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1. Onuc HABYAJBLHOI JUCHHUILIIHA

»IHpopMaLiifHi CHCTEMH | TeXHOJIOTII B eKOHOMIILi

312

I'any3b 3HaHb, cHIEUIAJbHICTH, OCBITHSI IPOrPaMa, OCBITHIN CTyNiHb

OcBiTHi# CTYIIIHB

bakanasp

l'any3b 3HaHb

07 «Ynpaeninna ma aominicmpysanmsy

CoemiaibHICTh

071 «llionpuemuuymeo, mopeiens ma 6ipaiHco6a OisLIbHICHb »

OcBiTHA Iporpama

«llionpuemnuymeo, mopeiena ma Oipx#co8a OislIbHICHb »

XapakTepuCcTHKA HABYAJIBHOI TUCHHUILTIHU

Bup 0608 ’s3x06a
3aranbHa KiJIbKICTh TOJIHH 150 200.
Kinbxkicte kpenutiB ECTS 5 ECTS
KinpkicTh 3MICTOBUX MOJYJIiB 2
Kypcosuii mpoekT (poboTta)

(3a HasiBHOCT!I) )
dopma KOHTPOITIO Exzamen

Ioka3HMKH HABYAJIbHOI JUCUUIIIHU JIsl J€HHOI TA 32049HOI ()OPM HABYAHHS

JIeHHa popMa HaBYaHHS 3a04Ha popma
HaBYaHHS

Pik migroroBku (Kypc) 1 1
Cemectp 1 2
Jlexmiitai 3aHATTI 15 200. 8
[IpakTryHi, ceMiHapChKi 45 200. 8
3aHSTTS
JlabopaTopHi 3aHATTS
CamocriitHa poboTa 90 200. 134
[nnuBinyanbHi 3aBAaHHS
Benoro 150 200. 150 200.

5 ECTS 5 ECTS
KinbkicTh THKHEBHX
ayTUTOPHUX ) 4 200,
TOJIUH JIJIS IEHHOT popMuU
HaBYaHHS




2. Meta, 3aBJaHHA TAa KOMIETEHTHOCTI HABYAJILHOI TUCIHHUILTIHA

Mera HaByajdbHOi aucumiuting «ladopmariitni cuctemMu 1 TexHOJIOrIi B
C€KOHOMIII» € OTPUMaHHsS MalOyTHIMH €KOHOMICTaMH BIAMOBIIHOTO PiBHS MpodeciiiHoro
COpPSIMOBAHUX TEOPETUYHMX 3HAHb, (POPMyBaHHS 1 PO3BUTOK CIEUIATBHUX YMIiHb 1
IPAKTUUYHUX HABUYOK 3 OCHOB 1H(POpPMAIIHHUX TEXHOJIOTIH, a TaK0XX BUKOPHCTAHHS
iH(popManiiHo-komyHiKaniiHux TexHonoriit (IKT) 3 meroro ycmimHoro 3aiiiCHEHHs
1H(OpMaIIHHOT AISUTPHOCTI Y €KOHOMIYHIN cepi BIATOBIIHO A0 CIEiabHOCTI. 3aBIaHHS
BUBUYEHHS TEOPETUYHHX OCHOB 1H(OpPMATUKH 1 HAOyTTd HABUYOK BUKOPHCTAHHS
NPUKJIATHUX CUCTEM OOpOOKHM EKOHOMIUHUX JaHHUX IiJ] 4ac JIOCHIHKEHHS COIaJbHO-
CeKOHOMIYHUX CHUCTEM Ta PO3B’sI3yBaHHS 3aBJaHb (PaXxOBOTO CIIPSIMYBAHHS.

3HaHHS Ta MPAKTUYHUNA JTOCBIJ, 110 OyAyTh OTPUMAaHI y IPOLIECI BUBUEHHS KYpCY,
JI03BOJIATh 3HAYHO PO3IIUPHUTA MOXJIUBOCTI CTYJEHTIB TPH 3aCBOEHHI KOMIUICKCY
CHEIlaJIbHUX JTUCHUIUTIH: CTATUCTHKA, MAaTEMAaTUYHE MOJEIIIOBAaHHSI EKOHOMIYHHUX CUCTEM,
KOMIT IOT€pHE MPOrpaMyBaHHs, 0a3u JaHUX B YIPABIIHCHKUX CUCTEMax, 1HQOpMalliiHi
CHUCTEMH B OOJIIKY Ta 1H.

VY pe3ynbTari BUBUCHHS HABYAIBHOT TUCIUIUTIHUA CTY/IEHT MIOBUHEH:

3HATH: OCHOBHI IMOHATTA Ta TEPMIHOJIOTIIO KypCy, MpaBWia Ta aJrOPUTMHU
ONpAaLIOBaHHA JAHUX 32 JOIMOMOTOI0 PI3HUX MPOTrpaMHUX 3ac00iB, 3arajibHi MPUHIIHIIH
noOyJA0BM Cy4dacHUX 1H(OpPMAIIMHUX TEXHOJOrd Ta cHUcTeM; Oa30BUM CKIaJ Ta
OpraHizaimil0 B3a€MOJli THUINOBHX CY4YaCHUX I1H(QOpPMaUIMHUX TEXHOJOrIH, II0
3aCTOCOBYIOTBCA B NpO(ECiiiHIil IsNIBHOCTI, Cy4YacHI TEHJEHLIi Ta TPEHIUd B Traiysi
anmapaTHoro Ta MporpamMHoOro 3ad0e3nedyeHHs OQICHOI MISUIBHOCTI; CTPYKTYypy Ta
MPU3HAYEHHSI MPOTrpamMHOro 3a0e3MEeUeHHS Cy4YacHUX 1H(POPMAIIMHUX TEXHOJIOTIH;
3arajpHl TOHATTS Ta MPUHIUIK €(EKTUBHOTO MOIIYKY iH(OpMaIli; MPUHIUIN POOOTH 3
OCHOBHUMH cepBicaMu Mepexi [HTepHeT Ta crmocoOu iX BUKOpPUCTaHHSA B MpodeciiHiif
JUSTIBHOCTI; 3arajibHi MOHSATTSA Ta MPUHIMNHN €(PEKTUBHOTO MONIYKY i1H(MOpMAIli; pojb
1H(}OpMAaIIHHUX TEXHOJIOTIH Ta 1HGOPMAIIHHUX CUCTEM B €KOHOMIUHIN cdepi, METOAUKY
BUKOPHUCTAHHS YHIBEpCAJIbHUX 1 CHEIiaTi30BaHUX 1H(QOPMAIIHHUX TEXHOJIOTINA Ta CUCTEM;
0a30B1 NOHATTS 30epexeHHs, O€3MEeKU Ta 3aXUCTY JTaHUX, 1HHOPMALIIITHUX TEXHOJOT1NA Ta
CHUCTEM,;

BMiTH: OynyBaTH iHGOpMaIlIiHY MOJEIb NMPeaIMEeTHOI 001acTi, 3actocoByBaTu IKT
JUIs OTpalllOBaHHS JIaHMX Ta OpraHizaiii KOJIEKTUBHOI poOOTH MO iX CTBOPEHHIO Ta
MOBTOPHOMY BUKOPHUCTAHHIO; TPOBOJAUTH aHAII3 1H(OpMAIIii, [0 CTOCYETHCS BU3HAYEHOT
MPEIMETHOI Tally3i 3 BHUKOPHUCTAHHSIM Cy4acHUX O(QICHMX KOMIT'IOTEPHUX MpOrpaM;
BU3HAYATH PalliOHAJIbHI METOAUKHU Ta CIIOCOOM 3aCTOCYBaHHS MPUKIIATHOTO MTPOTPAMHOTO
3a0e3neueHHs ISl BUPIIICHHS 3aBJIaHb 3a CIEIabHICTIO; 3aCTOCOBYBAaTH 0a30B1 MPUHOMHU
iH(dopmariiiHoi Ta iHGOpPMaIliITHO-aHATITUYHOI pOOOTH 3 BUKOPUCTAHHIM KOMIT IOTEPHOI
TEXHIKH B PO eCiiiHIi TISITHHOCTI.



Hal0yTTsi KOMIIETEHTHOCTENM:

3araabHi komnereHTHOCTI (3K)

3K 1. 3aatHicTh 10 aOCTPAKTHOTO MUCIICHHS, aHATI3Y Ta CHHTE3Y.

3K 2. 3paTHICTb 3aCTOCOBYBATH OTPUMAaH1 3HAHHS B IIPAKTUYHUX CUTYALISIX.

3K 5. HaBuuku BUKOpUCTaHHS 1HPOPMAIITHIX 1 KOMYHIKAI[IITHIX TEXHOJIOT1H.

