxyHOK KUTBKOCTI JOKYMEHTIB 3[IMCHIOETBCA 3a peecTpaliiHUMu
opmamu i Micwsax ix peecTpanii. 3a oxuHMLIO 06ITIKY 6EPETHCA JOKYMEHT.

IIpuiiMaHus T2 NEPBHHHE ONPALIOBAHHS JOKYMEHTIB, IO HAXXOIATEH /10
YniBepcurery
IIpuiiManHsa q0KyMeHTIB

166. ch KOPECTIOH/IEHI[if, IO HAIXOIUTH M0 VYuiBepcuteTy, npHiiMaeThCA
IIEHTPaIi30BaHO — B KaHIEJAPii YHlBepcheTy

167. locTaBka OOKYMEHTIB 70 YHlBepcheTy 3OIACHIOETBCH, 5K npaBHJIo 3
BHKOPHCTAHHSM 3aC001B [OIUTOBOTO 3B'A3KY i €IEKTPO3B'A3KY, & TAKOX KYP'EPCHKOIO
Ta (QeNbI ErepChKOI0 cny>K6aMH

Yepe3 momroBe BiIALIEHHA JOCTAaBIAETHCA HMHCHMOBA Kopecnonneﬂum
IOIUTOBI KapTKH, GaHAepoi, Api6Hi makeTH.

KopecnoHIeHIlisT TaeMHO, CyTO Ta€EMHO, OCTABIAETHCS Kyp' epcsxoro Ta
(enba’ erepChKor0 CITy)6aMi 0 PEXXUMHO-CEKPETHOTO BiIimy VuiBepcurery.

Po6ora 3 He3apeecTpOBAHHMH JOKYMEHTAMH HE I03BOJISETHCA.

168. IIpencraBHuKaM IiONPHEMCTB, YCTaHOB Ta OpraHi3amiif JOKYMEHTH
TOJATH OCOOKCTO MOXHA NPH HASBHOCTI peECTpy Mepenadi JOKYMEHTB.
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Y  peecTtpl IMpalliBHUKOM KaHLENApii IIPOCTaBIAETHCA BIAMITKA IIpo
IIpUAMaHHA KOPECTIOHACHIII.

Binmitka npo MpUAMAHHA KOPECHOHJCHIII Ha KOMSX NOKYMEHTIB He
CTaBUTBCHL.

[IpaniBHMKaM YHIBEPCHTETY HE3aNeXHO BiJ iX CIyX60BOro IIOJOXKEHHI,
3a00pOHACTECA TNIPUMMATH KOPECTOHACHLII0 Oe3[0CepeaHb0 BiJ| MPEACTABHHUKIB
IHIIKMX ycTaHOB 0€3 peecTpallii.

HoBigkoBa iHpopMalis mpo HaIIXOI()KeHHﬂ peecTpalio Ta HOAANBIIKN pyX
JNOKYyMEHTIB Hala€ThCA IO TelieOoHy.

169. Bcsa xopecnonzeHIis, Mo Hamifinuia Ha iM’s peKkTopa Bil IOPHAMYHHX
0ci6 abo QisnuHMX 0CI0 PO3KPHBAETHCS i PEECTPYETHCA B KaHLENAPIi, 32 BHHATKOM
THX, 10 MalOTh HAmUC "0COOMCTO", BOHH IEPeNaoThCA 6e3M0CepeqHBO aipPECcaTy B
HEPO3KPUTOMY CTaHI.

170. EnextponHi Hocii iHdpopMarlii 060B'I3Kk0BO TePeAIoThCA i3 CyHPOBiIIHI/IM
nactoM. Ilix 4ac nDpuiiMaHHA TakuX JOKYMEHTIB Ol'IpaHBOByeTBCH TUIBKU
CYHPOBIHMI JIUCT.

171. Y pasi HapxOmKeHHS NOKYMEHTIB, HaxiciaHuX (akcoM, IepeBipseThes
3arajibHa KUIBKICTh apKyIUiB Ta BiXNOBIOHICTH iX TiM KiMIBKOCTI, IMO 3a3HaYeHa Ha
NepIIOMY apKylli, a TakoX HaleXHa AKICTb OpPyKy. Y pasi ojepKaHHA
(haKCHMIIBHOrO MOBIIOMJIEHHA HE B NMOBHOMY 06Cs3i abo 3a HAfABHOCTI TEKCTY
HEHAJIEXKHOI SIKOCTI JOKYMEHT HE PEECTPYEThCA i PO Lie 060B'I3K0BO iHPOPMYIOTH
BiIIpaBHHUKA.

IIpy pO3KpHTTI KOHBEPTIB IepeBipA€THCS iX LIMICHICTS Ta BiAMNOBimHICTE
HOMEpIB Ha JOKYMEHTaX i KOHBEpTax. SIKIIO BUABIEHO BiICyTHiCTH JOKyMEHTa aGo
AOIATKIB 1O HBOTO, HEBiANOBiAHICTE HOMEpa Ha KOHBEPTI HOMEpY JOKYMEHTa,
BIACYTHICTh MiJNHCY, CKIANAEThCA aKT y [BOX NPHMIPHMKAX, OXHH 3 SKHX
HaJICHJIA€THCS BIANPABHUKY, a IPYTHIl 3aIMIIAETHCS B KAHIEIAPIi.

Y pasi NOIKO/KEHHSA KOHBEPTa POOHTECS BIAMITKa y IOMITOBOMY PeecTpi Ta
Ha KOHBEPTI.

Kongepru 36epiraroTecs i JOAAIOTCS 4O JLOKYMEHTIB y THX BHIIAAKAX, KOJH
JIMLIE 33 KOHBEPTOM MOXKHA BCTaHOBUTH aJpecy BiINpaBHUKA, YacC BiAIpaBICHHA i
ONEpKaHHA HOKYMEHTa ab0 KONM y KOHBEPTi BiACYTHi OKpeMi AOKYMEHTH 4H
BCTAHOBJICHO HEBIAMOBIAHICTE HOMEPiB JOKYMEHTIB HOMEpaM Ha KOHBEDTI.
KonBeptr 060B’43K0BO JOJAIOTECA IO CYHOBHX CIIPaB, NMO3OBHUX, alle/SLiiHUX,
KacallifHUX 3asB Ta B IIOPAJKY HAaIJIAIy 3a CKApraMu IPOMajIsH.

172. Henpasuibro odopmiteHi (He miAmycaHi, He3acBigdYeHi), HOMIKOIKEHI
abo. HaliClaHi He 3a aJpecord NOKYMEHTH IOBEPTAIOThCA BIANIPaBHUKY a0o
IEPECUNTAIOTECA aApECaTOBI.

INonepenniii po3rnaa 1oKymeHTiB
173. Best KOpecTIOHAEHIIA, 0 HaAXOMHTh A0 YHIBEPCHUTETY Ha iM’s pexTopa,
KEpIBHUKIB MiAPO3MiNiB, KpiM nucTiB 3 HamucoM “OcoGucTo”, mimmarae
000B’I3KOBOMY PEECTPYBAHHIO.
Ilonepenniii  po3risdn HOKYMEHTIB, IO HAIXOIATH 3 BerOBHOl Panmu,
Anminictpauii [Ipesunenta i Kabinery Minictpi Yxpainu, iHIINX ycTaHOB BHIIOTO
piBHA Ha iM’s pEKTOpa, peecTpauis 30iCHIOETHCA KAaHIEMAPIEIO VYHiBepcurery.
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174. MeTtor nomnepegHsOro po3risaay JOKYMEHTIB € pO3MOLiIEHHS iX Ha Ti,
o noTpeOyroTh 060B’SI3KOBOr0 PO3TIANY KEPIBHUUTBOM BiJALNy, CTPYKTYypPHHX
mpo3AiTiB  a00 BHMKOHABUSMM BifNIOBIAHO 10 (YHKLIOHAIBHHX O0O6OB’A3KiB,
BHU3HAYECHH HEOOXIAHOCTI peecTpalii JOKYMEHTIB, a TaKOXX BCTAHOBIICHHS TEPMiHiB
BHKOHAHHA = JIOKYMEHTIB, SfKI TEPENAIOThCSI CTPYKTYPHHM MiAPO3ALIaM 4H
Oe3nocepeHiM BUKOHABIISM. '

175. Tlonepenni#i po3riian HOKYMEHTIB IIOBHHEH 3AiHCHIOBATHCA Y J€Hb
oxepxanHs abo B nepummii pobounit JeHb y pa3i HaAXOMKEHHS iX y Hepobouuii gac.
®akcorpamu, TeneOHOIrPaMH PO3TIANAIOTHECA 1 MEPEAAlOTHCA 3a MPU3HAYCHHAM
HEramnHo.

176. Ha posrisan pekropa Ta NPOPEKTOpPIB MEPENaroThCs 3aKOHM YKpaiHH,
aKTH Ta KopecmoHzeHuis BepxoBnoi Pamu Vxpainu, Ilpesunmenta VYkpainw,
Kabinery MinicTpie VkpaiHu, IiHIINX OpraHiB BHKOHABYOI BNAjJH, OpTaHiB
MICLEBOTO CaMOBPANYBaHHA, a TaKOX HaWBAXIHWBINN JOKyMEHTH 3 IHTaHb
AIAIBHOCTI YHIBEPCHUTETY, SKi IOTPEOYIOTh BUPILIEHHS KEPiBHULTBOM.

[HIIl TOKYMEHTH NEpeNaloThCs Y CTPYKTYPHI IIAPO3IiITH i BUKOHABIIM.

PeecTpauist 10KyMeHTIB

177. Peectpanis  noxkymentiB - ne ¢ikcauist ¢akry crBopeHHI a6o
HA/IXO/KEHHs JOKYMEHTA IILIIXOM HPOCTaBIAHHS Ha HbOMY YMOBHOTO ITO3HaY€HHA
— PEECTPAlifHOrO HOMEpY 3 MHOJANBIIMM 3allHCOM Y peecTpauiffHOMy XypHai
HeoOXiIHMX BIIOMOCTEH PO JOKYMEHT.

PeecTpauiss KOKyMEHTIB HpOBOXMTECA 3 MeTol 3abesnedeHHA iX OGIMIKY,
KOHTPOJIIO BHUKOHaHHS 1 ONEPATHBHOTO BHKOPHUCTaHHSA HAsBHOI B JOKyMEHTax
iHpopMamii.

178. PeecTpanist  BXiZHOI KOpecmoHAeHWIi Bif MIHICTEPCTB Ta iHIIHX
JICPXaBHUX OpraHiB BIaAM, IOPUAMYHMX 0Ci0, a TAKOX 3BEPHEHb, HPOIO3HIL,
CKapr, 3aIMTIiB Ha iHpOpMaIlit0 IPOMajsIH 30iHCHIOEThCS KaHIEJIAPi€Ero.

179. Peectpauii mimnaraioTs BXifHI, BHXiOHI Ta BHYTDINIHI IOKYMCHTH
YHIBEPCHUTETY, 32 BUHATKOM JOKYMEHTIB OIIEPATUBHOTO XapaKTepy.

180. OCHOBHUM NpPHHIMIIOM peecTpauii JOKYMEHTiB € OJHOKPATHICTS.
KoxHuii JOKyMEHT peecTpyeThCs B YHIBEpPCHTETI JIMILE OMH pa3: BXiAHi - y ACHb
HAJIXOJKEHHA a00 He Mi3Hille HACTYNHOTO JHS, SKIIO XOKyMEHT HAZifIIOB y He
pobouuit yac, CTBOPIOBAHI - y J€Hb MiANMCAHHS a60 3aTBepIKeHHs. Y pasi nepeaaui
3apeeCTPOBAHOTO JOKYMEHTa 3 OJHOTO CTPYKTYPHOTO HiApO3Aily B IHIIMHA BiH
IIOBTOPHO HE PEECTPYETHCA.

181. VY Bigmimi JOKyMeHTyBaHHS Ta OGJiKy JOKyMEHTIB PEECTPYIOTECSH
BHXiJHI JOKYMEHTH 32 MiIIHCOM PEKTOPOM Ta IPOPEKTOPiB (H0AATOK 7).

182. V cTpykTypHHMX MiApO3Ainax peecTPYIOThCS JIHCTH, IO MiANUCYHOTHCS
NpOPEKTOPaMH, HadalbHUKAMHM IHIMHX CTPYKTYPHHUX migposmimiB. s uporo
3aCTOCOBYETBCS XKypHaJ PEECTpaLii BUXiAHOI KOPECTIOHACHIIIT.

183. B xaHuenspii peecTpyroThCsS Hakasd 3 OCHOBHOI MisUIBHOCTI, HAKa3M 3i
CTYACHTCBKHX IIMTaHb, HAKAa3H IIPO BifpsAmKkeHHs, Hakasu JICK.

184. B cexperapiati BueHOT paJii peeCTpyIOThCS PO3MOPSIKEHHA pexropa.

185. BinnoBinanbHiCTh 32 NPaBHIBHY PEECTPALHIO CITYKGOBUX IOKYMEHTIB,
IPOMO3UUIHA i JIMCTIB FPOMaJIAH Ta CBOEYACHE PO3CHIIAHHA iX afpecaram; nepeaavy
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Ha pO3IJAL KEpiBHHLTBA KOHKPETHHM BHKOHABIAM IIOKIAJA€ThCS HA 3arajbHi
BIZUILTH 1 BIAMOBIAHMX IPAalliBHUKIB CTPYKTYPHHX HiAPO3MLNiB YHIBEPCHTETY.

Opranizanisa nepegavi 10kyMeHTIB T4 iX BUKOHAHHSI

186. Ilepena4a 3apeecTpOBaHUX CIyKOGOBHX JOKYMEHTIB i JIUCTIB IPOMAIIH 3
OIHOTO MiAPO3/iJy YHIBEPCUTETY /O iHIIOTO MPOBOAUTEHCS JIMIIE Yepe3 KaHIENAPilo
YHIBEPCHUTETY.

187. Ilepenaya JOKYMEHTIB y MeXaxX CTPYKTYPHOIO mnposmny 3M1MCHIOETHCA
yepes ocoby, BIATIOBINANBHY 3a JINOBOJCTBO B CTPYKTYPHOMY HiAPO3 LTI,

188. KepiBHMKM CTPYKTYpHHX MiApo3niniB VHiBepcHTeTy 3a0e3medyioTh
ONICPATHBHUA DO3IIAA JOKYMEHTIB, NOBEAEHHs iX [0 BHMKOHABLIB B Jd€Hb iX
HaJIXOJPKEHHS, KOHTPOJb 33 CTPOKAMHU Ta AKiCHMM BHKOHAHHSIM JOKYMEHTIB IO CYTi
[IUTaHb.