3K 6. 3paTHICTH 10 TOMIYKY, 00pOOIeHHS Ta aHai3y iH(GOpMaIIii 3 pi3HUX HKEped.

CneniaabHi (¢paxosi) komnerenTHocTi (CK)

CK 2. 3natHicTs 00MpaTH Ta BAKOPUCTOBYBATH BIAMOBIIHI METOAH, IHCTPyMEHTApii
JUIs OOIPYHTYBaHHA pIIICHb IIOAO CTBOPEHHS, (PYHKIIIOHYBaHHS MiANPUEMHUIIBKUX,
TOPTOBENBHUX 1 OIPKOBUX CTPYKTYP

3. Ilporpama Ta CTpPYKTypa HaBYAJbHOI JUCHMILIIHY JJI51 IOBHOT0 TEPMiHY J€HHOI
¢popmu HaBYAHHS

3micToBuii Mmoay.ab 1. TeopeTn4Hi 0CHOBH €KOHOMIYHOI iHGOPMATHKH.

Tema 1. Teopemuuni ocnoeu ekoHomiuHoi inhopmamuku.

Knacugixayia exonomiunoi inghopmayii. TloHsaTts npo iHbOpMaTUKy, 1HPOPMAIIiIO
Ta nadi. [Hpopmanis, ii Buau Ta KuibKicHUM BuMip. [laHi, iX Tunm Ta ctpykrypa. Hocii
naHux. OCHOBHI HampsIMM PO3BUTKY 1H(OPMATHKU. 3HAYEHHS KOMII IOTEPHOI TEXHIKU Y
M1JBUIICHH1 €()EKTUBHOCTI pOOOTH OOJIIKOBIIS.

Cmpykmypa anapamnozo 3abesneyenHs cydyacHoeo komn'tomepa. Ckiaf,
IPU3HAYEHHS, B3a€EMO/IISI Ta XapaKTEPUCTUKA OCHOBHUX MPUCTPOIB (IIpoLecOop, Mam’sTh,
30BHIIIHI TpucTpoi). CrpykrypHO-(dyHKIioHAaTbHAa cxema [IK. CyuacHuii puHOK
anapataux 3aco0iB [1K.

Cmpykmypa npocpamuoco 3abe3neuenHs cydyacno2o Komn 'tomepa. Ckian,
npu3HayYeHHs, Ta OCHOBHI  (¢yHkmii. CucrtemHe mporpamMHe  3a0e3neUYeHHS.
[HcTpyMeHTanbHEe MporpaMHe 3a0e3nedeHHs (cucreMu mnporpamyBaHHs). l[lpuknanne
nporpamue 3a0e3neuenHs. CydacHuit puHOK nporpaMuux 3aco6iB [1K.

Po6ora 3 mporpamuum 3abe3neuennsm [IK s exkonomiunoi cepu. Buznauenns
HEOOX1THOTO MPOrpaMHOro 3a0e3nedeHHs sl poOoTH MailOyTHROro 00iKoBLS. Po3noain
Iporpam Mo KareropisiM. 3A1MCHEHHs] OMUCY MpOrpaM BiJMOBIAHO A0 (PYHKIIOHAIBHOTO
pU3HAYCHHS.

Ocobaueocmi pobomu 6 mepedxci inmprem. [lomyk iHpopmanii B inTepHeT. [IpaBuna
nomryky. Knrodosi cnoBa. Bigbip pe3ysbTariB MOMIYKY 32 PEIEBAHTHICTIO. 3HAIOMCTBO 3
OHJIAH CHUCTEMAaMH JUJIs TIOIIYKY €KOHOMIYHOI Ta MpaBoBoi 1H(pOoNMMaIii.

MepexeBuii odic. Pobora 3 Google Jlogatkamu. 3HaliOMCTBO 3 MPUHLIUIIAMHA pOOOTH
MepexeBoro odicy. Orsia TumiB Ta MoxiauBocTel Google JlomatkiB. CTBOpEHHS 1 CITIJIBHE
penaryBanHs Google mOKyMeHTIB Ta HaOyTTs NMPAKTUYHUX HABHUKIB POOOTH 3 CHUIbHUM
KaJICHIapeM.

Tema 2. Ocnosu pooomu 3 0inoeorw 0oKymenmauyicro.

Poboma 3 mexcmosumu ooxymenmamu ¢ MS Word. CTBOpeHHS TEKCTOBOTO
NOKyMeHTy. @opmaTi TEKCTOBOTO JOKYMEHTY. BBeneHHs, 30epekeHHs Ta 3aBaHTaXECHHS
NoKyMeHTIB. ®opmaryBaHHS TeKcTy. BinoOpakeHHS HEIPyKOBAaHUX  CHUMBOJIB.
dopMaTyBaHHsI CHMBOJIIB: BCTAHOBJICHHS IIPUQTY; MaHeNb IHCTpyMEHTIB PopMaTyBaHHs;
BCTaBKa HECTAHJIAPTHUX 1 CHEIIAJIbHUX CUMBOJIB; OykBuIlsl. DopmaTyBaHHS ab3alliB:


http://business.nauu.kiev.ua/mod/glossary/showentry.php?courseid=725&concept=%D0%B1%D1%8B%D1%81%D1%82%D1%80%D0%BE%D0%B5+%D1%81%D0%BE%D1%85%D1%80%D0%B0%D0%BD%D0%B5%D0%BD%D0%B8%D0%B5
http://business.nauu.kiev.ua/mod/glossary/showentry.php?courseid=725&concept=ASCII+-+%D0%90%D0%BC%D0%B5%D1%80%D0%B8%D0%BA%D0%B0%D0%BD%D1%81%D1%8C%D0%BA%D0%B8%D0%B9+%D0%A1%D1%82%D0%B0%D0%BD%D0%B4%D0%B0%D1%80%D1%82%D0%BD%D0%B8%D0%B9+%D0%9A%D0%BE%D0%B4+%D0%B4%D0%BB%D1%8F+%D0%9E%D0%B1%D0%BC%D1%96%D0%BD%D1%83+%D0%86%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D1%96%D1%94%D1%8E
http://business.nauu.kiev.ua/mod/glossary/showentry.php?courseid=725&concept=%D0%A8%D1%80%D0%B8%D1%84%D1%82

CTBOPEHHSI CITUCKIB-TIEPEIIIKIB; BCTAaBKa MaTeMaTUYHUX (POPMYIT 1 CUMBOJIIB; IEPETBOPEHHS
TEKCTY B TaOJIMIIIO.

Poboma 3 nemexcmosumu obexkmamu ¢ MS Word. Po6ora 3 Tadauisimu. CTBOpeHHS
1 BUIydeHHs TaOiuie. PemaryBanns tabnuimi. dopmartyBaHHsa Tabiuibk. Po3paxyHku B
tabmumi. CtBoperHs ¢opmyn. PemaryBanus ¢opmyn. PosmimenHs (GopMyn y TEKCTI.
Tabmumi ta niarpamu y MS Word. BetaBka B TokyMmeHT aiarpam Ta rpadikis. PenaryBanns
miarpam. Tunm giarpam. BcertaBka wmanmioHkiB. PO3MIlIEHHS MalIOHKIB Yy TEKCTI.
dopmaryBanHs MaTOHKIB. ManmoBaHHs rpadiuHux modyaos 3acobamu MS Word, po6ota
y mporpami WordArt. Imnopt rpadiunux 06'ektiB. CTBOpEHHS OpraHizalliiHOI Jiarpamu.
PenaryBanus opranizaiiiiHoi giarpamu.

Poboma 3 cmpyxmypoio mexcmogoeo ookymenmy. 1llabmoHM HOKYMEHTIB.
BukopuCTaHHS CTHJIIB Ta €JEMEHTIB aBTOTEKCTY B TEKCTOBHUX JIOKYMCHTaX.
CTpyKTypyBaHHSI TOTOBOTO TEKCTYy 3a pO3IiIamMH Ta Migposainamu. DopmaTyBaHHS
CTPYKTYpoBaHUX JoKyMeHTiB. Hymepaiiis ctopinok. @opMyBaHHS aBTOMaTUYHOTO 3MICTY.
PoGoTa B 1oKyMEeHTI 3 TOCHJIaHHSMH Ha JIITEPaTypy.

Tema 3. Bizyanizauia ingpopmauii ma ocmoeu podbomu 3 KOMH’IOMEPHOIO
epagikoro.

Ocnosni npasuna pooomu 3 npesenmayicto. OCHOBH POOOTH 3 TEXHOJIOTIEIO
npe3eHTanli gaHux. CTBOPEHHS UIIOCTPATUBHOTO Martepiany 3aco0aMu HACTUIBHUX
BUJIABHUYMX CHCTEM Ta po3poOKa aHIMAIIHHOrO poJIMKY 3a gornoMororo MS PowerPoint.
Orisaz Ta BAKOPUCTAHHS OHJIAH KOHCTPYKTOPIB JIJISt IPE3EHTAIIH.

Cmeopenns inocmpamuenozo mamepiany oas Opyky. OTIAI TUIMIB PEKIaMHUX
UTIOCTpaIlifHUX MaTepialliB, Ta Mporpam A ix cTBOpeHHs. CTBOPEHHS LIIOCTPATUBHOTO
OykieTy 3aco0aMM HACTUIBHMX BHJABHHUYMX CHCTeM, Ha npukiaai MS Publisher.
BuBuenns ocobnmBocTei po3po0KH UTFOCTPATUBHOTO MaTepiaiy 0 HayKoBOi 1H(opmaIrii.

Ocnoeui npunyunu pooomu 3 pacmposoro epaghikoro. llpuiiomMu CTBOpEHHS Ta
penaryBaHHsI 1TIOCTPaTUBHOTO MaTepially 3aco0amu rpadiyHuX peaakTopiB (Ha MPUKIAIL
Photoshop online). MoxnauBocti Ta mpaBwia poOoTH 3 mapamu (ciosimu). Orisn
IHCTPYMEHTIB peJlaryBaHHs 300paK€Hb Ta 3aMiHU KOJIbOPY.

Tema 4. Ocnoeni nonamms i pons iHgpopmayiiinux cucmem 6 ynpaegiiHHi.

[adopmalriitHi cUCTEMU: XapaKTEpHUCTHKA, eTamu po3BUTKY. Kracudikariis Ta
CTpyKTypa iH(popMmariiinux cucteM. ApromatusoBaHi IC y (iHaHcOBUX 1 OaHKIBCHKHMX
ycraHoBax. [lpuHnunu ctBopeHHs 1 ¢yHkiionyBanHs IC y ¢QiHaHCOBO-KpeaUTHHX
ycTaHoBaxX. 3acoOuW CTBOpEHHs 1 3a0e3neyeHHs] aBTOMATHM30BaHMX 1H(POPMALIHHUX
TEXHOJIOT1M Ha MiMPUEMCTBAX.

3micToBuii Mmoayas 2. O0poOka Ta aHasi3 ekoHOMIYHOI iHGopMmaitii B MS Excel.

Tema 5. Ilpeocmaenennsn ma gizyanizauis exonomiunoi ingpopmauii ¢ MS Excel.

Beeoenns oanux. Beenenus dhopmyi. BuniieHHs KIITHHOK, Aiana3oHIB KIITHHOK,
pAnKiB ab0 KOJOHOK. BBeleHHS MOCHITOBHOCTEN 4MceN, AaT 1 TeKcTy. Bukopucranus
ABto3anoBHeHHsl. PopMaTyBaHHs KIITHUH: (QOopMaT yucia, BUPIBHIOBAHHS, CTBOPEHHS
paMoK Ta 3ajiuBKa (poHy.


http://elearn.nubip.edu.ua/mod/glossary/showentry.php?eid=85530&displayformat=dictionary
http://elearn.nubip.edu.ua/mod/glossary/showentry.php?eid=85432&displayformat=dictionary
http://elearn.nubip.edu.ua/mod/glossary/showentry.php?eid=85650&displayformat=dictionary

Poboma 3 npocmumu ghopmynamu. CrBopenns dhopmyinu. MaremaTudH1 onepaTopH.
AOcomoTHa Ta BiIHOCHa ajpecallis. Beeaenns y dopmynu gat 1 yacy. [lomwmiku y
dbopmynax. 3amiHa dopmynu ii 0oO0UMCIECHUM 3HaYeHHAM. BukopucTanHs BOYJIOBaHUX
bynkuiii 3'eqHaHHSA GOpMyII.

Bisyanizayis oanux. CTpykTypHi enemeHTH niarpam. CTBOpEHHS Ta HaJAIITyBaHHS
niarpam. [loOynoBa miarpam pi3HUX THMIB. 3B’S3yBaHHS MIAMNKHCY JaHUX Ha Jiarpami 3
KoMipkamu cTopinku. Etamu ctBopenHst miarpam. CTBopeHHS 06a30Boi (BIPOBaIKEHOT)
miarpamu. YaockoHajeHHs 0a3oBoi agiarpamu. [lepemimienHst 6a30Boi giarpamu Ha
okpemui apkym. [Ipukimany Bizyamizaiiii eKOHOMIYHHX MPOIIECIB 3 BUKOPUCTAHHSM JIIJTOBOT
rpadiku

Tema 6. Bukopucmanns pynxuiii enekmpoHHux maodauys 011 aHaiizy OaHux.

3HalOMCTBO 3 MOMKJIUBICTIO MPOBEACHHS PO3PAXYHKIB 3 BUKOPUCTAHHSAM (DYHKITiH
MS Excel nns ananizy aismmeHocTi. @ynkiig AKIIO Ta ii 3actocyBanus. @ynkuii [, ABO
ta HE Ta ix 3acTocyBanns. OOuuciIeHHs 3HaYCHb JIOTTYHUX (PYHKIIIN 3 OaraTbMa yMOBaMHU.
Buxopucranss noriuHux GyHKIIIM, KOJTU X 3HAYEHHS € TEKCTOBUM JIJIsi IEBHUX YMOB.

3amaui Ha IPOCTI Ta CKIIaH1 BicOoTKU. Po3paxyHku piHaHcoBuX PyHKIIIH. DyHKITIT
CUETECJIM Ta CYMMECJIM Ta ix 3actocyBaHHs. Peamizamis po3ramyx’eHUX
obuncioBaNbHUX MporieciB B Microsoft Excel.

Tema 7. 3acoou onsa konconioayii ma ananizy ekonomiunux oanux ¢ MS Excel.

Opranizariiss 0a3u ganux. CTBopeHHs! cnucKiB. BBenennst ganux. Ilomryk 3amucis.
YnopsakyBaHHsl 3anuciB. Bukopuctanus ABTodinbTpy. Buxopucranus ABtodopmary.
Posmmpennit Ginbtp. @yHKIIT 4711 podoTH 3 6a3aMu JTaHUX.

3Beaeni Tabaui. opmyBanHs 3BeeHUX Ta0uib. Koncomigamis nanux. [IpomixkHi
nmiacyMKd. ABTOoMaTH3allisi BUKOHaHHS mporeayp B MS Excel 3a paxyHOK cTBOpeHHS
MaKpOCIB Ta 3aCTOCYBaHHS MaKeTy aHai3y i (PIHAHCOBUX Ta HAYKOBUX JAHUX.

3BiTH 3BeieHNX Ta0auIh. KoMiakTHa (cTHCIA), TAOIMYHA 1 CTPYKTYpHA (POPMU 3BITY
3BegeHoi Tabnuii. [ToGymoBa 3BiTy 3BeAeHOi Tabnuil. 3aco0u aHamizy 3BITY 3BEICHOI
tabmuii. Bizyamizaiis pe3ynbTaTiB 3BITY 3BeACHOI TaOJMII 3a JOMOMOTOI0 YMOBHOTO
(dbopmaryBaHHs. 3MiHa KUUIBKOCT1 CTOBITYMKIB 1 PSAAKIB 3BITY. BuilyueHHs 1 J01aBaHHS IOJIIB
3BITY. BuKkopucranHs 3pi3iB. 3BITH 3Be/ieHuX aiarpam. [loOyaoBa 3BITy 3BeA€HOI AlarpaMu.
[IpornozyBanna panux. IloOynoBa miHII TpeHna. BukopucTanHs chnapkiaiHiIB
(1HpOKpHUBHUX) JJIsI aHANI3y TEHJEHIIi JaHUX 3BITY 3BefeHoi Tabnui. [loOyaoBa rpadikis
Ta Alarpam Juis Bizyanizauii iHpopMalii Ta ii aHamizy.