189. BinnosinaneHiCTh 32 BUKOHaHHA JOKYMEHTa HECYTh OCOGH, 3a3HAYEHi y
pO3MOPARIOMY ~ NOKYMEHTI, pE€30MIONii KepiBHHKAa Ta MpALiBHUKH, SKHAM
Oe3IocepeAHbO TOPYICHO BUKOHAHHS.

CniBBHKOHABUI BiANMOBiJAIOTH 33 MiATOTOBKY Ha HANEXHOMY piBHI Ta
CBOE€YACHE INOJAHHS TOJOBHOMY BMKOHABIIO IPONO3MLIiHA. Y pa3i HECBOEYacHOro
TMOJaHHA NMPONO3NLIN CIiIBBHKOHABLAMHU TOJIOBHMII BHKOHaBeUpb iH(GOpMYe mpo Iie
KEPIBHHKA, IKUH HaJaB JOPYYEHHS.

190. BignosiganeHuii BUKOHaBELb Hece MEPCOHANTbHY BilOBINATBHICTE 32
IIOBHOTY Ta ROCTOBIPHIiCTH iH(OpMaNii, IO BHKOPUCTOBYBaaach IpPH IiATOTOBLI
JOKYMEHTA.

l'onoBHMI BHKOHaBEUb OpraHi3oBye pOGOTY CIIBBUKOHABIIB, 30KpeMa
BH3HAYA€ CTPOKH NOHAHHA HUMHM INPOMO3HUIIH, MOPAIOK MOTOMKEHHA i MiATOTOBKH
IIPOEKTY JOKYMEHTA.

191. BukoHaHHA IOKYMEHTa nependavae 30MpaHHA Ta ONPAIFOBAHHA
HeoOxiHoi iHpopMauii, miaroToBKy NIPOEKTY BIiJMOBIi Ha JOKYMEHT YH HOBOIO
JOKYMEHTa, #Oro oq)opMneHHx Y3rOJDKCHHA, TMONAaHHSA A  IiANHCAaHHA
(3aTBEpIUKEHHS) KepIBHHUTBY VYHIBEPCHTETY, 4 Yy BH3HAYEHHX BHIAAKAX -
KEPIBHUKOBi CTPYKTYPHOTO MiAPO3ZiLy, 8 TAKOX y pa3i moTpeCH - IiATOTOBKY IS
NIEPECUIIaHHA aZpecary.

192. Ilepen momaHHAM TPOEKTy JIOKyMEHTa Ha HiAIHC BI,HHOBIIIHOMy
KEPIBHHKOBI, MPAaliBHUK, AKMH IMArOTYBaB NOKYMEHT, 3060B'A3aHMM NepeBipuTH
NPaBWJIbHICTE HOTO CKIaJICHHS Ta OQOPMIICHHS, ITIOCHIAHHS Ha HopMamBHo-npaBom
aKTH, yTOYHUTH IU(POBI AaHi, HAABHICTh HEOOXiAHUX Bi3 i JOJATKIB.

JIoKyMeHT momaerbcst Ha MIAMMC pa3oM 3 JOKYMEHTAMH, HA MIACTaBi SKHX
Hioro 6yI0 CKIIaJeHoO.

193. IlpauiBHMK, BiANOBifAdbHHII 33 BHKOHAHHSI JOKYMEHTa, y pasi
Binnycmn BIADSDKEHHS,  3BiNBHEHHA 3000B’s3aHMi  IlepefaTu iHIOMy
MpaliBHAKOBI 33 TMOTODKEHHAM i3 CBOIM 6e3mocepenHiM KepiBHHKOM yci
HEBHKOHaHI JOKYMEHTH.

Po3MHOMXKeHHS JOKYMEHTIB
194. OneparuBHE PO3MHOMKEHHA NOKYMEHTIB 3[iHCHIOETBCA B PENAKLiMHO-

BH@BHHYOMY BIZ/ILTI 3TiZHO 3 BCTAHOBJIEHUMH HPABHIIAMH.
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Opranizauiss KOHTPOJIIO 32 BUKOHAHNAM A0KYMEHTIB

195. Besnocepenniit KOHTPOJIb 332 BUKOHAHHAM JOKYMEHTIB OKIANacThcs HA
BIAIUI MOKYMEHTYBaHHSA Ta OOMiKy JOKYMEHTiB. Y CTPYKTYPHHUX mHiapo3ainax
Gesmocepenni KOHTPONb 3a BHKOHAHHAM JOKYMEHTIB 3MiMCHIOE cekperap abo
NpaLiBHYK, BIAIOBIJAIBHMI 3a AiTOBOJCTRO.

196. CTpox BMKOHAHHA [OKYMEHTa MOKE BCTAHOBIIOBATHCH y camMoMmy
JIOKYMEHTI, HOpMATHBHO-NIPaBOBOMY aKTi, PO3IOPSTYOMY JOKYMEHTI a6o pe3omonii
KepiBHHITBA  YHiBepcurery. CTPOKM BHKOHAHHS BHYTPIIIHIX JOKYMEHTIB
OOYHCIIOIOTBCS B KANCHNAPHHX JHAX, MOYMHAIOYM 3  JaTH IignucaHHA
(3aTBEpIKEHHA). |

Ao octaHHiN N€HL CTPOKY BUKOHAHHS JOKYMEHTA IIPHIafac Ha HepoOovmii
A€Hb, OCTAaHHIM JHEM CTPOKY BHKOHAHHS JOKYMEHTA BBaKAECTHCA IEPLIMI IeHb
Iicisg HepoOoYoro JIHs.

197. Crpoku MOyTh O6yTH THIIOBUMH a60 iHIUBITyaIbHIMA.

TunoBi CTpOKKM BUKOHAHHS JOKYMEHTIB YCTAHOBIIOIOTHCS 3aKOHOIABCTBOM.

CTpOKH BHKOHAHHS OCHOBHMX JOKYMEHTIB HABOAATHCA Y JOHATKy 11.

[HAMBINyanBHI CTPOKM BCTAHOBIIOKTECS KEPiBHHIITBOM VYHiBepcuTeTy.

KiHueBuil CTpPOK BHKOHAHHA 3a3HAYAECTBCH Y TEKCTi JOKyMeHTa abo
pe3oIoii.

InauBiAyanbEui CTPOK BUKOHAHHA JOKYMEHTa MOXE OyTH 3MiHEHHUi JMIIe 3a
BKa3IBKOIO II0CaJIOBOi 0COOHW, ska HOTO BCTAHOBMIIA, a y pasi ii BiacyrHocTi -
ocaioBoi 0co6H, sKa ii 3aMilac.

198. V pasi norpe6u cTpoK BHKOHAHHA JOKYMEHTA MOXE OyTH HpPOIOBKEHO
32 NHMCBMOBHM OOIPYHTOB2HUM INPOXaHHAM BHKOHABUA JO KepiBHHLTBA
YHIBEpCHTETY, sIKe MONAETHCS He Mi3Hile HiX 33 TpH poOoUnX IHI X0 3aKiHYEHHS
BCTaHOBJIEHOTO CTPOKY.

199. JlokymeHTH, B AKHMX He 3a3Ha4€HO CTPOK BHKOHAHHS, TOBHHHI OyTHn
BHKOHAaHI HE IMi3Hime HiX 3a 30 KaleHAapHMX OHIB 3 MOMEHTY peecTpauii
NOKYMEHTa B YHIBEPCHTETI.

SKmo  3aBIaHHS norpebye  TepMIHOBOrO  BHKOHAHHA, OOOB'S3KOBO
3a3HAYA€THCS KOHKPETHHMH KIHIEBHIA CTPOK BUKOHAHHS.

3nilicHEeHHS KOHTPOJIIO 32 CTPOKAMH BHKOHAHHS

200. B3saTTa noxkymeHra Ha KOHTPOJIb 3/ICHIOEThCA Ha MIACTaBl Pe3ONIoNii
KEpIBHUUTBA YHiBepcHTeTy a6o wiei IncTpykuii.

201. Ilicis BHKOHaHHA JOKYMEHT 3HIMA€TbCH 3 KOHTPOJIIO BiAIIOBIAaJIbHUM
cniBpoGiTHUKOM  Bimminy AOKYMEHTYBaHHSA Ta OONIKy JOKYMEHTIB 3TiJHO
GyHKUiOHATEHUX 060B’A3KIB.

202. JIoKkyMEHTH BBa)XXAIOThCS BUKOHAHUMH 1 3HIMAIOTBCS 3 KOHTPOJIO, AKII[O
MOCTAaBNCHI Yy HBOMY 3aBJAaHHsS BHpIlEHi i JIMCT-BiMIOBIIB (inpopmanis) 3a
MiAACOM YTIOBHOBAXXEHOI 0COGM HAMpPaBIIEHO X0 BiIMOBiTHHX OpraHiB JEPKaBHOI
BJIa[ifl, YCTaHOB, OpraHi3alliif, MiNIPHEMCTB YH 0c06aM, SKMM BiH aApecoBaHHiA, a6o
HaJaHO 1HIIE MiATBEPIPKEHHS BUKOHAHHSI. .

203. /lneM BHKOHaHHS 3aBJaHb BBAKACTHCHA ICHb peecrpanii B YHiBepcureTi
BHXIHUX JOKYMEHTIB, INO MiCTATh iH(OpMamiro PO BHUKOHAHHA BiANOBIZHMX
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3aBJIaHb.
204. OpwriHanu 3aBJaHb, MaTepialM IIpo iX BUKOHAHHA 30epiraloTbca Yy

CTPYKTYPHHUX MiAPO3/iiax y BiAIOBiAaJBHOIO 3a JOKYMEHTOOOIT .

Ilopsaaok onpanioBaHHSA TAa HAACHJIAHHA BUXIIHUX JOKYMEHTIB

205. BuxigHi  IOKYMEHTH ONpaukOBYIOTHCS 1 HagCWIAalOTBCA B JI€Hb
HaJXOMKEHHA iX BiJ CTIPYKTYpPHHX IMiAPO3ALIiB-BUKOHABIIIB a60 He Mi3Hime
HACTYIHOro po0oYoro JHA.

206. He momyckaeTbes:

HaZCHJIaHHA abo mepenada AJOKyMeHTIB 6e3 iX peecTpamii;

nyOneTHe HaJCHIAHHA IPUMIPHHKA, y TOMY YHCIi OPUTiHAIBHOTO, JOKYMEHTA
y TanepoBid Qopmi, AKIO HOro NpPHUMIPHMK ab0 KOMmII0 BXE HAAICIAHO B
eNIEKTPOHHIH (opmi.

207. Ilix yac npuiMaHHA BiJl BUKOHABIIB BUXiJHHUX JOKYMEHTIB IPaL{iBHUKOM
B1JUILTYy JOKYMEHTYBaHHS Ta 00Ky JOKYMEHTIB MEPEBIpAECTECS:

IPaBUIBHICTE OQOpMIIEHHA [OOKyMeHTa i pO3MIIEHHS Ha HBOMY BCiX
PEKBI3HUTIB,;

HasBHICTB 1 IPaBWIBHICTh 3a3HAYEHHS aPECH KOPECIIOHACHTA,

HasBHICTh HEOOXiJHUX IiANKCIB HA JOKYMEHTI;

HasBHICTh Ha JOKYMEHTI BIAMITKH NP0 AOJATKH;

HAsBHICTb 1 MOBHOTY JOJATKIB;

HasABHICTb NPI3BUINA BUKOHABIII Ta HOMepa TeledoHny;

BiIMIOBIHICTH KiNTbKOCTI MPUMIPHHKIB KUTBKOCTI afIpecaTiB.

Oco0u, BiANoOBiZaNneHi 3a OUIOBOACTBO Y CTIPYKTYPHHX MiApO3AiNax,
3000B'13aHI A Yac mepepavi BHXiOHHMX JOKYMEHTiB Ha BIiANPaBKy A0 Bimmily
AOKYMEHTYBaHHS Ta 00Ky AOKYMEHTIB [IEpEBIpATH HAABHICTD Bi3, KOMil BUXiJHHX
JIOKYMEHTIB, IO 3aJIMIIAIOTECA Yy CIpaBaX CTPYKTYPHOIO IiAPO3ALTY, IIOBHOTY
IOJIaTKIB, MiANHCY Ha JOKYMEHTI Ta HAABHICTH | IPaBUIBHICTb 3a3HAYEHHS a[[PECH.

208. JoxkymentH, mo OGOpPMIEHI HEHANEC)KHHM YMHOM, IIiJUIATalOTh
IIOBEPHEHHIO. |

209. lokymMeHTH, IO HAACHIAIOTECA OJHOYACHO OAHOMY ajpecary,
BKJIAZIAIOTBECA B OMHH KOHBEPT. Ha KOHBEPTI NPOCTABIIAIOTEC PEECTPALiiiHI HOMEPH
BCiX JOKyMEHTIB, SKi 3HaXOAAThCA B KOHBepTl

210. OmpawioBanHs  JOKYMEHTiB IPH HAJCHIAHHI KOPECHOHJCHIHI s
BI/IIPABJICHHS TOIITOBHM 3B'A3KOM 3AIHCHIOETBCA BimmoBinHo no IlpaBun HazaHHS
TIOCITYT IHOIUTOBOTO 3B'M3KYy, 3aTBEP/KCHHX IIocTaHOBOW Kabinery MiHicTpis
YKpauHH Bin 5 6epesns 2009 p. Ne 270.

IV. Cucremarn3sanis ta 36epiranns JAOKYMEHTIB y Ai10BOACTBI
Cxi1afieHHsl HOMEHKJIaTypH Cnpas
211. Homenknarypa cnpaB - me OGOB'S3KOBHHM /I KOXKHOI YCTaHOBH
CHCTEMAaTH30BaHMHA Iepelik Ha3B (3aroloBKiB) copaB, IO (GOPMYIOTbCS B
ZiNOBONCTBI YHIBEPCUTETY, i3 3a3HAYEHHAM CTPOKIB 36epiraHHs BiANOBiTHHX CIpas.
212. HomeHkIaTypa cOpaB CKIAJacThCAd 3 METOI BCTAHOBIEHHS B
YHiBepcuTeTi emuHoi cucreMu (oOpMyBaHHA chpaB, 3a6e3MeveHHA iX 001Ky,
OTICPaTHBHOIO MOIIYKY JOKYMEHTIiB 3a iX 3MiCTOM i BHMOM, 3miliCHeHHS Bigbopy
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JIOKYMEHTIB Ha Jiep>kaBHe (apXiBHeE) 30epiraHHs y MPOILIECi AIOBOICTBA, BU3HAYECHHS
CTpOKiB 30€piraHHs CIIpaB € OCHOBOIO JUIA CKJIaJaHHA OIIKCIB CIpaB IOCTIHHOTO,
TpuBajoro (nmo”azn 10 pokis) 36epiraHHs, KagpoBUX MUTaHb (0COOOBOro CKIaay) Ta
0011iKy cripaB THM4acoBoro (10 10 pokiB BKIIOUHO) 30epiraHus.