CTpyKTypa HABYAJBHOI M CIHUILTIHA
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KinpkicTh roauu

nexnHa Gopma

3a049Ha opma

Haseu 3M19TOBHX § o y TOMY YHUCITi o y TOMY YHCIT
MOJIY/IB 1 TEM = ) 5 .
2 . 2 1H
o | n|m 7ab [1H1 | C.p. O |1 |m nab Il c.p.
1 2 3 (4|56 |78 |9 (101112 |1 |14
3
3micToBuit Mmosysb 1. TeopeTuyHi OCHOBU €KOHOMIYHOT iIHDOPMATHKH.
Tema 1. Teoperuuni 20
OCHOBH €KOHOMIYHO]I 12 |18 |2 |6 10
1H(OPMATHKH.
T.eMa 2. OcHOBHU pO60ITI/I 3 34 |20 |2 |6 12 20
JIJIOBOIO JJOKYMEHTAIII€IO. 64 |2 |2
Tema 3. Bizyamizaris 20
1H(dopmarrii Ta (’)CHOBI/I 56 |19 |2 |6 11
poOOTH 3 KOMIT FOTEPHOIO
rpadikoro.
Tema 4. OCHOBHI MOHSATTA 1 20
poitb iHpopMaIiiHIX 78 |18 |2 |4 10 124 |2 |2
CUCTEM B YNPABJIIHHI.
Monyns 1 2
Pazom 3a 3MicTOBUM 75 |8 |24 43 188 |4 |4 80
MojtyeM 1
3micToBuil Mmosynb 2. O6poOKa Ta aHani3 ekoHoMiyHO1 iHGopmailii B MS Excel.

Tema 5. IlpencraBneHHs Ta 20
Bi3yaJTizailisi eKOHOMIYHO1 9,10 |23 |2 | 6 15
iHpopmanii B MS Excel
Tema 6. Bukopucranus 20
byHKLINA €EKTPOHHUX 1112 |23 |2 | 6 15
TaOIUIb JJIS1 aHATI3Y 62 |4 |4
TAHUX.
Tewma 7. 3aco0u mis 14
KOHCOJIIIallli Ta aHami3y 3|8 18
eKoHOMIYHMX JaHux B MS | 13-15 | 29
Excel.
Mopynb 2 1
Pa3om 3a 3MicTOBUM 75 17 |21 47 162 | 4 |4 54
MOJTyJIEM 2

Ycboro roquH 150 |15 |45 90 {150 | 8 | 8 134




4. Temu ceMiHApPCHKUX 3aHATH
He nepenbaueHi HaBYaIbHUM IIJIAHOM.
5. TeMun NpakTUYHUX 3aHATH

3/

Ha3Ba remu

KinpkicTh
TOIVH

Beryn. Anapathe 3a0e3neuenns cydacHoro [1K.

[Tporpamue 3a06e3neueHHs Ta omiii kepyBanHs [1K

MepexeBuit odic. Pobota 3 Google Honarkamu.

®dopmaTyBaHHs T0KyMeHTY. PoOoTa 3 Tabnuusimu

CrtBopenns popmyin. ['padiku ta giarpamu y MS Word

Po6ota 3 cxemamu Ta mamonkamu y MS Word

N g AW

ABToMatuyHe  (opmaTyBaHHS  BEIUKHX  JOKYMEHTIB.
Crpykrypa nokymeHnry. [locunanus.

NININDNDNDNDN

CTBOpeHHS Mpe3eHTarlii HaykoBoi podotu y MS PowerPoint.

OcHoBu poboTH 3 pacTpoBoro rpadikoro y Photoshop

10.

[Tomryk Ta kinacudikaiist ekoHomiuaux [C

11.

Buxopucranns ERP-cucrem mist onnaitn 6i3necy

Monyns 1

NINIDNIDNDN

Pa3om 3a 1 moayanb

N
~

CrtBopenns Ta popmaryBanHs Tabiuis B MS Excel.

[To6ynoBa ckiagHux rpadikiB Ta aiarpam

ABTO3anoBHEHHS Ta cyMyBaHHA. [IpomixkHI MIACYMKH.

Po6Gota 3 pizHumu kauramu ta auctamu B MS Excel

Po6ora 3 noriunumu ¢ynkuisimu B MS Excel

Po6ora 3 pinancosumu dynkuisimu B MS Excel

Pagu nanux ta 3Beneni tadmumi B MS Excel

O N~ wWN e

HanbynoBa «Amnam3 panux» Ta 1HCTpyMeHT «IIig0ip
nmapaMmeTpy». Makpocu.

NININIDNDNDNDNDN

CTBOpEHHSI MaKpOCIB Ta KOPUCTYBAIbKUX MaHEIEH
IHCTPYMEHTIB.

10.

CtBopenHs BracHUX QyHKIH 3acobamu VBA.

11.

Mopynsb 2

Pa3zom 3a 2 moayJib

21

Bceboro mo nucumitiai

45

6. Temu J1a60opaTOpHUX POOIT
He nepenbaueHi HAaBYAIBHUM IIJIAHOM.




7. KOHTPOJIbHI NUTAHHS, KOMILUIEKTH TECTiB /1JIs BU3HAYEHHSI PiBHA 3aCBOECHHS
3HAHb CTYJAE€HTAMM.

Hel)e]lil(‘ KOHMPOJIbHUX nUmdaHb

[{o nazuBaeThes iHGopMariiero? ki oquHULI BUMIpIOBaHHS 1HPOpMAaIIii?
[[{o BxoauTh 10 HeHTpaibHOro obnagHanns [1K?

Ski mpucTpoi BiTHOCATHCS 10 TiepudepiiHmx?

[Ilo coGorosiBisie onepaTUBHA TaM’ SITh?

[I{o coboronpencTapisie mocTiiiHa mam’ ITh?

SIKi TN IPUHTEPIB BU 3HA€ETE?

[ITo Take omeparriiina cuctema?

Ski mporpamu Ha3UBaOTh JpaiiBepamu?

[Ilo Ha3zuBarTh Qaitiom? Ski Tunu aiiniB Bu 3HaeTe?

10 [I{o Ha3uBaOTh POOOYHNM CTOJIOM?

11. latu mosicHEeHHS OHSTh: MIKTOTpama, SIpjuK, KOHTEKCTHE MEHIO.
12. o Take O6ydep oOMiHy?

13. SIk ckomitoBaTH Ta MEPEMiCTUTH (aiin?

14. YpaBiiHHS KOMIT IOTEPOM.

15. Bu6ip iMeH1 KOMIT' FoTepa Ta TOMalIHbO1 TPYIH

16. HanmamryiiTe KanpKyJIaTOp Ha iHKEHEPHUI BUTJIISI.

17. HamamryBannst po6odoro croy. Ilepconamizarmis

18. HanamryBanus MoBHOI manesi. Kiasint 3MiHE MOBH.

19. Binnanene miaKIOUEHHS JI0 1HIIIOTO KOMIT FOTepa.

20. HagauHus gocTymy 70 CIIJTBHUX MAIOK

21. XapaKkTeHPUCTHUKH OIEepaIiifHOI CHCTEMHU

22. HamamryBaHHS BIIACTHBOCTEH MMAITKH

23. YripaBItiHHS KUBJICHHSM (PEKUM CHY, BIIKIIFOUEHHS MOHITOPY)
24 . Tlporpama nns mamoBaHHs. ExkpanHa kiaBiatypa

25. [Tanens kepyBaHHS

26. HanamryBaHHs yacy Ta AaTH Ha KOMIT I0Tepi

27.Tlepernsi XxapaKTepUCTHK MIBUAKOIi1 KOMIT OTEpa.

28. [Iporpama neperusny Bifeo.

29. lucnieTaep npucTpoiB

30. Sk 3MIHUTH aBTOMATUYHE PO3MIIIEHHS Manku «Moi TOKyMEeHTH»?
31.IIporpama apxiBatop WinRar.

32. JloGaBneHHs HOBOT'O MPUCTPOIO (TPUHTEPA UM CKaHEPa, TOIIO)
33. Cucrema nomryky ¢aimis

34. CTBOpEeHHs HOBUX O0JIIKOBUX 3aIHCIB

35. HanamryBanHs ekpany. 3MiHa HAIAMITYBaHb MUIIIKH.

36. Bunanenus nmporpamM. HanamryBaHHs porpaM aBTO3amycKy.
37.HanamryBanus menio «llyck». Cuctema nmomryky mporpam

38. Sk 301npmmTH mpudT HA podouomMy cToi?

39.3pobuTH MepexeBU TPUHTEP, TAKUM 110 BUKOPUCTOBYEThCS «I10 3aMOBUEHHIOY
40. Ynopasninasa guckamu. Jlucnerdep 3aaadq

41.TIporpama Opaysep

42. Jle ¢iznuno po3miieHi (aitnu 3amycky mporpam?

43.]1e dizuuno posMimieHi ¢aitau po6od4oro cromy?

CoNGOR~LWNE


http://it.nubip.edu.ua/mod/page/view.php?id=1048

Hel)e]lil(‘ npakmudYHuxX KOHKmpoJibHUxX 3a80aHb

1. O6pobka TekcToBOI iHpopmamii

1) BCTAaHOBJICHHS IIapaMeTPiB  JOKYMEHTY; 2) CTBOPEHHS  BIAOBIIHUX
KOJIOHTUTYNIB;3) BBEIACHHSI TEKCTy JOKyMeHTy; 4) ¢opMaTyBaHHS TEKCTy; )
dbopmaryBaHHS ab3aIliB.

3asoanns. CtBoputu Ta odopmutn TekcToBui (aiim Samostl IlpizBumie 31 cBo€rO
aBToOl0rpadiero (I0CTOBIPHICTH HEOOOB'SI3KOBA).

Xio pobomu:

1) BcranoBuTH napamMeTpu CTOPIHKH:

- JTiBe 1oJIe - 3 CM; TIpaBe, BEpXHE, HIKHE - 1.5 cm;
- BEpXHIU KOJOHTUTY 3 TeKcToM "['pyna Ne | criemiasibHICTh ;
- Y HUOKHIM KOJIOHTUTYJI BCTAaBUTH MOJIS 3 JATOIO 1 4aCOM.

2) O00B'A3k0BO BihopMaTyiiTe Ha3BY 1 a03a1lH.

3) [HouniTh nepiuit ad3air 3 OyKBUII HA 3 PSIIKH.

4) Iepernsupre npezeHTtaitito CtBopeHHs cnuckiB y MS Word . BitouiTe y TeKCT
MapKOBaHUN CITUCOK (BUOEPITh HECTAHJAPTHI 3HAYKH, 3MIHITh 1X KOJIpP, 30UTBIIITH PO3MIp)
13 TPhOX CBOIX 3aXOIUIEHB (X001).

@®opMa monayl pe3yabTaTiB poOOTH: Y pe3ynbTaTl BUKOHAaHHA poOOTH Oyne
CTBOpPEHUM TEKCTOBUM (haiis, sikuii 30epexiTh 3 Ha3BO Samost]l [Ipi3Buiie Ta HaIIIUTITh
JUTSL IEPEBIPKHU.

2. CTBOpEHHS CTPYKTYPOBAHOTI'0 IOKYMEHTY 3 TA0/IUIIEI0 i MATIOHKOM

3aeoanns:

1) CTpykTypyBaTH TOTOBHM TEKCT 32 PO3AUIAMHU Ta MiIPO3ALUIAMHU.

2) [IponymepyBaTH CTOPIHKH.

3) ChopmyBaTu aBTOMaTUYHUHN 3MICT

4) BcTaBuTH y TOKYMEHT TaOJIUIIIO 1 MAJTFOHOK.

Xio pobomu:

Omparrtolite Marepian mpe3eHTarii 'BUKOpUCTaHHS aBTOMAaTHYHOIO CTBOPEHHS
3MICTY MIpH pOOOTI 31 CTPYKTYpPOBaHUMU JOKYMEHTaMHU'".

3akayalTe TEKCT Ta BUKOHANTE HACTYITHE:

1) BcTaBTe HOMEpPU CTOPIHOK

2) IlepeneciTh HOMEpH anbOOMHHX CTOPIHOK (SIK MOKAa3aHO B Mpe3eHTalli) Ha
BIJIIIOBIJTHE MICLIE

3) BiadopmaryiiTe Ha3BM PO3AUIIB Ta MIAPO3ILIIB BUKOPUCTOBYIOUM CTHUJIL (SIK 1€
MOKAa3aHOo B MPE3EHTAallli) BIANOBIIHO BapiaHTy, HAJJAHOTO HUXKYE.

4) CdopmyiiTe aBTOMAaTUYHUN 3MICT (SK MMOKa3aHO B TPE3EHTAIlli) HA TMOYaTKY
JIOKYMEHTA.

5) B kinmi 4-ro pos3ainy no0aBTe anibOOMHHUIM JUCTOK Ta BCTaBTE TAOJUINIO 3
METOJMYHOr0 MOoCiOHMKa, MOOyIOBaHy BIANOBITHO [0 BapiaHTy (BaplaHTH HaBeJIEHI
HIDKYE).

6)Ha mnouarky Ha3Bu TaOiMil BcTaBTe OyAb-IKUN 3MEHIIEHUH MAaJIOHOK 3
o16motexu MS Office, opopmiieHuii y KOJTbOPOBY PaMKYy.


http://business.nauu.kiev.ua/mod/resource/view.php?id=6843
http://business.nauu.kiev.ua/file.php/111/Lab/VIKORISTANNJA_AVTOMATIZOVANOGO_STVORENNJA_ZMISTU_PRI_ROBOTI_ZI_STRUKTUROVANIMI.ppt
http://business.nauu.kiev.ua/file.php/111/Lab/VIKORISTANNJA_AVTOMATIZOVANOGO_STVORENNJA_ZMISTU_PRI_ROBOTI_ZI_STRUKTUROVANIMI.ppt

7)3a maHuMu 2-X KOJIOHOK Tabiuil mnoOyayiTe aiarpamy-rpadik 3 JIET€HJI00
nocepeuH1 BHU3Y.

8) IIpocTexTe, 100 q00aBICH] TUCTH OYJIM BIAMOBITHO MPOHYMEPOBaHI.

KoskeH cTyneHT oTpuMy€e BapiaHT BIAIOBIIHO JI0 CBOTO HOMEPY Yy crucKy rpymnu (1-
1,...10-10, 11-1, ..., 20-10, 21-1, ...):

3. Pospaxynkn B EXCEL 3a pomomorow ¢ynkuiii. PoGora 3 Jjoriunumn
(pyHKUisIMU.

X 3mintoetbes Big -10 mo 10 3 kpokowm 0,2

f lglo(x4), - 10 S X < 0

cos3(x?) +1 0<y<t
y=3" @+32Z = =

cos3(x) + 2
5<x<10

\ esin3(x)+3 ’

4. CTBOpeHHs npe3eHTanii po6oTu mianpuemcraa (¢ipmu)

CTBOpUTH MpE3EHTAIII0 OCHOBHUX HANpsMKIB AisUIbHOCTI Bamoi maildyTHbBO1
bipMmu.

Bumoeu 0o suxonanmus

VY koxHOMY 3 6 ClaifiB mpe3eHTallli TOBUHHA OyTH Ha3Ba cliaiijja Ta BCTAaBUTH:

1) Jlorotun, ctBopenuit y Paint Ta Bkazatu aBTopa npe3eHTarlii;

2) OpranizaiiiiHy cxemy YIpaBiiHHSA (BKa3aTh TUPEKTOpa, WOTO 3acTylHUKA 3
(d1HaHCOBUX TNHUTaHb, 3aCTYMMHUKA 3 BUPOOHMYMX MUTaHb Ta iX MIAJErNIUX: Oyxranrepa,
€KOHOMICTa, IH)KeHepa 1 T.1H.;

3) Hiarpamy po3noainy hiHaHCOBUX MOTOKIB;

4) Tabnuilto 3 3arUIaHOBAHUMHM MOKa3HUKaMU (BUPOOHUUTBA, MPOJAXKY 1 T.1H.);

5) ®@ortorpadii KepiBHULITBA.

6) 3akJIFOUHUN craii.

7) 3acrocyBatu aHimalliio 3MiHu ciaiaiB B ¢opme kpyra, Cxopocts: Cpennee ,
CwmeHa cnaitga: o menyky , apromarudecku mociue 00,01 .

8) BcraHoBuTH aHiMarllio IJsi TAONMIl Ta TEKCTY 3aKIIOYHOro craiay Bxom —
Bcenbimka.

3BEpHITH yBary Ha oOMEXeHHs po3mipy dainy 2 MO, BpaxyiiTe 11e Ipu BCTaBIIl
rpadiuHnx 00'€KTIB.

Dopma nodaui pe3ynbmamis:

B pe3ynbrati BUKOHaHHS poOOTH OyJie CTBOpEHa Mpe3eHTarlis 3 6 ciuaiais, aKy Tpeda
30epertu y ¢aiini Firma Tlpi3Buire Ta BiAIpaBUTH Ha EPEBIPKY



http://business.nauu.kiev.ua/mod/lesson/view.php?id=7593

[N R T SRR

5. «Po3paxynku B MS EXCEL»

3a oonomoecoro EXCEL, esuxopucmosyrouu oawni 3 6asu npodadxc (¢paiin nadanuii
suxiaoaiem), pospaxyume 3apooimuy niamy MeHeoxcepis, VMPUMAHH 3 3apoOimHol
naamu ma npemiro 3a MakcumanvHuti oocae cymu yeoou 3a CIY4EHb 2015 poky.