213. HomenknaTtypa copaB po3poOise€Tbcs Ha OCHOBI aHaNi3y. MisNIBHOCTI
YHIBEPCHTETY B LIIOMY i KOXKHOTO #HOro crpykrypHoro mimposminy. Ilpu mpomy
BUKOPUCTOBYIOTBCS ~ CTaryT YHIBEPCHTETY Ta IIOJNIOXKEHHS [P0 CTPYKTYpHi
MiJPO3AinM, WITAaTHAH PO3MHC, HOMEHKIATYPH Ta OMMCH CIIpaB 3a MHUHYJII POKH,
CIIHCOK  KODECIIOHJEHTIB, OOIIKOBO-pEECTpaliiiHi XKYpHAIH Ta KapTOTEKH,
KIacU(iKAaTOPH, BigOMYi 1 THMIIOBI Nepeliky i3 3a3HaYEHHsAM CTPOKiB 36GepiraHus
crpas. 3aIy4aroThes (axiBLi, AKi IPALIOOTh Y CTPYKTYPHHX IipO3/iiax.

Homenknatypu cnpaB CTpyKTYpPHHX IiAPO3/iiiB 060B’SI3KOBO MOrOXKYIOThCS
i3 3aB. apxiBOM VYHiBepCHTETY i MiANMHCYIOTHCS KEPIBHMKAMH CTPYKTYPHHX
HiAPO3ALIIB.

214. HomeHknaTypa cHpaB CTPYKTYPHOIO MHAPO3ALTYy CKIAafaeThci Ha
MiJCTaBi BUBYEHHS JOKYMEHTIB 3 YCiX IIUTaHb HOro HisIBHOCTI.

BoHa mizyiirae nepeckiafiaHHIO Ta IIOBTOPHOMY 3aTBEDDKEHHIO JIHIIE y pasi
3MiH y CTPYKTYypi, QyHKIiAX Ta Xapaktepi po6oTu YHiBepcuTeTy. SIKIO TakuX 3MiH
He Oyl10 — Mpo Il NOBIIOMIAETHCHA BiAMOBimHA YCTaHOBa JEpXaBHOI apXiBHOI
Coy:x0H, 3 SKOI OylO TNOTOMKEHO HOMEHKIATypy, BOHa IEPEeNpYKOBYETHCA i
BBOZAUTHCA B 1110 3 1 CIYHA HACTYIHOTO POKY.

215.Ilicns  BUKOHaHHA JOKYMEHTIiB BOHH TPYIYIOTBCA y CHpPAaBH, SKHM
HAJIal0TECA  HAaMMEHYBaHHA (3arOJIOBKM), IO B CTHCIHIN ys3arambHeHiH ¢opmi
BIATBOPIOKOTE CKJIaA 1 3MIiCT JOKYMEHTiB y cmpaBax. OCHOBHOK YacTHHOIO
3ar0JIOBKa CHPABH € BUKJIAJ IUTAHHA (IIPEAMET), 3 IKOI0 BOHA 3aBOAUTHCA.

216. Po3MimeHHs CIIpaB y HOMEHKJIATYPi CTPYKTYPHOTO MiAPO3aiNy MOBUHHO
BIINOBIIATH CTYIEHIO Ba)UIMBOCTI IHMTaHb, IO BHPILIYIOTHCS, 3 YpaxyBaHHSM
B32€MO3B’A3KY JIOKYMCHTIiB, BKJIIOYEHHX [0 KOHKDETHHX cmpas. SIK IpaBuio,
IEPIIOI0 PO3MIILYETHCS IPyNa CHOpaB, IO BKIIOYAE JOKYMEHTH OPTaHiB BHILOTO
piBH#, Hani rpyna opraHi3auifHo-po3mopsmdoi JOKyMEHTALil camoro miapo3ainy
(Hakasu, pO3NMOPAIKEHHS, PIilIEHHA TOINO), IUIAHOBO-3BiTHA JOKyMEHTauisa i
TUCTYBAaHHA. Y. TIPYI JMCTYBaHHsA MEPIIAM PO3MIUIYIOTBCSA CIIPABH, IO MiCTATH
JIUCTYBaHHs 3 OPraHAMH BUILOTO PiBHA.

217. HomenknaTypa cmpaB  CTPYKTYpPHOTO MAPO3NiNy  yHIBEPCHTETY
CKIIAIA€THCS Y TPHOX NMPUMIPHMKAX

- TEpIMH NPUMIPHHK - HEJOTOpKaHMii, 36epiraeTeca y
CTPYKTYPHOMY HipO3/ii; }
- Jpyruii NPUMIPHHK - IIEpEelaeThCsA [0 apXiBy YHiBepcHuTery;

- TpeTiit IPUMIPHHK - BUKOPHCTOBYETBCA B poGoTi, (s hopMyBaHHs CIIpaB
i nourykis noTpi6HOro JOKyMeHTY). ‘

218. HomeHkiIaTypu crpaB micis iX posriisfy i aHasmi3y 3BOAATHCS apxiBoM B
€IUHY (3Be/ieHy) HOMEHKIATypy crpas YHiBepcutery. o 1i cxiaqanms 3aIy4aeThCA
3aBiTyrouMi apxiBoM YHiBepcuTeTy. 3BeneHa HOMEHKIATYpa CIpaB MiAMHCYETHCA
3aBiAyBayeM apxiBy Ta cxBamoerses EK YHiBepcutery.

219. 3BeneHa HOMEHKIIATYpa CIIPaB CKIANAETHCA HANPUKIHII OTOYHOTO POKY
(He misHie suCTOmama-rpy;Hs) i micna ii  0GOB’A3KOBOTO TOTOMKEHHS 3
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BIAMNOBIJHOIO YCTaHOBOIO MOEPXKABHOI apXiBHOI CIyXOHM Ta 3aTBEPIKEHHA
KEPIBHMUTBOM YHIBEPCHTETY BBOAUTHCA B IO 3 MOYaTKy HOBOIO KaJIECHAApPHOIO
POKYy.

220. 3BeficHa HOMEHKIATypa CIpaB CKIagaeTbcs y 4-X NPUMIpHHKAX, Ha
KO)KHOMY 3 SAKHMX IIOBUHEH OyTH 3allOBHEHHMH IpH} IOTOIXEHHA 3 BiANOBiZHOIO
YCTQHOBOIO  JepxaBHOi  apxiBHOi  ciyxO6H. IIpUMIpHMKH  HOMEHKIATYypH
PO3NOAUISIOTECS TaK:

- 1-#i npumipHMK - HeENOTOpKaHMiH, 30epiracTecas y CrpaBax apxiBy
VHisepcurery;

- 2-H DpUMIPHHK - HEPefaeThes B apxiB YHiBepcuTeTy s 3AiHCHEHHS
KOHTPOJIO 32 (OPMYBaHHSM CIIPaB y CTPYKTYPHHX IiApo3/inax;

- 3-i NpUMIpHHK - 3aIMINAETHCA B YCTAHOBI J€PKABHOI apXiBHOI CIyx0OH, 3
AKOIO MTOTOJKY€E€THCSI HOMEHKJIATYPa,;

- 4-# IpUMIpHHK - po6OYMH, 3 AKMM MHpaLIOE BiLN JOKyMEHTYBAaHHSA Ta
00IKy JOKYMEHTIB Ta KaHLEJApii.

CTpyKTypHI IAPO3/iIM yCTaHOBH OTPUMYIOTH BUTATH 3 BiMOBIZHUX PO3IiNiB
3aTBEPAXKCHOL 3BEJICHOI HOMEHKIIATYPH CIIPaB ISl BAKOPHUCTAHHA Y PO6OTi.

22]. 3BeleHa HOMEHKIIATYpA CIPAB LIOPOKY MEPETIAAETHCS, aHATI3YETHCS i
YTOYHIOETHCS, 110 HEl BHOCATHCA BiANOBIAHI KOPEKTHBH.

222. JTo HOMEHKIIaTYpH CIIPaB SIK CTPYKTYPHOTO IiAPO3AiTY, TaK i 3BEEHY IO
YHIBEPCHTETY BKIIIOYAOTECA BCi Ge3 BHHATKY CNPaBH i JOKYMEHTH, IO
CTBOPIOIOTHCH Y MPOLECI ALIPHOCTI YHIBEPCHUTETY.

HaiiMeHyBaHHA cnipaB 3 IHTaHb, BHDILIEHHA SKUX TPHBA€ OLIbLIE OZHOTO
POKy (IepexifHi CIpaBH), BHOCATECS B HOMCHKIATYPY KOXHOTO POKY [IPOTATOM
BCROTO  CTPOKY BHDIlUCHHA IHTaHHA. BeneHns Oynp-AKMX cOpaB 1o3a
HOMEHKJIATYPOIO HE JOTYCKAETHCA.

223. V HOMEHKIATYpY CIIPaB He BKJIIOYAOTHCA 30ipHIKH 3aKOHOJABYMX AKTiB
Ta Ilocranos Kabinery MinicTpie Vkpainu, posnopsmkeHHS AnmiHicTpaii
Ilpesunenta Ykpainu, Opoluypu, moBigHuKH, GrojeTewi, pedepaTuBHI XKypHaiH,
eKkcnpec-1HbopMais Ta iHI JpyKOBaHi BUAAHHS. | ,

224. Po3nilaMH HOMEHKIATYpH CIpAaB € HA3BH CTPYKTYPHHX TiAPO3aiIiB
YHiBepcurery. HaliMeHYBaHHS CTPYKTYPHHX IiApO3ZiniB PO3MILIYIOTECS Y
BIAOBINHOCTI i3 3aTBEPUKEHOK CTPYKTYpOIO, OpUIOMY SK IEpIIMA PO3aiI
BKa3yeTbCsl KaHLEMAPIs.

225. HaliMeHyBaHHS CTipaB y HOMEHKJIATypi y CTHCHiH dopmi KOHKDPETHO
BifoOpaxae 3MiCT JOKyMeHTIB. OCHOBHOIO YaCTHHOIO HaliMEHYBaHHA (3aroJIOBOK)
CIIPaBH € BHKJIAJ( 3MICTY NMUTAHHSA (IPEOMET), 3 IKOTO BOHA 3aBOIUTHCSL.

226. BeiM CcTpyKTypHHM Mipo3finaMm yHiBepcHTETY 3a HOMEHKIIATYpOIO
CIIpaB MPHUCBOIOIOTHCA YMOBHiI INO3HAaYeHHs - iHmekcH (apabebkumu mudpami).
KoxHa BHeCeHa B HOMEHKIATypy ChpaBa OJEPXKYE CBiii HOMEp y Mexax
CTPYKTYPHOTO MiApo3nimy. IHnekc cmpaBm ckiagaeTbes 3 MOEIHAHHA IHJIeKCY
CTPYKTYPHOr'O MiAPO3AiTy 3 HOMEPOM CIIPABH LBOTO IiAPO3IiIY.

227. IIpoTarom ychoro CTpOKy Aii HOMEHKIATYpH B Hiil CBOE€4aCHO pobnATECS
BIAMITKH IPO 3aBEJEHHS CIIPaB, IIPO IepeAady iX B apxis, IIPO IEPEXiAHI CIpaBH,
Tpo 0ci6, BiNMOBifANBHHX 3a GopMyBaHHs crpas. Lli BinMiTku citig po6utn y rpadi
“IIpumiTku”.
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228. Ilicns 3aKiHYEHHS AIIOBOJHOTO POKY HOMEHKJIATypa CIpaB 000B’A3KOBO
3aKpUBAEThCA. 3aKPHTT HOMEHKIATYPH OGOPMIAETHCA IIJACYMKOBHM 3aIlCOM, Y
AKOMY 3a3HAYA€TbCA KUIBKICTh 1 KaTeropis (akTHYHO 3aBEAEHHMX 3a DIK CIpaB.

- [lincymkoBui 3amMC  CKPIILTIOIOTH CBOIM IIANIMCOM HAYalbHUKH CTPYKTYPHHX

migposainis. IlincymkoBmil 3amuc y 3BeeHIM HOMEHKIATYpi CIOpaB IAMHCYE
3aBigyBay apxiBy. IIpo HasgBHICTb 3aBef€HHX 3a piK CIIPaB IOBiIOMIACTHCS apXiB
YHIBEpCHUTETY.

229. Homenkinatypa cnpaB YHIBEPCHTETy MIjUIAra€ MOrOMKEHHIO 3
BIANOBIAHUM JI€p)KaBHUM apXiBOM 200 CXBaJICHHIO OPraHOM BHIIOTO PiBHA OJMH pa3
Ha I'ATh POKiB abo HEBIAKIAOHO B pa3i ICTOTHMX 3MiH y BJI4CHOCTI MaiiHa,
CTPYKTYpi, PyHKLIAX Ta XapakTepi poOOTH YCTAaHOBM, BTPATH YMHHOCTI THIIOBHUM
(ramyseBuM) IEpeIiKOM JOKYMEHTIB i3 3a3Ha4EHHAM CTPOKIB iX 36epiraHHs.

230. Iloromxena EIIK BiamoBigHOro nepxaBHOrO apxiBy HOMEHKIATypa
CIIPaB 3aTBEPIXKYETHCSI PEKTOPOM Y HIBEpCHTETY.

231. Tloromxena 3 EIIK BiamoBimHOro HepxaBHOTO apxiBy HOMEHKIATypa

~CIIpaB YHIBEPCHTETY HANpPHKIHI[ KOXHOTO POKY YTOYHSETHCA, NEPEAPYKOBYETHCS,

3aTBEP/DKYETCS PEKTOPOM YHIBEPCHTETY Ta BBOAMTHCA B Air0 3 01 cidyHs HOBOro
POKY.

232. 3BeeHa HOMEHKIIATYpa CIIPaB YHIBEPCHTETY, SIK i HOMEHK/IATypa CHPaB
CIPYKTYPHOTO  [iApO3Ainy, mopiyHo (He  mi3Hille  JNHCTONAAa-TPYIHA)
NEPEryANaEThCA, aHAMI3YEThCA 1 yTOUHIOETHCA. Tlicist BHECEHHS 3MiH HOMEHKIATypa
CIIpaB NEPEAPYKOBYETHCS 1 3aTBEPIKYETHCS PEKTOPOM.