Bu npaioere Ha Qipmi «X», ska 3aiiMa€eThCs MPOJAKEM MPOTYKTOBUX TOBAPIB.
3apriaTa MEHEKepaM HapaxoBYETHCS 3a MPABUIOM
eapanmosani 2500 epu. + npoyenm 3 cymu y2oou, Ipu 4OMY:
- 3 IpOoJaXy KOHIUTEPCHKHUX TOBapiB (meuyrmBa abo Badenb abo Kpekepa)
MeHeKepy Hanexutb 10% Big cymu yroau,

- 3 mpoaaxy kpynu - 20% BiI CyMH yroau;
- 3 Mpojaaxy KoHcepB abo pudbu - 30% Bix cymMu yroau.
Xia BUKOHAHHS pOOOTH:

1. Ckomiroitte BuxigHi gaui 3 Jlucra 1 na Jlucrt 2 ta pospaxyiite Cymy yroau.
2. Ha Jlucti 2 po3paxyiite % menedacepy 6io cymu yeoou (noriuda ¢ynkiis ECJIN).

A B C D E F G H I

Oata MeHeaxep MNpoaykt LiHa | KinbricTs | Cyma yrogmu % menepxepy sia

1 CYyMH Yrogu

2 1| 01.01.2015| KoBanedHko Badni 10,20 78 795,60 159,12

3 2| 01.01.2015| BoHpapeHkKo HoHcepeu 35,65 35 1247,75 374,33

4 3| 01.01.2015| TraueHko Hpekep 7,80 89 694,20 138,84

> 4 01.01.2015) MenbHHK Hpynu 25,65 149 3821,85 764,37

3. Ha Jlmcri 3 pospaxyite cymapHmidi % MEHEIKEpiB Bil CyMH Yroau

CIYEHDb 2015 poky (3BenieHa TaOIHIIS).

Mo3Hauru pAgkie | ~ | Cyma 3 % meHefHepY Bif, CYMH Yroau

g

4 | =aus

5 Boiiko

6 BoHAapeHKo
7 IsaHoB

8 KosaneHxo
9 MenbHuK

10 THaUEHHO

49053,256
6554,785
8811,935
7040,414

10432,575
8519,558
7693,989

3a

Ha Jlucri 3 po3paxyiite cymy 3apo0iTHOT minatu menemxepis 3a CIYEHb 2015 poxy

Ta yTPUMAaHHs 3 3apO0ITHOI MJIATH (MPaiiBHUKH HE XBOPLIK T4 HE MAIOTh COI[IaIbHUX ITLIBT).

A B iz D E F G H I J K
ma MHHA Mpemia 3a
Cy EA . . . BilcbroBMiA P
MEHEHH{EP EEPDSIIEHHK WME 3apnaaTtv | coulanbHUK "DHHTDK Ha foxoam [‘)BH‘JHHX ocié 16i WMH YTPUMaHb AsaHc MAKCHMANBHY Cymy ,qD BHNNATH
% BHECOK = yrogu
Bod
ouKo . . N . 1000 rpH. oTpUumye
BoHAapeHko - ARWO $<=12180, To NpUBYTKOBKIA NOJATOK =EAVHWIA COLIaNbHMIA N - N
Mepexocumo S=Cyma ~ Ti/IbKKM TOM, XTO B MiCALB =5-Cyma
IBaHOB =5%96,4% *15% BHECOK + MoJaToK Ha Bcim no B
33seneHol  [3apobneHux % =5%3,6% . =5%1,5% B N BaLLOTO BAPIaHTy MaB YTPUMEHD -
KoBaneHKo - - AKWO 512180, To NpUBYTKOBMI NOAATOR Aoxoau hisuunmx oci6+ | 2500 .
Tabnuui +2500 - . MaKCHUManbHY cymy AsaHc + Mpemia
MenbHUK =12180 * 96,4% *15%+(5-12180) * 96,4% *20% BikicokoBUA 36ip romm
THaueHKo v
Bcsoro

5. 3a momomoror (yHKIiM 6a3 maHUX, 3HANAITH MEHEIPKepa, SKUH YKIIaB B Ci4HI yrOAy
Ha MaKkCUMaJbHY CyMY Ta HapaxyiiTe iiomy npemito B po3Mipi 1000 rpH.
6. OdopmiTh po3paxyHKH BiAIOBITHO IO 3pa3Ky.

A

VoW NG W N

B C D E F G H I J K L
Ma MHHIA Mopatok Ha Npemia 3a
Cy Cyma Ep, " A BicbrOBMIA Cyma P no
MeHegxep 3apofinesux couiansHui Aoxoau . ABaHC MaKCUMaNbHY

2apnnaru . N 36ip YTPHMEHB BHMIATH

% BHECOK iznunmx ocié CYMY yrogu
Bofika 6554,79 9054,79 325,97 1308,32 135,82 1771,12| 2500,00 4783,67
BOHOApEeHKo 8811,94| 11311,94 407,23 1635,71 169,68 2212,61| 2500,00 6599,32
IsaHoB 7040,41] 9540,41] 343,45 1379,54 143,11 1866,10) 2500,00| 5174,31
KosaneHKo 10432,58| 12932,58 465,57 2015,15 193,39 2674,71| 2500,00 7757,87
MensHHK 8519,56) 11019,56 396,70 1593,43 165,29 2155,43| 2500,00| 1000,00) 6364,13
TKaueHKo 7693,99| 10193,99 366,98 1474,05 152,51 1993,94| 2500,00 5700,04
Besoro 49053,26|  64053,26| 2305,92 9407,20 960,80 12673,91| 15000,00 1000,00| 36379,34




6. «PenaryBannusi B MS Word» (5 6aJtiB)

3a oonomozoro MS Word cmeopims nacmynnuii doxymenm

«36im no 3apobimuiti niami meneoxcepie 3a CIYEHb 2015 poky».

MNopaTok Ha

Cyma Cyma i oxoau |BilicbKoBuit Cyma LS
MeHeaxep Y ¥ couianbHuUii p. A . Y ABaHC MakKc. cymy | [lo Bunnatu
3apobneHunx % | 3apnnatu diznuHnx 36ip YTPUMaHb
BHECOK oci6 yroau
Boliko 6554,79| 9054,79 325,97 1309,32 | 135,82 1771,12| 2500,00 4783,67
BoHpapeHKo 8811,94|11311,94 407,23 1635,71 | 169,68 2212,61| 2500,00 6599,32
IBaHOB 7040,41| 9540,41 343,45 1379,54 | 143,11 1866,10( 2500,00 5174,31
KoBaneHko 10432,58|12932,58 465,57 2015,15 | 193,99 2674,71| 2500,00 7757,87
MenbHUK 8519,56|11019,56 396,70 1593,43 | 165,29 2155,43| 2500,00 1000,00f 6364,13
TKayeHKo 7693,99|10193,99 366,98 1474,05 | 152,91 1993,94| 2500,00 5700,04
Bcboro 49053,26| 64053,26 2305,92| 9407,20( 960,80|12673,91|15000,00 1000,00| 36379,34

CTpyKTypa 3apobiTHOI N1aTn meHeaKepiB 3a ciyeHb 2015 poKy

TKayeHKo

10193,99
16%

MenbHUK

11019,56

17%

KoBaneHko _—

—

12932,58

20%

_—

Boriko
9054,79

14%

boHpapeHko

18%

\lBaHOB

9540,41
15%

/ 11311,94




HAIIOHAJIBHUM YHIBEPCUTET BIOPECYPCIB I IPUPOJIOKOPUCTYBAHHS YKPATHU

gc baxanasp Kadexpa EK3AMEHAIIITHU )
neniajbHiCTh indopmaniiinmx BLIET No 1 aTBEPIKYI0
076 . . 3aB. kadeapu
1lionpuemnuymeo CHCETEM 1 3 JIMCIHTIILI .
(o . ’ TEeXHOJIOTii “Iudopmarurtiitii cuctemu i
mopeiens ma Oipacosa . e [IBunenko M.3.
. ) ) 2021-2022 nagru. pik TEXHOJIOTI] B EKOHOMIIII
OIAIbHICbY

Tecmosi 3a60anns piznux munie (10 6anie)

1. lnst yoro caykuth 10aaTok «IIpoBogunk»?
Jlis pobotu 3 (paitnamu Ta iHIIMMU 00’ €KTaMH.
Ji1s penaryBaHHsI TEKCTIB.
[Tonermye po6oty B Windows JIFOASIM C TIOTAHUM 30POM.
JIyist 3aXMCTy BiJl HECAHKI[IOHOBAHOTO JIOCTYITY B CHCTEMY.
2. Y cepe1oBHIIi sIKOI onepaiiifHOi cucTeMH npaioe TekcToBuii npomecop WORD?
3. BkaxkiTh NpaBWIbLHI MPOIOBKEHHS pPeveHb.
1. Enextpona tabauns — e | A. rpyna KJIITHHOK, [0 YTBOPIOIOTh MPSIMOKYTHHK.
2. PobGoua xHura — 11e B. npuknanna nporpama, npu3zHadeHa Juist 00poOKu
CTPYKTYPOBaHUX Y BUIJISIA1 TaONHIII JaHUX.
3. MiamazoH kiniTuHOK — e | C. JOKYMEHT AJisi poOOTH 3 JaHUMH, IPEICTABICHUMHU B

AIWIN|F

TaOJIULIAX.
4. 3aroyioBKH CTOBIIIIIB D. apabcbkumu nudpamu
[M03HAYAIOTHCS
5. Psanku B po0Gouiit KHU31 E. natuHCchbKuMU OyKBaMU.
[M03HAYAIOThCS

4. SIxe cJIOBO mponylleHe B peyeHHi?

Ji1st CTBOpEHHS TEKCTIB, SIKi APYKYIOTHCS 3BEPXY UM 3HU3Y CTOPIHKM B TEKCTOBOMY penakTopi Word
IPU3HAYEHO OMILIIO ...