233. 3BegeHa HOMEHKIIaTypa CIpaB HiJIArae TOBTOPHOMY nepecxnanaHHm 1
NEPENIOrO/KEHHIO 3 BiJNIOBINAIBHUM JEP)KABHUM apXiBOM ONHUH pa3 Ha I’STh POKIB
abo y pasi 3MiH y CTPYKTypi yHiBEpPCHTETY.

QopmyBaHHA crIpaB

234. ®opMyBaHHs CIpaB - L¢ TPYNyBaHHI BUKOHAHUX IOKYMEHTIiB Y CIIpaBH
BIAIIOBIZHO JO 3aTBEPKEHO] HOMEHKJIaTyPH CIIpaB.

235 Ilin ac GpopMyBaHHs CIIpaB ClIiJ JOTPUMYBATHCh TAKHX IPABLI:

TPYIyBaTH y CHPaBH TUNbKK OpHriHamu (y pasi ix BiACyTHOCTI - 3acBimueHi y
BCTAHOBJIEHOMY HOPAJKY KOIii) NIPaBHIEHO 0GOPMIICHHX I BUKOHAHUX JJOKYMEHTIB,
HE [IOITYCKaTH BKIIOYEHHs [0 CIIPaB YOPHOBHX, OCOOHCTUX, XyOIE€THHUX JOKYMEHTIB,
JIOKYMEHTIB, IO MiJJIATal0Th IOBEPHEHHIO T4 PO3MHOMKEHUX KOIIIM;

TpyIyBaTH y CHpaBH JOKYMEHTH OJHOIO AUIOBOTHOTO POKY (32 BHHATKOM
0cO0OBHX, CYNOBHUX, mepexinHuX cmpas). Oco6oBi cripasu (GOpMyIOTECA MPOTAroM
BCHOTO 9acy pob6OTH 0COGH B yCTAHOBI;

IPYNyBaTH y CIPaBU OKPEMO AOKYMEHTH IIOCTiIMHOIO i THMYaCOBOIO c1p01<113
30epiraHHs.

JIK BHHATOK, KOJH ILILOTO BHMMArae cneumblxa poboTu ymBepCHTeTy,
JIOKYMEHTH MOCTIHHOTO i THMYacOBOrO CTPOKiB 30epiraHHs, NoB’s3aHi 3
BUDILICHHSM OJJHOTO IIUTAHHA, MOXYTh IPYIyBaTHCS IPOTATOM AiIOBOJHOIO POKY B
onHy crpaBy. ITici 3akiHYEHHS [iIOBOTHOrO PoKy abo mepel nepesayero CIpaBH B
apXiBHUH m,uposmn YCTaHOBH, JOKYMCHTH IIOBUHHI OyTH PO3KIIafeHi 32 OKpeMHUMH
CIIpaBaMH, 3TiJHO 3 HOMEHKJIATy pOIo:

- B OJHI¥ CIIPaBi JOKYMEHTH IOCTIfHOTO, B iHIIiif - JOKYMEHTH THMYaCcOBOTO
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TepMiHy 36epiraHus;

- BKIIOYAaTH 10 CIpPaBH JOKYMEHTH TINBKH 3 OJHOr0o NMHUTaHHA abo Irpymu
CHOPIJHEHHX IUTaHb, L0 CTAHOBIATH E€IMHUHA TEMATHYHHH KOMIUIEKC, CIIOYATKy
1HIIIaTUBHUI JOKYMEHT, a IIOTIM BCi iHIII B JIOTiYHi} [TOCIIiZOBHOCTI;

- SKIIO JOKYMEHTH 3a CBOIM 3MICTOM 1 CTPOKOM 30€piraHHsI HE MOXYTh OyTH
3rpyNoBaHi y CHpaBH, nepenbadyeHi HOMEHKIATYpPOIO, 3aBOAMTHCA HOBA CIPaBa 3
00OB’A3KOBUM BHECEHHAM ii HallMeHyBaHHA Ta CTPOKy 30epiraHHs B ir04y
HOMEHKJIaTypy CIpPaB;

- JOKyMEHTH, CTBOpeHl 3a gomoMororo IIK, IpymyioThcs y CIpaBH Ha
3araJIbHHX IIi/ICTaBax;

- CIpaBa HE ITOBUHHA mepeBuinyBaty 250 apkymis (30-40 MM 3aBTOBIIKH).

236. lokyMeHTH BCEPENMHi CIPAaBH TIPYHYIOTBCA Y XPOHOJOTIYHOMY 9YH
JIOTIYHOMY TTOPSAKY ab0 Y 1X MOo€IHaHHI.

237. Posnopsanyi JOKyMEHTH Pa3oM 3 NOAATKaMH TPYIYIOTHCA Y CIPaBH 3a iX
XapaKTEepPOM 1 XpOHOJIOTIEH0. _

CraTyTn, mONOXeHHd, IHCTPYKIii Ta IHHmI HOKYMEHTH, 3aTBepIyKeHi
po3nopAaYMMH AOKYMCHTaMH, € JONATKaMH 10 HHX 1 PO3MILIYIOTHCA pasoM i3
3a3HaYCHHMH JOKyMEHTaMH. SIKIIO BOHHM 3aTBEPIDKEHI K CaMOCTIMHI JOKyMeHTH,
TO iX TPYIYIOTh B OKPEMI CIIpaBH.

Haka3su 3 OCHOBHOI MiANIBHOCTI: NP0 NPUIHSATTA, I€pEBECHHS, 3BLIbHEHHH,
330X0YEHHA, CYMICHHUTBO NpPaLiBHUKIB; PO Ha/[@HHA BiMIyCTOK; IIPO HAKJIANCHHS
CTATHCHb = Ha TIPaliBHUKIB, BiAPAIUKEHHA INpaniBHUKIB, 3 aAMiHiCTPaTHBHO-
rOCTIOJapChKHUX MTUTaHb TOIIO IPYIYIOTHCA Y Pi3Hi CIIpaBH.

238. lokymenTr 3acinaHb BueHoi pagu yHiBepcHUTETy TIpymyroThCs y JABi
CIIpaBH:

IIPOTOKOJIH 1 HNOPAOKH  JICHHI 3aciaHp (momoBinmi,  moBimxw,
ABOYHI/PEECTpALLiiiHI CIIUCKH);

AOKYMEHTH 3 OpraHisauii 3aciganb (IpoeKTH pillleHs, CIyk60Bi 3alHCKH MO0
pO3IILiNy INUTAaHb Ha BUCHIH paji, IPOTOKOIH 3acinaHb pan, BHTATH 3 3aciJaHb
BYCHHUX pajl PpaKyJbTEeTiB, IHCTUTYTIB TOLIO).

IIporokonu TPYIYIOTBCA y XPOHOJOITYHOMY NOPSAAKY i 3a HOMepaMu.
JloKyMEeHTH [0 3acimaHb CHCTEMATH3YIOTbCA 33 JaTaMH Ta HOMEPaMH NPOTOKOJIB
BCEPEIMHI IPyNH JOKYMEHTIB, 10 CTOCYIOTBCSA OJHOTO IPOTOKOIY, - 3a MOPAIKOM
JCHHHUM.

239. 3aTBepiKeHi IIaHH, 3BITH, KOIUTOPHCH TPYIYIOTHCA ¥ crpaBax. OerMO
BiJl IIDOEKTIB INX JOKYMEHTIB.

240. JlucTyBaHHS IPYIYETHCS 32 3MICTOM Ta KOPECIIOHACHTCHKUM MIPUHLIHIIOM
1 CHCTEeMaTH3YIOThCA y XPOHOJIOTIYHIH MOCIiIOBHOCTI: JOKYMEHT-BiAMOBIp Hxe 3a
JAOKYMEHTOM-3aIIUTOM.

241. lIOKymeHm B 0COOOBHX cIpaBax IPYNy!OTBCA Y XpOHOJIOI‘l‘-IHOMy
NOPAAKY B MIpy iX HaIXOIKEHHA Y TaKiil IIOCHiIOBHOCTi: BHYTDIMHIN ommc
JIOKYMEHTIB, BKIIIOYEHHX JIO CTIPABH: 3a5Ba PO IPHAHATTA Ha po6OTY; HanpaBJICHHSA
ab0 NOJaHHS; OCOOHCTHIl JIMCTOK 06Ky kanpis; aprobiorpadis, KoKymeHTH Tpo
OCBITY, BUTAIU 3 HAKa3iB IIPO NPHU3HAYEHHS, IIEPEBENCHHS, 3BLIbHEHHS; HOOBHEHHS
00 0co00BOTO JIHCTKA 06J111<y Ka/IpiB; NONOBHEHHA JO OCOGOBOTO JHCTKA IIPO
320XOYCHHS; TOBIIKA Ta 1HIII JOKYMEHTH.
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JOBiZIKM 3 MiCIIl IPO>KMBAHHA, MEIMYHI JOBIAKK PO CTaH 3[0POB’S Ta iHIII
aHAJIOTIYHI JOKYMEHTH IDYIYIOTBCS B OKpEMi CIIpaBH THMYacOBOTo 36epiraHHs i g0
0c000OBHX CIIpaB HE BKIIIOYAIOTHCS.

Konii Haka3is Npo CTATHEHHS, 3a0XOYEHHs, 3MiHY Mpi3BHINA TOIIO 0
0co0OBOI CIIpaBH HE BKIIOYAIOTHCA Y 3B 3Ky i3 BHECEHHSAM BiIOMOCTEH Ipo He Y
AOIOBHEHHSA 10 0COOOBOTr0 MHCTKA 00Ky KazpiB.

242. Ocob0Bi  paxyHKH TpaIiBHMKIB Ta iHIm 1OHIGHI JOKyMeHTH
CHCTEMATH3YIOTBCS B ME€XaX POKY 3a IPi3BHIIAMH B al(aBiTHOMY MOPAMKY.

243. MeronuyHe KepiBHMITBO i KOHTPONb 3a (OPMyBaHHAM CIpaB B
YHIBEPCHTETI Ta CTPYKTYPHHX IiAPO3aiiax 30iCHIOETECS apXiBOM.

30epiranns fokyMeHTiB B YHiBepcHTeTi

244. JlokyMeHTH 3 4acy CTBOPEHHs (HAaIXOIDKEHHA) i 0 Mepeaadi iX B apxiB
YHIBEpCUTETY 30epiraeTbes 3a MicieM ix GopMyBaHHS y cIIpaBax.

3 METOW MJBMIUEHHS ONEPATHBHOCTI PO3LIYKY AOKYMEHTIB, CIIpaBH
PO3MIIIyIOTECS  BIAIIOBIAHO 1O HOMEHKIATYpu cmpas. Ha KOPIHIAX OOKIaqHMHOK
CIIpaB 3a3HAaYal0THCS 1HAECKCH 32 HOMEHKIATYPOIO.

245.Y pasi 30epiranHHs cnpaB y CTPYKTYPHHMX MifPO3iNax, CXOPOHHICTE
JOKYMEHTIB 1 CIpaB 3a0e3NedyeThCs KepiBHHKAMH CTPYKTYDHHMX INAPO3AUTB i
MOCaOBUMH 0CO0aMH, BiAMOBiJaIbLHUMH 33 JUTOBOICTEO.

246.3 MeTol0 3a0e3NMEUECHHA CXOPOHHOCTI JOKYMEHTIB, CIIDAaBH IIOBMHHI
3bepiratucs y pob6odumx KiMHAaTax abo ChmemianbHO BiNBeNeHMX MIA Ili€l MeTH
NIPHMIIIEHHAX, y wadax i cTonax, mo 3a9HHAIOTECA.

247. EnextponHi Hocii 3 sanmcamu 3aciganp Buenoi pamm 36epirarorses y
BIAIOBINAJILHOTO CEKPEeTaps i3 3a3HAYECHHSM NaTH Ta 4acy NPOBEJEHHS 3acCilaHb.
CexpeTap Hece BifIOBINAIBHICTE 32 iX CXOPOHHICTS.

248. JloxymenTn, cTBOpeHi 3a gomomororo ITK, 36epiraloTscs Ha 3arambHHEX
MiJCTaBax. v

249. Buna4a cripaB y THMYacoBe KOpPUCTYBaHHS CTOPOHHIM  YCTaHOBaM
3AIHCHIOETHCA 3 O3BONTy KEPiBHULTBA yHiBepcuTeTy. Ha Bunany CIIPaBY 3aBOJUTHCS
KapTa-3aMIHHHK, y AKill 3a3HaYa€TbCS CTPYKTYPHUH IiApo3xi, HOMED CIIpaBH, JaTa
1l BUIad4i, KOMy cnpaBa BHZaHa, Aata ii mosepHeHHs. IlepenGauaroThes rpadu mis
NIANKCIB B OJIEp>KaHHI Ta IPUMaHHi CIIPaBH.

250. BunyyeHHss ROKyMeHTa i3 CHpaBH IOCTIHHOrO CTpPOKy 30epiraHus
3a00pOHAETHCA. Y BMHATKOBUX BHNAAKaX BHIYYEHHS OOKYMEHTa JIOIMYCKA€TECI 3
HO3BONYy KEPIBHHILTBA YHIBEPCHTETY 3 OGOB’A3KOBHM 3aJIMIICHHAM y crpasi
3aBipeHoi Komii JOKyMeHTa.

V. Ilizroroska cnpas 10 nepexadi aJ1s apxiBHoro 36epiranus
Excneprn3a uiHHOCTi AOKyMeHTIB

251. 3akiH4YeH] MiNOBOICTBOM CIpPAaBH MOCTIHHOrO i TpUBAIOro (monax 10
PokiB) CTpokiB 36epiraHHf NOBHMHHI 37aBaTHCA B apxiB VYHiBepcurery mins
HaCTYIHOro 36epiratus Ta BUKOpHcTaHHA. CIPaBH THMYaCOBOro 36epirans (xo 10
POKIB BKJIIOYHO) MOXYThb II€PEIaBaTHCS B apXiB YHIBEPCUTETY 3a MOTOIKEHHSIM
3aBiflyBauya apXiBoM.

252. IliaroToBKa JOKYMEHTIB [0 lepeaadi B apXiB VHIBEPCUTETY BKIIOYAE:
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- eKCIIepTH3y LIHHOCTI JOKYMEHTIB;

- oopMIICHHA CIIPaB,;

- CKJIaJAaHHA OIIMCIB CIIPaB;

-fepenady CopaB [0 apxXiBy yHiBepcHTETy 1 3a0e3ledeHHs CXOPOHHOCTI
JOKYMEHTIB.

253. ExcnepTr3a miHHOCTI JOKYMEHTIB IIOJIArac y BH3HAYEHHI iX IiHHOCTI 3
METOI0 BCTAHOBJICHH: CTPOKiB 30epiraHHs JOKYMEHTIB i Bifbopy ix Ha aepxkaBHe
30epiraHHs. ' o

254. [lna opraHisanii Ta MpOBENCHHA EKCIEPTH3H IHHOCTI TOKYMEHTIiB B
YHIBEPCHUTETI Ta CTPYKTypPHHX IiJPO3/iaX CTBOPIOETHCS HOCTIHHO /1i0Ya eKCIIePTHA
komicis (EK).

255. ExcriepTuza  LiHHOCTI  JOKYMEHTIB NPOBOAMTHECA HA  IIiACTaBi
HOMEHKJIATYPH CIIPaB 1 IEpENiKiB JOKYMEHTIB i3 3a3HaYeHHAM CTPOKIB 36€piraHHs.
3a pe3ynbTaTaMy €KCHEPTH3H IIiHHOCTi JOKYMEHTIB CKJIAJal0Th OMHCH JOKYMEHTIB
TMOCTIAHOTO i TPUBANOro TEPMiHIB 36epiraHHs Ta akT PO BIIYYEHHS NOKYMCHTIB
IULA 3HUILEHHS, 0 He MiAIAraloTh 36epiraHHio.

256. BunuieHHs. HOKYMEHTIB A 3HMINGHHS i CKIAJaHHA Npo L€ aKTy
IPOBOJMTBCS HICJs MIATOTOBKM OIKCIB CIIpaB IOCTIHHOIO i TPHMBAJIOro CTPOKIB
30epiraHHs 3a UeH jxe Nepio; akTH NPO BUALICHHS JOKYMEHTIB I 3HUIUEHHS, IO
HE MIIATaroTh 30epiraHHIO, pO3TIANaIOTECA Ha 3acigaHHsax EK omHOYacHO 3
omucamu cnpaB. Ilpu mnepenaui moxyMeHTiB Ha nepxkaBHe 30epiraHHs, aKTH
3aTBEP/KYIOTHCS KEPIBHUUTBOM YHIBEPCHTETY ICIA 3aTBEPKEHHS OMHCIB CIPaB
TMOCTIHHOro 30epiraHHA eKCIepTHO-TepeBipHOW KoMicieto (EIIK) Biamosimsoro
ACpKaBHOTO apXiBy (momatku 14,15,16).

257. Ilicna 3aTBEpXKEHHA aKTy [PO BHAUIEHHS JOKYMEHTIB IS 3HHULLCHHS,
3a3Ha4eHl MOKYMEHTH 31alOThCS NpaliBHUKAMH apXiBy TOCIIOLApChHKiii ciyx0i
YHIBEpCUTETY a6o MipHEMCTBAM i3 3arOTiBIIi BTOPHHHOI CHPOBHHH.

258. JIOKyMEHTH yHiBEpCHUTETY TPYNYIOThCA Yy CHpaBH INCIA 3aKiHYEHHS
AinoBogHoro poxky. CmpaBu IOCTIHHOrO i TPHMBAJIOro CTPOKIB 36epiranHsa
MUIATa0Tb TAKOMY O(OPMIICHHIO: IAMBAHHS B OGKIaIHHKY 3 TBEPAOrO KapTOHY,
HyMepallis apKyLliB y CIIpaBi; CKIafaHHA [1ACYMKOBOTO HAITHCY; CKIIIAHHS (y pasi
noTpeGH) BHYTPIlIHEOTO OMKCY AOKYMEHTIB; 0hOPMICHHS OOKIaIUHKY CIpaBH.

259. loxyMeHTH THMYaCOBOTO CTPOKY 36epiranns, copmoBaHi y CIpaBH, He
MiJIIMBAIOTECA, apKyIli He HyMEePYIOThCHA, YTOYHEHHSI EJEMEHTIB oopMIIeHHA
OOKIIaAMHKH HE TIPOBaTUTHCAL. v

260. OxpeMi rpymu crpaB HOCTIHHOTO CTPOKy 36epiraHms, HallMEHyBaHHA
SKHX HE IIOBHICTIO PO3KPUBAIOT 3MICT (CIIPaBH 3 IIOCTAHOBAMM, PO3IOPSIKEHHIMH,
HaKa3aMy, DIWUEHHAMH TOINO), HOBHHHI MaTH BHYTpIlIHIN OIHC JOKYMEHTIB Y
cpaBi. OnKC pO3MIIyeThCA Ha IIOYATKy CHPAaBH i MiCTHTh 3a3HAYEHHS iHIEKCIB
JIOKYMEHTIB y CIIpaBi, iX KOpOTKHii 3MiCT, AaTy i HOMepH apKyILiB y CIIpaBi.

-261. O6kianuuka cnpaB MOCTIMHOrO i TPHBATOro CTPOKIB 36epiraHHA
0(OPMIIAETECA 32 BCTAHOBIEHOI (OPMOIO.

262. Ilicna 3aKiHYECHHS AUTOBOAHOTO POKY JO HAIMCIB Ha OOGKIATHHKAX CIIpaB
MOCTIHHOTO i TPHBAIOTO CTPOKIB 36€piraHHA BHOCATBCA HEObXimHi YTOYHEHHA,
MEePeBIPAETECA BiANOBIIHICT 3aroNOBKiB CIpaB Ha OOKIaAMHLI 3MICTY MiJIIHTHX
JIOKYMEHTIB, Y pa3i moTpeOH [0 3aroJIoBKa CIpaBH BHOCATBCS HOJATKOBI BiMOMOCTI
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(IpOCTaBNAOTECA HOMEPH HaKa3iB), IPOTOKOMIB, BUAM i HOPMHU 3BITHOCTI TOLIO).

263. lata Ha OOKIafMHII CIOpaBM IOBHHHA BIANIOBINAaTH POKY IOYATKy i
3aKIHYEHHs CIIPaBH; y CHpaBi, IO Ma€ JOKyMEHTH 3a GLIbIN paHHi pokW HiX pik
YTBOPEHHS CIIPaBH, I JaTOX POOUTHCS HAIMC “‘€ JOKYMEHTH 32 POKM.

264. Ha oOkmaguHII CIpaBH NPOCTABISAETHCA HOMED CIIPaBH 3a OIMCOM i, 3a
IIOrOJKEHHAM 3 apXiBOM, HOMEp Omucy i GoHzy.

265. V pasi 3MiHU Ha3BH YHiBEpCHTETY (CTPYKTYPHOrO MiZPO3Mily) OPOTATOM
nepiofy, SKUi OXOIUIIOKTH JOKYMEHTH CIIPaBH, abo IiA Yac Mepemadi CrpaBH [0
JISpXKAaBHOTO apXiBy Ha OOKIaIWHII 3a3HAYa€TbCA HOBAa Ha3Ba YHIBEPCHTETY
(CTpyKTYpHOIO IiApo3aity).

266. Hannen Ha OOKIamMHKAaX CIOpaB IOCTIHHOTO 1 TpHMBAIOro CTpOKiB
30epiranHs poONIATLCSA YiTKO, YOPHUM CBIT/IOCTIHKAM YOPHHIOM 260 TYILILIO.

Cxrapasus onucis cnpas, Mo CKJIaJeHi y maneposiii gopmi

267. Omuc cnpaB — apxiBHUH MOBiJHMK, HPHSHAYEHHH I obniky Ta
PO3KPHUTTS 3MICTY OAMHMIL 30€piraHHi, OAMHMUL OONIKy, 3aKpilUIEHHSA iX
cCHCTeMaTH3alii y Mexkax apXiBHOTO QOHAY.

268. Onmcy cnpas yKIaJaloTECA OKPEMO Ha CIPAaBH HOCTIHHOTO Ta TPHBAJIOrO
(monap 10 pokis) 36epirasHs Ta 3 0C060BOrO CKIALY.

Ha cnipaBu TumaacoBoro (1o 10 pokiB) 36epiraHHs OIMHMCH HE CKIaAar0ThCs.

269. Onucu cmpaB CTPYKTYPHOTO MIAPO3AiNy CKIAZarOThCA LIOPOKY 3a
BCTaHOBJIEHOIO (opMOI0 (ZoHaToK 16) mocaoBoI0 0COGOI0, BiAMOBIZATBHOI 3a
CTaH IUIOBOJCTBA Y CTPYKTYPHOMY MiAPO3ALTi, IPM METOAMYHIH NOMOMO3i apxiBy
YHIBEPCHTETY.

270. Omuc cripas CTPYKTYpPHOTO IiAPO3ALLY CKIAAAETECA 3 JOTPHMAHHS TAKAX
IpaBHII:

- HOMEp ONHUCY CTPYKTYPHOTO MIAPO3/iTy IOBHHEH CKIafaTHCA 3 U(POBOro
IIO3HAYCHHA. CTPYKTYPHOrO MiAPO3ALTy 3a HOMEHKIATYPOK CIIpaB 3 JOJAHHSM
TO4aTKOBO] JIiTepH HalMEHYBaHHA KaTeropii JOKYMEHTIB, 0 BXOIATh JI0 OIIKCY Ta
OCTaHHIX JIBOX LM(P POKY, B IKOMY 3aBefICHi BKJIIOUEH] 10 OIHCY CIIPaBH.

Hampukiaz, onmcd cnpas IOCTiHHOro, TPUBAaIOro CTPOKiB 36epiramHs i3
0CcO6OBOTO CKIagy CTPYKTYPHOTO IiAPO3iNYy 3 iHZEKCOM 5, IO 3HAYAaTBCA 32
HOMEHKIIATYpOIo cpas i 3aBexeni y 2011 poui, Gyayrs Matu Homepn: 5 [1-2011; 5
T-2011; 5 0/C-2011;

- Tpadu ONHKCY 3alOBHIOIOTHCS BIANOBIAHO JO BiXOMOCTEH, BHECEHMX Ha
00KnaguHKy cnpasu. ONKC Ha CIIpaBi TPUBANIOTO CTPOKY 36epiraHHs MOBHHEH MATH
AozpatkoBy rpady “CTpok 36epiraHHs, CTaTTs 3a IepeTikom’;

- rpagpa omucy “IIpumirka” BHKOPHCTOBYETHCS I  IO3HAYOK po
0COOIMBOCTI ()i3HYHOrO CTaHy CIpPaB, PO Nepenauy CIpaB iHIIHM CTPYKTYPHHM
NiAPO3AinaM yHiBEpCUTETY PO HASABHICTH KOl TOLIO;

- CHCTEMAaTH3allis. CpaB CTPYKTYPHOTO MiAPO3Aidy, IO BKIIOYAECTHCA 0
ONHCY, MOBHHHA BiQUOBigaTH cHcTeMaTH3auii 3a HOMEHKJIATypOI0 CIIpaB  sK
CTPYKTYPHOTO MiAPO3ILTY, TaK i YHIBEpCHTETY B IILIOMY;

- KOXHA CrlpaBa BHOCHTBCA [0 ONHUCY M CaMOCTIHMM IIOPAJKOBHM
HOMEpOM. SIKINO crpaBa CKIaNA€Thes 3 KUIBKOX TOMIB (JaCTHH), TO KOXHHI TOM
(YacTvHa) BHOCUTECA IO ONHUCY MiJl OKPEMHM HOMEPOM;

38



- 'y pa3i BHECEHHS J0 OIMHUCY MiAPAX KUIBKOX CIpaB 3 OJHAKOBHMM 3ar0JIOBKOM
IepInoi CpaBH, a iHII BiJOMOCTi IIPO CIIPaBM BHOCATHCS O OIMMCY MOBHICTIO (na
KO’KHOMY HOBOMY apKyIlli OIIHCY 3ar0JI0OBOK BiXTBOPIOETHCS HOBHICTIO);

- cupaBd 3 0c000BOrO CKIagy BHOCATECA [0 OHHCY 3a aindasiToM,
TEMAaTHKOIO, XPOHOJIOTIEH.

271. Onucu cnpaB BEXYTHCS NMPOTATOM KiIBKOX POKIB 3 €IMHOIO CYCIiNIBHOKO
HyMepalli€to crpas. CrIpaBH KOXXHOTO POKY CTAHOBJIATh PIYHUI PO3/iI OHHMCY.

Y KiHUI ONKUCY pOGHTHCA MiJCYMKOBHMH 3amuc i3 3a3Ha4eHHAM (mudppamu i
JIITepaMH) KibKOCTi CIpaB, IO 3a3HAYA€ThCA 3a ONMCOM, MEPIIMHA 1 OCTaHHIi
HOMEpH CIPaB 32 OMKMCOM, & TaKOX 00yMOBIIOIOTECSA OCOOIHUBOCTI HyMeparii crpas
B ONHKCI (JIITEpHI Ta IPOMYILEHI HOMEPH CIIpaB).

Y piuyHAH pO3MiN  OMHMCY BHOCATBCA TAaKOX CIPaBd, HE 3aBepIICHi
AITIOBOACTBOM POKy. B Takux Bumagkax y KiHI{ pPi4HHX O3B OIHCY KOXKHOTO
HAacTYITHOI'O POKY, MPOTATOM SKOr0 CIpPaBH HPOJOBXYBAIHMCS AiJIOBOJICTBOM,
3a3HaqaeThCA: “JIOKYMEHTH 3 bOTO IIMTaHHA AUB. TAKOX Y PO3MLNi 3a_pik, Ne__

272. Omuc cnpaB CTPYKTYpPHOTO HiAPO3ALTY MiNMHCYEThCA yKIazadeM i3
3a3HAYEHHAM HOro [10Ca[H, MOTOLKYETHCA 3 3aBifyBaueM apxiBy i 3aTBepIKyeThCs
KEPIBHUKOM CTPYKTYPHOT'O IiAPO3ALTY.

273. Onuc cmpaB CTPYKTYPHOTO IIiapo3aiay yHiBepCHTeTy CKIANAETHCS Y
ABOX NPHUMIPHHKAX, ONMH 3 SKHMX TEPEJacThCA DPa3oM i3 CIpaBaMH B apXiB
ymBepcheTy, a IPYTHH 3AMIIAETHCA 5K KOHTPOJIBHUN IPUMIPHHK Y CprI(TypHOMy
HiApO3Aii.

274. Onucn chpaB CTPYKTYpPHHX IAPO3AITIB € INJCTaBOK IS CKIANaHHA
PIMHOTO DO3IUTYy 3BEJCHOTO OIKCY CIPAaB YHIBEPCHTETY, 3a SKUM CIpaBH
NEePeAalOThCA Ha 36epiraHHs 10 Aep)KaBHHUX apXiBiB.