5. SIke c10BO MpoMNYyIeHe B peYeHHi?

MiTka Ha eKpaHi MOHITOpa, 1110 MOKa3ye MO3UILit0, B sKii Oy/e BiJOOpaKeHO CUMBOJI, SIKU
BBOJIUTHCS 3 KJIaBiaTypH Ha3UBAETHCH ...

6. SIke cj10BO mponyuieHe B pedeHHi? [Ipoliec BHECEHHS 3MiH Y TEKCTI HA3UBAIOTh ...

7. SIx 3anucatu GopmyJry 10JaBaAHHS 3HAYEHD AiaNa30HY KJIITHHOK Bix b2 1o b8?

1 =cymm(b2,b8)
2 =cymm(b2:b8)
3 =cymm(b2-b8)
4 =cymm(b2*b8)
8. SIki mpucTpoi Hae:KkNTH 10 nepudepiiinoro (30BHiMHLOr0) o6aaxHanus IMK?
1 MOHITOD
2 CKaHep
3 MOJIEM
4 IUIOTTED
5 KOHTpOJIEP
9. Jlast BUAiIEHHSI NeKIVIBKOX HECYMIKHUX Jiana30HiB KIITHHOK YTPUMYKOTh HATHCHYTOI0
KJIaBilny:
1 Alt.
2 Insert.
3 Ctrl.
4 CTPLJIKH.

10. 3a nonomoromo sikoi kaasimi y Windows Buainsirorbest ¢aiiim migpsa?




Ex3amenauinni 3anumanns

Biokpume numannsa (5 d6anie)

[ITo Take omeparriiina cuctema? (HaBemiTh mpuUKIaau Ta OMHUIIITH iX)

Ilpaxmuune 3a60annn «Pospaxynku ¢ MS EXCEL» (10 6anie)

[N REN AT VRS R

3a oonomocorww EXCEL, euxopucmosyouu oawni 3 6azu npoodadic (gaiin naoanuil
suxiaoaiem), pospaxyume 3apooimuy niamy MeHeoxcepis, VMPUMAHHA 3 3apoOimHol
naamu ma npemiro 3a MakcumanvHuti oocae cymu yeoou 3a CIY4EHb 2015 poky.

Bu npartioere Ha Qipmi «X», sika 3aiiMa€eThCS MPOAAXKEM MPOJYKTOBHX TOBAPIB.

3apruiaTa MEHEIKepaM HapaxXoBY€EThCS 3a MPaBUIIOM rapantoBanuil aBanc 2500 rpH. + IpoOIEHT 3

CyMH YIOJIH, IIPH 4YOMY

npoyenm 3 CyMu y200u po3paxo8yemuvcs max.

1. KoxxeH MeHeKep TapaHTOBaHO OTpUMYE 5% BiJl CyMH yroau MpoJaxy Oyab-sIKOTO TOBapy

2. HapaxyBaHHsI HaJi0aBKHU 3a CTa)K MEHEIKepa:
- menepkepu Kosanenko, Bongapenko Ta MelbHUK OTPUMYIOTh TOJATKOBO 5% Bifl CyMU yrou

3. HapaxyBanns Han6aBku 10% Bix cymu yroau 3a G0HyCHI TOBapu:
- B mepury aexaxny (mepmri 10 qaiB Micsist) O0HYCHUMHU TOBapaMu € edrnBo abo Badui
- B JIpYT'y JieKaay OOHYCHUMH TOBapaMH € KOHCEpPBH abo pubu
- B TPETIO JIeKaay OOHYCHHMHU TOBapaMu € Kpynu abo Kpekep

Xia BUKOHAHHS pOOOTH:

7. CkomironTe BuxifaHi gani 3 Jlucra 1 va Jluct 2 ta po3paxyiite Cymy yroau.
8. Ha Jlucti 2 po3paxyiite % menedacepy 6i0 cymu yeoou (noriuda ¢ynkiis ECJIN).

A B

Oata

C

MeHeaxep

D

MNpoaykt

E

LiiHa

E

Kinbkicte

G

Cyma yrogm

% meHegRepy Big,
CyMM yrogu

H I

01.01.2015

HoBaneHko

Badni

10,20

78

795,60

159,12

01.01.2015

BoHAapeHko

HoHcepeu

35,65

35

1247,75

374,33

01.01.2015

THEYEHHKO

Hpekep

7,80

a9

694,20

138,84

(L STV RN

MensHUK

Kpynu

25,65

149

3821,85

764,37

1
2
3
4 01.01.2015
3

9. Ha Jlucri

po3paxyiTe CcyMapHUH

CI9EHDb 2015 poky (3BenieHa TaOIHIIS).

3
4
S
6
7
8
9

1

o

=IAHB

Boiiko
BoHAapeHKo
IsaHoB
KosaneHxo
MenbHuK
THaUEHHO

%

MEHE/DKEpIB BIJl CYMH Yroju

Mo3Hauru pAgkie | ~ | Cyma 3 % meHefHepY Bif, CYMH Yroau

49053,256
6554,785
8811,935
7040,414

10432,575
8519,558
7693,989

3a

10. Ha Jlucti 3 po3paxyiite cymy 3apo0iTHOI minatu menemxepis 3a CIYEHb 2015 poxy
Ta yTPUMAaHHs 3 3apO0ITHOI MJIATH (MPaiiBHUKH HE XBOPLIN Ta HE MAIOTh COIIaTbHUX TTLJIBT).

A B

Menegxep

Z
Cyma
3apobneHux
%

D

Cyma 3apnnaru

E
EAMHANIA
coyiansHui
BHECOK

E

Mopatok Ha foxoau $izuuHmx ocit

G

BiticekoBuii

36ip

H

Cyma yTpumaHb.

1

ABaHC

J

Mpemia za
MAKCHManksHy cymy
yrogu

K

Lo sunnatn

Boiiko

BoHAapEHKO

lsaHoe

KoBanexwo

MenbHuK

THayeHKO

Mepexocumo
3 3BEAeHOTl
Tabnuui

$=Cyma
3apoBneHux %
+2500

=5%3,6%

- ARWO 5<=12180, To NprBYTKOBMIA NOAATOK
=57¥96,4% *15%
- AKWO 512180, To NpubyTKOBKIA NOJATOK
=12180 * 96,4% *15%+(5-12180) * 96,4% *20%

=5%1,5%

=EANHWIA coLiaNbHUIA
BHECOK + MoaToK Ha
Aoxoan disuunmux ocib +
BilcbrOBMIA 36ip

Bcim no
2500

1000 rpH. oTpumye
TiNbHU TOM, XTO B MicALL
BaLIOTO BAPIaHTY MaB
MaKCMMaNbHY Cymy
yroam

=5-Cyma
YTPMMEHB -
ApaHc +pemia

Besoro

11.3a gonomoroto GyHKIIN 6a3 qaHUX, 3HAWIITE MEHEIDKEPA, IKUH YKJIaB B CIYHI Yroay
Ha MaKkCHMaJbHY CyMY Ta HapaxyiiTe iiomy npemito B po3Mipi 1000 rpH.
12. OgopmiTh po3paxyHKH BiJIOBITHO 70 3pa3Ky.