275. 3BefieHU ONKMC CIpaB IOCTIHHOrO CTPOKY 30epiraHHsA YHiBEpCHTETY
CKIaIa€TECA Y YOTHPHOX NPUMIPHHMKAX 1 Iiassarae 0603’;13K0130My 3aTBEPKEHHIO
EIIK BianoBigHOTro JepaBHOro apXiBy 4epes ABa POKHM IiCIIA 3aBEPUICHHS CIIPaB y
ainoBoAcTei. s 3aTBEPIDKEHHA JI0 IEPKABHOTO apXiBy HA[CHIAIOTHCA BCi YOTHPH
NIPUMIPHUKH OIUCIB, ONMH 3 AKUX HICIIS 3aTBEP/DKEHHS 3AUIIAETECS ¥ JEPKABHOMY
apxisi, a pemTa [OBEPTAEThCA N0 YHiBepcHTeTy. Bimmoimmo o 3aTBepimkeHmx
OIHCIB YHIBEPCUTET 3000B’A3aHMI NepeNaBaTH CIPaBH 1O AEPKABHOIO apxiBy B
YCTaHOBJIEHI CTPOKH.

276. 3BeneHi ONMMCH CIIpaB TPUBAJIOTO CTPOKY 30epiraHHs CKIaJalOThCs y
JIBOX TPHUMIDHUKAX i OGOPMIMIOTECH Tak, AK i OMHCH Ha CIIPaBH MOCTIHHOTO
36epiraHHs.

Omucn crmpae TpuBamoro CIpoky 36epiraHHs JepKaBHEM apxiBOM He
3aTBEPIKYIOTBCHL.

277. 3akiH4eHi HiTOBOACTBOM CHpPaBHM MOCTIHOTO i TPHBAJIOTO CTPOKIB
30epiraHHs pa3soM 3 peecTpalidHHMM KYPHRIAMH, KOHTPOJIbHO-00IIKOBHMH
kapTkaMH Ha JOKyMEHTH NEPelaloTsCs B apXis yHu;epcheTy yepes3 IBa POKH IIiClis
3aBepLUICHHS iX y ALTOBOJCTBI (HApUKIaz, cripasH 3a 2004 pik neperaroTsCA B apxiB
y 2007 pomi).

Odopmirenns cnpas, cKiIaeHHX y naneposiii popmi
278. Opopmienns cmpaBu mHoctifiHoro i TpuBamoro (moHag 10 POKiB)
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36epiraHHs nepegbayae HyMepalilo apKylliB y CrpaBi, CKIaAeHH (Y pasi noTpeu)
BHYTPIlIHEOTO OIHCY JOKYMEHTIiB CIIpaBH, HasABHICTh 3aCBIIYYBAHOTO HAIHCY
CIIPaBH PO KUIBKICTh apKyIIiB i IPO 0COOIUBOCTI (i3MYHOTO CTaHy Ta GOPMYBaHHS
ClIpaBY, IiAMMBaHHA a0o ompaBleHHS cropaBW, OGQOPMIECHHSA OOKIATHMHKH
(TUTYJIBHOTO apKyllla) CIIpaBH.

279. IoKkyMEHTH THM4YacoBOro 30epiraHHs, cGOpMOBaHI y CIOpaBH, He
MIIIMBAIOTBCA, apKyIli He HYyMEPYIOTBCS, YTOYHEHHS EIIEMEHTIB o(pOpMIEHH:
OOKIaJMHKK HE THPOBOAUTBCHA, 3a BHHATKOM II€PBHHHOI = GyXranTepchKoi
NOKyMEHTaIii.

280. Copasu 3 rpudom "Jlns ciayx6oBoro xopucTyBaHH:", 0c060BI Ta OKpeMi
TPy CIIPaB IOCTiHHOTO 36epiraHHs, Ha3BH SKHUX HE MOBHICTIO PO3KPHBAIOTH 3MICT
(cripaBH, WO MICTATE IIOCTAHOBH, PO3NOPAUKEHHS, HAKasH, pillleHHS TOIIO),
TOBHHHI MaTH PO3MIIIEHUH Ha HOYATKy CIpaBH BHYTPILIHIA OMMC JOKYMEHTiB Y
CIIpaBi.

281. ITicns 3aKiHYEHHs JITOBOJHOTO POKY [0 HAIIMCIB Ha OGKIAgMHKAX CIPaB
MOCTIAHOTO i TpWBajgoro 30epiraHHA BHOCATHCS HEOOXimHI  YTOYHEHHH,
ePeBIPAETHCA BiOMOBIAHICTS 3aroJIOBKIB CIpaB Ha OOK/IAAMHIN 3MICTy MiIIHTHX
AOKYMEHTIB, BHOCATBCS y pa3i MOTPeOH 10 3arojioBKa CIPaBH AOHATKOBI BiTOMOCTI
(IPOCTABIAIOTECA HOMEPHM HaKasiB, IIPOTOKOJIB, 3a3HAYAIOTECA BHAM i (opMu
3BITHOCTI TOLIO).

' 282. Jlata Ha OGKNMaJMHIIi CNpaBH IOBUHHA BIANOBINATH POKY IIOYATKy i
3aKIHYCHHs CIPaBH; y CIIPaBi, MO Mae JOKYMEHTH 3a GLIbLI paHHi POKH, HiX Pik
YTBOPEHHS CIIPaBH, il AaTOI0 POOHTHCS HamHUC: "€ JOKYMEHTH 3a... POKH".

283. Ha oOknaguHKax Chpas, IO CKIAJAIOTHCA 3 KUIBKOX TOMiB (4acTHH),
NPOCTABIAKOTECA JATH IEPUIOr0 i OCTAHHBOIO JOKYMEHTIB KOXHOIO TOMY
(qacmHn) Y pasi 3a3Ha4YeHHI TOYHOI KaJCHAApHOi JaTH NPOCTABIAETECA YHCIIO,
MicAp 1 pik. Yucmo i pik mo3Ha4aroTECsa apabChKUMU un(bpaMn MICALlb THIIETHCA
CIIOBOM. _ : , ,

284. Ha o6xnagusni CIIpaBH IIPOCTABJIAETECS HOMEpP CIpaBH 3a 3BCJICHI/IM
OIIHCOM i 32 IIOrO/KEHHSM 3 apXiBOM YHIBEPCHTETY - HOMEp ONUCY i (POHAY.

285. Y pa3i 3MiHM HaliMeHyBaHHA ycraHoBH (ii CTPYKTypHOTO iapo3giny)
IPOTATOM neplony, AKUH OXOIUIIIOTH JOKYMEHTH CIpaBH, aGo Mim 4ac mepenadvi
CHpaBH /IO IHINOi YCT2HOBH (CTPYKTYPHOTO IAPO3AiNy) Ha OGKIAHHII CIIPABH
3a3HAYA€TbCA HOBE HalMEHYBaHHA YCTaHOBHU (CprKTypHoro migposainy), a
HOIEpeaHE OEPEThCA B Iy KKH.

286. Harmen Ha oOKNIafgMHKaX CIIPaB IOCTIHHOrO Ta TpHBaoro (mosaz 10
PoKiB) 36epiranHs po6IATECA YiTKO YOPHUM CBITIOCTIHKMM YOPHHIOM a60 MACTOIO.
3a00pOHSETHCs HAKIICIOBAHHS THUTYJILHOTO apKyIla Ha OGK/IaIHHKY CIIPaBH.

Hepenaqa Crnpas 10 apxiBy YHiBepcuTeTy
287. Coipau  moctilinoro Ta TPHBAIIOrO (monan 10 pokis) 36epiranss, 3
0COBOBOrO CKIajy 4epe3 Ba POKM ITC/IA 3aBEPUICHHA iX BEIEHHS NEpPeNaroThes 0
apxiBy VYHIBEpCHUTETYy B YNOPSAKOBAHOMY (IIPOIIMTOMY) CTaHi IIA NOJAJIBIIOTO
30epiraHHs Ta KOPUCTYBAaHHA.
Cnpasu Tumyacosoro (1o 10 pokiB BKIIOYHO) 36epiraHHA 3HAXOMATECA y
CTPYKTYPHMX IIIAPO3JIaX YHIBEPCHUTETY.
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288. Ilepenaua crpaB Ao apxiBy YHiBepcheTy 31ACHIOETECA 3a rpadikom,
CKIa€HUM apXiBOM, IIOTO[DKEHHM KepiBHMKaMM CTPYKTypHHX HiApo3aimiB i
3aTBEPIXKEHHM KEPiBHUUTBOM YHiBEPCHTETY.

289. SIkmo okpeMi CIIpaBH HEOOXIAHO 3AIMIIMTH Y JiTOBOACTBI I ITOTOYHOI
pobotH, apxis oopmIILe BUOAYY CIIPAaB y TAMYACOBE KOPUCTYBAHHS.

290. IlpuitmanHs (mepesiaya) KOXKHOI CIPaBH 3AIHCHIOETBCS HpPALiBHUKOM
apxiBy B TIIPHCYTHOCTI IIpalliBHHKa CTPYKTYPHOTO MiIpO3ALTY JIMINE IIicis
MPOBEIECHHA €KCIEPTH3H ii HAyKOBO- lCTOpPI'-IHOl LIHHOCTi, IOBHOTO YIIOPAAKYBAHHA
ta oopmieHHs. CrpaBH HOCTIHHOTO i TPHBAIOTO CTPOKY 306epiraHHA IepeaaroThCs
10 apxiBy 3a omucamH. IIpu ubOMy Ha BCix npnmpnmcax OIKCIB HAIIPOTH KOXHOI
CIIpaBH POOUTHCA MOMITKA Mo ii HaABHICTh. B KiHIi KOXHOrO NMpHUMipHHKa onucy
KEpiBHUK apxmy PO3MHCYETECA Y IPUMHATTI CIIpaB 3 00OB’SI3KOBUM 3a3HAYEHHAM
udpamu i JnTepaMn KiIBKOCTi MEpEeNaHuX A0 apXiBy CIpaB, IPOCTABIE JaTy.
OnvH npuUMIpHHK OIMCY TIOBEPTAETBCA CIPYKTYPHOMY MiAPO3AiMy, BCi iHIi
3QJIMLIAIOTHCA B apXiBi YHIBEpCHTETY.

CrpaBH THMYacoBOro CTPOKY 30epiraHHA MOXYTH HEpeIaBaTHCH 10 apxiBy
YHiBEpCHTETY 33 HOMEHKJIATYPOIO CIIPaB.

291. Cnpasu nepemaroThCs 4O apxiBy yHIBEPCHTETY 3B’S3aHHMH HAJICKHUM
YHHOM.

292. V pasi nikBigamii aGo peopramizanii CTPYKTYPHOTO n111po3mny ocoba,
BIIOBIJATIbHA 33 OPraHi3allil0 AiMOBOACTBA B MPO3ALT, B NEpioJl MPOBEACHHS
MKBIZAUIHHUX 3aX0XiB (opMye BCi TOKyMeHTH Y crpasy, obopMmiTIoE crpaBH i
Nepeniae iX 10 apXiBy YHiBEPCHTETY HE3aleXHO Bl CTPOKiB 36epiraHHs. Ilepenava
CIIPaB 3/ifICHIOETECSA 33 OHCAMH CIIPaB i HOMEHKIATYPOIO.

293. VuiBepcurer 3000B'a3aHMil 3a0e3meunTH 30epiranHs Ta nepenady
apXiBHHX JOKYMEHTIB, L0 HaJeXaTh 40 HalmioHaapHOro apXxiBHOrO (bOHz(y, micis
3aKIHYCHHsS BCTaHOBJIEHHX IPaHMYHHMX CTPOKIiB iX 30epiraHHs 31"llIHO 13 3akoHOM
Ykpainn “Ilpo Hanionaneuuit apxisumii Gonp i apxieHi YCTaHOBHU .

41



Honaroxk 1

(myHKT Ne 11)

3ATAJIBHI MIPABHJIA
0(OpMIIEHHS JOKYMEHTIB

1. Ina odpopMaeHHA TEKCTiB Cy60BHX JOKYMEHTIB BUKOPHCTOBYEThCA rapHitypa Times
New Roman Ta wpudt posmipom 12-14 1pykapchKux MyHKTIB a60 8-12 ApyKkapchKHX ITyHKTIB JUIs
ApyKyBaHHs pekBisuty “TIpisBHile BUKOHaBIY i HOMep HOTO TenedoHy”, BAHOCOK, IOSCHIOBATbHHX
HAIKCIB 10 OKPEMHUX €IEMEHTIB TEKCTY JOKyMEHTa a6o HOro peKBi3HTIB TOLLO.

2. Tlpu oopMIIeHHI 3aCTOCOBYETHCA MIPHPT:

HATBXUPHUH IPUQT BETUKHMH NITEPAMH - JUIS HA3BH BUIY JOKYMEHTA;

HaMBXAPHUHA (IpsAMHEt 60 KYpPCHB) - /I 3aT0JIOBKIB Ta KOPOTKOIO 3MICTY JOKYMEHTA.

3. Ilp1 0OpMIICHH] TEKCTIB MIKPS/IKOBHI iHTEPBA TTOBHHEH CTAHOBUTH:

1 - ans cKIIANOBUX TEKCTY MOKYMEHTa, pekBisHTy “JlofaTok” Ta MOCHIAHHS Ha JOOKYMEHT, IO
CTaB MiACTABOIO AN MiATOTOBKH (BHAAHHS) IOTOYHOTO JOKYMEHTA;

1,5 - Ans cknafioBuX 4acTHH peKBi3UTIB “Anpecar” Ta “I'pnud 3aTBepmKEHHS;

1,5-3 - nns BiZOKpeMIIEHHS PEKBI3HTIB JOKYMEHTA OVH Bijl OJHOTO. :

4. BnacHe imM’s Ta npisBuile B peksisuti “ITinmuc” PO3MIILYEThCA Ha PiBHI OCTAHHBOTO PSAIKA
Ha3BH MOCAIH.

5. MakcnMailbHa JIOBXHHA pAAKa GaraTopsakoBUX PEKBI3HTIB (kpiM peKBi3UTY TekcTy) - 73
MinimMeTpy (28 IpyKOBaHHX 3HAKIB).

6. SIKUI0 KOPOTKHH 3MiCT [0 TeKCTy nepesumye 150 3Hakin (I’ ATH pAAKiB), HOro KO3BOMAETHCS
MpOJOBXKYBATH 0 MeXI MpaBoro mons. Kpamnka B KiHIl 3aroioBka He CTABHTHCA.

7. 1Ipu ohopMIIeHHI ROKYMEHTIB BiIICTYII BiJl MeXi JIIBOI'O MOJIS JIOKYMEHT4 CTAHOBHTbD:

125 MiniMeTpiB - s iM’s Ta NIpisBHIIA pexsisury “Ilianuc”; '

100 minimetpis - s pexsizura “I'pud) 3aTBepIKEeHHS

90 mimiMeTpiB - 1y pekBisuTy “Azpecar”;

10 minimeTpiB - 11 ab3auiB y TEKCTI; a TAKOX CIIiB

“CIIYXAJIT?, “BUCTYIIWIN», “BUPILINIINA”, “VXBAJIWIIN”, “HAKA3VIO”,
“30b0OB’A3VY10”;

0 minimerpiB - s peksisutis: “JlaTa JokyMmeHTa”, “Kopotkuit 3MicT pokymenra”, “Tekcr”
(Ge3 ab63aniB), “BimgMiTka Hpo HasBHICTH nonatkis”, “IlpisBuine BHKOHaBLA i HOMEp ioro
TenedoHy”, “BiaMiTka Npo BHKOHAHHA JOKYMEHT2 i HAJCHIAHHA HOro IO cropasu”, CIIOBO
“Homarox”, peksisuru “Jlomatox™ ta cioso “IligcTaBa” 3aIIuCy Ipo MOCHIAHHA Ha JOKYMEHT, HI0
CTaB MiACTaBOI NS IATOTOBKH (BHIAHHA) [OTOYHOTO AOKyMEHTa, HaHMeHyBaHHA IOCAaH y
pexsisuti “Tlinmumc”, 3acBingyBansHoro Hamucy “3rigHo 3 OpHUTiHANOM” Ta JUIA HEPIIOTO PEKBI3UTY
“I'pud) 3aTBepmxeHHs”, AKLIO iX B JOKYMeHTI 18a.”

8. Ilin yac opopMIeHHs TOKYMEHTIB (IOATKIB 0 HHX) Ha ABOX i GibINe CTOpIHKax Jpyra Ta
HACTYIHI CTOPIHKH NMOBHHHI GyTH POHYMepOBaH. ’ '

9. Homepu cTOPiHOK CTABIIATECS TIOCEPETHHI BEPXHBOTO MO CTOpiHKH apabcbkumu tudpamu
06e3 3asHaueHHA COBa “CTOPIHKA” Ta PO3ALIOBUX 3HAKIB. Ilepma cropiHka He HymepyeThCs Hi B
MOKYMEHTI, Hi B KOXHOMY 3 Z0aTKiB. JJOKyMEHT i KOXeH 3 JI0AaTKiB MaoTh OKPEMY HyMepauio.

10. TexcTH NOKYMEHTIB APYKYIOTBCS Ha OJHOMY 6o apkyma. JIoKkyMeHTH He IOCTiHHOro
CTPOKy 30epiranHs obcsrom Ginbie 20 CTOPIHOK JOMYCKAaeThCS JPYKyBaTH Ha JIMILOBOMY i
3BOpOTHOMY Oowi apkyma, mpH uUboMy peksisuT “Ilianmmc” NOBHHEH OyTH po3MilueHHii Ha
JTMIBOBOMY, @ HE Ha 3BOPOTHOMY GOLi OCTAHHBOIO apKylua JOKyMEHTA.
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Honarox 2
(mo myHkTy Ne 24)

MIHICTEPCTBO OCBITH I HAYKH mmmn
HALIOHAJILHHH YHIBEPCUTET FIOPECYPCIB
I IPHPOIOKOPHCTYBAHHS YKPAIHH
(HYBill Yxpaiun) '

Byn. I'epois OGopoun, 15, M. Kuis, 03041, ten.: (044) 527-82-42, Ten./paxc: (044) 257-71-55
E-mail: rectorat@nubip.edu.ua » Kon €/IPTIOY 00493706

' Hu:Nﬂ W . Big
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Jonartok 3
(myHKT Ne 8, 45)

IPUMIPHUII IIEPEJIIK
AOKYMEHTIB, 10 MiJIAraloTh 3aTBEPIKEHHIO

AKTH /niepeBipok i peBisiif, npuiiMaHHs 3aKiHYeHHX GyMIBHMITBOM 06’ €KTiB, CIIMCAHHS,
€KCIIEPTHU3H; Nepeaadi Crpas; JKBigaLil yCTaHOB/.

3aBIaHHs /Ha IPOEKTYBaHHA 06 €KTiB, TEXHIYHUX CIOpPY., KaliTaabHe GyIiBHULTBO; Ha
NPOBE/ICHHA  HAYKOBO-HOCITIJHHUX, HPOEKTHO-KOHCTPYKTOPCHKMX 1 TEXHONOTIYHHX pOGIT;
TEXHI4HI TOmO/.

3BiTH /NP0 BHGOPYY JisIBHICTD, BIAPSKEHH, HAyKOBO-IOCIiAHI poGOTH Tomo/.

KomTopncn BUTPAT /Ha YTPHMaHHsS anapaTy YIpaBIiHHA, OyAWHKIB, IpHMiIIeHS,
CIOPYA Ha HIATOTOBKY Ta OCBOEHHA BUPOGHHITBA HOBHX BHPOGiB; Ha KamiTalnbHe GyIiBHULTBO
TOIO/.

HopmatnBu /BATpadeHHA CHpPOBHMHM, MaTepialiB, eJeKTPOEHEpTii, TEXHOIOIiYHOro
IIPOECKTYBaHHA; YUCENBHOCTI MPaliBHHKIB TOLIO/.

Ilepenikk /mocaq mNpawiBHUKIB 3 HEHOPMOBaHHM poGquM JHEM; THIOBHX
JOKyMEHTAJIbHUX MaTepialliB, 1O CTBOPIOIOTBCA B YCTAaHOBaX i3 3a3HAYEHHAM CTPOKIB
36epiraHHs JOKYMEHTIB TOII0/.

IInany Hapyanbni; BUPOGHMYI; GyRiBENBHO-MOHTaXHHUX, MNPOEKTHO-PO3BiLyBalbHUX,
HAYKOBO-JOCTITHIX POGiT; BIIPOBA/DKCHHA HOBOI TeXHIKH KOONEPOBAHMX MOCTABOK MPOMYKIIil;
pO3IIOALTY MPOAYKLII 32 BCT2HOBIEHOI) HOMEHKIATYDOIO; OTPHMAHHS NPHGYTKIB HTJIOBO-
KOMYHAJIbHIM TOCIOJAPCTBOM Bil KAIliTABHOTO PEMOHTY; HAYKOBO-TEXHITHOT paH, HAYKOBOi
panu, BYCHOI pagy TOWIO/.

IIporpamu /ocBiTHi, NpoBeneHHs PoOiT i 3aX0AIB, BiIpAIKEHD TOILO/.
Po3suinku Ha 3aificHeHHs po6ir.

CratyT VHiBEpcuTeTy.

CrpykTypa i IITATHA YHCENBHICTS.

®opmu yHipikoBarux JoKymenTiB. IlITaTHi po3mucH.

[Tonoxxenns.

IMocanosi iHCTpyKii.
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Honarok 4
(myHkT Ne 8, 85)

NMPUMIPHUN NEPEJIK
AOKYMEHTiIB, Ha sIKi CTABHTBCS rep0oBa MmevyaTka

AKTH /mpuiiMaHHS 3aKiH9eHHX OyZiBHHUTBOM 06’€KTiB, O6IagHAHHA,

BUKOHaHHA poOiT Tommo/.

BHCHOBKH 1 BIAryKH YCTaHOB Ha AHUCEPTAILLil, 1[0 HANPABJIAIOTECA 10 Bumoi

aTecTanifHoi KoMicii Ykpainu.

HoBinkK /MiMiTHI; [PO BMINATY CTPAaXOBUX CYM; BHKOPHCTAHHA
OI0JKETHUX aCHTHyBaHb HA 3apILIaTy; NIPO HAPAaXOBaHy i HANEXHY 3apILIaTy

TOIIO/.

JopydeHHs Ha ofiep)KaHHA TOBapHO-MaTepiallbHMX IIHHOCTEH, GIOIKETH,

OaHKIBCBKI, IEHCIHHI, IIATDKHI JOPYYEHHS.

Jorosopu /mpo HaykoBO-TeXHiuHe CIiBPOGITHHLUTBO, MiApAmH, OpEHIy
NPUMILIEHB; MPO HAJAaHHS OCBITHIX MOCIYT, MPO HaBYAaHHA y 3BO, nporosip Ha

NIPOBEACHHS MPAKTHKH, PO 3AIHCHEHHA poOiT TomIO/.

3aBmaHHg /Ha TPOEKTYBaHHA O06’€KTIB, TEXHIYHHX CIIO N, KamiTaJlbHE
b 3

OYyIIBHHIITBO, TEXHIYHI TOLIO/.
3asABKY /Ha 00J1alHaHHsA, BUHAXOAU TOIIO/.

3pasku BINOMTKIB me4aTok i miamuciB mpaniBHMKIB, SKi MalOTh IIPaBO

3MIACHIOBATH (DiHAHCOBO-rOCIIOAAPCHKI Omepartil.

KomrTopyc BUTpaT /Ha yTpUMaHHA alapaTy yIpPaBIiHHS; Ha MATOTOBKY Ta
OCBOCHHS BMPOOHMLTBA HOBHX BHPOGiB; HAa KAIBKYIALI0 3a JOTOBOPOM,

PO3paxyHKH WiHH, Ha KalliTaldbHe OYIiBHHAITBO TOIIO/.

JIuctu Ha Onamkax (3a HOTPeGOIO), rapaHTIliHi /HAa BHKOHAHHS pooir,

HOCIYT TOIIO/.
IpeMisMy/.

OIO/PKETHUX JAOPYYEHB/.

IlogaHHsd | KIOMOTaHHA /IPO HATOPOIKEHHA OPACHAMH 1 MeENAUIAMH,

IIpoToxomu 3acifaHb, NOTOMKEHHsS IUIaHIB MOCTaBOK. PeecTpu /dekis,

Crneundixanii /supo6is, mnpogykuii Ttomo/. Craryrn JIep>KaBHUX

HiANPUEMCTB /00’ €qHAHD/.
Tennepna noxymeHnramis.
IIpOTOKOIIH MEPETrOBOPIB 3 YYACHUKAMH TOPTIB.
JIMIUIOMH /MOJATKK 10 AMILIOMIB/, 3aiKOBI KHIKKH.

kBani¢ikamii, Ipo y4acts y KoHpepeHuii.
Haxasu Ha 3apaxyBaHHs/BijpaxyBaHHs Ha/3 HABYAHHA.
AkaJieMI4vHi JOBIOKH.
Hosinxa ¢opma 20.
3anpolleHHs Ha HaBYaHHs /MDKHAPOIHHIT Bi i/
JXKypnanu peectpauii BCTYIHHKIB.
ITonoxenHs.
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Honatok 5

IIEPEJIK
JOKYMEHTIB, IO HE MiJIATal0Th peecTpanil KaHespii

1.JIuctu, Mo HagIHIILIIM B KOIIii 10 BigoMa.

2.Tenerpamu i JTIMCTH NP0 JO3BLI Ha BIAPSULKEHHSA 1 BIAMYCTKH.
3.IloBinomiieHHs Mpo 3acimaHHA, Hapaau, 360pH i NOPATOK JEHHMUIA.
4.I'padixu, Hapay, 3asiBKH, PO3HAPIIKH.

5.3Benenn: Ta iHdopMauii, Hamiciani 1o BizoMa.

6.HapuaneHi manu, nporpamu /kormii/.

7.PexitaMHi NOBIOMIIEHHS, IUTIAKaTH, IPOrpaMy Hapajl, KoH(EpeHIiii.
8.IIpelickypanTH /xomii/.

9.Hopmu BuTpaTn Matepiais.

10.ITo3xopoBui svcTH i 3anmpomeHAs.

11.lpyxoBani BUAaHHS /KHUTH, XyPHAIH, GroeTeHi/.

12.HayxoBi 3BiTH 3a TeMaMH.

13.Micsuni, KBapTaabHi, HiBpiYHi 3BITH.

14.@opMH CTaTHCTHYHOI 3BITHOCTI.

HoxyMenTy, nepeniueHi y nyukrax 4, 6, 11, 12, 13, 14 migusaraors CIeniaTbHOMY
00Ky y BifTIOBIAHHUX CTPYKTYPHHX ITiIpO3/inax YHIBEPCHTETY.
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POPMA

peecTpaniiiHoro mrammy

Honatok 6

Bxigumit Ne

«_» 20 p.

Kannenspis
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peecTpanii BUXiTHUX JOKYMEHTIB

XYPHAI

Honarok 7
(mynxr Ne 181)
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Honarok 8
(myHKT Ne 20)

MinicTepcTBo ocBiTH i Haykn YKpainn

HAIIOHAJILHAM YHIBEPCUTET BIOPECYPCIB I
IIPUPOJOKOPUCTYBAHHS YKPAIHU

HAKAS3

“ » 20 p. Kuis Ne

IIpo nopsapok mianucanus ciyx60BHX JOKYMEHTIB
3 METOI0 NOAAIBIIOTO BJOCKOHAIEHHS CTHII POGOTH: BIIOPSAKYBaHHS
City00BOi JOKyMEeHTAIii, CKOpOYEHHS TOKyMEHTO0bIry
HAKA3YIO:
1. 3aTBepauTH [T0N10XKEHHA PO NOPAXOK HiANMHCAHHSA CIIy)KGOBHX JOKYMEHTIB.
2.

3, ‘
4. KoHTpOIIs 32 BAKOHAHHAM HaKa3y MOKIACTH Ha IIPOPEKTOPA.

Pextop HiAnuc Im’a ITPI3BUIIE
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Honarok 9
(mynkT Ne 20)

Hauionanbumii ynisepenrer Giopecypci i npuponoxopucrysanus Ykpaiunn
ITPOTOKOJI Ne
«__» , 20 p.

JaTa NpOBEeHHA -

MiCIle MPOBEICHHA
Bun poborn BueHoi panu /mapama, 36opn/ aGo Hassm paau. [omoBa - iHirianm,

Ipi3BHLIE

Cexkpetap - iHiniamm, npi3Bmue

IIpucyTHi: BKa3aTH iHiliaaM, Ipi3BUILE npncy'mlx B an(aBITHOMY NOPAIKY /B pasi
HeoOXiAHOCTI - mocana/. SIkmo iX KinekicTe mepeBmmye 15 4omn0Bik, TO A0
IIPOTOKOITY AOAAETHCS CIIUCOK MPUCYTHIX 13 BKA3iBKOWO (QaKyIbTETy Y CTPYKTYPHOTO
NiApO3Ainy, AKi BOHH NPEACTAaBIATE a B pasi HeoOXimHocti - iX mocamm, a y
IIPOTOKOIII - X 3araibHy KUIBKICTb.