A B € D E F G H I J K L

Cyma EMHMA Mopatok Ha - _ MNpemina 3a
Cyma A " BilicbroBuid Cyma o
MeHegep 3apofinenux coujiansHui Aoxoaun . ABaHC | MAKCMManbHy
2apnnaTu . N 36ip YTPMMaHb BHUMAATH
1 % BHECOK dianuHmx ocié CYMY YTrogu
2 Bofiko 6554,79] 9054,79] 325,97 1309,32 135,82 1771,12| 2500,00 4783,67|
3 BOHAAPEHKO 8811,94| 11311,94] 407,23 1635,71 169,68 2212,61| 2500,00 6599,32]
4 IsaHoB 7040,41) 9540,41] 343,45 1379,54 143,11 1866,10| 2500,00| 5174,31]
5 KoBaneHko 10432,58) 1293258 465,57 2015,15 193,99 2674,71| 2500,00 7757,87]
3 MenbHuK 8519,56|  11019,56 396,70 1593,43 165,29 2155,43| 2500,00| 1000,00) 6364,13
7 TKaueHKo 7693,99| 10193,99 366,98 1474,05 152,51 1993,34| 2500,00 5700,04]
8 Bcboro 49053,26|  64053,26) 2305,92 9407,20 960,80| 12673,91| 15000,00 1000,00 36379,34]
a

Ilpakmuune 3a80annsn «Pedazysanns ¢ MS Wordy (5 oanie)

3a oonomozoro MS Word cmeopims nacmynnuii doxymenm

«36im no sapobimuiti niami meneoxcepie 3a CIYEHBb 2015 poky».

o MNopatok Ha q
€anHnn - " Mpemis 3a
Cyma Cyma . . poxoau |BilicbkoBui Cyma
MeHepxep couianbHuUn . . ABaHC MakKc. cymy | [lo Bunnatum
3apobneHunx % | 3apnnatu diznuHnx 36ip YTPUMaHb
BHECOK oci6 yroau
BoWko 6554,79| 9054,79| 325,97 1309,32 | 135,82 | 1771,12| 2500,00 4783,67
boHaapeHKo 8811,94|11311,94 407,23 1635,71 | 169,68 2212,61| 2500,00 6599,32
IBaHOB 7040,41| 9540,41 343,45 1379,54 | 143,11 1866,10| 2500,00 5174,31
KoBaneHko 10432,58|12932,58 465,57 2015,15 | 193,99 2674,71| 2500,00 7757,87
MenbHUK 8519,56|11019,56 396,70 1593,43 | 165,29 2155,43| 2500,00 1000,00f 6364,13
TKayeHKo 7693,99|10193,99| 366,98 1474,05 | 152,91 | 1993,94| 2500,00 5700,04
Bcboro 49053,26| 64053,26 2305,92| 9407,20, 960,80|12673,91|15000,00 1000,00| 36379,34

CTpyKTypa 3apobiTHOI n1aTn meHeaKepis 3a civeHb 2015 poky

TKaueHKo Boriko
10193,99 _— 9054,79
16% 4 14%

BoHpapeHko

/ 11311,94

18%

MenbHUK
11019,56
17%

\lBaHOB

9540,41
15%

KoBaneHko _—
12932,58
20%

Kacarkina O.M.




8. MeToau HABYAHHS.
[TosicHIOBAJIbHO-1JTFOCTPaTUBHHUIM,
pENpOAYKTUBHUM,
npoOeMHe BUKIIAJaHHS,
YaCTKOBO-TIOITYKOBH,
JOCIT1THUIIBKUH.

9. ®opMH KOHTPOJIIO.

Binnosigno no «lIlomoxkennss mpo ek3amenu Ta 3amikud y HYBIll Ykpainny»
3aTBepakeHoro BueHoo pagoro HYBill Yikpainu BIJl Bin 27.12.2019 p. Bugamu KOHTPOIIIO
3HaHb 3/100yBayiB BHUIIOi OCBITH € TMOTOYHUI KOHTPOJIb, MPOMDKHA Ta TMiJACYMKOBa
arecrari.

[loTouyHui KOHTPOJIb 3AINCHIOETHCS MiJ Yac TMPOBEJACHHS MPAKTUYHUX,
7a00paTOPHUX Ta CEMIHAPCHKUX 3aHAThH 1 Ma€ HA METI TIEPEBIPKY PIBHSI MiATOTOBIEHOCTI
3100yBayiB BUIIO1 OCBITH /O BUKOHAHHS KOHKPETHOI POOOTH.

[TpomixkHa artecTtallis NPOBOJUTHCS TICHs BHUBYEHHS IPOTPAMHOIO MaTepiaiy
KOXKHOTO 3MICTOBOro Moayis. HaBuanbHMII MaTepian JUCHUIUIIH, SKI BHKJIAQJAIOThCA
IPOTSATOM OJHOTO CEMECTPY — OCIHHBOTO UM BECHSHOTO, MOIISETHCS JIGKTOPAMH Ha JIBa-
TPH 3MICTOBI MOJTYJIL.

[Ti1cyMKOBHIA KOHTPOJIb MPOBOUTHCS Y (hOPMI EK3aMEHY.

10.Po3moain 6aJiB, siKi OTPUMYIOTH CTY/J€HTH.
OuiHIOBaHHS CTyA€HTa BIAOYBAa€ThCs 3TIAHO TOJOKEHHsIM «lIpo ek3ameHu Ta
3amiku y HYBill Ykpainn» Big 27.02.2019 p. npotokon Ne 7 3 Tada. 1.

Taoauua 1. CniBBifHONIEHHSA Mi’K HAIOHAJLHUMM OLIHKAMM i
peiiTHHIOM 3100yBa4a BUIIOI OCBITH

OninKka HAMIOHATLHA PeiiTunr 3.1106yBaqa BUIIO1
OoCBiTH, 0a)IN
BigminaO 90 - 100
Hobpe 74 -89
3a10BIIBHO 60 -73
He3amosiipHO 0-59

JIJist BUBHAUEHHS PEUTUHTY CTyAEHTa (CiyXaya) 13 3aCBOEHHS AUcUMIUTIHA Ruc (10
100 6aniB) onepxanuil pedTHHT 3 atectauii (10 30 0asiB) 10a€THCA 10 PEUTUHTY CTyACHTa
(cmyxaya) 3 HaBUasIbHOI po60TH Rup (10 70 6aniB): R nuc = R up + R aT.



7. MetoanuHe 3a0e3ne4eHHA
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. Kacarkin [I.}O., I'mazynoBa O.I'., bno3sa A.l, Kacatkina O.M. «IIpaktukym 3
iHpopmaTukny». Hapuansamii mocionuk Kuis: LT «Kommpunty», 2017. 382 c.

12. PexomenoBaHa Jiteparypa
OcHoBHA
. Indopmariitni cucremu i TexHoorii B o0umiky Ta ayauti [migpyunuk] / B. 1. IkBip, A.
I'. 3aropoaniii, O. C. Bucouan. YUeTBepre BUIaHHS, JA0OIpallbOBaHEe 1 JOIMOBHEHE.
JIpBiB: BumaBuuntso JIbBiBChKOI momiTexHiku, 2017. 404 c.
. Cycinenko B. T. [npopmariiitHi cUCTEMH 1 TEXHOJIOTi B 00JIIKY. [TeKcT] HaBY. mocio. /
B. T. Cycigenko. Kuis.: «llentp yuboBoi mitepatypu», 2016. 224 c.
. Kacarkin JI.}FO., bno3ea A.l, Kacarkina O.M. «Indopmatuka 1 cHCTEMOJIOTIsD»
[Minpyunuk. Kuis: HIT «Komnpunty, 2017.421 c.
JlonomizkHa

. [IBuagenko M.3. «IlHpopMaTuka Ta KoMmm tOTepHA TexHIKa» [liIpydHuK. [ CTYQ.
€KOH. CIell. BUIMX HaB4. 3akiaaiB] KuiB: Intepcepsic, 2014. 647 c.

. Cangxko M.I'., Copoka II.M. HaBuanbHO-MeTOauuHui nociOHUK «ba3u naHux Ta
cucTeMu ynpasiiHHa 0azamu nanux». Kuis: HYBIll, 2014. 120 c.

. Ky3sminceka O.I'., ITonos, O.€. /TndhopmaTtuka. Metoguunnii noCiOHUK 3 BUKOHAHHS
CaMOCTIMHOT poOOTH AJI MATOTOBKH (haxiBIliB EKOHOMIYHUX HAIIPSIMIB 3a049HOI hopMHU
HaBuanHs. KuiB.: TOB «Arpap Memia ['pym», 2012. 90 c.

13. Indopmaniiini pecypcu

. Cnyx6a miarpumkun Windows. URL: https://support.microsoft.com/uk-ua

.Kypc nmekuisi 3 gucuoumnian  "OcHoBu  1HQopMauiiHux —TexHojorid". URL:
http://www.informatuka.info/index.php

. JAucranmivini  kypew "Word  ta  Excel:  iHctpyments 1 naidxaku' Ha
wiatdopmi Prometheus URL.: https://edx.prometheus.org.ua/courses/course-
v1:DNU+PRIN-101+2017_T1/about

. Mucranmiitai kypeu "Ludposi komyHIikalli B riiodaibHOMY Ipoctopi” Ha miatgopmi
Prometheus URL.:https://courses.prometheus.org.ua/courses/course-
v1:Prometheus+ITArts101+2017_ T1/about
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