3anponieHi: Mocaay, Npi3BUINa, iHiLIaTH.

Ilopsinox neHHMii:

1. Tlpo mo nomoBime /3Bir, moBigomnenHs, iHbopmamis, Haspa Iocajau,
iHiL{iany, Ipi3BUILE /y POOOBOMY BiAMiHKY/.
2. IIpo ....

1.CJIVXAJIN:

Tpi3BHIIe, iHiLiany — TEKCT JOIOBI/ JOAAETHCA.

BUCTVYIININA:

Hpisuie, iHiuiamm - KopoTkwii 3mict BucTymy. Ilpu HeoGXimHOCTI micis
Npi3BHINA B JyXKKaX BKa3ylOTh Ha3BY IoCaz. SIKINO TEKCT BHUCTYITy NOAAETHCA [0

IIPOTOKOJY MUIIYTh: “TekcT gogaeTncs’.
BI/IPILHI/IJII/I'

2.CIIYXAJIN:

I'onmosa ' ITIIITHC Im’s TIPISBUILE

Cexkperap HiJITAC In’a ITIPI3BUIIE
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Honartok 10
(myskT Ne 20)

Hauionanbuuii ynisepcurer 6iopecypcis i npuponokopucrysanns Ykpainu

A KT

/KOPOTKHH 3MICT HoAil abo daxry/
IlincraBa: Ha3Ba, faTa Ta HOMep AOKyMEHTa, KK € MICTABOK I CKIaNaHHA aKTYy.
CxitageHuii KoMiciero:

Tonosa: IpizBue, iHiiamy, nocaaa.

Unenn komicii: Ipissuine, ininiamm, nocaga /B andasitHOMy HOpAAKY/
Hpucyrsi: Ipisume, ininiany, nocana /B andasiTHOMY MOPAAKY/.
TexcT koHCTaTyI04901 YaCTHHHM aKTYy.

BUKIanaioTh METY Ta 3aBAaHHA CKIaNaHHS aKTy, CyTh NPOBEAEHOI poGOTH,
| BCTAaHOBIICH] ()aKTH, BUCHOBKM Ta 3aKIIOYEHHsS KOMICii i KOHKDETHi IpONo3HLi.
| Koncratyroua wactuHa Moxke OyTH IOZieHa HA NYHKTH SKIO B  aKTi
Bito6paxceHo IeKiibKa (aKTiB.

KinbkicTs TIpHMIpHMKIB aKTy /BKa3yroTh B KiHIli TEKCTY nepen manucaMu/
BH3HAYAETBCA YHCIIOM 3alliKaBJICHHX CTOPiH ab0 HOPMATHBHHMH IOKYMEHTAMH,
K1 PETJIaMEHTYIOTh CKJIAJaHHS aKTy.

CknameHuii B IIpUMIpHHKAX:
1-# npum. ............

2-i IpUM. ............

Honatok /y pasi HeoGxigHOCTI/

['onosa HiAIIHC Im’a TTPI3BHUIIIE
Unenn komicii ITIANHC Im’g TTIPI3BUILE
IIpucytHi HiAINC Im’a ITPI3BUILE
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Honarok 11
(myHKT Ne 197)

IHEPEJIIK
AOKYMEHTIB i3 3a3HAYeHHSAM CTPOKiB BUKOHAHHS

HemyTaTChbKkuil 3amuT - He I3HIm SK y 15-Tu meHHMit cTpok 3 mHA ¥Horo
olepxaHHs abo IHUIMHA CTPOK, BCTaHOBNIeHNH BepxosHorw Pajoro Vipainy.

3BEpHEHHSA HApOJHOTO HemyTaTa YKpaiHM Ta AemyTaTa Micuesoi Pamu
HapOJHMX NEMyTAaTiB - IPOTATOM He 6inbi Ak 10 aHIB 3 JHA ofepKaHHS.

JIucTu-nopyqeHHs i JMCTH-3alMTH YCTaHOB BHINOIO piBHA - [0
3a3Ha4YE€HOr0 B HUX TepMiHy abo mpotsarom 30 gHis.

Byxrantepcekudl 3BiT i piuHMH GanaHc: pO3TAAN, 3aTBEPIKEHHA i
TOBIJOMJIEHHS PillleHb 32 HUMH y 15-neHHuit cTpok 3 THA OZEpXKaHHA.

Tenerpamn, B sAKMX MOPYWIyIOTBCS [HUTAHHA, IO HOTPeGYIOTH
TEPMIHOBOTO BUPILIEHHA - O 2 AHIB, pemrTa - potsaroM 10 axis.
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Honatox 12

HalimenyBaHHS yCTaHOBH
HaiiMeHnyBaHHA CTPYKTYPHOTO IIiApO3aity
HOMEHKJIATYPA CIIPAB

«_» 20  pNe

/Micue ckiaagaHHs/
Ha o piK

/HaltMeHyBaHHs po3ainy/

Inpexc cnpasu| 3aronosok cipaeu | Kinekicts cnpas Crpok 36epiranus IMpumitku
/ToMy, yactuay/ | /TOMiB, wacTHH/ CIpaBH /TOMY,
YaCTHHH/ 1 HOMepH
- CTaTeH 3a nepenikoM
1 2 3 4 5

HaiiMmenyBanHs mocamu Migmnc Iv’st IIPI3BUIIE

KEPIBHUKA CTPYKTYPHOTO

niapo3ainy

CXBAJIEHO: ! IIOTI'OXEHO

IIporokon EK KepiBHHK apXiBHOTO MiAPO3.iTy yCTaHOBH

CTPYKTYPHOT'O MiApO3ALTY /ocoba, BinMOBiNANbHA 33 apXiBHMH ITiIPO3ALT
YCTaHOBH/

Ne | IMignuc Im’st TIPI3BHIIE

Harta

®opmar A4 /210x297/

'V pasi massHocti EK ctpykTypHOTO nigposainmy.
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HaiimenyBaHHS ycTaHOBH
HOMEHKIJIATYPA CIIPAB

Ne

Ha » piK

Honatok 13

3ATBEPIIXXVYIO

HalimenyBaHHs mocaan KepiBHUKA yCTAHOBH

Ilignue Im’s ITPI3BUIIIE

Hara
Ileyatka  ycTaHOBM i3  3a3HAaYeHHSIM
imenTHdIKaNiiHOTO KOMY

HalimenyBaHHS po3ainy 2

Impexc .| 3aromosok Kinekicts cnipas, Crpok 36epiranns | Tlpumitkn
CTpaBH CrpaBHu TOMiB, YaCTHH | CIpaBH /TOMY, YacTHHH/ i
/TOMY, 4aCTHHH/ HOMEDH cTaTeii 3a
nepenrikomM’
1 2 3 4
HaliMeHyBaHH: OCaau KepiBHUKA
IiTOBONHOI CITyX6H IMigmmc Im’s ITPI3BUIIE
Bi3sa xepiBHuKa apxiBHOTO MiApo3iny ycTaHOBH
i CXBAJIEHHO IIOI'O’KEHO
| ITpotokon EK ITporokon EIIK

Ne

* HaiiMmeHyBaHHs cTpyKTypHOro minposainy /wis YCTaHOB, U0 HE MAIOTh CTPYKTYPHOTO OALTY, - HAPAMY AisANLHOCT/.
* Ha3ea nepeniky i3 3a3HaueHHAM cTpoKiB 36epiraHus JOKYMEHTIB Ta HOro BUXiaHi KaHi.
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IIponoBxenus gonarka 13

HixcymkoBnii 3anuc kaTeropii Ta KUIBKOCTI CIIpaB, 3aBelICHUX Y poui
B CTPYKTYPHOMY HiApO3aiIi

3a cTpokamu 36epiranns Ycboro Y Tomy uucii

TaKUX, LI0 3 IO3HAYKOIO
NEPEXOIATH «EITK»

[IocTiitHOrO

THUMYacoBOro
/moHaz 10 pokis/

‘Tumaacosoro
/10 10 pokiB BKIIIOYHO/

Pazom

HalimenyBanus nocaau ocobu

BIATIOBIAAIBHOI 3a JUIOBOMICTBO ITianuc Im’a TIPI3BUIIE
Hara

IiacymKoBi Bigomocri HEPEeAaHo 0 IUTOBOJHOL CIIyKOH
HaiimenyBaHHs mocagu ocobu,

BIJIIOBiNaIbHOT 33 nepenady
BiJOMOCTEH ITigmuc Im’a ITPI3BUIIIE

Jara
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Honartok 14

(myHKT Ne 254)
HaiimenyBaHHS yCTaHOBH 3ATBEPXKEHO
AKT HajiMmeHyBanHs nocany KepiBHHKA yCTaHOBH
Ne
Mignuc Im’s ITPISBUILE

/Micle CKJ1aJaHHs/ Hara

I1po BuIy4eHH JOKYMEHTIB /11 3HUILECHHS,
1[0 HE MiUIAraloTh 30epiraHydio

Ha nincrasi

/Ha3Ba i BUXijHi JaHi nepeniKy JOKYMEHTIB

i3 3a3HaYEHHAM CTPOKIB iX 36epiranus/

BinibpaHi 0O 3HMINEHHA SK Taki, W0 He MAaloTh HayKOBO-ICTOPUYHOI LIIHHOCTI Ta
BTPATHIIH NIPAKTHYHE 3HAYECHHS, JOKyMEHTH (QOHIY

Ne
/nadimeHyBaHHs GoHIy/
NoeNe [ 3arosoBox | Jlara Homepa onucis | Ingekc cnpaen [Kins-kicTs Ctpok ITpu-
/n | cnpasu a6o | cipasu /momeHKIIaTyp/ /Tomy, CIpaB 36epiranus | mitku
rpynoBuit abo 3a pik YaCTHHH/ 3a /TOMiB, CHpaBu
3arojJI0BOK | KpaHHi /poku/ HOMEHKJIATy- | 4acTuH/ /Tomy,
cIpaB JlaTh poro abo HoMep YaCTHHY/ i
crpaB CTIpaBH 3a HOMEpH
ONHCOM cTaTe 3a
HEpeIiKOM
1 P 3 4 -5 6 7 8
Pazom CIIpaB 3a pOKU

/muppamu i nitepamu/

Omnwcu cnpas nocriitsoro 36epiranus 3a POKH 3aTBEpIKEHI, a
3 0c000BOro cKiIagy moromxeri 3 EITK

/HalMeHyBaHHs apXiBHOI yCTaHOBH/
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/IPOTOKOJI Bij

IIponowxenns nomarxa 14

No /

HaiimenyBanHs rmocaau ocobu,
sIKa IIPOBOJMIIA EKCIIEPTH3Y
LiHHOCTi JOKYMEHTIB

Hara

CXBAJIEHO -

IIporoxkon 3aciganus EK
yCTaHOBHU

Big o Ne

JIOKyMeHTH y KiJIbKOCTi

IiIITHC Im’a ITPI3BUIIE

IIOI'O’KEHO
IIporokon 3acimanus EINK (EK)

JACPXaBHOIO apXiBy
(opraHy BHILOTO piBHs)

BIO No

CIpaB

/mmdpamu 1 mitepamu/

KI' 31aHO B

Barorw

/HaliMEHYBaHHS yCTaHOBH/

Ha IepepoOKy 3a NMPHHMATBHO-3IaBAIBHOKO HaKJIaIHOIO
BIJ Ne

abo SHHUIICHHA HUIAXOM CHaJICHUA

HaiimenyBaHHs nocagu ocobu,
sIKa 374aJ1a JOKYMEHTH

JlaTa

®opmar A4 /210x297/
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Jonmarok

15

(myHKT Ne 254)

/HaliMEHYBaHHS YCTaHOBH/

/HaliMEHYBaHHSA CTPYKTYPHOTO Iipo3aiTy/

3ATBEPOXVYIO
HaliMeHyBaHHA mocagu KepiBHHKA
CTPYKTYPHOTO HiAPO3IiTy
Hignuc Im’sa ITIPI3BUIIE
Hara
OIMHUC Ne
/Ha3Ba posainy/
NeNe Innekc 3aronosok | lata cipaeu | KinekicTs apkymis y Crpok
n/o CIpaBH CTpaBH /Tomy, CHpaBi /ToMi, 36epirans
/Tomy, /ToMy, YaCTHHH/ 9acTUHI/ CIIPaBH /TC
9aCTHHH/ YaCTHHH/ YaCTHUHH/, C1
3a IIepeUtik
1 2 3 4 5 6
Y 1eit onuc BKIOYEHO* cripas 3 Ne 110 Ne
y TOMY YHCJIi TiT€pHi HOMEPH:
NPOIYIIEHI HOMEPH:
HanimenyBannsa nocaau
yK/Iajaya OIHUCY . I AITHC Im’s ITPI3BUIIE

Jara

* I'padpa wocTa omyckaeThes B OMUcax CrpaB MOCTIHHOTO 36epiranns.
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ITponoBxenus noxatka 15

IIOI'OKEHO CXBAJIEHO
HaiiMenyBaHHS nocaiy KepiBHUKA ITporokon EK®
I1I0OBOJHOI CIIy K61 CTPYKTYPHOTO HiApO3AiLy
Hignunc Im’a ITIPI3BHUINE Ne
CIIpaB
Ilepenan /mudpamu Ta nitepamu/
Ta peecTpanifiHO-KOHTPOIBHUX KAPTOK
/umbpamu Ta jtitepamu/
HaiimeryBanus mocaam oco6u o
CTPYKTYPHOIO TiXpO3ainy IMigmuc Im’s TIPI3BUIIE
Hara
ITpuitasas CIIpaB Ta
/uud)paMn i miTepamu/ /madpamu i itepamu/
PeeCTpaNifHO-KOHTPOIBHUX KapPTOK 0 JOKYMEHTIB.
HalimenyBanHs ocaau ocobu
apXiBHOTO Migpo3mimy HiIITHC I’z TIPI3BUIIE
Harta
®opmat A4 /210x297/

dopMa ONHCY CIIpaB HOCTIHHOr0, THMYAaCOBOLO /monax 10 pokis/
306epiranns i 3 0oco6oBoro ckaxy
CTPYKTYPHOT'O MIAPO3ALTY YCTAHOBH.

*'V pasi nassHocTi EK CTPYKTYPHOTO MiApO3Xiy
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